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MANUAL FOR THE PHILIPPINE 
CONSTABULARY 

Article I.— DEFINITION AND ORGANIZATION 
1 The Philippine Constabulary is the armed force of 

“ p~ ■.«»»*■* 

are authorized and empowered to prevent and suppress 
brigandage, unlawful assemblies, riots, msurrecLons and 
other breaches of the peace and violations of the law. Y 
are° empowered 'and required to execute any lawful warrant 
or orderTf arrest issued against any person or Persons for 
any violation of law, and to make arrests npon reasonab 
suspicion without warrant for breaches of the peace or 
other violations of law. 

Article II.— CHIEF AND STAFF 
CHIEF 

3 The Philippine Constabulary is commanded by the Chief 
of Constabulary who has general control and -pervm.on of 
the organization. He is charged with ^nstrucHon dis- 
cipline, interior, economy, and administration. To this en<l, 
it P is his duty to see that the members are properly selected 
and instructed; that it is properly organized, disciplined 
and governed; ’that it is supplied with the arms uni orms 
and equipment prescribed by himself; and that it “ “ 
respects maintained as an effective instrument for the per 
formance of its duties. 
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10 

-Sion ?/ COntro1 and «P«- 
ulary. 7 f ° r ° fficers of ‘ h « Philippine Constab- 

is ir?ed a ?Bu‘r a ??Jre e ??e f Phi f P r° C ° nStabu1 ^ 

311 the P0WerS “ generally on ^TchtfT *" 

assistant chiefs 

“• >*■*»' 

supervision and direction they hnvTi ?’ Subject to such 
and are required to perform all ?* aW aI1 the P°wers 
their respective spheres. tbe dutles of the Chief in 

aD inl a F^* his discret!on> detail 

may be assigned to Mm^by^hfcMef such duties as 

tion and supervision of the worlr n -f '*/' U< lnE tlle coordina- 
Constabulary Headquarters and divisio - <* 

office of the Chief during his tem haVe char « e of the 

° n a n “ t ° h r e T r dUty in the S abSenCe ‘ herefr0m 

tabulary, „ ne of °f the Chief * Com- 

the Governor-General, wili ser v e as Ac/nJV^ 2ted ^ 

ADJUTANT 

* the Chief. He is 
men of the Constabulary, the record 0 ?^“" ^ enlisted 
arms licenses issued, and with arrant f ' r f ar,ns and fir e- 
reports and records pertaining to th?"! ^ preservin £ the 
. »• The Adjutant signs ° ffice of the Chief, 

issued by the Chief, anHerT™ and ^‘ructions 

be required of him. . Performs such ot her duties as m ay 

QUARTERMASTER 



CHIEF SURGEON 

13. The Chief Surgeon is appointed by the Chief, and 
is charged with supervision of the work of medical officers 
and dental surgeons, with management of Constabulary hos- 
pitals, with training of the enlisted men of the medical 
division, and with procuring and distributing medical sup- 
plies for the Constabulary. 

intelligence officer 

14. The Intelligence Officer is appointed by the Chief, and 
is charged with collecting and recording information con- 
cerning violations of law and the perpetrators thereof, with 
training of agents and detectives of the bureau and the 
directing of their work. 

SUPERINTENDENT OF CONSTABULARY ACADEMY 

15. The Superintendent of the Academy for Officers of 
the Philippine Constabulary is appointed by the Chief, and 
is responsible for the instruction and discipline of the per- 
sonnel thereof and for the care of buildings, grounds and 
other property of the Academy. 

Article III.— DISTRICTS 

16. For the purpose of inspection, the territory of the 
Islands is divided into several Constabulary Districts; the 
number of which and the provinces embraced in each are 
announced in orders by the Chief. 

17. The former Department of Mindanao and Sulu, com- 
prising the provinces of Agusan, Bukidnon, Cotabato, Da- 
vao, Lanao, Misamis, Sarangani, Sulu, Surigao, Tawi-Tawi, 
and Zamboanga, shall constitute a district, and shall be 
designated for the purpose of these regulations as the Dis- 
trict of Mindanao and Sulu. 

Article IV. — CONSTABULARY STATIONS 

18. The towns in which companies or detachments of Con- 
stabulary are to be stationed will be designated by the 
Chief of Constabulary. The Commanding Officer, District of 
Mindanao and Sulu, district inspectors, and provincial com- 
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mandcrs May temporarily place a detachment wherever 
needed for field work, but they will not permanently estab- 
lish, abandon, or change the station of companies or detach- 
ments without approval of the Chief. . 

19. Request of provincial commanders to the Chief for 
authority to change the station of Constabulary detachments 

in a province, or concerning jail guards, or the armament I 

of the police, and all similar matters, will include a state- 
ment to the effect that the provincial governor has been con- 
sulted and will give his views or wishes concerning the 
matter. 

Article V. — COMMAND 

20. Command is exercised only by virtue of office and the 
special assignment of officers holding rank in the Philippine 
Constabulary. 

21. The functions assigned to any member of the Con- 
stabulary in these regulations devolve upon the person act- 
ing in his place, except when otherwise specified. A person 
having temporary authority shall not, except in urgent 
cases, alter or annul the existing rules and orders without 
the approval of higher authority. 

22 An officer who succeeds another stands in regard to i 

his duties m the same situation as his predecessor. The 
officer relieved will turn over to his successor all orders 
in force at the time and all public property and funds per- j 

taming to his position, as well as all unfinished work in- 
eluding criminal cases in course of investigation or awaiting J 

Article VI.— INSPECTORS j 

23, Inspectors for the Constabulary consist of one In- '' 

:rZ: G r?> an , d r;; h n r ber 0f ins P ectors “"<» assistants 
districts. y tHe Ch!ef> Who assigns them * 

tbo 2 mn The di , StriCt inspector is the next higher authority to 

dUcfDHn^'n t C T" lan J der “ matterS 0f instru '«°n, training, j 

dmephne patrols and expeditions, and in measures gen- - I 

erally for the enforcement of law and- order. He is authorized 
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in unforeseen or pressing necessity to direct temporary 
transfers of officers or men, subject to confirmation by the 
Chief, but he may not make general regulations or issue 
orders, nor call for routine periodical reports; he conveys 
instructions by letter or telegram. 

25. District inspectors will, while on tour of inspection, 
make careful inquiry into all matters that pertain to the 
work, duties and activities of the Constabulary, and will 
report with strict impartiality in regard to all irregularities 
that may be discovered. From time to time they will make 
such suggestions as may appear to them necessary and 
practicable for the correction of any defects that may come 
under their observation. A list of the defects noted at each 
inspection will be left with the company or station com- 
mander for his information and that of other inspecting 
officers. 

26. District inspectors will observe conditions as to peace 
and order of the provinces, the deportment of the Constab-. 
ularly toward the people, the efficiency of municipal police, 
and will, by personal contact with Constabulary officers, 
provincial and municipal officials, endeavor to acquire a 
knowledge of local conditions, and to assist in securing 
harmonious cooperation of the Constabulary with other offi- 
cials. 

27. District inspectors will supervise the work of the 
Constabulary in the maintenance of law and order in their 
respective districts, and will keep themselves informed as 
to the conduct of the officers and men of the Constabulary, 
their treatment of the people, and their cooperation with the 
provincial and municipal officials. 

28. District inspectors will inspect the office of every 
provincial commander under their respective jurisdictions 
at least once each quarter and will inspect every company, 
station, and hospital at least twice annually; once during the 
first six months and once during the second .six months of 
each calendar year. Additional inspections will be made of 
companies and stations which may appear to be in unsatis- 
factory condition. Reports of these inspections will be 
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submitted to the Chief and a copy will be furnished the 
provincial commander or officer in command of the company j 

or station inspected. 

29. District inspectors will consult with provincial and* \ 

other officials, during their inspection tours with the view 

of making Constabulary assistance most effective in the 
maintenance of law and order. 

30. District inspectors will make recommendations as to 
transfer and assignment of officers, strength of companies, 
distribution of transportation and any other matter affecting 
the work and efficiency of the Constabulary, when in their 
opinion such recommendation is necessary. 

31. The Commanding Officer, District of Mindanao and 

Sulu, and district inspectors will send to the Chief of j 

Constabulary a letter at the end of each quarter giving j- 

an outline of their movements and plans, and their comment | 

on general conditions in the service and in the Islands, 
together with remarks or recommendations of a general 
nature. The subject matter and scope of the quarterly 
letter is left to the judgment of the writer. 

Article VII.— PROVINCIAL COMMANDERS 

32. Provincial commanders are assigned to provinces, 1 

or transferred from one province to another, by the Chief. 

33. When one officer succeeds another as provincial com- 
mander, the Adjutant will be notified immediately by a 
telegram signed jointly by the two officers concerned. The 
effective date of transfer will be that on which the transfer 
of the property pertaining to the office is completed, as evi- 
denced by the invoice and receipt. A copy of the telegram \ 

will be furnished, the district inspector. \ 

34. Provincial, commanders are authorized and expected to 
travel in their own provinces upon their own initiative 
without previous orders from the Chief. 

35. Provincial commanders will visit the different munic- 
ipalities and important barrios in their provinces as fre- 
quently as practicable, whether detachments are stationed 
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in them or not, in order to confer with the officials and to 
keep themselves informed as to general conditions. 

36. Provincial commanders or assistant provincial com- 
manders will, at least once each month and more frequent y 
if practicable, inspect the companies in the province with 
reference to all matters pertaining to their efficiency, in 
struction, the general performance of Conpta b u ^ he loca ; 
and the relations of the officers and men with the local 
officials and people. A list of the noted will be 

left with the company and station command y 
vincial commander for his information and correction. Pro- 
vincial commanders will note in their quarterly returns and 
narrative reports the dates on which each company was 

'"^Provincial commanders are responsible for the peace 
and good order of their provinces, for the efficiency a 
discipline of the Constabulary under their com “ a "' 1 
for the harmonious working of the Constabulary 
departments or official. It is their duty also . to ■ -Quar- 
terly inspection of the municipal police of all the towns of 

th ts. Crof inspections made by provincial commanders 
and assistant provincial commanders will be sent to the 
Commanding Officer, District of Mindanao and Sulu fthe 
report have reference to that district, otherwise to the district 
inspector, who will take necessary action thereon 

39. Provincial commanders are by law designated cha - 
men of the municipal police examining boards in their re- 

SP 4 C o iV It is r0 tt C duty of the provincial commander to visit 
onee during each month the provincial jail and make repo 
upon its condition to the Director of Prisons 

41. Provincial commanders serving as members of locust 
boards are entitled to their traveling expenses by 
provided by the Bureau of Agriculture and pursed by 
provincial treasurers. Vouchers will be presented to the 
provincial treasurer direct. 
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Article VIII.— BANK AND PRECEDENCE OF OFFICERS AND 
NONCOMMISSSIONED OFFICERS 

42. The following are the grades of officers and noncom- 
missioned officers: 

1. Brigadier- General, Chief of Constabulary. 

2. Colonel and Assistant Chief. 

3. Lieutenant-Colonel and Assistant Chief. t 

4. Lieutenant-Colonel. 

5. Major. 

6. Captain. 

7. First Lieutenant. 

8. Second Lieutenant. 

9. Third Lieutenant. 

10. Sergeant-Major. 

11. Staff Sergeant. 

12. First Sergeant. 

13. Sergeant. 

14. Corporal. 

15. Lance Corporals. 

43. In each grade relative rank is determined by date 
of commission, appointment, or warrant. 

44. The relative rank of officers of the same grade whose 
commissions or appointments bear the same date follows the 
order in which their names appear in the order announcing 
the appointment. 

Article . IX.— OFFICERS— APPOINTMENT AND PROMOTION 

45. The Chief and Assistant Chiefs are appointed by the 
Governor-General by and with the consent of the Philippine 
Senate. Officers below the grade of assistant chief are 
appointed. by the Chief of Constabulary. 

46. Vacancies in the grade of third lieutenant are filled 
by appointment from graduates of the Constabulary Academy 
and from noncommissioned officers not below the grade of 
sergeant, having the qualifications required by paragraph 
60, M. P. C. 

47. Promotion to the grade of second and first lieutenant 
are made by seniority; provided, that every third promo- 
tion may be made by selection in the discretion of the Chief. 



48. Promotions to grades higher than first lieutenant may 

be made by selection. . , j et£rm i n ed by exam- 

49. Eligibility for promotion shall be^Mtenn ^ 

ination in the subjects herein P d b board 

53 and 55. The examination ^f t ^°" m Jbers. ap- 
of officers consisting of not less 

SSU- ; >» s 

questions, which will e designated 

provincial commander or some other «^ M tion in strict 
by the Chief, who will conduct d ^th the questions, 

accordance with the instrucbons inclosed 

and will return all papers by registered man 
through the Adjutant, for grading. ing grade pre- 

«• Officers who M to obtain g ^ not 

scribed in paragraphs 63 to 57, m. ; e g xarninat ion after 
be promoted. They will be ent led exam- 

four months. Officers w , ^ ce u nless, in the 

inations will be separated rom requires or justi- 

opinion of the Chief the good of the service 

ties their retention therein. , . 0 f the Constab- 

52. Third lieutenants who are to the 

ulary Academy will not he examined for promo 

next higher grade. nontenants and first lieut- 

53. Third lieutenants, second Ueut^^ language> in the 

enants, will be examined ^ th ^ bulary Manual; (2) 
following subjects: (1) The Code and Code of 

Administrative Code, ( 1 ^ Drill Eegulations to 

Criminal Procedure, (4) General Principles of 

include the school of the comp > j t j on consisting 

Small Arms Firing Eegulations (5) ^h 

of a discussion of some * abject of i mteres^ _ ^ General 
Constabulary work,— not less t > tban 70 pe r cent, 
Fitness. A general average of n each subje ct 

with an average of not less tl ban 65 per cen ^ 
must be obtained in order to be eiigiD 
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54 . The grade to be given under "General Fitness" in the 
examination of a lieutenant will be determined by adding the 
rate given by the officer’s immediate commander, the general 
average made in all other subjects of the examination, and 

the rate given by the examining board on the complete record | 
of the officer as shown by his efficiency reports on file; and * 
by dividing the total thus obtained by 3. > 

55. Captains will be examined in the English language, 
in the following subjects: (1) The Constabulary Manual; 

(2) Administrative Code; (3) Penal Code and Code of X 
Criminal Procedure; (4) Infantry Drill Regulations to in- 
clude the School of the Battalion, General Principles of 
Small Arms Firing Regulations, and Guard Manual; (5) 
Composition, consisting of a discussion of some subject of 
interest connected with Constabulary work of not less than 
1,500 words; (6) General Fitness. A general average of not 
less than 75 per cent, with an average of not less than 70 
per cent in each subject must be obtained in order to be 
eligible for promotion. 

56. The grade to be given under “General Fitness" in the 
examination of a captain will be determined by adding the 
rate given by the Chief, and the general average made in all 
other subjects of the examination, to the rate given by the 
examining board on the complete record of the officer a 3 
shown by his efficiency reports on file, and by dividing the 
total thus obtained by 3, 

57. The relative weights of the subjects in the several 
promotion examinations will be: Nos. 1, 3; Nos. 2, 4; Nos. 3, 

4; Nos. 4, 3; Nos. 5, 3; and Nos. 6, 5. 

58. Upon appointment to the service, and upon promotion 
to a higher grade, each officer will be required to execute an 
oath of office, which will be forwarded to the Adjutant for file. 

59. Justices of the peace and clerks of courts are required 
to administer oaths free of charge to officers and employees 
of the Government in the performance of the official duties 
of such officers and employees. (Sec. 22, A. C.) 

60. A sergeant to be eligible for appointment to the grade 
of third lieutenant must be single, between 21 and 30 
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years of age, of good moral character both before and after 
enlistment, and must have served honorably in the Constab- 
ulary for at least three years. He may be admitted to 
examination only upon an application approved by the < ie . 
The application will be forwarded through channels and each 
officer through whose hands it passes will indorse thereon 
definite recommendation as to the applicant’s character 
mental and personal qualifications and general fitness for 
appointment as a Constabulary officer. The examina ion o 
which sergeants will be subjected will comprise the follow- 



g (l) English grammar, including spelling and writing 

from oral dictation. ....... 

(2) Arithmetic, to include square and cube root, (includ- 
ing the application of its rules to all practical questions). 

(3) Geography, with reference to the principal physica 
and political divisions of the earth’s surface. 

(4) History, including the elements and outlines of gen- 
eral history, and particularly the history of the United 
States and of the Philippine Islands. 

(5) The Organic Law of the Philippines, Penal Code, 
and Code of Criminal Procedure. 

(6) General qualifications, including mental aptitude and 

personal qualifications; the Constabulary service record of 
the applicant; practical tests in Constabulary paper work, 
and in drill regulations. , 

(7) Physical fitness, as determined by the certificate of 

a Constabulary doctor. , . 

Careful inquiry will be made concerning the antecedents, 
personal habits and moral character of each applicant, who 
will be required to submit recommendations from at least 
three reputable persons. Candidates will not be graded un- 
der this head, but those whose habits, associations, or per- 
sonality are not considered satisfactory, will be reje as 
unsuitable for appointment. . 

61. The relative weights of subjects in the examina ion 
of a sergeant for appointment as a third lieutenant is 
shown in the following table: 
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Subject. 


Grades 
by sub- 
jects. 


Relative 

weights. 


Products of 
grades by 
relative 
weights. 


English grammar 


82 

76 

80 

73 

65 

80 

87 


3 

4 
2 
2 
3 

5 
3 


246 

304 

160 

146 a 

195 
400 
261 


Mathematics .... 


Geography 


Constitutional Law and Criminal Law 
Aptitude and probable efficienrv 


Physique . 


TV**! 


General average 
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1.712 

77.81 


- .. . 







h J # !£?** in the prece<iing table will be graded on the 
basis of 100, the weight to be given each question or answer 
being determined by dividing 100 by the number of questions 

ST**- r!,, J l Ct ' J he grade obtaincd “ each subject 
1 b f • . lt ,? ,Cd by the c ? rr esponding relative weight of 
the subject; the sum of the products obtained will be divided 
L ir m „° ‘l e relative weights i and the quotient thus 
certified I 'M /™" 3 ’ average ‘ No candidate will be 
average / eligible for appointment who fails to obtain an ' 
average of at least 6o per cent in each subject and a general 
average of at least 70 per cent. B 

Article X.-OFFICERS TRAVELING ON DUTY 
62 An officer ordered from one province or station to 
without unn *”***]* the Sh ° rtest usually ‘raveled route 

vnthout unnecessary deiay. Upon arrival at his new station 
he will promptly submit to the Adjutant and the provincial 

srx i£„r * * ii - -- — -4 



. Date of receipt of order 

Date of arrival of my relief. 

Date of completion of transfer.. 

Date of departure from old station 
Date of arrival at new station.... 
Transportation used 

Signature 



(Date mailed.) 



63. Travel on official business performed without authority 
previously obtained will be reported to the proper superior 
officer, whose approval in subsequent orders will be accepted 
as if the order had been issued in advance. 

64. Before complying with an order to change station, 
officers will take up all memorandum receipts that may have 
been given by them for either Government funds or property. 
In case of failure to comply with this requirement, the 
accountable officer will forward two copies of the memoran- 
dum receipts to the Quartermaster, who will cause the funds 
or property to be accounted for at once. 

65. An officer who receives orders transferring him to 
another province, and who has important cases pending in 
court or who has received a subpcena to appear as a witness, 
will report such fact to the Adjutant and ask for instruc- 
tions. 

66. Officers traveling under orders that do not involve a 
change of station are allowed only such baggage as the 
transportation company wall carry free. If the journey be 
made on foot or on horseback, reimbursement may be allowed 
for transporting baggage not exceeding 25 kilos in weight. 
Officers changing station are authorized to have transported 
at public expense extra baggage, including household effects, 
not to exceed a total of 1,500 kilos. This extra baggage 
will be shipped as freight. 

67. Per diems will be allowed in accordance with sections 
298, 299, and 300, Administrative Code. 

68. For the purpose of computing per diems the daily 
allowance will be divided into four equal parts corresponding 
to three meals and one night’s lodging, to be allowed as 
follows : 

Breakfast . — When leaving station on a trip before 6.00 
a. m., or when returning from a trip later than 7.00 a. m. 
Lunch . — When leaving station on a trip before 12.00 noon, 
or when returning later than 1.00 p. m. Dinner . — When 
leaving station on a trip before 6.00 p. m., or when returning 
later than 7.30 p. m. 

Per diems should never be considered or used as a means 
of increasing the salary of officers and employees, and officers 
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charged with the duty of revising or approving traveling 
expense vouchers will exercise the utmost care to guard 
against abuses or improper claims therefor. ; 

69. The following exceptions are quoted from Section 299, 
Administrative Code: 

"Per diems shall not be allowed to members of field I 

parties or others for whom subsistence in kind is supplied I 

or other special provision made to cover travel expense. 

When travel is done by water and subsistence is not in- 
cluded in the transportation only the amount actually and 
necessarily expended for subsistence shall be paid, and no 
per diem shall be allowed in lieu thereof.” 

70. Officers are entitled to per diems when legitimately 
away from their regular stations on official business, except 
when on campaign or on expedition with troops. 

71. Officers arriving in, or departing from, Manila will 
register their names at headquarters, giving date and hour 
o arrival or departure, and temporary address while in 
the city. Officers residing in Manila will in like manner 
legister all changes of address, residence, or telephone mim- 
bers. 

Article xr.—ACdUTED AND VACATION 1EAVE 

< 2 . After at least two years of continuous, faithful, and 
satisfactory service the Mead of Department may, subject 

accrr>edT U v ren r en l S ° f the pubtic service - Brant each officer 
accrued leave of absence with full pay , inclusive of Sundays 

£o ' each y ear ° f satisfactory service in the 
Islands, in accordance with the following schedule: Officers 
receiving an annual salary of less than 1*1,800 shall be 
granted twenty days- leave; officers receiving an annual 
" m ° re but less than 5*3,600 shall be 
Slarv of A rnn 373 ,6aVe ’ an<1 officers receiving an annual 
leave" (Z ’ Z^Z ^ d ^’ ' 

C3Se CbanSC of 3alar y, whether occasioned by 

as to cnrr° r “ i T *? Te and Pay sha11 be computed 
as to correspond with the salaries at which and periods 




during which such leave and pay were earned, and - the 
same amount of pay shall be allowed as if leave had been 
taken while the officer was receiving the salary at which 
it accrued. (Sec. 277, A. C.) 

74. Leave shall accrue during authorized absence on leave 
with pay, and leave so to accrue may be allowed by antic- 
ipation at the time leave is granted. (Sec. 278, A. C.) 

75. If accrued leave is not taken, in whole or in part, as 
earned, it shall accumulate for five years, after which the 
person entitled to leave may obtain accrued leave for five 
years' service; but if the requirements of the Bureau or 
office do not permit of this, such person shall be entitled 
to collect annually the value of the additional leave not so 
accumulated. (Sec. 280, A. C., as amended by Act No. 
2990.) (See Executive Order No. 12, series 1921.) 

76. An employee who has to his credit accrued leave for 
five years of service shall, to establish his right to the com- 
mutation allowed by the law referred to in the preceding 
paragraph, forward an application for accrued leave, on the 
usual form and in the usual way, covering the period of 
leave of which he desires to avail himself. 

77. When an officer entitled to accrued leave has served 
in the Islands for three years or more and has accumulated 
to his credit the accrued leave allowed for two full years, 
he may, in the discretion of the Department Head, but not 
oftener than once in each period of three years, be granted 
permission to go abroad, with the half pay and travel ex- 
pense allowances hereinbelow specified: 

(o) If he is given permission to visit the United States, 
he shall be allowed, with half pay, in addition to the leave 
granted, sixty days for the time occupied by him in going 
to and returning from the United States if he is serving 
in Manila, and if serving in the provinces sixty days plus 
the actual and necessary time consumed from date of de- 
parture from station to date of departure from Manila, and 
on returning, from date of arrival at Manila to date of 
arrival at station, such half salary to be paid on return 
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to duty; if he is granted permission to visit any other 
country he shall be allowed, under the same conditions and 
in lieu of the sixty days’ half pay above provided, actual 
and necessary travel time with half pay not exceeding sixty 
days. 

(6) On the completion of two years of continuous, faith- j 
ful, and satisfactory service, after returning to the Islands j 
from such leave of absence to visit the United States, he 
shall be allowed his travel expense from his place of ! 

residence in the United States to Manila if he comes by the [ 

route and steamer directed, and if returning from any other 
country or from the United States, not residing therein, he 
shall be allowed his travel expense to Manila from the port 
of embarkation in the United States or such other country 
not exceeding four hundred pesos. (Sec, 287, A. C ) 

78. A claim for the traveling expenses mentioned in the 
preceding paragraph shall be submitted to the Insular Au- 
ditor on General Voucher No. 8 (A) immediately upon the 
officer S arrival in, or return to, the Islands and assignment 
to duty. 

79. An officer who resigns prior to the completion of two 
years service is not entitled to accrued leave, half salary, 
nor traveling expenses. 

7 wL In f ! V ° r ° f ? fl5cers on accrued leave the Head of the 
Department may, m his discretion, direct the commutation 

fir A r5 n C ° rrC5POnding t0 the Period of leave panted, 
tsec. 288, A. C., as amended by Act No. 2990 ) 

comm I"; Salary J nCi , dent to lea ™ ma y be in like manner 
commuted upon the death or separation from the service 
of an officer entitled thereto. (Sec. 289, A. C.) 

permitted °. fficer whose salar y has been commuted shall be 
per”d^ove^od r b , 7 bef ° re the Ration of the 

Goveimo t tn ^ ^ leaVe ’ ™ less he refund to the 

hut thTr • ° f the Unased Potion of his leave; 

he w?ive^ q “ t0 °‘ e makin ^ <* ^h refund may 

ca,r o f offi d ‘ 3Crct,on of Department Head, in the 
of work or the^ separated from the service through lack 
of work or the abolishment of his position. (Sec. 290, A. C.) 

| 




83. In case of voluntary service without pay rendered 
during leave granted, the time can not be saved for future 
leave. 

84. Before receiving commutation for accrued leave of 
absence an officer must present to the Quartermaster, clear- 
ances from the Bureau of Audits, the Chief Surgeon, the 
Intelligence Officer, and the Adjutant. 

85. In case of resignation no application for leave shall 
be considered if not presented within six months after 
separation from the service. (Sec. 283, A. C.) 

86. The salary equivalent of leave earned by a deceased 
officer shall be paid to the person or persons entitled to 
receive his estate. (Sec. 282, A. C.) 

87. If an officer be killed, or die of injuries received, in 
line of duty, the Department Head may authorize the pay- 
ment of three months' salary to his widow's dependent child 
or children. (Sec. 699, A. C.) 

88. Application for accrued leave of absence sh^ll be made 
on Civil Service Form No. 39, and shall be forwarded 
through the provincial commander to the Adjutant in time 
to arrive at least two weeks in advance of the effective 
date of the leave. 



89. Provincial commanders, in forwarding applications 
for accrued leave, will certify as to whether the applicant's 
service has been faithful and satisfactory. 

90. Leave of absence or other privileges will not be 
granted officers who have not accounted for all property or 
funds which may have been charged to them. 

91. Before leaving Manila on accrued leave of absence, 
officers will fill out and return to these headquarters the 
form furnished by the Adjutant, showing therein date of 
leaving ■station, arrival in Manila, etc., and request for 
return transportation. 

92. Applications for accrued leave of absence with per- 
mission to visit the United States should be accompanied 
by a separate communication, requesting transportation by 
commercial liner at the reduced rates, or by United States 
Army transport, if desired. 
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93. Transportation will not be furnished on Army trans- 
ports to persons who are not bona fide members of an offi- 
cer’s family. 

94. An officer granted leave of absence for the purpose of 
visiting the United States and who contemplates returning 
to duty upon the expiration of such leave of absence, shall, 
before leaving the Philippines, mate application to the 
Adjutant for transportation returning to Manila, stating 
whether or not he desires the Government to advance it. 

95. An officer who has rendered less than three years’ 
service and who does not apply in advance for return trans- 
portation before leaving the Islands, but who finds it desire- 
able after his arrival in the United States to secure such 
transportation, should make application to the Chief of the 
Bureau of Insular Affairs, War Department, Washington, 
D. C., therefor, and it may be advanced by that official upon 
receipt by him from the officer of a remittance covering the 
cost of tfyc transportation. 

96. The cost of transportation advanced to an officer re- 
turning from leave of absence will be deducted from his 
salary in six monthly instalments. 

97. Immediately upon arrival in the United States, officers 
will communicate with the Chief of the Bureau of Insular 
Affairs regarding the transportation desired, and all sub- 
sequent correspondence relating thereto will be conducted 
with that official. 

Chief ° f the Bureau of Insular Affairs will be 
advised of any change , occurring in post-office address while 

-""“I SU l eS ' and a copy of each su <* communica- 
tion will be furnished the Adjutant. 

99. The cost of cablegrams necessitated by the non- 

rega P rdffiTt^ n ^ FT ° f Sny officer with the regulations 
nm POr , tatl °”’ 6tC " wiU he charged to him. 
tant at thFT °r ° f absence report to the Adju- 
‘ " , . he end of each mont h by registered mail their post- 

al to d T SS T tbe eDSUing m0nth ’ and promptly re- 
jected S 7 ma , nner 3nd in sufficient ^ii every 
unexpected and unavoidable delay which may have occurred 
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during the period contemplated by their leave of absence. 
Absence from duty at station after the expiration of the 
leave due shall be without pay. 

101. No officer shall be dropped from the roll for unex- 
plained absence in the United States until at least forty 
days after the expiration of the period of absence contem- 
plated by the leave granted. 

102. An officer or employee separated from the service 
for cause, or who commits an act which requires his se- 
paration from the service shall not be granted leave or any 
of the other privileges provided in the Philippine Civil 
Service Law. 

VACATION LEAVE 

103. An officer receiving an annual salary of less than 
1*2,000 may be granted twenty-one days’ vacation leave for 
each calendar year. An officer receiving an annual salary 
of 1*2,000 or more, may be granted twenty-eight days’ vaca- 
tion leave for each calendar year. 

104. Vacation leave must be taken within the calendar 
year in which it is earned. The vacation leave allowable for 
one year of service may be granted in connection with 
accrued leave granted. In case of resignation, vacation leave 
shall not be allowed in addition to accrued leave. 

105. All absence from duty or station which is not on 
official business, such as absence due to illness, or for the 
purpose of taking examination for promotion, shall be 
charged against the vacation leave of the officer concerned, 
who shall at once forward application therefor on Civil 
Service Form No. 55. 

106. Absence on account of illness or other causes shall 
be charged first against vacation leave and then against 
accrued leave, until both are exhausted, when further ab- 
sence will be without pay. 

107. Payment of salary to an officer for any absence dur- 
ing his first six months of service properly chargeable to 
vacation leave, or during his first two years of service 
properly chargeable to accrued leave, shall be withheld 
until such leave may properly be taken under the law, but 
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in case of absence due to illness, the Governor-General or 
the Secretary of the Interior may, upon a doctor’s certificate, 
direct that payment for such absence be not withheld if not 
in excess of the vacation and accrued leave due. 

10S. If absence from duty on account of wounds or in- 
juries incurred in the performance of duty extend beyond 
the vacation leave to the officers’ credit, the Governor-General 
or the Secretary of the Department may direct that such 
absence, not to exceed six months, shall be on full pay 
(Sec. 699, A. C.) 

109. Application for leave of absence on account of wounds 
or injuries incurred in the performance of duty, extending 
beyond the vacation leave, must be made on the form for 
vacation leave, supported by medical certificate on Civil Serv- 
ice Form No. 41, and other evidence showing that the 
wounds or injuries were incurred in the performance of duty. 

110. Immediately upon return to duty, an application to 
cover the exact period of absence will be forwarded, payment 
for which will be withheld until the application be approved 
by the Director of Civil Service. 



111. Officers stationed in provinces outside of the District 
of Mmdanao and who desire to take vacation leave, shall 
apply to the Adjutant, through their respective provincial 
commanders for permission to do so. 

112. When an officer goes on vacation leave upon the 
verbal or written authority of the Chief, he will, immediately 
upon returning to duty, submit the customary application 
for the entire period of his absence. 

VO b 13 ’ Ex ^ pt . in , c » ses ot urgent necessity, officers will not 
go beyond the jurisdiction of their stations or provinces with- 
out first obtaining permission from proper authority, and 

t Ti&rSaZgx* be immediateiy « to 



Article XII.— EESIGNAIIOK 

channels^o ° f 311 ° fficer wiI1 be forwarded through 
indorsed them 6 A ^ Juta " t ’ Definitc recommendation will be 
m by 311 ° fficers th ™S h whose hands it 
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Article XIIX— DEATH 

115. Upon the death of an officer, telegraphic report there- 
of will be made to the Adjutant, stating: (a) Name of de- 
ceased; (6) rank and assignment; (c) date, hour, and cause 
of death; (d) name of attending physician; (e) name and 
address of nearest living relative or other person to be noti- 
fied; and whether or not body has been or will be buried, or 
embalmed. For funeral ceremonies, see “Courtesies and 
Ceremonies.” 

11$. As soon as practicable, a written report in triplicate 
will be forwarded to the Adjutant, through the Chief Sur- 
geon, giving the following information, using the numbers 
here used without repeating the questions: 

1. Full name and nationality of deceased. 

2. Rank or grade. 

3. Position or assignment held by him at time of death. 

4. Cause of death. (State in medical terms, with such 
explanation as may be advisable.) 

5. Date of death. 

6. Hour of death. 

7. Name of barrio and town (or city) wherein it occurred. 

8. Name of hospital or other institution or building. 

9. Name of attending surgeon with address. 

19. Names of at least two competent witnesses who would 
be able to certify to the fact of death if called upon in 
support of a claim for life Insurance, giving their residence 
and mail address. 

11. The name of the cemetery and number of the grave, 
or other means of identification in which the remains are 
interred. If not buried in a cemetery state fully the dis- 
position made of the remains. 

12. The name and address of nearest surviving relative 
or other person to be notified in case of death. If thi3 in- 
formation shall not have been obtained from the deceased, the 
names and addresses of persons at his home in the United 
States or elsewhere with whom he had recently been in 
correspondence will be given. 

13. The amount of pay due the deceased at time of death. 
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14. The amount of vacation leave enjoyed by him during 
the calendar year and not previously reported. 

15. Absence of the deceased from duty on account of 
sickness, wounds or injuries, immediately preceding death, 
and the exact date on which he ceased to perform duty. 

16. Any other information concerning his official or per- 
sonal accounts that might be of service in settling them. 

17. Inventory of the personal estate of the deceased, 
showing as nearly as possible the actual present value of 
each article. 

18. Inventory of real estate owned by the deceased and 
all available information possible concerning it. 

19. Disposition of his personal property, including jewelry 
and any other articles having a possible sentimental value 
which would cause them to be especially prized by the heirs 
of the deceased. 

20. Was a will found? If so what disposition was made 
of it? 

21 Was the deceased married? If so, name and national- 
lty of wife and number of children. 

117. Unless the personal property or effects of the deceased 
be found in the actual possession of a responsible member 
of his family, they will be immediately collected, securely 
packed, and shipped to the Quartermaster at Manila. 

118. The following amounts are authorized for the burial 

pyiipneoe n f . 



expenses of officers: 

Brigadier-General _ P250.00 

™°" el 200.00 

Lieutenant-Colonel ..... 175 00 

“~i: 150.00 

ptain 125.00 

Lieutenant 100.00 



Article XIV.- PERSONAL AND EFFICIENCY REPORTS 

dutv^fh ° ffic . e / detached from the Constabulary on special 

renort l 3 ! * b , ranch ° f 1116 Government .sendee will 

duties * ’ me 10 the Ad J' utant the nature of his 

duties and any change of his address. Every officer on 
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the retired list will likewise report any change of his address 
to the Adjutant. 

120. An officer of the Constabulary visiting foreign coun- 
tries, whether on duty or on leave of absence, will avail him- 
self of all proper opportunities to obtain such information 
as may be useful to the Constabulary service. He will 
report the results of his observation to the Adjutant on his 
return to duty, or sooner if practicable. 

121. Efficiency reports will be submitted at the close of 
each calendar year: 

(1) By district inspectors and the Commanding Officer, 
District of Mindanao and Sulu, for each provincial com- 
mander and each officer serving in their respective dis- 
tricts not assigned to a province. 

(2) By the superintendent, Constabulary Academy, the 
Commanding Officer, Gagalahgin Barracks, the Quarter- 
master, and the Intelligence Officer respectively, for each 
officer serving under their immediate direction, and by the 
Chief Surgeon for all medical officers and dental surgeons. 

(3) By provincial commanders for all officers on duty 
in their respective provinces not included in sub-para- 
graphs 1 and 2 above. 

122. Efficiency reports will also be submitted in the fol- 
lowing instances: 

(a) When an officer is relieved or transferred from one 
jurisdiction to another, or when he avails himself of ac- 
crued leave. 

( b ) When an officer whose duty it is to render efficiency 
reports is relieved or transferred. 

123. Efficiency reports will be forwarded to the Adjutant 

through channels. Every officer through whose hands an 
efficiency report passes will indorse thereon such remarks 
as he may deem proper: Efficiency reports will be treated 

as confidential matter. 

124. In the preparation of efficiency reports, absolute 
impartiality shall be observed and the greatest care taken 
to set forth all facts concerning the officer and his record 
which may aid the Chief to form a true estimate of his 
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standing, ability character, and special fitness for Con- 

nrnfic- ary Ul7 ‘ ttlC officcr has demonstrated marked 
proficiency or aptitude in performing a certain class of 
worker duty, mention of the fact wfu be induded if the 

reffrL C 7o i hi m °^ e Cch B ^rr able be 

ceived will k. *, , lu , f for remark which, when re- 

126 CnJJ , mtb his personal record. 

^ lurcTZT"' ''"h 2 ' * Written ’ ^ceived from out- 

Pridleges assume 7 ° D b€half «* officers for 

the efficiency *** Wi " be ffled wilh 

detriment only. °® cers conc erned, to their 

Article XV. — ENLISTED MEN 

Noncommissioned Officers.-PEOMOTION and SEDUCTION 

cS ants are app ° inted 

major or "sergea^^i a ^° Intment 33 sergeants- 
Chief for examin^ion. 7 ' brough channels, to the 

major or staff i^rget’nt wffn^e SS £Crgeant ' 

S wm be examined in the following: 



Subject. 



1 Penmanship 

A^Z%t m 



" cic 

5 | Habits and general fitness’ll 



Relative 

weight. 



130 . Examination papers urili Kn 
supervision of the Chief ?» ** . ;pi ' epared under the 
the examination and to wi 1 ' assign officers to conduct 
will be held at headauart^" 8 \ the papers - Examinations 
Wl. No candidate will £ alkT*™*' - 
as sergeant-major or as <r g for ap P°mtment who 
as staff sergeant fails to obtain a 
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minimum of 60 per cent in each of the above-named subjects 
and a general average of at least 70 per cent. 

132. First sergeants, sergeants and corporals are ap- 
pointed by the Chief, on the recommendation of company 
commanders and provincial commanders. 

133. First sergeants may for cause, or upon their own 
request in writing, be returned to duty as sergeants by order 
of the Chief, or by the Commanding Officer, District of Min- 
danao and Sulu subject to confirmation by the Chief. 

134. In order to provide an eligible list from which to 
select noncommissioned officers for assignment to companies 
not having suitable material available for promotion, a com- 
petitive examination will be held under the supervision of 
provincial commanders. 

135. Each private desiring to qualify for appointment as 
corporal will be examined in the following subjects: 



No. 


Subject. 


Relative 

weight. 


1 




1 


2 


Translation (English to Spanish and vice versa) 


1 


3 




2 






2 


5 




2 


6 


Habits and general fitness 


5 



136. The grade given under “general fitness” in examina- 
tions conducted under the provisions of the preceding para- 
graph will be determined by adding the grade recommended 
by the provincial and company commanders under this sub- 
ject, to the general average of grade made in other subjects, 
the total thus obtained to be divided by three. 

137. No private will be recommended for appointment as 
corporal who shall not have served the last preceding six 
months in the company (excluding special duty details), 
and who fails to obtain a minimum of 60 per cent in each 
subject and a general average of 70 per cent. 

138. For provinces outside of tbe District of Mindanao and 
Sulu the questions for examinations conducted under the 
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provisions of paragraph 135, M. P. G., will be prepared at 
Headquarters and the papers will be rated by provincial 
commanders, who will immediately submit reports of such 
rating to the Adjutant, Manila. 

139. The District Commander of Mindanao and Sulu will 
appoint a board of officers to prepare questions for exami- 
nation of applicants in his district under the provisions of 
paragraph 135, M. P. C. The papers will likewise be rated 
by provincial commanders who will send their reports of 
rating to the District Commander at Zamboanga. A list of 
eligibles will be kept in the district headquarters. 

140. To test the capacity of privates for the duties of non- 
commissioned officers, provincial commanders may appoint, 
on recommendation of company commanders, lance cor- 
porals, who will be obeyed and respected as corporals, but 
no company shall have more than two lance corporals at a 
time; the grade to carry with it no extra pay. Appointment 

ance corporal may be renewed after three months; 
any further renewal will be made only on approval by the 

ofM- Constab , U ;? ry or by the Commanding Officer, District 
of Mindanao and Sulu in his district, and when so approved 
the lance corporal will be on the same footing as regards 
p manency as any other noncommissioned officer. Promo- 

“"f°r, e <?rade ° f C ° rpora ' wiH be ™> d e only from the 
grade of lance corporal. 

coioraU°w-u™ n i S f ned J 0ffiCerS includin s permanent lance 
corporals will not be reduced, except by order of the Chief 

Mindanlo^nTu T ^ Command!n g Officer, District of 
either U U in hlS diStriCt - based on a conviction by 

^ept a a “d y ri °- a dVil C0UIt; Wi,i tbey b « confined, 
A. C ) OrdT i ,n para * rn,ph 2 77, M. P. C., (Sec. 852, 
"will also Hiropt r ? nciTl S a noncommissioned officer to ranks 
elLr lncrX fro ™ the service 

raraLanh l vr xi ” d ' SWably under the provisions of 
ZZf™’ M - R ° r 179, M. P. C„ as the 

toiy gerrice^ °Ln™, ch ? r ? cter or continuously unsatisfac- 
. u ncommissioned officer may be discharged 
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from the service, but not reduced, under paragraph 179, 
M. P. C., subparagraph (b) ; but only after a personal inves- 
tigation by the Chief or by an inspector at which time the 
man will be given a hearing. Noncommissioned officers may 
also be discharged without reduction under the provisions of 
paragraph 179, M. P. C., subparagraph (c). 

143. Noncommissioned officers will be carefully selected and 
instructed and always supported by company commanders in 
the proper performance of their duties. 

144. Each noncommissioned officer will be issued a warrant 
of appointment. Warrants will not be renewed in case of 
reenlistment in the same company if the reenlistment be 
made the next day after discharge. Each reenlistment thus 
made will be noted on the warrant by the company com- 
mander. 

ENLISTMENT 

145. Enlistments will be for a term of three years and 
may be made by provincial commanders, company com- 
manders, or other officers when especially detailed by the 
Chief for that purpose. 

146. Any male citizen of the Philippine Islands who has 
taken the oath of allegiance to the United States; between 
18 and 35 years of age; able-bodied; free from disease; of 
good moral character and habits; of average intelligence; 
and possessed of such educational attainments as may be 
prescribed from time to time in orders, may be enlisted un- 
der the restrictions contained hereinafter. 

147. Minors between 18 and 21 years of age may be enlisted 
only with the written consent of the father, the mother when 
she is the only surviving parent, or the publicly known 
guardian, expressed in the following terms: 

Consent hi case of minor 

do certify that I am the 

of ; that the said is 

years of age; and that I do hereby freely give my consent 
to his enlisting as a soldier in the Constabulary for the 
period of three years. 
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., this 
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Given at 

day of , 192.. 



Witness : 



148. Majority is attained at the age of 21 years. A legally 
emancipated minor is, however, qualified to control his per- 
son. Emancipation takes place upon the marriage of a minor: , 
upon attaining majority; by concession of father (or mother, 
if no father) granted in writing, certified to by a notary 
public or by a justice of the peace. 

149. The enlistment of men over the age of 35 years will be 

ade only upon the authority of the Chief, or of the Com- 
mands Office^ of Mindanao and Sulu when the 

enlistment is to be made in said district 

minim™ he table wil1 be * determining the 

minimum weights and chest measurements: 



Height 


. 

Weight 


Chest meas- 
urement, 
normal 


Centimeters. 

160 

163 

165 

1 168 
170 
173 


Kilos. 
47-j 
4!H 
60 , 
61 
53 
64 -j 


Centimeters. 

75 

764 

764 

77 

77-1 

79 



151. The visual requirements for enlistment in the line 
are a minimum of 20/9t> B 1 n 

color sense- for ik, a • T for eacb eye with normal 
of 20/70 in’ mtd ' Cal and su PP'y division a minimum 

red grl " v ?f7 eS ’,, C n rreCted t0 20/20 ' C ° lor blindness, 
ment in the 1 ,'nl ^ ™ 7 CaUSC for rc J ecti °n- On reenlist- 
permission vk n ° ™ an f h ° Uld be acce Pted, unless by special 

left eye on/qo fo"! aCUhy faHs below 20/40 tbc 

jection wdl 1 r the ” ght eye - ° th « causes for re- 
e presence of any structural changes or 



inflammatory condition of the eye ball or its adnexa, such 
as might lead to impairment of vision later. The visual 
requirements for applicants for commissions, are a minimum 
of 20/40 in one eye and 20/50 in the other capable of correc- 
tion in each to 20/20, and a normal color sense. All tests 
should be made by the standard chart issued by the Chief 
Surgeon. 

152. To determine an applicant's aptitude and fitness for 
the service, he may, after having been fully informed of the 
nature of the service, period of it, pay and allowances to 
which an enlisted man is entitled, be retained and rationed 
not to exceed six days before being finally enlisted or re- 
jected. Men so retained will be known as recruits on 
probation. 

153. Enlistments for service in a given province will gen- 
erally be made from among the residents thereof. However, 
upon authority of the Chief first obtained, recruits may be 
enlisted from other provinces when the necessary quota of 
desirable men can not be otherwise obtained at the rates of 
pay authorized. 

154. The enlistment of the following persons is prohibited : 
Deserters, or men who have been dishonorably discharged, 
whether from the Constabulary or from the military or 
naval forces of the United States; men whose fprrner service 
was not honest and faithful; men who have been previously 
discharged for physical disability or as unsuited to the 
service; men with criminal records; insane or intoxicated 
men; men who are known to have broken a labor contract or 
agreement within three years and who remain in debt to the 
labor contractor or employer for money, transportation, sup- 
plies or other valuables advanced, exclusive of the interest 
thereon; contractors or employers of labor who have broken 
contracts with their employees within three years ; and mem- 
bers of the United States Army Reserve. 

155. No man will be induced to enlist by false representa- 
tion ; and any person who enlists in the Constabulary under 
an assumed name, or upon enlisting makes any other will- 
fully and intentionally false representation as to his national- 
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ity, age, parents, guardian, or previous military service, is 
guilty of fraudulent enlistment and may be punished by 
imprisonment for a term of six months, or by a fine not 
exceeding five hundred pesos, or by both. (Sec. 2682, A. C.) 

156. All applicants for enlistment or rcenlistment will be 
examined physically by a medical officer, if available, before * 
enlistment. If such officer be not available, said applicants 
will be examined by an Army surgeon or other duly qualified 
physician at a charge of not to exceed 1*2 for each applicant. • 
At remote places where no competent physician can be found f 
to make the required examination, company commanders are 
authorized to make enlistments, reporting the circumstances 
to the Chief or district inspector by letter in order that a 
medical officer may be sent as soon as practicable to examine 
the men physically. In all cases of original enlistment 
W^hout a previous medical examination and in all cases of 
reenlistment not made on the date following discharge, if 
the .surgeon making the subsequent examination reject the 
man as being physically unfit for the duties of a soldier and 
recommend h,s discharge, the burden of proof that his dis- 
abihty was contracted in line of duty shall rest with 
the man, and the order directing his discharge will state the 

benehV f d '™™ ity and «>at he is not entitled to the 
bene^s of the Pension and Retirement Fund. 

if the ° n ** y en ^* s ^ men ^ papers will be prepared ; ; 

lv wrn l ^m.nat.on be made before enlistment, which 
kdiutant. if or . war<led immediately and directly to the 
Adjutant. If enhstment be made without a previous phys- 
mal exammafon because of the lack of a competent 

Th^dunLle rnent ,, PapC ' S Wil ‘ be in duplicate. f 

to the AdiutanWh” ^ , forwarded immediately and directly 
Physieaf exam e °T na ' COpy wil1 be stained until the 
S ir 0 " Sha " have been mad e and the sur- 

C Adinfa' t f 6 C 7 P,eted ' whe " ^ will be forwarded to 
1 58 n at j. s f rej |. ace tJle duplicate copy previously sent 
Of the 1 enlistment must be taken before a justice 

r quL bvlaw t SOme ,° t,ier ^ autbori *e d official who is 
equired by law to render such service free of charge. Sum- 
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mary court officers are not authorized by law to administer 
oaths of enlistment. 

159. Before forwarding enlistment papers to the Adjutant, 
a descriptive record will be made for the company or detach- 
ment files and in the case of enlisted men of the medical 
division, a copy of said descriptive record will immediately 
be furnished the Chief Surgeon. 

reenlistment 

160. Any enlisted man who shall have served one or more 
enlistments will, upon his application therefor, be reenlisted 
if his previous service shall have been honest and faithful 
and, age excepted, he meets the requirements imposed in the 
case of original enlistments. The enlisting officer will note 
plainly on the face of the last discharge, the fact that the 
man has been reenlzsted and the date of such rcenlistment, 
and no officer will reenlist a man presenting a discharge 
with this notation thereon, unless a subsequent discharge be 
also presented. 

161. Men of all grades who reenlist* or shall have reen- 
listed within two months after date of discharge, provided 
discharge was by reason of expiration of term of enlistment, 
shall receive P2 per month additional pay for their first 
reenlistment, and PI per month additional pay for their 
second, and each subsequent reenlistment' that is, a man 
serving in his third enlistment (second reenlistment) shall 
receive P3 extra; f*2 for the first reenlistment and PI for 
the second reenlistment, etc. Reenlistment pay which shall 
have once accrued is payable upon reenlistment at any time. 

162. Men who reenlist after two months from date of 
discharge will be entitled to the pay and allowances received, 
or which they might have received in the same grade during 
their previous enlistment. 

163. Noncommissioned officers who reenlist on the day 
following discharge may have their warrants continued in 
force. Noncommissioned officers who do not reenlist on the 
day following discharge may subsequently be reenlisted only 
as privates. 
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164. Enlisted inen of good character and faithful service, i 
who, at the expiration of their term of service, are under- 
going treatment for injuries received, or for disease con- 
tracted, incident to the service, may be reenlisted, and, if 
the disability prove permanent, they may be retired. 

165. Provincial commanders may reenlist honorably dis- ! 

c , a . r f e f, men for service in a province other than that in 
which they are residing, upon the approval of the Chief. 

FURLOUGH * 

166. Furloughs for a period of 30 days to be taken at ! 
one time or at different times may be granted by company 
or detachment commanders to men who reenlist on the day 
following their discharge; provided, that no furlough per- 

a soldier to go beyond the limits of the province in 
hich he be serving will be granted, except on the approval 
of the provincial commander. 

167. Provincial commanders are authorized to grant fur- 

incS'f 3t 3117 t,r f t0 enliSted men in th « ir respective prov- 
a LnirV 7 ‘° 6XCl!ed 56Ven days ‘ Furloughs for 

Chi'e/rf On f n y e grantCd only Up0n th ® approval of the 
Constabulary, 0 r by the Commanding Officer of the 

tt furlolh 1 ° and SU,U CaS ° thc m an applying for 
furlnu“ h! g ., 1S in said di5trict - Applications for 

" *“■ * 

C o m l v T t number of enlisted men furloughed from any 

of the actn , any F 1Ten time> sha11 not exceed five per centum 
mo r v enhsted strength thereof. 

them thri^lT 1 m ° n ° n furIough °r leave will not take with 
170 Comm i * f* accouterments, or other public property, 
by law 3 °a ° f subsist ence, at the rate authorized 

from the mes3 ,unds t0 en - 

transfer 

ince to anottef wifibe mad^ d h m tl! ° ne com P any or P r0T ‘ 

ing Officer District of M- a Jy tbe Cblef ’ °r by the Command- 
eer, District of Mmdanao and Sulu as the case may be. 
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172. Transfers will take effect on the date of the receipt 
of the order at the station where the man may be serving. 
His descriptive record and account of pay and clothing 
corrected to that date will be given the man for delivery to 
his new company commander. 

173. If an enlisted man who is transferred owe for clothing 
or lost property, paragraph 614, M. P. C. will be complied 
with. 

174. Noncommissioned staff officers changing station are 
authorized to have transported at public expense their extra 
baggage not to exceed 700 kilos. This extra baggage will be 
shippped as freight. 

DISCHARGE 

175. Discharges are of two classes — honorable and dishonor- 
able. 

176. An enlisted man may be dishonorably discharged in 
two cases only, specified by law: 

(а) By order of the Chief, or by order of the Commanding 
Officer, District of Mindanao and Sulu in his district, after 
a third conviction by a summary court within one year, as 
provided in paragraph 319, M. P. C. 

(б) By order of the Chief, or by order of the Commanding 
Officer District of Mindanao and Sulu in his district, after 
conviction by a civil court. 

177. Orders directing the dishonorable discharge of an 
enlisted man will also provide for forfeiture of all pay and 
allowances due or that may become due excepting a sufficient 
sum to meet any existing liability to the Government. 

178. An enlisted man will be honorably discharged at the * 
expiration of the term of enlistment, except as provided in 
paragraph 176, M. P. C. 

179. An enlisted man may be honorably discharged: 

(а) By order of the Chief, or by order of the Commanding 
Officer, District of Mindanao and Sulu in his district, upon 
his application for sufficient reasons. 

(б) By order of the Chief, or by order of the Commanding 
Officer, District of Mindanao and Sulu in his district, on 
account of being unsuited to the service. (See paragraph 
142 M. P. C.) 
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„ J c) By0rder of the Chlef > or !) y order of the Commanding 
Officer District of Mindanao and Sulu in his district for 
physical or mental disability not contracted in the line of 
diity. Noncommissioned officers discharged under the provi- 
sions of this paragraph will not be reduced. 

180 . The following information will be furnished by officers 
recommending the transfer or discharge of an enlisted man; 

1 stment m r * Servine: (b) date of P rp scnt en- 

enlistment ^ ? L- 0 ®, (d) physicaI condition at 

enlistment; («) medical examiner at enlistment; (/) trials 

knrfTTn COim :, f5) d0thinff al, “ a due soldier; (k) 
mefdtti ?? I Observation of officer making recom- 
181 Wh (,) SP6C C reaSOnS f ° r makinff recommendation. 
exffira'Z of an C ‘l ted j man is d!s <* a ^d by reason of 
thereof ^ th at "T’ ^ d ' SChar « e tak « effect the last day 
Ms tem of enH,; ****.<* th « *cond day of the month 
month ^ ex P lre s on the first day of the same 

his'fomnanv ““ * dis ^ ar ged while absent from 

place cause aml t^ ? de ^riptive record giving the date, 

Lie, wi^be LnfbVthJ ot r giVen ° n the dischar?e certi - 

man’s’ compl^omlnder " ^ thC t0 th * 

expiration'oMhdrtem 1 oflnl t etai " ed in thc serviee aftcr 

«-ch expiration they ™ absent ' * ?" d ? te ° f 
possible to discharge them In ! c and rt 13 ™ 

. e X: :i 

therefor will be nnt f m the service > with the reasons 

mC d^r f r h t e he di3charge 

will be given a certified r ^ service > an enlisted man 
commander. ' 6 ° charge signed by his company 

Jntd u Coi; n rc:mn d ;r har80 ’ except > y «• « 

C-, an enlisted man is entUIeTJl Paragraph 166 « M - K 
Of discharge to place of a trans Portation from place 

he has not already hee r prcv ’ ous enlistment to which 
alreadj been furnished transportation. The sol- 
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dier’s transportation back to the station where his company 
was serving at the time the furlough was granted will be at 
his own expense. 

186. An enlisted man, on furlough, and unable to return 
to his proper station due to lack of funds will report to the 
nearest Constabulary station. Return transportation will 
be furnished him and a report will be forwarded to the 
Quartermaster, who will cause the deduction of the cost of 
the transportation from the enlisted man's pay. 

187. If the station of an enlisted man be changed while 
he is on furlough, he will be entitled to reimbursement of 
cost of transportation for the excess distance between his 
old and his new station. 

188- An enlisted man who at the date of expiration of his 
service is serving a sentence of confinement awarded by a 
summary court must complete his sentence before being 
released. On the last day of the man's enlistment his dis- 
charge will be made out and will be held and given to him 
when he finishes serving his sentence. 

189- If an enlisted man be held in confinement, under the 
provisions of Sections 851 and 864, Administrative Code, 
upon the date of expiration of his service, he will be given 
.his discharge and will be turned over to the proper author- 
ities. 

190. Except as provided in paragraph 179 ( c), M. P. C. 
if a man at the date of discharge be suffering from a 
disability, whether incurred in the line of duty or not, which 
may form the basis of a future claim for pension, an exami- 
nation will be made by a medical inspector, or other duly 
qualified physician, and a report submitted to the Adjutant 
describing particularly the disability, wound, or disease, 
the extent to which it deprives the soldier of the use of any 
limb or faculty, or affects his health, strength, activity, 
constitution, or capacity for labor. If such disability were 
incurred in the line of duty and the soldier declined treat- 
ment for the relief thereof where treatment was directed, 
that fact will be set forth in the report for the information 
of the pension board. If there be conflict between the state- 
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ments or opinions of company commanders and medical or 
other officers as to whether or not the disability were in- 
curred m line of duty, provincial commanders will harmonize 
thC t i m i ents before forwarding the report to the Adjutant. 

191. km is ted men with less than three years of continuous 
service who shall have been declared by a medical inspector 
to be suffering from tuberculosis, will be discharged by the 
thief or by the Commanding Officer, District of Mindanao 
and Sulu in his district, at the expiration of one month’s 
furlough, or at the expiration of term of enlistment, if this 
date be prior to termination of the furlough. The order 
granting the furlough will a l so direct the discharge for 

“t rne“.° f tUbErCUl0SiS «■ 

paraLnh 1 im d u m w^ diSCharged undcr the Provisions of 
catiof^for n!n M ' V C ; 1 be P ermit ‘ed to submit an appli- 
fte disease Ut ^ WlU be f0r them P rove that 

narticX d r S ,, C °. ntracted ' ^ performance of some 
charged X g 6 ei,listmen ‘ om which thus dis- 

of disease* nre^in? m * 311 ‘ nca P acitated f °r service by reason 
contracted in the line of duty, is not 

acted uL his ^ 1,11111 the pension hoar d «W1 have 
acted upon his case, except by expiration of term of enlist- 

listed^inan be suffer W^rom a^<r 1S an «“ 

service he will bo a- ? °™ a dlsease unfitting him for active 

contiactedl tb » the disease were presumably 

aid the enlisted m 106 -° f dUt7 the com P an y commander will 
enlisted man in presenting a claim for pension. 

DESERTION 

thoritytrSdTt^ 0 absents himself without au - 

After the expiration r f” d f yS wil1 be decmed a deserter, 
that length ^ he remain absent 

a deserter and so ^ roppe( * ^ rom the records as 

return Upon being s 0 o? °" lh f. next quarterly 

make a special report th i!” S commandin e officer wilt 

report, through channels, to the Adjutant on 
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the prescribed form. An investigation will be made to as- 
certain whether or not he has lost or abstracted any articles 
of Government property. 

196. Upon the surrender or apprehension of a deserter, 
report of that fact will be made to the Adjutant, through 
channels, and such steps will be taken by the proper officers 
to bring the man to trial under Section 2688, Administrative 
Code, as may be ordered by the Chief. 

197. A reward of 1*25 will be paid for the apprehension 
of any deserter from the Constabulary. 

DEATH 



198. Upon the death of an enlisted man, the company 
commander will at once render to the Adjutant, through the 
Chief Surgeon, a report in duplicate upon the prescribed 
form, and will state therein whether or not the death occurred 
in line of duty. 

199. The company or detachment commander will secure 
the effects of a deceased man, prepare an inventory thereof 
in triplicate, and notify the nearest relative through the 
provincial commander, furnishing him or her a copy of the 
inventory mentioned above, also a copy of the final statement 
mentioned in paragraph 205, M. P. C. The original copy of 
the inventory will be forwarded direct to the Adjutant, and 
the duplicate will be filed with the company records. 

200. The effects of a deceased enlisted man will be held by 
his company commander, pending designation of the person 
entitled thereto in accordance with the provisions of Section 
262 of the Administrative Code, after which they will be 
delivered to said person or sold at auction as he may direct. 

201 . The remains of a deceased enlisted man will be in- 
closed in a coffin, and, if desired by relatives, will be turned 
over to them, unless the company or detachment commander 
deem it proper and necessary for some special reason to 
bury the body at the place of death. 

202. An expenditure of f*35 is authorized for the burial 
of an enlisted man. This amount includes all expenses at- 
tendant upon the funeral and burial. So long as the allow- 
ance is not exceeded it may be used for funeral expenses. 
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such as, fees to a priest, employment of band, in addition 
to purchase of coffin and burial expenses. For funeral cere-, 
monies, see “Courtesies and Ceremonies.” 

203. Provincial and company commanders will keep com- 
piled lists showing names of deceased members of the Con- 
stabulary with date of death and place of burial. 

FINAL STATEMENTS 

204. When an enlisted man is discharged his company 
commander will furnish him with final statements in dupli- 
cate except in the case of forfeiture of all pay and allow- 
ances, when full information will be stated on the next pay 
roll to insure credit to the pension and retirement fund of 
the amount forfeited. Lack of blank forms will not con- 
stitute valid reason for failure to furnish final statements 
on date of discharge. If no forms be on hand, they will be 
made. 

205. When an enlisted man dies, his final statements will 
be prepared in triplicate. The triplicate copy will be dis- 
posed of as provided i n paragraph 199 , M. p. c. and the 
other two copies together with a copy of the letter of noti- 
fieatmn of his death to his nearest relative will be forwarded 
to the Quartermaster who will settle the estate in accordance 
Code 6 ^ rOVlslon3 Section 232 of the Administrative 

provincial commander, in transmitting to the 
nearest relative the letter of notification, will advise him or 
estatl T rV° the Q“ arte ™aster a formal claim for the 
the data Th ea f r aSSiSt ' if . ritce3sa ry ) in preparing 
f Chanter 4 °o % °* relative heir ship prescribed by law 
( 1 l ?! 1J Book . S of the CiviI Code) is as follows: 

per stirpes' 3601 ren in ec l ua * shares and grand children 

onto o^. th f r tn tld mother in ec l uaI shares, provided, that if 

3 Acl/ ‘, 7? ntS SUrvive9 ' he or « ha shall receive all. 

d' Broth? ^ ” atUra! ChiIdre “ in *** ^ar es . 

4. Brothers and sisters in equal shares. 

b. the widow unless divorced; 
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provided, that if the deceased be survived by a widow, in 
every instance one-half will be paid to her under the pro- 
visions of Article 1426 of the Civil Code; and if the children 
be all minors, the other half may also be paid to her as 
guardian of the children; provided further, that the above 
rules shall apply alike to the partitioning of all money owed 
by the Government to the estate of the deceased, and to his 
personal effects. 

207. A claim submitted by the widow must be supported 
by an official copy of her marriage certificate if she possess 
one, her own affidavit, and other affidavits from at least two 
disinterested parties. A claim submitted by any other re- 
lative must be supported by affidavits in a like manner, but 
they must definitely exclude all possible relatives of a 
higher degree of relationship; for instance, a claim sub- 
mitted by a sole brother must show in the supporting affidavit 
that the deceased is not survived by a widow, child or 
children, father, mother, nor by any brother or sister except 
himself. 

208. In addition to what may be due to a deceased enlisted 
man on his final statement, if he be killed or die of injuries 
received in line of duty, the Department Head may, under 
the provisions of Section 699 of the Administrative Code, 
authorize the payment of three months* salary to the widow 
or dependent child or children. Provincial commanders and 
other officers who may be called upon to settle the affairs of 
a deceased enlisted man whose death shall have been caused in 
line of duty, will, if he be survived by a widow or dependent 
child or children, advise them of their rights, and if they so 
desire, a request for three months* salary will be included 
in the claim submitted for the estate of the deceased. This 
right does not pertain to other relatives than those mentioned 
in this paragraph. 

209. If the deceased enlisted man owe for clothing or for 
property lost, a clothing schedule or a statement of charges 
duly prepared will be attached'to the original copy of the 
final statement and forwarded therewith to the Quarter- 
master. If the heirs of a deceased soldier be not located 
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ivithm a reasonable time his personal effects will be sold 

and the money receded therefrom will be taken up on an 

" r ““ pt and deposited in the Insular Treasury to his 

.thvtt?i JeC i ,! “f fUtUre CUim that may bc ^de against 
It by the legal beneficiary of the estate. 

Article XVI.— UNIFORMS 



general 

othet°ar T tMe S h™ - ntS ’ h “ dBcar ’ foot ^ ar - insignia, and 
other articles herein specified, combined in the manner nre- 

tTb“w w ;L c ° n f;;: ute th = of 

otherwdse l" W ° rn ° n tHe ° CCasion ? Prescribed unless 

otnerwise directed by proper authority 

21 ‘ The various articles will conform in quality design 
Philippine Constabulary" deP ° Sited with the Quartermaster, 

prebribtd nattern < l. uniform and insignia must be of the 
outer dress ere \ I C Weanne of nonuniform articles of 

Cl* TmSKJ? m,M ° ra " ™~ a 

1.1*1' a H thOTlid™y h the b C S C * K rlLI "'"i as may have 

“Sta *• r* * -CJiK?*" '■ 

enlisted men flannel ^ Campai S n hats are worn by 

by officer^ bhen * S “ d L ' ampai ^ ba ts will be wori 

listed men’ officers ■*mb? • ^ ^ C °? ts arC worn by en ' 
campaign badges will not b S ' mi ar y un *f«rmed. Medals or 

216. On field WOrn 0n kbaki shi rts. 

field uniform is wom^officer ° n n' ° ther occas; ° n3 when the 
the right hip- on m ‘ ,i .i 3 W wear the pistol, usually on 
Worn during the drb g' < Uty in prison the saber will bo 
the pistoTmay be ^ o me; ** " iffht tilne «‘ b « the saber or 

commander. The sabebJill "l ^ cllscreUon ° r the post 
saber will also be worn at retreat and 



by all officers who participate officially in public functions or 
ceremonies, unless in field uniform. 

217. Officers will not wear civilian clothing while in the 
Philippine Islands, except by special authority of the Chief, 
or when on leave. 

218. Officers absent from the Philippines and not on duty 
with troops will wear civilian clothing, except at ceremonies 
or functions where the uniform may be appropriately worn. 
This applies to officers traveling on United States Army 
transports as well as on commercial liners and at hotels en 
route. 

officers’ uniforms 

219. Officers in garrison will ordinarily wear the service 
uniform consisting of a campaign hat or khaki cap, khaki 
breeches, khaki coat, russet leather shoes, and leather leg- 
gings. The service uniform will also be worn at retreat 
or on guard duty in the day time. Riding boots may be 
worn as specified in paragraph 225 M. P. C. 

220. In the field, at reveille, on drill, at Saturday’s in- 
spection, or on guard duty at night time, officers will wear 
the field uniform consisting of a campaign hat, flannel shirt, 
khaki breeches, russet leather or hemp soled canvas shoes 
and leggings or puttees. In the field, the coat may be worn 
or not, at the option of the officer. Riding boots may be 
worn as specified in paragraph 225 M. P. C. 



THE SERVICE UNIFORM 



221. The service coat shall be made of khaki material of 
approved grade or quality, single-breasted, fitting very loosely 
over the chest and shoulders, but closely at the waist, and 
shall have no slits or openings at the back or sides. It shall 
fasten down the front with five large regulation buttons 
equally spaced, the lowest being at the waist line. The body 
of the coat shall be made of five pieces, the back piece to be 
without pleat or seam. The shoulder seams shall be at 
top of the shoulder so as to be covered by the shoulder 
straps. The coat at back shall extend to the crotch and the 
overlapping front edges shall be straight from collar to 
bottom, and shall remain overlapping for not less than 3 
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inches at the bottom when in a standing position, without 
the use of hooks and eyes, the coat being made sufficiently 
full over the hips for that purpose. The collar shall be 
standing; of suitable height according to neck of wearer; 
fastened with hooks and eyes; and bordered with a line of 
red piping on all edges and also at the base. The sleeves 
shall have a cuff with red piping at its base which at the 
inner side shall be parallel to and about 31 inches above 
the lower end of the sleeve. On the outer side, the cuff shall 
taper to a point midway between the two sleeve seams, and 
not less than 51 inches above the lower end of the sleave. 
There shall be four outside patch, pockets of suitable dimen- 
sions according to the size of the coat, two upper with a 
vertical pleat 11 inches wide and two lower, all slightly 
rounded at the lower corners and placed so that the upper 

ihan h re *°, rlZ ° n ! al - The to P of the lower pockets 

shall be not less than 1 inch below the waist line, all pockets 
will be fastened by a small coat button. 

222. Service breeches shall be made of the same material 
th r» Ce C ° at ’ sln 8 1 e-seated and loosely fitting about 
^ll extMd S i an t h f t0 , a P ° int iust below ^e knees They 
the ouw u 0 6 7 ° f the Sh0es ’ T W will be slitted at 
,® f des ' and fastened to fit close with buttons, the 

edges overlapping. They will have one watch pocket, two 

in^ Hn^^ ’ a r ° ne right hip pocket - The seams extend- 
frLTi t r U a‘ C ° f 016 legs will be lined with red piping 
from waist-band to the slit at the knees. 

of the" tone campaign hat to be worn by officers shall be 
of the nlttm T \° ? erS ° f the United states Army but 
a brto 3? Lv P ° u r tK the Quartermaster and having 
The Lfof th h T W ' dth and a crown 61 inches in height. 

224 The ca 'f ,“7 Wil1 be worn on the front of the hat 
and of the urev T ° f elther wbite »r khaki cloth 

cloth shall J S miUtary Style ‘ A band of mohair 

225 Tb! ^ 7" with the cap. 

with high lac 8 ^ 7°° 81106 sbab be made of russet leather 
Officer and P ib and ° f 1110 Pr6Tai,ing military style, 
iz d to we^ 7" ° fficers when mounted, are author- 
ed to wear russet or cordova leather riding boots, with 
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spurs of the pattern specified by the U. S. Army regulations. 
Spurs will always be worn with riding boots, whether the 
wearer be mounted or dismounted. 

THE WHITE UNIFORM 

226. In garrison, officers may wear the white uniform when 
off duty. The white uniform shall be worn on all official and 
formal social occasions, except when the officer elects to 
wear the evening dress, as provided in paragraph 236, M. 
p . C. 

227. White coat . — The coat shall be made of white duck, in 
the same style as the service coat, omitting the red piping. 
On the left side at the waist line a horizontal slit not ex- 
ceeding three inches in length will be made to permit the 
passage of the saber sling when the saber is worn. 

228. White trousers . — The trousers shall be made of the 
same material as the coat and also without red piping. They 
will fit smoothly, be made long enough to cover the ankle, and 
will never be worn turned up at the bottom. 

229. With the white uniform will be worn the white cap 
and white shoes with plain white socks. 

230. When the saber is worn with the white uniform, the 
gold and red silk sling and knot will be used by the Chief, 
Assistant Chiefs, Adjutant, and Aides. 

EVENING DRESS 
MESS JACKET 

231. The mess jacket shall be made of white duck with 
rolling collar. The body will be cut like an evening dress 
coat, descending to the point of the hips with the bottom 
edge slightly curving to a point behind and in front and 
all the edges bordered with two parallel strips of white 
braid & inch wide and 1 inch apart. There will be three 
large regulation buttons on each side, 2 to 3£ inches apart, 
the lower button being placed 1£ inches from the bottom. 
With the mess jacket the gold shoulder knot of the pattern 
prescribed for U. S. Army Officers but on a red base, and 
the usual insignia of rank will be worn. 
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232. The vest shall be made of white duck, single breasted 
with a rolling collar and three small regulation buttons. 

TROUSERS 

233. The trousers shall be made 0 f white duck or black 
roaddoth. They will be worn supported by suspenders 

hi’eh l n ° rS , traP h the back ' The y At close and 
high about the waist, so that the shirt will never be exposed 
between the top thereof and the lower edges of the jacket, 

7f t£ V W W thS ^ may 3SSUme - The outer scama 

SHIRT 

A white * h ![ t with a stiff collar and a small black tie 
will be worn with the evening dress. 

be worn W ilth^ it t t < . rOUSerS ’ WMte shoes and white «<*• wil1 
or vw t’iT , r ° us , ers ' black either patent leather 

vici kid, and black socks will be worn 

soc^l 6 ' J he eVening dreSS may 1)6 ™ rn by officers on formal 
their own ri;r s t ° y inStC “ d ° f tbe whi ‘ e uniform, within 
mav be wn ™ Tn AS ' tS name in dicates the evening dress 
Zl “ the 6Tenine on ’y and never during the day 

yea'rs 7 of Tettr 1 " a retired after twenty or more 

Administrative ^ pr ° VISlon ! of Section 874 of the 

monies or on nth 6 ’ may W ^ en P art icipating in public cere- 
of the mnk heh , ‘* Pn * rUte occasions wear the uniform 
rank held by them on the retired list. 

insignia 

wilfbe p?a e ced°! a ‘ t h deViCe a When W ° ni Without otber ornaments 

bc wcen h e l ,H m ” Hne ° f the bl ° Use eollar mu,Wa} ' 

When "wo™ with sneciaM and the e " d tba collar, 

other staff officers it w'll ' I ? Slprnla authorized for medical or 

StSrASr £S- b iS£ - 
oo.l d ^^r^^^- ay — - 
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239. The insignia of rank for Constabulary officers will be 
those prescribed for corresponding grades in the United States 
Army. 

240. The shoulder straps, hat cord, cap, cap ornament, 
collar ornaments, coat buttons, and all special insignia devices 
or ornaments that may be authorized must conform in quality, 
material, color, and design to standard patterns approved by 
the Chief. 

241. When the khaki shirt is worn without the coat, the 
insignia of rank will be worn near the point of the collar, 
parallel to and about one inch from the vertical edges thereof, 
with the center about one inch above the lower edge. A tan 
silk four in hand tie will always be worn with flannel shirt, 
and officers are required to be supplied with them. 

UNIFORMS OF ENLISTED MEN 

242. In garrison, enlisted men will ordinarily wear the 
service uniform consisting of a khaki coat, khaki breeches, 
campaign hat, russet leather shoes and woolen puttees. On 
guard duty between retreat and reveille; at drill or on 
fatigue; and on rainy days, the flannel or khaki shirt shall 
be worn. 

243. In the field, enlisted men will wear the field uniform 
consisting of khaki breeches, flannel or khaki shirt, cam- 
paign hat, russet leather or hemp-soled canvas shoes and 
waist belt. 

244. The service and field uniforms of enlisted men shall 
in the main follow the patterns specified in paragraphs 221 
and 222, M. P. C. for officers. The exceptions are: 

(a) The collar of the coat shall be fastened with two small 
buttons instead of hooks and eyes. 

(b) The shoulder straps, in every instance, shall be made 
of the same material as the coat, two inches wide at the lower 
end and 11 inches wide at the upper end, with a red border 
i of an inch in width. The lower end shall be let in at the 
head seam of the sleeve just in front of the shoulder seam 
with which it shall run parallel, and shall be cross stitched 
for a distance of two inches. The upper end shall reach to 
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tbe collar and shall be fastened to the coat at the top of the 
shoulder with a small regulation button. 

of t b , ree * es sha11 be f “tened with laces instead 

or buttons below the knee on the outer side 

we“ 5 'th C e Tit y CC T amICtS may authorize ^iated ‘o 
hours Th T T Whe “ ° ff duty during prescribed 
hours. The white uniform shall consist of white coat white 

f“; 7 h ;l e S T With socks, and a white "ap ^ 

a patent leather band % of an inch in width. 

INSIGNIA 

men^shalfbe worn” * ° rn f ment P re “ribed for enlisted 
men snail be worn, one on each side of the collar. 

CHEVB0N8 

lanr'co^no^rT" 8 officers, including 

division shall be rid 0 "? mn V ssloned °*“rs of the Medical 

seweTn a khakTlt * ° f “ ^ ^ 

pies on file in the Quartemastohf ffi W3y V C ° nform to sam ' 
by requisition. ChevT ^ be obtained 

the outer side of tbo ,■ u , be worn Eccure ly sewed on 
six inches below the shotldeT* flanneI Sh!rt| 

ron?onSnf„ 0 fT! iS ‘\ r r entitled to ™ a ' « service chev- 
inch wide and two inched lonTff °f ^ felt d ° th 1 of 311 
the outer side of each cuff j of’ fimIy ss ' vcd horizontally on 

thereof and midway heTentbr ab0Ve the IoWfr cdge 
strip shall be added fn , tb two seama - An additional 
serving inhis third^T retnlistme nt so that a soldier 
4 of an inch Ipart Sba11 Wear a ‘-P<* spaced 

PI£U) EQUIPMENT OP ENLISTED MEN 

a canteen, haversack^mess vi e " bsted men shall consist of 
aid package a cnmnl't v * ' kni ^ e * fork, spoon, cup, first 
and a blanket. Change of ^derwear, toilet articles, 

by Straps passin^over^the should UP ° n , the back su PP orted 
oulders and beneath the anus. 
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251. The mess hit, knife, fork, cup, first aid package, toilet 
articles, and underwear will be carried in the haversack- 

252. The blanket will be made into a neat roll approx- 
imately 18 inches long and six inches in diameter, bound 
with web straps and fastened to the rings at the top of the 
haversack. 

253. The canteen will be carried on the right hip supported 
by a strap passed over the left shoulder. 

254. Subject to such modification as in the opinion of com- . 
pany commanders may be necessary on particular occasions, 
each private, corporal and sergeant shall carry a carbine, a 
cartridge belt, and such quantities of carbine ammunition as 
may be prescribed by competent authority. First sergeants 
shall carry a revolver with like quantities of revolver ammu- 
nition. 

MEDICAL DIVISION 

255. Officers and enlisted men of the Medical Division will 
wear the uniform prescribed for officers and enlisted men of 
the line with the following changes or exceptions: 

(a) Medical officers will wear a caduceus in addition to 
the collar ornament worn by officers of the line. 

(fc) Dental surgeons will wear the caduceus prescribed for 
medical officers but with the letters “D. C.,” (Dental Corp) 
superimposed. 

(c) Enlisted men, including all noncommissioned officers 
of the Medical Division will wear upon the sleeve midway 
between the elbow and the highest point of the shoulder a 
red caduceus on a khaki field in accordance with sample on 
file in the office of the Quartermaster. 

(d) The chevrons for all noncommissioned officers of the 
Medical Division must correspond to the patterns or samples 
on file in the office of the Quartermaster. 

THE BAND UNIFORM 

256. Enlisted men of the Band will ordinarily wear the 
service uniform prescribed in paragraph 242, M-. P. C. for 
enlisted men of the line; provided, that the khaki cap may be 
substituted for the campaign hat at which time the puttees 



will be discarded. The outer seam of the trousers will be 
covered by a strip of scarlet broad cloth li inches le! 

master TTZ ahal T 0nt °™ t0 sampIes on file »* the Quarter- 
masters office, and will be worn on the outer side of the 
sleeve just above and touching the cuff 

237 . Enlistd men of the Band may also wear the white 

nJTfclE ” ! T” 24S ' M P - c ' .»n*M 

THE CADET UNIFORM 

and S te T eches ni fl f r C ° nsists ° f the service coat 

shoes, and cainpai^ hat ^ThTb ' tt PUtteeS ’ russet leather 
are the same as tCse pres JLd fo r ° n ornaraent 

shoulder knot anc? nU* . *° T °® cel>s - The hat cord, 

officers will be in ac , Tr ° ns for cadet noncommissioned 
with the Quartermaster.^ 311 ' 0 ^ the PaU "" s p " W 

clothing OF DISCHARGED OR deceased ENLISTED men, 
DISPOSITION OF 

to reenlist for any're^n on a th “f™ being . discharged fails 

all hats, blouses hiitt.. . , 6 day following his discharge, 

of the uniform' 'of T r’ T, ^ distinct^ 

possessed by him will he" 3 ?, bu , lary s0, dier, which may be 
pany or ta “ dh « y by bi ® 

soldier who fai^'tore? ° f un!fol ' m of a discharged 

Form No. 39at an app-t'? ’ T ““ Up °" Constabulary 
issue in the usual way Th “ C ^ Wi " b ' held for re ‘ 
immediately destroy unserTlce able articles will be , 

have been y h„^X d ^7rl ed J that if a man who shall 
Writing to reenlist the express his intention in 

him will be held for serviceable clothing relinquished by 

within two monthf he 1 :;,, ^ * fail *» " 

he express his intention in „ hlS claim thereto. If 

“■ - »• h * 
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26L When clothing is taken up from a discharged enlisted 
man a statement will be prepared in duplicate showing: 

(a) The clothing taken up. 

( b ) The clothing destroyed. 

( c ) The clothing retained by the man discharged. 

Both copies of this statement will be signed by the man 
discharged after which one copy will be attached to the 
voucher. Constabulary Form No. 39 on which the service- 
able articles be taken up; the other copy together with the 
man’s clothing card will be filed with his descriptive record. 

262. The provisions of the three preceding paragraphs 
apply to a man who has been dishonorably discharged. 

263. Upon the death of an enlisted man, all of his clothing 
will be immediately collected by his company or detachment 
commander. Hats, blouses, buttons, and collar ornaments, 
distinctive of the uniform of a Constabulary soldier, will be 
disposed of in the manner prescribed in paragraph 260, 
M. P. C. for similar articles relinquished by discharged sob 
diers. The remaining articles will be held as part of the 
personal effects of the deceased soldier to be delivered to his 
heirs as provided in paragraphs 199, 200, and 206, M. P. C. 

Article XVII. — Dicipline 

264. Courtesy among members of the Constabulary is in- 
dispensable to discipline; respect to superiors will not be 
limited to obedience on duty only, but will characterize the 
conduct of both officers and enlisted men on all occasions. 

265. Members of the Constabulary are required to obey 
strictly and execute promptly the lawful orders of their 
superiors. 

266. Authority will be exercised with firmness, but also 
with kindness and justice. Tyrannical or capricious conduct, 
and profane and abusive language are strictly forbidden to 
all alike. Punishment must conform to law and follow 
offenses as promptly as circumstances will permit. 

267. Discipline of oncers.— For inefficiency, misconduct, 
or disloyalty to the United States, the Chief of Constabulary 
may, with the prior approval of the Department Head. 
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suspend and, after due hearing, remove any member of the 
Constabulary service appointed by him or under his au- 
thority, or reduce him in rank, as the case may require. 
For neglect of duty, violation of regulations, -or any minor 
offense against good order and discipline for which no 
specific penalty is prescribed, the Chief of Constabulary, 
may in the interest of the public service, reduce the salary 
or compensation of any member of the Constabulary, deduct 
from his pay a sum not exceeding one month’s pay, or as a 
punishment suspend him without pay for a period not ex- 
ceeding two months. (Sec. 849, A. C.) 

268. Payment of salary accruing during suspension. — An 
officer suspended from duty shall not receive pay during 
suspension unless the Department Head shall so order; but 
upon subsequent reinstatement of the suspended person or 
upon his exoneration, if death should render reinstatement 
impossible, any salary so withheld shall be paid, but without 
prejudice to the application of the disciplinary provisions 
of section six hundred and ninety-five of the Administrative 
Code. (Sec. 260, same Code.) 

269. Arrest and confinement of subordinate officers . — The 
lef or any Assistant Chief of Constabulary, the provin- 
cial commander, or other superior officer, may arrest and 
confine in his quarters any subordinate officer of his com- 
mand charged with crime or with conduct unbecoming a 
gen eman, or to the prejudice of good order and discipline, 

or not exceeding ten days pending investigation of the 
and act ‘ on t * lere °n. Such arrest and confinement 
shall be without warrant. It shall be known as “Constab- 
U ary arrest,” and does not affect an officer’s pay as does 
suspension. (Sec. 851, A. C.) 

0. Status of officer in arrest. — An officer in arrest will 
P°, b f allowed t0 exercise authority of any kind until re- 
se y proper authority. Officers will not be placed in 
es or s lg t offenses. For these, censure or reprimand 
generally answer the purpose of discipline. 

nlacMannrt ° f °f ,°S icen — Whenever an officer' 

er in arrest he will immediately make a telegra- 
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phic report to the next higher authority which will be 
followed as soon as practicable thereafter by a full written 
report, and a statement from the officer arrested giving his 
version of the affair. 

272. Investigation of charges against officers. — The inves- 
tigation of charges against an officer shall .be conducted by 
the Chief himself, or by another officer or a board of officers 
appointed by him. The accused officer will be afforded every 
opportunity to defend himself, and before taking any action 
that affects adversely his rank or pay a written statement 
will be required of him, if one shall not have already been 
furnished under the provisions of the preceding paragraph. 

273. Manner of making investigation and report thereof . — 
The investigating officer or board of officers will inquire into 
all accusations and allegations against the officer under 
investigation, and will examine the witnesses personally if 
practicable to do so. When not practicable to examine any 
witness personally his statement or his evidence will be ob- 
tained by correspondence preferably in the form of an 
affidavit. A written report will be submitted setting forth 
the charges and specifications thereunder; the places visited 
in conducting the investigation; the names and addresses of 
the witnesses examined, and the material or pertinent por- 
tions of their testimony. This will be followed by the 
investigator’s conclusions and by the investigator’s recom- 
mendations if such be required. The written statements 
and affidavits of the principal witnesses will be appended 
to the report and will be referred to by mark or by number. 

274. Arrest and confinement of enlisted men. — An enlisted 
man of the Constabulary charged with crime or with being 
guilty of any offense under paragraph 284, M. P. C. may be 
arrested and confined by any superior officer in the Constab- 
ulary until delivered to the proper provincial or judicial 
officials where the offense is cognizable by the Courts of 
First Instance or, until tried where the offense is punishable 
by Constabulary Summary Court or, until released by proper 
authority. Such arrest and confinement shall be without 
warrant. (Sec. 851, A. C.) 
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275. Except as provided in the next preceding paragraph 
or when restraint be necessary, no soldier wil be confined ex- 
cept by order of an officer, wno shall inquire into his offense. 

If it become necessary for a noncommissioned officer to 
place an enlisted man in confinement as a measure of res- 
traint, he will report the fact to the proper superior officer j 

at once. Humiliation of enlisted men by placing them in i 

confinement for minor offenses is strictly forbidden. Men f 

awaiting trial by summary court, or awaiting action on a j 

sentence imposed thereby for minor offenses, shall not be 1 

placed in confinement but will be required to do duty. En- ' 

listed men will not be confined with civilian prisoners if it 
can be avoided. Provincial commanders will exercise con- 
stant vigilance to prevent summary and arbitrary confinement 

of enlisted men on the part of company officers, especially 
when the latter are noncommissioned officers. 

276. Pay and allowances due an enlisted man will not be 
paid while he is in confinement, or while awaiting trial and 
not doing duty. 

277. Confinement of noncommissioned officers. — No non- 
commissioned officer shall be confined, awaiting trial, with 
prisoners who are not also noncommissioned officers, nor 
will he be confined at all unless such confinement be necesr 
sary as a measure of restraint; and no noncommissioned offi- 
cer shall be sentenced to confinement except when he be also 
sentenced to reduction to the grade of private. (See par. 

319, M. P. C.) 

278. Status of noncommissioned officers in arrest.-* — Non- 
commissioned officers when in arrest will not be required 
to perform duty in which they may be called upon to exercise 
authority or control over others and when in confinement, 
will not be required to perform manual labor. 

279. Report of confinement of noncommissioned officers . — 

The officer placing a noncommissioned officer in arrest, will 
make an immediate report to the provincial commander or 
other proper authority, giving full details of the case. 

280. Discretionary punishments. —It is not necessary or 
desirable that enlisted men be tried for trivial offenses. 
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Advice, admonition, additional work around the quarters, or 
as kitchen police, and deprivation of privileges should be 
used instead. A record of such punishments will be kept 
in each case and will be examined by inspecting officers. In 
no case shall discretionary punishment be longer nor more 
frequent than seven days in every thirty. The officer award- 
ing the punishment will initial the record thereof in the re- 
cord book. ... 

281. Confinements to be noted in quarterly return.-- All 
confinements of enlisted men of whatever nature shall be 
noted in the quarterly return, showing dates and causes. 

282. Constabulary summary court — Power. A Cons a u- 
lary summary court shall consist of one officer appointed 
by the Chief of Constabulary. It has power to try and de- 
termine cases properly referred to it, and, in case 0 n mg 
of guilt, to award punishment within prescribed limits. A 
summary court officer is authorized to administer oaths to 
witnesses in cases before him. 

283. Jurisdiction.— Persons and offenses.— Summary courts 
have power to try any enlisted man of the Philippine Con- 
stabulary for any offense against good order and Constabu- 
lary discipline. (See 856, A. C.) 

284. Offenses triable before Summary Court: 

1. Absence without leave from command, quarters, camp 

or guard. , 

2. Failure, except when prevented by sickness or other 

necessity, to repair, at the fixed time, to the place 
of parade, exercise, or other rendezvous appointed 
by a superior officer, or going from it before being 

dismissed or relieved. , 

3. Found one mile from quarters, camp or station with- 

out leave in writing from a superior officer. 

4. Failure to retire to quarters or tent at retreat. 

5. Hiring another to do his duty for him. 

6. Drunk on guard, parade or other duty. 

7. Behaving with disrespect toward a superior officer. 

8. Lying out of quarters or camp. 
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9. Wasting, losing, or spoiling arms, ammunition, horse, 
clothing or accouterments willfully or through neg- 
■ lect. 

10. Any other offense, or neglect to the prejudice of good 
order and Constabulary discipline. 

285 Offenses triable before the Courts of First Instance: 
(o) > Frauduient enlistment in the Constabulary. (Sec. 
A. C.) 

(b) Extortion of money by threat of arrest or actual 
arrest or intended prosecution. (Sec. 2683, A. C.) 

(c) Seditious practices. (Sec. 2684, A. C.) 

(d) Maltreatment and abuse of authority. (Sec. 2685, 

A. t.) 

(e) Misbehavior before the enemy (cowardice), plun- 
denng and pillagrtig. (Sec. 2686, A. C.) 

(/) Disobedience and insubordination. (Sec. 2687, A. C.) 
C ) > Des , ert *on and absence without leave. (Sec. 2688, A. 

^ n L t ' ael sleepin(f on Post. (Sec. 2689, A. C ) 
Daraerath ° Ugh ‘L ° ffenSes mentioned in the preceding 
stance h ( a 7, made co?nizable b y the Court of First In- 
a n“; : , ! b e 3 sumraar y court for one of them, in 

summed 81 IT ' 0 W,lere the Punishment awardable by 

be had on°Te W0U,d be Ruffider ‘ t > not illegal and may 
the Chief 0bto .‘ nlntr beforehand the written authority of 

Previous,; L b ° f the pro ™ cial fis <= al “ 

FLs7l„ Ln“ g,ng * man t0 triaI before ‘be Court of 

vincial common , C ° mpany comm anders will consult with pro- 
vincial commanders in regard to the case 

cerTft T h?cTbT toe charge*. — Anjr commissioned offi- 

and snlc f, r . ry m * y prrfer <*«*>■! that is, charge 

command r or 10 L agai,,St “ y enlisted Any company 

to Prefer char SUperior ° fficer may dir “t a subordinate 

Le LuLrdiLaf ' agamSt aDy enIi sted man -of his command; 
chLgLX; ;;, ma cV IaCe ab0Ve his -mature on the 
bo bo convinced of °L <n?me °* ***** giVing the OTder) ** 

Otherwise innocence of the accused, and not 
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288. Rules for the preparation of charges . — A charge cor- 
responds to a criminal complaint or information. It' con- 
sists of two parts — “charge” and “specification.” 

(а) Statement of charge. — The charge should be limited 
to a statement of the proper section of the Administrative 
Code violated as, “CHARGE: Violation of Section 856, Ad- 
ministrative Code.” In the cases mentioned in paragraph 

| 283, M. P. C. the number of the section violated will be in- 

serted and the officer preferring the charge or, the provincial 
commander, will place above his signature on the charges the 
following: “This charge was made by authority of the 
Chief and with the acquiescense of the provincial fiscal.” 

(б) Statement of specification. — The specification need 
not possess the technical nicety of a criminal information. 
In general a bold statement of facts in simple and concise 
language, and in such manner as to enable a person of 
common understanding to know what is intended is sufficient, 
provided the offense itself be distinctly and accurately de- 
scribed. More specifically, (1) rank, full name, and organ- 
ization of the accused; (2) the facts that constitute the 
offense charged should be set out briefly but clearly, together 
with the place and time of commission stated as accurately 
as possible, or where the exact time or place of the com- 
mission of the offense be not known, it will be sufficient to 
allege it as having occurred “on or about” a certain date or 
time, or “at or near” a given locality. For offenses under 
Section 856, Administrative Code, but not specifically stated 
therein, the specification will contain the allegation that the 
facts set forth constitute an offense “to the prejudice of 
good order and discipline.” 

(c) A specification should not allege two offenses in the 
alternative, for example, “did sell or through neglect lose 
.” If there be doubt as to whether the prop- 
erty were sold or lost, both offenses may be charged under 
separate specifications. If there be several specifica- 
tions under one charge, they will be consecutively numbered, 
and each specificatibn will be complete in itself and allege 
but a single offense. 






(d) The duplication of charges for the same act or omis- 
will be avoided except when, by reason of lack of de- 
finite information as to available evidence, it may be neces- 
sary to Charge the same act or omission, as constituting two 
or more distinct offenses. When the same act or omission 
in its different aspects is charged as constituting two or 
more offenses* the court, even if it arrive at a finding of 
guilt in respect to two or more specifications, should impose 
punishment with respect to the act or omission in its more 
important aspect only, and if this rule be not observed by 
the court, the reviewing authority should take the necessary 
action. Thus a soldier should not be punished for failure 
to report for a certain routine duty at a time included in 
a period for which he is charged with absence without leaye, 
and a soldier should not be charged in one specification with 
disorderly conduct and in another, with drunkenness when 
both such acts are so allied as to constitute but a single 
offense. 

(e) The officer preferring the charges will prepare one 
copy of Constabulary Form No. 14 (Record of Summary 
Court), entering therein: (1) The name, grade, and organiza- 
tmn of the accused, paragraph, number, and series of the 
special order appointing the court, date on which the accused 
was Placed ,n ccnSnemert; (2) the charges ard specifica- 
tions (3) discretionary punishments; (4) previous convic- 
tions by Summary Court; (5) service and rate of pay, and 
forward it to the provincial commander, who after careful 
consideration of the charges, will determine whether the 
° C 2 1 /' e , , may he corrected by discretionary punish- 
Cnnrf ° r T , W , 6 . Cr t ^ le C l >ar £ cs should go to the Summary 
i 6 ec "l e * n favor of the former, he will return 
the charges to the company cotnn;ander with necessary in- 

K 6 dec,de in favor °f the latter, and if the 
P ' ” al commander be not summary court officer, he will 
, J !’!, Ch t rg f the So mm ary Court for trial. At the 

result ° f x* * 6 ^ ummar >' Court officer will record the 
result of his findings and the sentence, if any, on the record 
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and return it to the provincial commander for transmittal 
to the Chief, or. to the Commanding Officer, District of Min- 
danao and Sulu if in his district. If the provincial com- 
mander be summary court officer, he will comply "with the 
preceding instructions for the summary court officer. 

289. The Administrative Code does not give the accused 
the right to object to trial by summary court; but when the 
trial officer is the accuser or, is a witness for the prosecu- 
tion, he will notify the appointing authority who will ap- 
point another summary court officer to try the case. If 
there be another summary court officer in the same province, 
the charges will be referred to him for trial. 

290. Time of trial . — Offenders should be brought to trial 
within twenty-four hours, or as soon thereafter as practic- 

| able. Delay does not invalidate the proceedings. When 

J provincial commanders are appointed summary court officers, 

) they will hold sessions for the trial of offenders at least once 

! each month, and. oftener when practicable to do so, at the 

| different stations, except when under the circumstances of 

\ the case, as when the offender is a noncommissioned, offi- 

cer and is in confinement, a speedy trial be deemed neces- 
? sary. 

293. Place of trial — Court may be held at any place in 
the province in which the summary court officer is stationed, 
but will usually be held at the station of the accused, and 
always where the least expense will be incurred. The Chief, 
or the Commanding Officer, if in the District of Mindanao 
and Sula, may designate the place or places for holding the 
court. The court will hold its sessions so as not to interfere 
with ordinary routine duties. 

292. Continuance. — A summary court, for reasonable 
cause, may grant a continuance to the prosecution or de- 
fense in any state of the proceedings before the finding, and 
for such time and as often as may appear just. The party 
desiring a continuance will state the reason upon which the 
application is based. If to procure the attendance of a wit- 
.ness he should show that the witness is material, that he 
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has used due diligence to procure his attendance or his tes- 
timony and that he has grounds to believe -that he will be 
able to procure such testimony or attendance within a 
reasonable time, which time should be stated. Application 
for postponement or continuance intended merely to delay 
the proceedings will not be granted. 

293. The procedure of the trial— Trials will be conducted 
with decorum and in an orderly manner. The order of proc- 
edure is: (1) Opening of summary court; present, the sum- 
mary court officer, the accused, and the interpreter, if one 
be needed; (2) Arraignment of the accused; (3) Pleas; 

Examination of witnesses for the prosecution; (5) Ex- 
amination of the witnesses for the defense; (6) Statement 
by the accused; (7) Finding; (g) Service and previous con- 
ductions of the accused; (9) Sentence. The reading of the 
charges and specifications and the pleas of the accused in 
answer thereto constitute the arraignment of the accused, 
the summary court officer will read the charges and specifi- 
cations separately and in order, to the accused, and will ask 
him how he pleads to each. He shall, from time to time 
throughout the proceedings, advise the accused of his legal 
rights in which he will be protected. 

294 The summary court win hold' sessions open to anyone 
Who desires to be present, but may exclude any or all who 
ave no interest in the case, when the character of the charge 
or testimony is offensive to accepted standards of decency 
and morality. 

„ 29 \ If , T station ’ ae accused will wear the uniform 
prescribed for garrison; if out of station, the accused will 
°, unl ° rm * be cor amand with which he is serving, 
nr “nm t * le P Iea of the accused is "guilty” 

guilty to each charge and specification; or, "guilty”' 

word:^nf at :r„ except certain w ° rds > and ^ except 

tain w 6 or ' “guilty” to the specification except cer- 

™ a S “ bstltutin e therefor certain others, to the ex- 
“ P “ r l gr '” Ity ’” t0 the substituted words “guilty,” 
and to the charge "not guilty,” but "guilty” of the lefser fa- 
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297. A plea of “guilty” does not necessarily exclude evi- 
dence. In cases of punishment discretionary with the court, 
a full knowledge of the circumstances attending the offense is 
essential to the court in measuring the punishment, and to 
the reviewing authority in acting on the sentence. It is, 

j therefore, proper for the court to take evidence after a plea of 

I “guilty,” except when the specification is so descriptive as to 

| disclose all the circumstances of mitigation or aggravation. 

298. In all cases after a plea of “guilty,” the accused will 
be permitted to offer evidence in mitigation, of the offense 

1 charged. The court may, in its discretion, permit an accused 

to withdraw a plea of “not guilty,” and to substitute one 
of “guilty,” and vice versa, or to withdraw either of these 
general pleas and substitute a special plea. 

299. When testimony is heard after a plea of “guilty,” 
the accused may cross-examine the witnesses, produce evi- 

j dence to rebut their testimony, offer evidence as to character, 

and address the court in extenuation of the offense or in 
mitigation of punishment. 

300. When the accused pleads “guilty” and, without any 
evidence being introduced, makes a statement inconsistent 
with his plea, the statement and plea will be considered to- 
gether, and if guilt be not conclusively admitted, the court 
will enter a plea of “not guilty,” and proceed to try the case 
on the general issue thus made. 

301. If an accused, from obstinacy or deliberate design, 
stand mute, or answer foreign to the purpose, the court will 
proceed to trial and judgment as if the prisoner had pleaded 
“not guilty.” 

302. Instead of pleading “guilty” or “not guilty,” the ac- 
cused may plead a former acquittal for the same offense, or 
he may make a special plea that he has already been punished 
for the offense by discretionary punishment. The burden 
of substantiating such plea rests on the accused. Both sides 
should be heard. If such plea be found valid, the court 
will report its decision to the appointing authority and await 
further instructions. When a special plea is made and 
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overruled, the accused will then be required to plead to the 
general issue; that is, “guilty” or “not guilty.” 

303. Witnesses .—' The accused is, in general, entitled to 
have all the material witnesses lor his defense summoned, 
except when their testimony would be merely cumulative 
and evidently add nothing to the strength of his case. As 
far as practicable to do so he should be allowed a full and 
free defense, as the least denial of any proper facility, 
opportunity, or latitude may serve to defeat the ends of 
justice. 

304. The summary court will request the attendance of 
any member of the Constabulary required as a witness, from 
the provincial commander or higher authority competent to 
order the necessary travel. The attendance of a civilian wit- 
ness will be secured by correspondence with him. A sum, 
mary court officer has no power to compel civilian witnesses 
to appear or to testify. 

305. All persons who give testimony before a summary 
court shall be examined on oath or affirmation in the fol- 
lowing form: 

Tou swear (or affirm) that the evidence you shall give 
in the case now in hearing, shall be the truth, the whole 
truth, and nothing but the truth. So help you God.” 

306. All interpreters shall perform their duties on oath 
or affirmation, in the following form: 

1 ou swear that you will duly interpret in the case now 
in hearing. So help you God.” 

30 Oaths will be administered by the summary court 
officer in the presence of the accused immediately before the 
examination of the witnesses or before the interpretation, 
respectively. Witnesses are usually examined apart from 
each other, no witness being allowed to be present during 
the examination of another who is called before him. But 
t is rule is not inflexible, nor ia it ever so rigidly observed 
as to exclude the testimony of a. person who has been pre- 
sent at the examination of other witnesses. 

308. Evidence. — Constabulary summary courts will, in gen- 
eral, follow the rules of evidence that are applied by civil 
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courts in criminal trials. In regard to the admission of 
testimony, however, it is always permissible for a summary 
court, in the interest of truth and justice, to depart from a 
technical rule the effect of which would be to exclude ma- 
terial facts or otherwise obstruct a full investigation. In 
the effort of ascertaining the truth, the summary court is 
equally interested both in the prosecution and the defense. 
It may call or recall witnesses, or permit their recall at 
any stage of the proceedings; it may permit material tes- 
timony to be introduced by either party quite out. of its 
* regular order and place, or permit a case once closed by 
either or both sides to be reopened for the introduction of 
testimony previously omitted, if convinced that such testi- 
mony is so material that its omission would leave the in- 
vestigation incomplete. In all such cases both parties must 
be present, and any testimony thus received would be sub- 
ject to cross-examination and rebuttal by the party to whom 
it may be adverse. 

309. In every criminal case the burden is on the prosecu- 
tion to prove, by relevant evidence, (a) that the offense 
charged was really committed, ( b ) that the accused com- 
mitted it, and (c) that the accused had the requisite criminal 
intent at the time. These three facts broadly constitute the 
issues in the case. Incidental issues will be formed by the 
necessity for proof of the essentials; that is, the gist of an 
offense and as to character. 

310. A summary court will determine the matter before 
it solely on the evidence in the case, and no evidence would 
be admissible before a summary court that is not admissible 
before civil tribunals. The evidence thus referred to, ac- 
cording to which the court must decide the case, means all 
the matters of fact which the court permits to be introduced, 
or of which it takes judicial notice, with a view to prove 
or disprove the charges. Every item of this evidence must 
be introduced in open court. (Note: For rules of evidence, 
see Appendix VIII.) 

311. Previous convictions. — Previous convictions of the ac- 
cused by summary courts, if there be any, which should have 
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been entered on the “Record of Summary Court” by the 
prosecuting officer, shall be the last evidence to be submitted 
to the court before the closing of the trial. Such evidence 
will include all previous convictions by summary courts 
within the last twelve months immediately preceding the date ; 
of the commission of the offense for which the accused is j 

on trial. If this, evidence be not submitted, the summary 1 

court may take judicial notice thereof from any Constab- ! 

ulary records. But if the correctness of these records be ’[ 

denied by the accused, “record of summary court” of the ! 

case denied, or copy of the order publishing it, should be \ 

procured. The records of previous convictions will be placed 1 

On the record of summary court as follows: “May 8, 1921, 
five days confinement and ¥5 forfeiture for gambling,” the 
date being that of approval by the reviewing authority. 

312. .The object of considering the evidence of previous 

convictions is to inform the court that the accused is an old 
offender, and therefore less entitled to leniency than if on 
trial for his first offense. ! 

313. F hidings. The finding of the court will be governed 
by the evidence considered in connection with the pleas. 

The finding upon the charge should be supported by, and be 
consistent with, the finding upon the specification. 

314. The accused may be found guilty of parts of the 
specification, not guilty of the remainder, and then, if the 
specification still supports the charge, guilty of the charge. 

Ihe specification supports the charge, if, after substitutions 
an exceptions, it still sets forth facts sufficient to constitute 
a particular offense under the section of the Administrative 
Code stated in the charge. 

315. If the evidence in any case proves the commission of 
an offense less in degree than that specified, yet kindred to 
‘t, the court may except words of the specification, substitute 
others instead, pronounce the guilt and innocence of the 
substituted and excepted words, respectively, and then find 
the accused guilty of the lesser offense. A familiar form 
13 .f , - g °f failure to obey an order, under an original 
specification alleging disobedience of an order. 
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316. If the summary court finds the facts as charged but 
attaches no guilt thereto, he may so word the finding; but, 
as the guilty intent necessary to a finding of guilty has not 
been established, this is a virtual acquittal, and a proper 
finding is “not guilty*” “Guilty” should be pronounced only 
when the court is satisfied of the guilt of the accused beyond 
a reasonable doubt. 

317. Sentence . — Punishment is left to the discretion of the 
court, subject to the limitations prescribed in Sections 859 
and 860 of the Administrative Code. Any punishment other 
than that prescribed by law is illegal, and when a sentence 
of confinement or forfeiture is in excess of the legal limit, 
the part within the limit is legal and may be executed. For 
those offenses for which a limit of punishment is prescribed, 
the court is restricted to the kinds of punishment specified, 
except that, in the discretion of the court, one day’s con- 
finement at labor may be substituted for one peso’s forfeiture 
of pay or the reverse. 

318. Before pronouncing sentence, the court should there- 
fore, in case of any uncertainty, examine the list of punish- 
ments to see what punishment may be legally awarded, and in 
awarding punishment he should remember that the proper 
amount of punishment is the least by which discipline can 
be efficiently maintained. The maximum punishment al- 
lowed will not be awarded except in aggravated cases, but 
only such portion of the maximum as the circumstances of 
the case show to be desirable. 

319. Limits of punishment - — The punishment imposed by a 
summary court shall not exceed: 

(а) Confinement at labor for one month and forfeiture 
of one month’s pay for the first conviction, or 

(б) Confinement at labor for two months and forfeiture 
of two months’ pay for the second conviction within six 
months. 

Where the accused is a noncommissioned officer, he may 
be sentenced to reduction to the grade of private in addition 
thereto, and where the accused has been convicted by summary 
court three times within a year he may be sentenced to be dis- 
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honorably discharged and to forfeit all pay and allowances ■ 

due or to become due, in addition to the other penalties 1 

(Sec. 859, A. C.) j 

320. Penalties for specific offenses .—- Sentences imposed by j 

the "summary court for a first offense shall not in any case [ 

exceed the limits fixed for the respective offense in the table i 

below; and for the purpose hereof an offense shall be deemed | 

to be a first offense if the accused has not been guilty of 
the same or other offense mentioned in the same table within j 

the sik months next preceding the offense which is the sub- | 

ject of punishment. I 



Losing or Bpoiling accou- 
terments or clothing 
through neglect. 



Twenty days’ confinement at labor and forfeiture 
of six pesos; for noncommissioned officer, reduc- 
tion in addition thereto. 



Absence without leave: 
One hour or less 



For more than one to 
six hours, inclusive. 



For more than bi'x to 
twelve hourB, inclu- 
sive. 

For more than twelve 
to twenty-four hours, 
inclusive. 

For more than twenty- 
four to forty -eight 
hours, inclusive. 



For more than two to 
ten days, inclusive. 



For more than ten to 
thirty days, inclu- 
sive. 



Failure to repair at the 
time fixed to the place, 
appointed, etc.: 

For reveille or retreat, 
roll call and inspec- 
tion. 



Forfeiture of one peso; corporal, two pesos; ser- 
geant. three pcsob; firBt sergeant or noncommis- 
sioned officer of higher grade, four pesos. 

Forfeiture of two pesos; corporal, three pesos; 
sergeant, four pesos; first sergeant or noncom- 
missioned officer of higher grade, five pesos. 

Forfeiture of three pesos; corporal, four pesos; 
sergeant, six pesos; first sergeant or noncommis- 
sioned officer of higher grade, seven pesos. 

Forfeiture of five pesos; corporal, six pesos; ser- 
geant, seven pesos; first sergeant or noncom- 
missioned officer of higher grade, ten pesos. 

Forfeiture of six pesos and five days’ confinement 
at labor; for corporal, forfeiture of eight pesos; 
sergeant, ten pesos; first sergeant or noncommis- 
sioned officer of higher grade, twelve pesos; or 
for all noncommissioned officers, reduction. 

Forfeiture of ten pesos and ten days’ confinement 
at labor: for noncommissioned officer, reduction 
in addition thereto. 

Forfeiture of thirty pesos and one month's confine- 
ment at labor; for noncommissioned officer, re- 
duction in addition thereto. 



Forfeiture of one peso; corporal, two pesos; ser- 
geant, three pesos; first sergeant, four pesos. 



I 



i 

( 



For assembly of guard 
detail. 



Forfeiture of five pesos; corporal, eight pesos; ser- 
geant, ten pesos. 



SS 



For guard mounting 
(by musician detailed 
for guard). 

For guard mounting 
(by musician not de- 
tailed for guard). 

For assembly of fa- . 
tigue detail- ] 

For dress parade 

For inspection and 
muster, weekly or 
monthly inspection. 

For target practice 

For drill 

For stable duty..- 

For athletic exerciBeB . . 

Found drunk: 

On extra or special 
duty. 

At formation of com- 
pany for drill or on 
drill. 

At target practice, 

At formation of com- 
pany for dress parade 
or on dress parade. 

At reveille or retreat 
roll call. 1 

At inspection and 
muster, weekly or 
monthly inspection. 

At Inspection of com- 
pany guard detail 
or at guard mounting 

At stable duty - 

On fatigue 

Using threatening or in- 
sulting language or be- 
having in an insubordi- 
nate manner to 
noncommissioned officer 
while in the execution 
of his office. 

Absence from fatigue 
duty. 

Ahsence from extra or 
special duty. 

Ahsence from duty as com- 
pany, general mess or 
hospital head cook. 

Drunkenness at ppst or in 
quarters. 

Noisy or disorderly con- 
duct in quarters. 

Drunk and disorderly in • 
post or quarters. 



\ Forfeiture of two pesos; corporal, three peBos; ser- 
geant, five pesos. 



I Forfeiture of twelve pesos; for noncommissioned 
offlceTAductton and forfeiture of twenty pesos. 



One month's confinement at labor and *”*“*“” 

often pesos; for noncommiss.oned officer, re- 

duction in addition thereto. 



Forfeiture of four pesos; corporal, five pesos; scr- 
geant. six pesos. 

Forfeiture of four pesos; corporal, five pesos; ser- 
geant. six pesos. 

Forfeiture of ten pesos. 

Forfeiture of four pesos; corporal, seven pesos; 
sergeant, ten pesos. 
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encoura^nff’ 1 ^nbto“ r ReJ “ Ct “’ n sod forfeiture of five pesos. 

ISSS-sase 

Forma for sentence 

af 7 i -forfeit ten pesos of his pay. (2) Tn L ^ fi a 
at labor for ten da vs /q\ ^ iobe confined 

pay and to bco fid *«* «f his 

forfeit ten pesos JT* ° f ° r one m ™th. (4) To 
two pesos each. ( 5 ) To 7 ‘"V® mon thly_ instalments of 
the service. (G) To he r t * S 0T10rably discharged from 
service, forfeiting all Zy^TT^ ^ «* 

become due excepting a • * °wances due or that may- 

liability to the Government and toT ^ existing 

one month. (Section Sfin Vo be confined at labor for 

3*2. ^roLrors e utLe VN 0 A t m ^’ iStratiV . e Coded 

summary court shall take effect ®.® ntence adjudged by a 

by the reviewing authority fsec 858 T rT 

that part of the sentence imnnl; ’ V 8 ’ A .' C '^' How ever, 
be executed and the amount nf« If 7 5° rfe,ture of Pay may 
next pay roll, ff for feiture deducted on the 

thus deducted shall be naiVtVJ 36 dlsapproved , the amount 
323- An enlisted uLn lf ? ^V^ent pay roll, 
charged from the service forf efr* V, 16 dishonorabI y dis- 
due or to' become due or *1 t , ing a * pay an ^ allowances 

approximates The pIVL l V to f ° rfeit an amonnt whict 

term of service shall no l V V™ bef ° Te ° f 

the company commander of notiV'V “"V after receipt by 
by the reviewing authority 6 ° f actlon on the sentence 

accused i/VtVnced V {nstatme nts^ Where an 

provide for the H h ♦.-° r ei ^ ure P*y> the sentence 
feiture in equal monthly fT” 1 ° f the f0r ‘ 

not exceeding six ‘"Raiments, during a period of 

(Sec. 854, AC) the dat e of the sentence 
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| 325. An enlisted man convicted of “absence without leave” 

is not entitled to pay and allowances for the period of such 
unauthorized absence. 

326. All money deducted from the pay of enlisted men by 
virtue of sentence imposed by summary courts in all cases, 
is deposited with the Insular Treasurer to the credit of the 
Constabulary Pension and Retirement Fund. A summary 
court, therefore, can not assign the pay of an enlisted man 
to any other person; nor can an enlisted man be required to 
receipt for money paid without his consent. 

I 327. Reviewing authority . — 'The Chief of Constabulary is 

the reviewing authority for the summary courts, but the 
] assistant chief in command of the District of Mindanao and 

Sulu is authorized to act upon sentences adjudged by all 
summary courts within that district. The reveiwing au- 
thority can not delegate to an inferior or other officer his 
function as such. Nor can he authorize a staff officer or 
other officer to subscribe for him his decision and orders on 
the summary court proceedings. 

328. The riviewing authority may mitigate the sentence 
in consideration of the length of confinement suffered by the 
accused up to the date of the former’s action on the sentence, 
or he may remit or mitigate a sentence, or any part of a 
sentence that has not been executed, but can not change the 
sentence so as to impose a punishment of a different kind. 

329. Order . — Upon completion of the “record” by the re- 
viewing officer, he will issue a special order publishing the 
name, rank, and organization of the accused; the specifica- 
tion or a synopsis of it which constitutes the offense charged; 
the sentence; a statement that the proceedings, findings, and 
sentence are approved, and that the sentence will be duly 
executed. A decision mitigating or remitting a sentence or 
any part of the sentence will be published in the special 
order above prescribed or in a special order of a subsequent 
date. This authority extends to his successors in office. An 
order remitting a forfeiture of pay shall not have retroactive 
effect. 
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330. When an enlisted man awaiting result of trial or 
undergoing sentence commits an offense for which he is con- 
victed, the second sentence will be executed upon the expi- 
ration of the first. A penalty of confinement at labor must 
be served even though the enlisted man be dishonorably or 
otherwise discharged previous to the expiration of the sen- 
tence. 

331. Record of summary courts .— Each summary court 
shall keep a record in which shall be entered all cases held 
and determined and the action had thereon. (Sec. 857, A. 
C.) For this record. Constabulary Form No. 14, is pre- 
scribed. 



338. Revision of record .— When the record of the court 
exhibits error in preparation, or seemingly erroneous con- 
clusions, the reviewing authority may, by indorsement, re- 
turn the Record" to the summary court for a reconsideration 
of its action, pointing out the defects. Should the court 
concur in the views submitted, he will correct the error, 
and may modify or completely change his findings and sen- 
tence. Should he not concur, he will state that he adheres 
to the original findings and sentence. 

. ^ Onaission of a signature may be corrected by supply- 
ing it on the “Record;” the correction will be dated. No 
other omission or correction and no erasure will be made on 
the “Record;” a page will be added on which will be placed 
the indorsement of the reviewing authority and the indorse- 
ment of the summary court containing the proceedings of 
revision. 



334. Action on the record at station .— Immediately after 
issuing the order prescribed in paragraph 328, M. P. C. the 
reviewing officer will return the “Record” in all cases to the 
company commander, who will file it with the company re- 
cords. There is but one copy made of this , record, and no 
copy will be called for by any officer. 

335. A copy of sentences pronounced against members of 
the Constabulary in justices' courts or Courts of First In- 
stance will be filed by company commanders with the file of 



l 



\ 



i 



summary court sentences, and another copy sent to the Ad- 
jutant, Philippine Constabulary, or the Commanding Officer, 
District of Mindanao and Sulu, as the case may be. 



Article XVIII— HONORS, COURTESIES AND CEREMONIES. 

336. When visiting or passing through provincial towns 
in which a company of Constabulary is stationed, the com- 
pany will act as escort of honor for the Governor-General, 
the President of the Philippine Senate, the Speaker of the 
House of Representatives, the Vice-Governor, the Command- 
ing General, Division of the Philippines, Major-Generals, 
U. S. A., the Secretary of the Interior, Admirals, U. S. N-, 
and the Chief of Constabulary. 

337. The rules contained in paragraph 738, Infantry Drill 
Regulations, 1911, will govern the Constabulary escorts of 
honor. 

338. The honors prescribed are, in addition to the “pre- 
sent arms,” two flourishes on the trumpet in case the offi- 
cial is the Governor-General, President of the Senate, Speaker 
of the House or Vice-Governor; Commanding General, Phil- 
ippine Division; and Major-Generals, U. S. A., and equiv- 
alent grades in the Navy, and one flourish for the other 
officials enumerated above. 

339. Upon reaching the house where the official is to 
be quartered, the company commander will ascertain the 
wishes of the official in regard to the time and place for 
the inspection of the company, and have a noncommissioned 
officer report as orderly. 

340. A station commander will advise all officials and 
prominent residents of the proposed arrival of the Chief or 
an Assistant Chief of Constabulary, and the probable time 
and place where they may call upon him if they desire. 

341. An Assistant Chief will be met on his arrival in 
a provincial town by the senior officer present; an orderly 
will report; and the officers and men held in readiness, but 
not formed for inspection until instructions have been 
received. 
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342. Salute with the hand shall be rendered as prescribed 
in Infantry Drill Regulations. 

343. In addition to saluting their superiors in the Con- 

stabulary, officers and enlisted men will salute the Governor- 
General, the President of the Philippine Senate, the Speaker • 

of the House of Representatives, the Vice-Governor, the j 

Secretary of the Interior, the Governor and Judge of the j 

Court of First Instance of the province in which stationed, j 

and all officers of the United States Army who are senior ■ 

in rank to the individual rendering the salute. 

344. The following paragraphs are embodied in this Man- j 
ual for convenience: 

(1) Salutes shall be exchanged between officers and en- 
listed men not in a military formation, nor at drill, work, j 

games, or mess, on every occasion of their meeting, passing J 

near or being addressed, the officer junior in rank or the ; 

enlisted man saluting first. 

(2) When an officer enters a room where there are se- | 

veral enlisted men, the command “attention” is given by 
some one who perceives him, when all rise, uncover, and j 

remain standing at attention until the officer leaves the j 

room or directs otherwise. Enlisted men at meals stop eat- ; 

ing and remain seated at attention. J 

(3) An enlisted man, if seated, rises on the approach of j- 

an officer, faces toward him, stands at attention, and sa- 
lutes. Standing, he faces an officer for the same purpose. I 

If the parties remain in the same place or on the same 
ground, such compliments need not be repeated. Soldiers 
actually at work do not cease work to salute an officer un- 
less addressed by him. 

(4) Before addressing an officer, an enlisted man makes 
the prescribed salute with the weapon with which he fe 
armed, or, if unarmed, with the right hand. He also makes 
the same salute after receiving a reply. 

(5) In uniform, covered or uncovered, but not in forma- 
tion, officers and enlisted men salute military persons 
as follows: With arms in hand, the salute prescribed for 
that arm (sentinels on interior guard duty excepted) ; with- 
out arms, the right hand salute. 
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(6) In civilian dress, covered or uncovered, officers and 
enlisted men salute military persons with the right-hand 
salute. 

(7) Officers and enlisted men will render the prescribed 
salutes in a military manner, the officer junior in rank, or 
the enlisted man, saluting first. When several officers in 
company are saluted, all entitled to the .salute shall return 
it. 

(8) Except in the field under campaign or simulated cam- 
paign conditions, a mounted officer (or soldier) dismounts 
before addressing a superior officer not mounted. 

(9) A man in formation shall not salute when directly 
addressed, but shall come to attention if at rest or at ease. 

(10) Saluting distance is that within which recognition 
is easy. In general, it does not exceed 30 paces. 

(11) When an officer entitled to the salute passes in rear 
of a body of troops, it is brought to attention while he is 
opposite the post of the commander. 

(12) In public conveyances, such as railway trains and j 

street cars, and in public places, such as theaters, honors \ 

and personal salutes may be omitted when palpably inap- | 

propriate or likely to disturb or annoy civilians present. 

(13) Soldiers at all times and in all situations pay the 
same compliments to officers of the United States Army, 

Navy, Marine Corps, Volunteers, and to officers of the Phil- 
ippine National Guard when in uniform, as to officers of 

their own corps. S 

(14) Sentinels on post doing interior guard duty conform 
to the foregoing principles, but salute by presenting arms 
when armed with the rifle. They will not salute if it in- 
terferes with the proper performance of their duties. 

Troops under arms will salute as prescribed in drill regula- 
tions. 

345. Commanders of detachments or other commands will 
salute officers of grades higher than the person commanding 
the unit, by first bringing the unit to attention and then 
saluting as required by subparagraph (5) of the preceding 
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paragraph. If the person saluted be of a junior or equal 
grade, the unit need not be at attention in the exchange of 
salutes. 

If two detachments or other commands meet, their com- 
manders will exchange salutes, both commands being at 
attention. 

346. Salutes and honors, as a rule, are not paid by troops 
actually engaged in drill, on the march, or in the field under 
campaign or simulated campaign conditions. Troops on the j 
service of security pay no compliments whatever. 

347. If the command is in line at a halt (not in the field) j 

and armed with the rifle, or with sabers drawn, it shall be I 

brought to present arms or present sabers before its com- ! 

mander salutes in the following cases: When the National i 

Anthem is played, or when to the color or to the standard j 

is sounded during ceremonies, or when a person is saluted I 
who is its immediate or higher commander or a general 
officer, or when the national or regimental color is saluted. : 

348. At parades and other ceremonies, under arms, the ’ 
command shall render the prescribed salute and shall remain 

in the position of salute while the National Anthem is being r 
played; also at retreat and during ceremonies when TO THE 
color is played, if no band be present. If not under arms, 
the organizations shall be brought to attention at the first \ 

note of the National Anthem, to the color or to the ; 

standard, and the salute rendered by the officer or noncom- 
missioned officer in command as prescribed in regulations, 
as amended herein. 

349. Whenever the National Anthem is played at any 
place where persons belonging to the military service are i 
present, all officers and enlisted men not in formation shall 
stand at attention facing toward the music (except at re- 
treat, when they shall face toward the flag). If in uniform, ; 
covered or uncovered, or in civilian clothes, uncovered, they 
shall salute at the first note of the anthem, retaining the , 
position of salute until the last note of the anthem. ' If not [ 
in uniform, but covered, they shall uncover at the first note 

of the anthem, holding the head dress opposite the left . 



shoulder and so remain until its close, except that in in- 
clement weather the head dress may be slightly raised. 

The same rules apply when to the color or to the 
standard is sounded as when the National Anthem is played. ! 

350. The same marks of respect prescribed for observance 

during the playing of the National Anthem of the United i 

States shall be shown toward the National Anthem of the 
Philippines or of any other country when played upon offi- 
cial occasions. ' 

351. Officers and enlisted men passing the uncased color 
will render honors as follows: If in uniform they will salute 
as required by subparagraph (5) of paragraph 344 M. P. C., 
if in civilian dress and covered, they will uncover, holding 
the head dress opposite the left shoulder with the right hand; 
if uncovered they will salute with the right hand salute. 

352. The same honor and respect prescribed for the Amer- 
ican flag shall be rendered to the Filipino flag. 

353. At every Constabulary station the flag will be hoisted 
at the sounding of the first note ofithe march preceding the 

reveille. The flag will be lowered at the sounding of the last i 

note of retreat, and while the flag is being lowered the mu- j 

sicians will sound TO the color. 

354. Officers arriving at a provincial headquarters or a 
Constabulary station will call upon the commander thereof, 
as soon as practicable to do so. If the visiting officer be 

senior to the commander, the former may send his card, in I 

which case it becomes the duty of the commander to make ] 

the first call. 

355. Officers arriving at a provincial capital will call upon 
the governor. Upon the occasion of an official visit of the 
governor to a municipality where there is a Constabulary 
detachment, the officer or noncommissioned officer in charge 
will call upon him and offer any courtesies that the situation 
may require. 

356. Upon the arrival at a Constabulary station, or in 
its vicinity, of prominent members of the Government, or of 
general officers of the Army, or other prominent Army, 

Navy, or Marine officers, the senior Constabulary officer 

186170 6 * j 
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present will call in person and offer any services or courtesy ; 
that the situation demands. 

357. Upon the arrival of a judge of the Court of First 

Instance to hold court, the provincial commander will call | 

upon him and will offer the services of himself and the 
local Constabulary. t # , \ 

358. Officers on duty at or near a provincial capital will f 
attend the ceremonies of inauguration of the governor; such j 
Constabulary as may be available will take part in the cere- 
mony if it be desired by those in charge. Similarly, officers ; 
on duty in municipalities will attend the formal installation 

of the president. _ j 

359. Officers will pay their respects by a visit to newly j 

installed provincial and municipal officers of their province 

or municipalities. 

360. The Constabulary will take part in local celebrations 
or parades on the 'Fourth of July, Rizal Day, or other hoi 
days, when sufficient men are available and when it be de- 
sired by those in charge of the arrangements. 

361. On Memorial 'Day (May 30) at all Constabulary sta- 
tions the national flag will be displayed at half staff from 
sunrise until midday, and immediately before noon the musi- 
cians will play “Taps,” at the conclusion of which the ag 
.will be hoisted to the top of, the staff, and will remain there 

until sunset. In the afternoon, at stations where officers or v 
soldiers are buried, the command will be marched to t e 
cemetery and graves will be decorated as a mark of respec 
for the dead. 

362. On Memorial Day (May 30) company commanders 
are authorized to fire saluting volleys over the grates o 
deceased officers and (enlisted men of the Constabulary i Q 
terred within their districts. A squad will be detaile or 
this purpose and the number of cartridges so used wil no 
exceed twenty-one (21) rounds for each cemetery V1S1 e 
and in which are buried deceased officers and enlisted ® en ; 
Blank cartridges used on Memorial Day will be expende on 
Constabulary Form No. 38, on which will be state 
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cemeteries visited and the number of the officers and enlisted 
men interred therein. 

363. On the death of an officer at a Constabulary station 
the flag will be displayed at half staff and will so remain, 
between reveille and retreat, until the body is interred. ; 

364. During the funeral of an enlisted man the flag will 
be displayed at half staff. It will be hoisted to full staff 
after the remains are interred or after they are removed 
from the station. 

365. The funeral escort of an officer will be commanded 
by an officer of the same grade, if practicable, and shall 
consist of a company, if available. The ceremony is pre- 
scribed in the infantry drill regulations, 1911. 

366. The honor prescribed for an officer or enlisted man 
who dies in active service is paid on the occasion of the 
funeral of an officer or enlisted man retired after twenty 
years or more of honorable service. 

367. The funeral escort of a sergeant-major or a supply 
sergeant will consist of 16 men, under charge of a sergeant; 
of a sergeant, of 14 men, under charge of a sergeant; of a 
corporal, of 12 men, under charge of a corporal ; of a private, 
of 8 men, under charge of a corporal. 

368. Blank cartridges used at funeral ceremonies of of- 
ficers and enlisted men of the Constabulary will not exceed 
the number authorized in paragraph 739 of the Infantry 
Drill Regulations 1911, and in the preceding paragraphs. 

369. Six pall bearers will be selected from the grade of 
the deceased, or from the next grade above or below. 

370. Officers and enlisted men attending funerals will 
wear proper uniform and side arms and will follow the 
mourners in the procession in order of rank. 

371. It is customary for all persons meeting or passing 
a funeral procession of any person to remove the hat in 
deference to the dead; members of the Constabulary will 
conform to local customs in this respect. 

372. In addition to officers enumerated in paragraph 69, 
Manual of Guard Duty, Philippine Constabulary, Constab- 
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ulary guards will be turned out and will render the pre- 
scribed salute for the following: The Governor- General, the j 
President of the Senate, the Speaker of the House of Rep- [ 
resentatives, the Vice-Governor, the Secretary of the Interior, \ 
provincial governors, provincial commanders within their 
own provinces, and officers of higher rank in the Constab- 
ulary. 

Article XIX.— MEDAIS, BADGES, AND RIBBONS \ 

373. Medals for valor are awarded to officers and enlisted f 

men for particular deeds of most distinguished gallantry in ! 
action. i 

374. Inspectors will thoroughly investigate the merits of j 
all cases in which recommendations for medals for valor are 
made, obtaining the testimony of eye-witnesses if possible to 

do so. 

375. A medal for valor may be awarded a person not in 
the Constabulary service provided he were a member of the 
Constabulary at the time he distinguished himself. 

376. A medal for valor will not be awarded a person 
whose service, subsequently to the recommendation for the 
award, has not been honorable. 

377. Medals for valor will be presented by the Chief or ) 
an assistant chief, who will fix the date thereof. The presen- 
tation will be made in the province in which the recipient 

is serving, and a representation from each company on duty , 
in the province will be assembled to participate in the cer- 
emonies. 

378. Announcement of the award of a medal for valor will j 
be published in general orders from the Philippine Constab- 
ulary, which will also include a brief account of the service 
rendered by the recipient. 

379. Medals for valor should be worn by officers and en- 
listed men who have been awarded them upon all occasions 
of ceremony. Medals, badges, and ribbons will not be worn 
on the flannel shirt. Where applicable to the Constabulary 
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the rule for wearing decorations and medals prescribed in 
the U. S. Army Regulations will be followed. 

CAMPAIGNS AND EXPEDITIONS 

380. For purposes of record the following military opera- 
tions and expeditions are classified as Constabulary cam- 
paigns, for which service medals and ribbons may be awarded 
to officers and enlisted men who participated therein. All 
officers and enlisted men who took active part in such 
campaigns and assistant chiefs or commanding officers 
and their executive staff officers who were at the time within 
the general zone of operations, are entitled to campaign 
medals. 

LUZON CAMPAIGNS (LUZON MEDAL AND RIBBON ) 

(а) Between March 1902 and July 1904, in the provinces 
of Bataan, Batangas, Bulacan, Cavite, Laguna, Rizal, Isabela, 
and Cagayan against Faustino Guillermo and Lucio San 
Miguel and other outlaw leaders and their followers; 

(б) Between June 1901 and September 1906 in Batangas, 
Cavite, Laguna, and Rizal provinces, against Sakay, Feli- 
zardo, De Vega, Villafuerte, Montalan, and their followers; 

(c) Between December 1901 and July 1910, in Bulacan, 
Bataan, Nueva Ecija, Pampanga, and Tarlac provinces, 
against Felipe Salvador and his followers; 

( d ) Between June and September 1903, in the provinces 
of Albay, Ambos Camarines, and Sorsogon, against Simeon 
Ola and his followers. 

VISAYAN CAMPAIGNS (VISAYAS MEDAL AND RIBBON) 

(а) Between February 1904 and June 1911, in the prov- 

ince of Samar, against organized pulajan forces under 
“Papa” Pablo, Pedro de la Cruz, Enrique Dagujob, Otoy, and 
other leaders; , , 

(б) Between January 1902 and November 1907, in the 
province of Leyte, against organized insurgent and pulajan 
forces; 

(c) Between April 1902 and June 1907, in the islands of 
Cebu, Negros, and Panay, against Quintin and Anatalio 
Tabal, “Papa” Isio, and other outlaw chiefs and their bands. 

.MINDANAO-SULU CAMPAIGNS (MINDANAO-SULU MEDAL AND RIBBON) . 

(a) Between March 1903 and April 1904, in the province 
of Surigao: The Adriano Concepcion operations; 
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(f>) Between May 1905 and May 1906, in the Jolo group, 
against the outlaw Pala and other hostile Moro leaders and 
their followers; 

(c) Between July 1906 and June 1908, in Cotabato, Lanao, 
and Zamboanga, against Sultan Sa-Dimabara, Sultan Di- 
lumbayan, Sultan Uali-Ulama, Nuval Hakim, Ampuan 
Agaus, and other Moro chiefs and their followers- 

(d) Between May 1914 and July 1917, in Cotabato and 

Lanao provinces: The Pidatan operations; ■ 

(e) Between November 1914 and May 1917: The Sulu 
pacification campaign ; 

(/) Between July and November 1918, in the Sulu group, 
against Sampang and Jauni. 

381. Specifications of the Medal for valor, the Long- f 

Service medal, and the campaign medals are deposited with 
the Quartermaster of Constabulary. I 

382. Officers and enlisted men who are entitled to service 
medals, for participation in one or more of the above 
campaigns, should make claim for them in writing through 
official channels, giving details of rank, company, engage- 
ments, dates, and other pertinent information in support 
of their claims. Officers and enlisted men who are no 
longer in the service, but who participated in any of the 
above campaigns may, on presentation of acceptable proof 
of their qualification, obtain medals and ribbons by com- 
municating with the Quartermaster of Constabulary. 

LONG-SERVICE MEDAL 

383. Officers and enlisted men will be awarded the Long- 
Service Medal upon completion of twenty years' honorable 
service with the Constabulary. 

Article XX.— PENSION 

384. Sections 871 to 876 of the Administrative Code provide 
for the Pension and Retirement Fund of the Philippine Con- 
stabulary. Pensions may be paid from this fund for the 
benefit of widows and orphans of members of the Constab- 
ulary who lose their lives in line of duty, and for members 
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of the Constabulary who become incapacitated to gain a 
livelihood by reason of wounds or other causes due to the 
service. 

385. When an officer of the Philippine Constabulary shall 
have had twenty or more years of actual and satisfactory 
service, not having been meanwhile separated from the 
service for more than one year at any one time, he may, upon 
making application therefor, be retired from active service 
by the Governor-General, and when so retired he shall re- 
ceive until his death from the fund above specified an an- 
nual compensation equal to 2£ per centum for each year's 
active service theretofore rendered by him, of the total 
current pay received annually by him at the time he is 
retired, but in no case to exceed 75 per centum of such total 
current pay. 

386. Under the same conditions an enlisted man is enti- 
tled to retirement and a similar annual stipend from the 
same fund based on the total current pay and allowances 
received annually by him at the time of retirement, but in 
no case exceeding 75 per centum thereof for each year. 

387. The Chief of Constabulary will from time to time 
assemble a pension board consisting of five members, two 
of whom shall be graduate physicians and surgeons, the 
other, three being Constabulary officers. The members of 
the pension board upon being assembled will be severally 
sworn to the faithful and impartial discharge of their duties. 

388. The pension board has no power to summon witnesses 
nor to examine them under oath. All testimony for the 
board will be in the form of affidavits taken before duly 
authorized persons as required by law. 

389. It is the duty of the pension board to fully inquire 
into and to determine the facts relative to the nature and 
cause of the disability of any member of the Constabulary 
who may appear incapacitated for performing his duty. 

390. When the pension board finds that an officer or an 
enlisted man is permanently incapacitated for active service, 
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it shall be its duty to inquire into and report the cause which, 
in its judgment, has produced his incapacity, and whether 
or not the cause were incident to his service as officer or en- 
listed man. 

391. When the pension board finds that an officer or an 
enlisted man is permanently incapacitated for active service, 
and that his incapacity is incident to the service of such 
officer or enlisted man, and its report is approved by the 
Governor- General, the officer or enlisted man shall be re- 
tired from active service. 

392. An officer or an enlisted man of the Constabulary 
who shall be retired by reason of any wound or injury re- 
ceived or disease contracted in line of duty while in the 
service of the Government of the Philippine Islands shall be 
entitled to receive such pension as is hereinafter provided, 
according to the nature of his disability — whether total or 
a permanent specific disability. 

393. The monthly pension for total disability shall be as 
follows: 

(а) For a brigadier-general and Chief of Constabulary 
or a colonel and assistant chief, or a lieutenant-colonel and 
assistant chief, or a major or a captain, f*40 a month. 

(б) For a first lieutenant or a second lieutenant, 1*30 a 
month. 

(c) For an enlisted man of whatever grade, ^6 a month. 

394. When retired by the pension board provided for in 
paragraph 390, M. P. C. for total disability, the Governor- 
General in his discretion 'may, by special order in each case, 
grant in lieu of the above payments the following amounts 
for the specified grades: 

(a) For brigadier-generals, colonels, lieutenant-colonels, 
and majors, f*200 a month. 

(b) For captains, P150 a month. 

(c) For lieutenants of all grades, f*125 a month. 

(d) For enlisted men of all grades, W8 a month. 
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Payments under this schedule will in no case be made for 
a longer period than five years, after which all pension and 
allowance shall cease. 

( e ) In case of the death of an officer or enlisted man, who 
at his death was receiving the pension authorized for a pe- 
riod of five years, his widow, or, if there be no widow, his 
children under 14 years Of age, shall be paid the same pen- 
sion until the five year period shall have expired, to 
commence from the death of the husband or father. This 
pension will cease should the widow remarry or should the 
child or children severally attain the age of 14 years before 
the expiration of the five-year period. 

395. The monthly pension for a permanent specific dis- 
ability shall be such portion of the monthly pension for total 
disability as the nature of the disability may warrant. The 
degree of disability shall be determined as provided here- 
inafter in so far as injuries therein enumerated are con- 
cerned : 

(a) The loss of, or loss of use of, both hands, both feet, 
both legs, both eyes, any two limbs, or other injuries causing 
equal incapicity shall constitute total disability. 

(b) The loss of, or loss of use of, one arm, leg, foot, or 
hand, or the permanent maiming or loss of all fingers of one 
hand, or of all the fingers of both hands, the total loss of 
hearing, or other injuries causing equal incapacity, shall 
constitute two-thirds disability. 

(c) The loss of one eye, or the permanent maiming, or 
loss of two or three fingers of one ,or both hands, or other 
injuries causing equal incapacity, shall constitute one- third 
disability. 

(d) In other cases of permanent specific disability, render- 
ing the applicant wholly or partially incapacitated from 
earning his livelihood, the degree of disability shall be de- 
termined by the pension board. 

396. When a member of the Constabulary dies by reason 
of any wound, injury, or disease on account of which he was 
drawing a pension, or on account of which had he lived he 
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would have been entitled under the preceding paragraphs to 
a pension, his widow may be granted the pension set forth 
in paragraph 393, to commence from the death of the hus- 
band and to continue during widowhood; or, if there be no 
widow, the child or children may be granted said pension 
until they severally attain the age of 14 years, and no 
longer. 

397. An enlisted man incapacitated for service by reason 
of disease, presumably contracted in the line of duty, is not a 
subject for discharge until the pension board shall have acted 
upon his case, except by expiration of term of enlistment. 

398. If at the expiration of his term of enlistment an en- 
listed man be suffering from a disease unfitting him for 
active service, he will be discharged and his claim for pen- 
sion will be immediately submitted. 

399. Action by the pension board is necessary before pen- 
sions are paid to heirs in case of the death of an officer or 
enlisted man. 

400. To obtain action of the pension board in case of the 
death of an officer or enlisted man all pertinent and available 
evidence must be compiled and submitted with an application 
to the board. Evidence in connection with these applications 
will always be in form of affidavits made by eye witnesses, 
or by persons cognizant of the facts. 

401. Pensions are granted in cases of— 

(а) Death; 

(б) Disability from wounds received in line of duty; 

(c) Disability from disease contracted in line of duty. 

(A) Death . — In all cases of death the following data will 
be furnished: Report from immediate commanding officer 
giving : 

(1) Cause of death (disease or wounds in action), in 

line of duty or not, and sick record of deceased; 

(2) Name and address of nearest relative and any 

children under 14 years of age; 

(3) Remarks and recommendations, to include name 

of person to whom pension should be paid; 












(4) If pension is to be paid to widow, copy of marriage 

certificate will be forwarded; if to legitimate 
children under 14 years of age, copies of baptis- 
mal certificates are necessary. 

With this report will be enclosed — 

(5) Doctor’s certificate, or affidavit of member of med- 

ical division man, if one were present, showing 
nature of disease or wounds and exact degree of 
physical disability that caused the death, and 
statement as to whether or not the disease were 
contracted in line of duty; 

(6) Evidence from at least two persons, preferably 

members of the service, setting forth circums- 
tances, time and place if death result from wounds 
or accident; 

(7) If death result from disease, affidavits from at 

least two persons, showing time when and cir- 
cumstances under which the disease was con- 
tracted ; 

(8) Affidavits showing whether or not any member of 

the family of the deceased were ever affected 
with disease similar to that causing death; 

(9) Application of heir to be pensioned, and if a widow, 

a sworn statement to the effect that she has 
not remarried. 

(B) Disability from wounds . — Report from the immediate 
commanding officer will be forwarded giving name, rank, 
company, length of service, nature of wounds, and exact 
degree of physical disability and whether incurred in line 
of duty or not, sick record, nearest relative, names of 
legitimate children under fourteen years of age, and any 
special remarks and recommendations. 

With this report will be inclosed — 

(1) Doctor’s certificate or affidavit from member of med- 
ical division showing nature of wounds and, if 
possible, degree of disability; also whether or not 
the wounds were received in line of duty; 
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(2) Affidavits from at least two persons, preferably 

members of the service, setting forth circum- 
stances, time and place, of the wounding; 

(3) Application for retirement and for pension by 

the person concerned. 

(C) Disability from disease . — Report from the soldier's 
immediate commanding officer, giving name, rank, company, 
length of service, circumstances, nature and cause of disease, 
whether or not contracted in line of duty, sick record, name 
of nearest relative, names of legitimate children under 14 
years of age, and any special remarks and recommendations. 

This report will be accompanied by — 

(1) Doctor's certificate showing nature of disease, exact 

degree of disability as, one-third, two-thirds or 
total, and whether or not the disability were 
contracted in line of duty; 

(2) Affidavit from soldier showing circumstances, time, 

etc., wherein he believes he contracted the disease; 

(3) Duplicate affidavits of father, mother, sister, or 

brother, showing whether or not any member of 
the family were ever troubled with this disease, or 

(4) In case no immediate relatives, affidavits from one 

or two persons having knowledge of family history 
with respect to disease, or 

(5) Affidavits from other persons who may be able to 

throw any light on the subject; 

(6) Application for retirement and for pension by the 

person concerned. 

402. Organization commanders will see that legitimate 
claim for pension of any member of their organization and 
of widow and orphans of deceased members are promptly 
submitted, and "will aid them in obtaining the necessary evi- 
dence in support of such claims. 

403. Pension papers will be forwarded through the pro- 
vincial commander, who will carefully examine and check 
them in every detail and then forward them to the Adjutant, 
with definite recommendations; provincial commanders will 
not forward them unless complete. 
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404. The following routine with reference to tubercular 
cases will be followed : i 

(а) Diagnosis will be made by Constabulary medical in- j 

specters only and will be positive as to existence of pulmonary I 

tuberculosis. . 

(б) Upon arriving at a definite decision, the medical in- | 

specter will communicate with the Adjutant by letter^ or \ 

telegraph stating name of patient, organization, station, 

length of present continuous service, diagnosis and recom- 
mendations. 

(c) On receipt of medical inspector’s report recommend- 
ing immediate separation of patient from active duty, the j 

Chief will grant furlough with all pay and allowances and 

will so notify both the medical inspector and the orgamza- j 

tion commander. 

(d) Within thirty days after being furloughed, enlisted 
men of more than three years' continuous service will submit 

the required papers through their company commander for ; 

j action by the pension board. They will be continued on fur- 

i lough until action be had by the pension board. 

j (e) Enlisted men furloughed under these provisions will j 

not be permitted to live in or to be employed in or near the 
barracks. 

(/) The pension board will make all tubercular cases 
special and will render reports thereon without undue delay. 

405. It will be the duty of medical inspectors and or- j 

ganization commanders to assist enlisted men in the prepara- 
tion of pension papers in all cases regardless of length of j 

continuous service. . 

406. The date on which the payment of a pension is to 
begin, or from which it shall be considered to have accrue , 

will be fixed by the pension board in each case; except that . 

no claims for pensions for any period, prior to Ju y , > 

will be paid. Any pension granted as a result of wounds 
received, or disease contracted, or death incurred, prior to 
j July 1, 1904, may be paid from the date of the a PP™val 0 

the findings of the pension board, or from July 1» » as 

the board may fix. but not for any part of the time prior 
to July 1, 1904. 
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407. All pensions including those granted upon retire- 
ment after twenty years’ service will be paid monthly by 
warrant. 

408. Pension warrants will be delivered thru the Pro- 
vincial Commander of the province wherein the pensioner 
resides, except in the case of disabled or retired officers 
Whose warrants may be mailed direct to them. 

409. Delivery will be made by the Provincial Commander 
direct to the payee if convenient. If not convenient, delivery 
may be entrusted to any other member of the Constabulary 
or official authorized in paragraph 411 M. P. C. to witness the 
signature of the payee. 

410. A blank receipt, Constabulary Form No. 18, will in- 
variably be attached to each pension warrant mailed for 
delivery, and must be duly accomplished by the pensioner 
before final delivery of the warrant is made. When pen- 
sions are paid to minor children, the age of the youngest 
child sharing therein as previously determined by the Pen- 
sion Board will be shown on the receipt. If the pension 

e paid to the guardian of children, the provincial commander 
wi 1 satisfy himself that the payee has been duly appointed, 
or is publicly recognized as guardian. 

411. The signature of the payee on the receipt may be 
witnessed by any officer or enlisted man of the Constabulary, 
provincial official, municipal president, treasurer, chief of 
police, or justice of the peace. 

412. The Provincial Commander will require those to 
w om e may entrust the delivery of a warrant to return 
the receipt to him duly accomplished. In order to prevent 
frauds against the pension fund, it will be the duty of the 
Provincial . Commander to carefully inspect each receipt, 
w e er witnessed by him or by some other authorized o£- 

satisfy himself that it has been properly accom- 
phshed, after which, the receipt will be mailed by him to 
e Quartermaster. The pension corresponding to a given 
month will not be paid until the receipt, duly accomplished 
or t e preceding month, shall have been received by the 
Quartermaster. 
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413. All persons drawing pensions will be visited at least 
twice each year by the Provincial Commander or some other 
member of the Constabulary designated by him. All per- 
sons connected with the Constabulary will ' use the utmost 
vigilance in personally investigating pension claims and in 
making inquiry concerning the remarriage of widows draw- 
ing pensions, to the end that frauds against the pension fund 
may be prevented. 

414. The following amounts will be deducted and retained 
from the monthly pay of members of the Constabulary and 
deposited monthly in the Insular Treasury to the credit of 
the pension trust fund: From the monthly pay of each co- 
lonel, 1*3.50; from that of each lieutenant-colonel, ?=3; from 
that of each major, ^2.50; from that of each captain, 1*2; 
from that of each first and second lieutenant, 1*1.50; and 
from that of each third lieutenant, 1*1; and from that of 
each enlisted man, 20 centavos. 

415. All officers and enlisted men of the Constabulary 
drawing pensions or retirement pay and residing in the 
Philippine Islands may at any time be called by the Governor- 
General for active service, during the period of which 
service they shall ,be entitled to receive the full pay of 
their * rank or grade. Refusal on the part of any officer 
or enlisted man to perform such duty shall terminate his 
right to further participation in the benefit of this fund, 
provided he be physically fit for service, such fitness to he 
determined under regulations to be prescribed by the Depart- 
ment of the Interior. 

Article XXI— COMPANY ADHIKISTRATIOK 

416. The companies of the Constabulary will be numbered 
consecutively and each company will be designated by its 
own number only. On all communications the full designa- 
tion will be used; namely, "Philippine Constabulary, 1st 
Company,” “Philippine Constabulary, 50th Company.” 

417. Company co mma nders are charged with the adminis- 
tration of their respective companies. They are responsible, 
under the supervision of provincial commanders, for the en- 
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the company records nni] ' *** men ’ for the correctness of 
to keep such records’ properly an yl° s s resulting from failure 
countability of nuhli/. nv. * ^ . W1 no * transfer the ac- 

do so by the Chief nf ^ perty an °ther unless: ordered to 
424. All field f ° f . Constab ulary. 
chained to an upright or 'll! m . provlnces ^*11 be securely f 
and the chain will hp j G . F Immova bIe part of building 

U be Jocked w ith a heavy padlock. S 



COMPANY ADMINISTRATION 

425 . The following alphabetical list shows the authorized 
equipment for one company: 



Articles. 

Arm chest 

Axes: 

Wood, with helves — 

Fire, with helves 

Basins, wash : 

Baskets : 

Desk 

Waste 

Bayonets 

Belts : 

Web, carbine, caliber SO 

Revolver, caliber 45 

Web, 12 gauge 

t Blackboard 



Quantity. 

1 



k “ Butt’s Manual 

* Administrative Code - 

Guide for Constabulary Inspections 

Infantry Drill Regulations, U. S. A 

Description, etc., of U. S. Magazine Rifle, model 1898 and Maga- 
zine Carbine, model 1899, by U. S. Ordnance Department 

Manual of Bayonet Exercise, War Department. 

Description of the Colt’s Double-Action Revolver, caliber 45, model 

1909, by U- S- Ordnance Department 

Manual of Guard Duty, P. C. 1916..„ 

Description of Hand Tools for Reloading Gallery Practice Car- 
tridges for model 1903 Rifle, by TJ. S. Ordnance Department 

Manual for the Philippine Constabulary (latest) 

Correctional Code .... 

Police Manual — 

Small-Arms Firing Regulations, P. C. 1915 

Telegraph Code - 

Bowls, enamel, small. * 

Buckets, galvanized iron — 

Bugles 

Cans : 

Garbage, galvanized iron, with covers . 

Water, galvanized iron, with covers (2 to be supplied with fau- 
cets) 

Meat 

Canteens „ 

•Carbines, caliber SO 
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Articles. Quantity, 

Cartridges : 

Ball, caliber 30 — (d) 

Ball, revolver, caliber 45 : - — - 500 

Blank, caliber 30 — 60 

Multiball, caliber 30 — .... ... — .... 60 

Caw a, iron, large, with cover— . 1 

Chain, safe. _ 1 

Chairs, barrack ... 5 

Clocks, alarm 2 

Coffee mill, small 1 

Compass — — 1 

Cots “Gold Medal” (or bunks for permanent barracks) (a) 

Cups, tin., ... (a) 

Desk, field. 1 

Dippers, small, long handled 1 

Erasers, steel — — 1 

Files : 

Order, large 6 

Order, small ..... 3 

Wall, hanging.. 6 

Fire hooks, with chain 1 

First-aid packages (a) 

Flags, storm I 

Forks (c) 

Grindstone, small (see footnote 1 ) I 1 

Gun slings (c) 

Handcuffs 4 

Haversacks (see footnote*) _ (a) 

Hoes, garden 2 

Holsters. revolver 5 

Hooks, grass .... 2 

Inkstands, single, complete 3 

Knives (e) 

Lamps : 

Hanging, single _ 2 

Stand .. 1 

Lanterns 2 

Leg-irons — 2 

Locks, Yale, assorted 9 

Lockers, enlisted men „... (a) 

Macheteu. with scabbards, or holos 6 

Maps : 

Philippine Islands 1 

Provincial and adjoining provinces 1 

Marking disk and staves, short range. 1 

Medicine chest, complete (see footnote 3 ) 



f 

i 
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Articles. 

Medicine pouch, complete with contents (see footnote *) 

Numerals, steel, set 

Oilers, small arm.... 

Pads, stamp ; 

Pick axes 

Plates, enamel ‘ _ 

Pulley, flag halyard 

Rakes, garden 

Revolvers, caliber 45 

Rods, cleaning, brass, for carbine 

Rulers, office ...... 

Safe, field 

Scabbards, bayonet 

Screw-drivers : 

Carbine _ 

Revolver „ 

Shears, office 

Shells, loaded, brass, 12-gauge 

Shotguns, "Winchester” repeating, short barreled 

Shovels, short handled. 

Soldering outfit, small 

Spoons — 

Iron, large. , „ 

Stamps, rubber, dating 

Stencils r 

Large, set 

Small, set ... 

Straps : 

Blanket roll, web 

Canteen and haversack, web 

‘TableB, office, knock-down 

Taps, self -plugging ... 

Tape measure 

Target frames, steel. 

Target, gallery 

Tools, reloading, caliber 30, set. 

Tool chest. 

Containing: 

1 Saw, rip. 

1 Saw, cross cut. 

1 Plane, jack, 

1 Knife, draw. 

1 Oil-stone. 

1 Hatchet. 

1 Hammer. 

1 Square, 

1 Brace and 12 bits. 



I File, saw. 

1 File, flat, 10 inches. 

1 Rasp, wood. 

1 Chisel, wood, 1 inch. 
1 Chisel, wood, J inch. 
1 Guage, draw. 

1 Oil can. 

1 Pliers. 

1 Saw set. 



Quantity. 
, 1 
1 

(c) 

1 

I 

....... (61 

1 

2 

r> 

• 6 

2 

1 

— (e) 



2 

1 

- 50 

2 
2 
1 

. <c) 

1 

1 

1 

1 

... <e) 

... (c) 

2 
2 
1 
2 
1 
1 
1 
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Articles. Quantity. 

Typewriter, small - 1 

(a) Strength. 

(b) Strength plus 2. 

(c) Strength plus 5. 

(d) Strength by 100 plus 2,000. 

'•Grindstone, small: For keeping edged tools and bayonets in shape. 

2 Haversacks : Every man should have one haversack in good condition. 
As haversacks become old they should he used by patrols until entirely 
unserviceable. 

3 Medicine chests : These are furnished by the Chief Surgeon upon ap- 
plication from companies. 

1 Medicine pouch : Is for use of company in the field and should contain 
antiseptics, handages, and simple remedies, such as quinine, salts, etc. (See 
list furnished hy Chief Surgeon.) 

42G. An officer in temporary or permanent command of a 
company or detachment is responsible for all public property 
used by, or in the , possession of, the company or detachment 
whether he receipts for it or not. 

427. The property responsibility of a company commander 
cannot be transferred to enlisted men. It is his duty to 
attend personally to its security and to supervise issues 
himself or cause them to be superintended by another officer. 

428. Company commanders will note on their quarterly 
returns the dates of inspections of their companies by pro- 
vincial commanders or others. 

429. Inventory and inspection reports, affidavits, and 
claims for losses as well as all vouchers or other property* 
papers, must show the serial or factory numbers of articles 
such as firearms, typewriters, safes, counter and platform 
scales, motorcycles and bicycles, numbering machines, etc., 
or the vouchers will be suspended in the audit of an officer’s 
accounts. 

430. Visitors will be allowed to enter the barracks only by 
the consent of the station commander. 

INTERIOR ECONOMY 

431. Company and detachment commanders will make a 
complete inspection of their organizations every Saturday, 
at which time ammunition in hands of the men will be 
checked. They will also make a daily inspection of the men’s 
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quarters and kitchens, giving particular attention to clean- 
liness and the proper preparation of food. They will make 
such inspections of the guard during the day and night as 
may be necessary to insure thorough and effective service. 
No one will be excused from Saturday inspection except 
the guard and the sick. 

432. In quarters during the day, arms will be left at cots 
and accouterments will be suspended in a uniform manner. 
At night, and at meal time, if necessary, enlisted men 
will have their arms in their personal possession. This 
paragraph is subject to such modification as the Chief may 
authorize in special orders. 

433. Strict attention will be paid by company commanders 
to the cleanliness of the men and to the police of the 
quarters and grounds. The men will be required to bathe 
frequently. Their hair will be kept short and their teeth 
and finger nails clean. Such soiled clothing as may not 
have been sent to the laundry will be kept in the clothing 
bags. 

434. Company commanders will see that all public prop- 
erty is kept in good order and secured against deterioration 
or loss, and that missing or damaged articles are duly ac- 
counted for and properly charged against the men who 
lose or damage them while in their possession, unless the 
damage or loss be due to unavoidable cause. 

435. Company commanders are responsible for textbooks 
and official publications issued for the use of the companies. 

438. Enlisted men will not take their arms apart except 
by permission of an officer. The mutilation of any part 
by filing or otherwise, or any attempt to beautify or change 
the finish, except by application of raw linseed oil, is pro- 
hibited. 

437. It is forbidden to use any dressing or polishing ma- 
terial on the leather accouterments or equipment of the men 
except the preparations supplied for that purpose. 

438. Articles of *public property issued to a company for its 
exclusive use will, when practicable, be marked with the 
number of the company and letters “P. d.” Such articles 
issued to an enlisted man will, as far as practicable (arms 
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excepted) be marked with the number of the man in the 
company, number of company, and letters “P. C.” Haver- 
sacks, canteens, and similar articles of equipment will be 
uniformly marked “ P . C.,” to appear outside. The underside 
of the flap of the haversack and the underside of each canteen 
will show the number of the man and that of the company. 

SUBSISTENCE 

439. Every enlisted man, except bandsmen, will be given 
the daily subsistence allowance authorized by law. The al- 
lowance may be given in cash or in kind or, part in cash 
and part in kind, depending upon how the man is situated, 
whether traveling under orders, in campaign, or in garrison. 

440. The ration fund will be administered by company 
cammanders under the supervision of provincial commanders. 

441. The organization of messes, the components of the 
ration, when to vary them and where and what to purchase, 
when to furnish the ration in cash, kind, or both — these 
details depend on local and varying conditions — are left to 
the company commander under the supervision of the pro- 
vincial commander, subject to such restrictions as the Chief 
may impose. 

442. Company commanders should make every effort to 
provide their men with a substantial, healthful, and whole- 
some ration at all times rather than to make savings. Upon 
this largely depends the health, willingness, endurance, and 
efficiency of the enlisted men. 

443. Where local markets are poor, the best interests of 
the command being the first consideration, staple components 
of the ration, such as rice, beans, coffee, dried fish, dried 
fruits, canned meats, etc., may be purchased at places where 
they can be obtained to the best advantage. The distribu- 
tion of such rations. Government transportation not being 
available, is a proper charge against the appropriation for 
transportation. 

444. General regulations for the enljsted men's fare 
cannot be made to suit each locality and circumstance. 
Personal care and judgment on the part of company officers 
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are relied on to prevent waste or misuse. Enlisted men will }| 

mess with their companies, unless specially excused. A j$ 

record of the components of the ration used daily with total 111 

cost will be kept posted so as to be accessible to the members || 

of the company. jM 

445. Company commanders will supervise the cooking and 

messing of their men. They will see that suitable men in jj; ! . 

sufficient numbers are fully instructed in cooking the food !; 

usually obtainable; also that necessary serviceable utensils >> 

for cooking are always on hand, and that each man is 
| supplied with a suitable mess kit. 

446. Kitchens will be placed under the immediate charge j 

* of noncommissioned officers, who will be held responsible ■ 

for their condition and for the proper use of rations. No isjj. 

one will be allowed to visit or remain in the kitchen except \ 

those who go there on duty or are employed therein. The I 

greatest care will be observed in cleaning and scouring cook- '<■ 

ing utensils. •: 

447. On campaign and at very remote stations all com- •; 

ponents of the ration should, whenever practicable, be pur- 
chased on the spot, thus saving transportation, insuring a *1 

steady supply, and greatly increasing mobility of the com- 

1 mand. .1 

448. Individual men or small detachments located or 
operating in places where rice cannot be readily purchased 

at a reasonable price should be furnished at least three- $ 

fourths of a liter of rice (three chupas) per day for each t 

man, depending somewhat on the quality of rice available. | 

The balance of the ration may be furnished in cash or in '■] 

kind, according to circumstances. | 

449. Men traveling on Government vessels will be ra- | 

tioned at the ordinary rate charged each man by the 4 vessel. \ 

The amount in excess of the authorized daily allowance will 

be reimbursed to the mess funds from the Constabulary I 

appropriation for transportation on a general voucher duly I 

prepared and certified. | 



450. Enlisted men traveling on Government vessels will 
be permitted to cook their rations. Such men will not in 
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any way interfere with the routine or discipline of the 
vessel on which they travel, and the hours during which cook- 
ing may be done will be regulated by the captain of the 
vessel. 

451. The Constabulary will be responsible for any loss or 
breakage of ship’s cooking utensils by any of its members. 
When a company of Constabulary is being transported by 
such a vessel the company’s cooking utensils will be used. 

452. Company commanders are charged with disbursing and 
accounting for subsistence funds under the supervision and 
direction of provincial commanders. 

453. The following forms are prescribed • for use in ad- 
ministration of subsistence funds: 

(а) Subsistence Voucher, Constabulary Form No. 1; 

(б) Receipt of Subsistence Funds for Casual Patients 

in Hospitals, Constabulary Form No. 2; 

(c) Return of Subsistence Funds, Constabulary Form 

No. 3; 

(d) Ration Checks, Book Form; 

(e) Subsistence Fund Receipt, Book Form; 

(/) Report of Inspection of Subsistence Account. 

454. Each officer accountable for subsistence funds will 
keep a cash book showing all receipts and expenditures. 
From this record an officer’s cash can be verified any time 
and his return of subsistence funds made up. 

455. Subsistence funds will be drawn by officers in charge 
of company, detachment or hospital messes, on the last day 
of the month for the net number of rations due as shown in 
column 3 of the revised subsistence voucher. If the mess 
funds on hand be not sufficient to subsist the company until 
the end of the month, disbursing officers may advance to 
mess officers on memorandum receipt an amount not to ex-< 
ceed what might be due for the subsistence of the company 
at the full authorized strength for the entire month. 

456. Four copies of the “Receipt of Subsistence Funds” 
will be made. Three copies will be given the disbursing offi- 
cer, who will enclose the original receipt as a voucher to 
his disbursing account, file the duplicate, and mail the tri- 
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plicate at once to the Quartermaster. The fourth copy will 
be filed with the records of the company. 

457. The “Report of Daily Ration Strength” will be ren- 
dered by all company commanders and medical officers in 
charge of hospitals on the last day of the month, four co- 
pies being made, one filed with each of the “Receipt of Sub- 
sistence Funds” given to the disbursing officer on the first 
day of the succeeding month, and one filed with the records 
of the organization. Where no changes occur in a command 
during the month the “Report of Daily Ration Strength” 
will nevertheless be accomplished and submitted as stated. 

458. All funds received by company commanders or med- 
ical officers in charge of hospitals that pertain to the sub- 
sistence of their commands will be taken up and accounted 
for on the “Return of Subsistence Funds,” which will be 
rendered on the last day of each month in duplicate. One 
copy will be forwarded to the Quartermaster and the other 
copy will be retained with the records of the organization. 

459. All disbursements of subsistence funds should be made 
on ration checks. Books of ration checks will be furnished 
by the Quartermaster to company commanders and medical 
officers in charge of hospitals requiring them. Ration-check 
stubs will form a permanent record of the organization. 
Changes or erasures will not be made on ration checks. Mu- 
tilated ration checks will be marked “void” and forwarded 
with the “Return of Subsistence Funds;” stubs of such checks 
will also be marked “void.” Books of ration checks will not 
be intrusted to enlisted men. When ration checks are given 
in payment for purchases the issuing officer will cash them 
as soon as presented. Ration checks and stubs will be fully 
itemized. When cash rations are furnished to individual 
soldiers or detachments, the soldier or officer in charge will 
be required to sign the receipt on the ration check. 

460. Officers and enlisted men purchasing supplies from 
the mess will be charged with the cost price of .the article 
plus a surcharge of 5 per cent to cover expenses in trans- 
portation, deterioration, leakage, etc. 



461. For the convenience of companies stationed in out-of- 
the-way places, the Quartermaster will settle all bills con- 
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tracted by them for mess supplies in Manila, Iloilo, Cebu, 
Zamboanga, Jolo and other commercial centers under the 
following conditions: 

(а) Company commanders will place their own orders and 
accept delivery of purchase; the Quartermaster will not as- 
sume any responsibility for the quality of the goods fur- 
nished by the merchants or for any losses or damage suffered 
in transit: 

(б) Bills forwarded for payment by the Quartermaster 
will be indorsed as follows: 

“Certified correct: Pay to P 

and charge to the mess funds of .. Co., 

Philippine Constabulary. I 

(sgd.) : I 

Company Commander. j 

(c) The amount of the bill will be deducted by the dis- j 

bursing officer from the next receipt of subsistence funds. * » 
The total amount due the company for the month will be I 

determined in the usual way, and entered on the voucher. J 

Immediately following will be written: “Less amount paid | 

by the Quartermaster to 

P : Balance P ” 

(d) The receipt will be accomplished for the balance due j 

the mess funds after deducting the bills to be paid by the i 

Quartermaster, and the disbursing officer will take credit j 

for this amount only; but the mess officer will debit himself 

in his subsistence account with the full amount due the com- f 

pany for the month and credit himself with the amount of 
the bill paid. { 

(e) A duly prepared ration check will be attached to each 
bill forwarded to the Quartermaster for payment. 

462. When soldiers are ordered from one province to an- : 

other, their company commander will certify on the travel j 

order the inclusive dates for which they are rationed in con- 
nection with such travel. Copy of this order will be sent 
to the Quartermaster. The certificate will be in the follow- 
ing form : 



107 



Date 

“I certify that Sgt..... an d 

9 men Co., P. C., have been rationed 

in cash from October 1, 1921 to October 10, 1921, inclusive.” 

Received P40. 

(Sgd.) 

(Sgd.) - 

Company Commander. 

463. The certificate or statement of an officer that he 
has furnished rations to enlisted men for a certain period 
or to a certain date shall be binding upon every other officer, 
and no officer is authorized to take up such soldiers on his 
“Report of Daily Ration Strength” until the expiration of 
the period covered in the certificate. Soldiers reporting 
without rations or funds at any station will be fed, and, 
if it be apparent that there has been an insufficient issue 
or a misuse or loss of rations or funds, an investigation 
will be made and a report will be sent to the proper superior 
that the responsibility may be fixed and the matter adjusted. 

464. Enlisted men or detachments traveling from one 
province to another and who are rationed for a period that is 
insufficient to enable them to reach their destination may 
be rationed by intermediate officers under the following con- 
ditions: They will be given sufficient rations to enable them 
to reach their destination. At the same time the officer 
issuing the additional rations will give the officer or soldier 
in charge a certificate stating clearly the inclusive dates for 
which he has rationed them and the organization furnishing 
the rations. Copies of this certificate will at once be mailed 
the Quartermaster. Soldiers rationed in this manner will 
be taken up on the “Report of Daily Ration Strength. 

465. When a company has a substation, the company com- 
mander will issue the officer in charge a ration-check book 
and furnish him with the necessary subsistence funds on 
memorandum receipt. The detachment commander will sign 
ration checks as issuing officer and cash them from the funds 
furnished him, but the receipt on the ration check will be 
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made out in favor of the company commander. At the end 
of the month the company commander will take up 1 the 
ration checks, and account for them on his “Return of Sub- 
sistence Funds.” Any cash balance in the possession of 
the detachment commander at the end of the month forms 
a part of the cash balance of the company commander. 
When a detachment commander is an enlisted man he should 
be furnished as far as practicable with rations in kind from 
the home station, and be given only such cash as is neces- 
sary. The money spent by him will be accounted for by 
means of receipts, which will later be taken up by the 
company commander on ration checks. 

466. Enlisted men will not be dropped for rations the 
day of their discharge, but on the following day. No re- 
marks will be made on the “Report of Daily Ration Strength” 
for men discharged and reenlisted the following day, as no 
loss or gain of ration occurs. Two or three meals will con- 
stitutes a ration. If an enlisted man reports for rations, or 
enters or is discharged from, a hospital before the noon 
meal, a ration is added or dropped accordingly. To add a 
ration a man must have been furnished at least two meals 
m the same day. 

467. Sergeants-major, staff sergeants and enlisted men 
of the Medical Division will he attached to companies for 
rations, and may, at the discretion of the provincial com- 
mander, be rationed in cash. 

468. Officers will not issue cash rations to soldiers in 
s ation except to those authorized by provincial commanders 
as i is ikely to cause discontent in a command. Authority 

urmshing cash rations to enlisted men other than staff 
sergeants, members of the medical division, those on patrol 
and on authorized furlough, should be stated on the ration 
check covering the payment. 

469. Upon relief, the officer shall turn over to his suc- 
cessor e cash balance, stock on hand, mess property, blank 
subsistence receipts, blank ration checks and the receipt for 

em s a e attached to the final return of subsistence 
ailed to the Quartermaster. He shall also furnish his 
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successor an itemized statement of amounts owed to or by 
company at the date of transfer. Cash rations given in 
advance to soldiers and changes in the “Report of Daily 
Ration Strength” do not need to be included in this state- 
ment. In case no amount is owed to or by company that 
fact shall be stated in the final return of subsistence. 

470. In case a company has no mess savings and is un- 
able to subsist on the authorized allowance by reason of be- 
ing in the field or in an expensive locality, the provincial 
commander, upon approval of the Chief, may assess more 
fortunate companies in the same province a portion of their 
savings for the benefit of such company. 

471. Deterioration, of, damage to, or loss of, supplies on 
hand purchased for the mess of an organization must be 
borne by mess savings except where responsibility for neglect 
or carelessness can be fastened on an individual. 

472. When an officer delivers to a carrier in good condi- 
tion supplies ordered he is exempt from claim for loss or 
deterioration in transit; such claims must be made against 
the carrier. 

473. When subsistence of enlisted men is lost through un- 
avoidable causes, whether in transit or not, the Secretary 
of the Interior may authorize, upon proper evidence thereof, 
reimbursement to the mess fund of the company. 

474. The following special rules regarding subsistence 
will be observed at Gagalangin Barracks in addition to the 
other provisions of these regulations: A subsistence officer 
will be detailed; on the last day of each month, company 
commanders and the medical inspector in charge of hospital 
will render to the subsistence officer the “Report of Daily Ra- 
tion Strength.” The subsistence officer will then draw sub- 
sistence funds for each company and hospital on separate 
“Receipt of Subsistence Funds.” A separate “Report of 
.Daily Ration Strength” will be made by the subsistence 
officer for the noncommissioned staff and casuals and funds 
will be drawn on a separate “Receipt of Subsistence Funds.” . 
One “Return of Subsistence Funds” will be rendered by the 
subsistence officer for the entire command. The amounts 
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drawn for each company will be accounted for on the return 
of the subsistence officer. When a company leaves Gaga- 
lahgin Barracks, it will be furnished necessary supplies 
and a sum equal to the amount of savings originally turned 
in, less any outstanding obligations at date of joining, plus 
its proportionate share of the value of any stock on hand 
purchased since that date, and of any savings- which may 
have accrued since it took station thereat. If the mess be 
maintained at a loss during the tour of any company, it will 
bear its proportionate share of such loss. Upon a company's 
reporting for duty at Gagalangin Barracks, all supplies and 
cash on hand will be turned in to the subsistence officer, and 
its credits and debits will be assumed by the subsistence 
officer. • 



AUDIT 

475. The audit of the subsistence accounts will be made 
by the Quartermaster. A difference sheet shall be sent 
monthly to each officer accounting for subsistence funds, 
and, in case overdrafts or underdrafts have been made, a 
copy will be sent to the Auditor. The Chief is empowered 
to order a stoppage of pay for the amounts involved against 
officers not properly accounting for subsistence funds. 

476. Within thirty days after the end of each month, the 
Quartermaster shall submit to the Chief a monthly compara- 
tive statement of the financial condition of each company, 
showing funds on hand, net worth of company, and the gain 
or loss from previous month. 

MESS SAVINGS 

477. In order to be able to meet emergencies such as, a 
change of station, field service, or delay in receiving sub- 
sistence funds, and at all times to be able to provide food 
of good quality and sufficient quantity, the mess fund will 
be administered with such care and economy that during 
those seasons of the year when market condition are favor- 
able a small reserve of mess savings will be accumulated; 
provided, however, that in case at any time the net savings 
or present worth of a company or detachment shall exceed 
f*300.00, the Quartermaster may require the excess to be paid 
into the “General Mess Fund" for the benefit of companies 
less favorably located. 
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478. Separate accounts will not be kept of mess savings 
and current subsistence funds. The cash balance of the 
month, plus the value of subsistence supplies on hand and 
any other credits due company, less the amount of outstand- 
ing ration checks and other unpaid obligations, represents 
the total savings of an organization to that date. The cash 
balance will be carried to the “Return of Subsistence Funds" 
for the next month as “Balance on Hand Last Return,” and 
will be accounted for with the funds drawn for that month. 

479. Company mess savings may be expended, under the 
supervision of provincial commanders, for the improvement 
of the mess without reference to higher authority. Other 
expenditures, such as purchase of musical instruments, ath- 
letic goods, books, or subscription to periodicals, will be made 
only upon the approval of the Quartermaster. 

480. Scavengers or helpers for the company, if absolutely 
necessary, may be hired upon the authority of the Quarter- 
master and their salary may be paid from the mess savings 
of the company employing them. The hiring of such services 
to be paid from contributions by the enlisted men is for- 
bidden. 

481. When mess property has become unserviceable from 
any cause, it shall, upon application of the accountable of- 
ficer, be inspected by the district inspector, and if found to 
be valueless, may be destroyed in the presence of the inspect- 
ing officer. A copy of the certificate of the inspecting offi- 
cer will be the authority of the accountable officer to drop 
from the company records the property thus destroyed. The 
certificate will show the units, articles destroyed, unit price, 
and the date of purchase or receipt of each article. 

Article XXII. — INSTRUCTION 

482. Thorough instruction of the noncommissioned officers 
and men in their various duties is most essential. As con- 
ditions differ in different parts of the Archipelago, company 
commanders, under the supervision of provincial commanders, 
may vary the details of instruction according to local needs, 
following the general plan contained hereinafter. 
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PRACTICAL INSTRUCTION 

483. Service calls for all Constabulary stations are or- 
dered as follows : 





Apr. 1- Sept. 
30. 


Oct. 1-Mar. 
31. 




5.30 a. m. 


5.60 a. m. 

6.00 a. m. 
6.05 a. m. 

6.40 a. m. 

6.55 a. m. 

7.00 a. m. 






5.45 a. m. 
6.15 a. m. 


20 minutes callisthenics. 


Police of barracks immediately after breakfast. 
Drill 






Recall _ 






8.40 a. m. 


8.40 a. m. 


Assembly 


Adjutant’s Call _ 








9.50 a. m. 
9.55 a. m. 
10.55 a. m. 
11.15 a. m. 

4.00 p. m. 
4.05 p. m. 
4.35 p. m. 

6.00 p. m. 
6.40 p. m. 

5.45 p. m. 

9.45 p.m. 


9.50 a, m. 
9.55 a. m. 
10.55 a, m. 

11.15 a. m. 

4.00 p. m. 

4.05 p. m. 
4.35 p. m. 

5. 15 p. ED. 

5.00 p. m. 

5.06 p. m. 
9.45 p. m. 




Recall : 




Drill 








First Call (Retreat) 


Assembly 


Call to Quarters ___ 




Saturday inspection: 

First Call 


7.50 a. m. 
8.00 a. m. 


7.50 a- m. 
8.00 a.m. 


Assembly 




484. Company officers, unless prevented by some duty, will 



attend all drills and retreat roll call. Where there are two 



or more officers in a company an officer will always attend 
reveille roll call and conduct the callisthenic exercises. 

485. The afternoon drill period will be devoted to special 
drills, practical field problems, signal drill and athletics. 

486. Ordinarily no drills or other instruction will be held, 
or other garrison duties required, except guard, on Saturdays, 
or on Sundays and Legal Holidays. 

487. General fatigue will be held at the discretion of the 
station commander so as not to interfere with other duties as 
above ordered. 

488. The regular drill will include the school of the com- 
pany in close and extended order as prescribed in the In- 
fantry Drill Regulations. 
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489. At stations where the fieldwork or patrol duty is not 
sufficient to keep the men in first-class marching condition, 
there will be at least one 10-mile practice march weekly, 
each man carrying weight equal to three days' field rations. 
The men must be kept in good marching condition at all 
times. 

490. The most important ultimate object of drills is their 
application in actual service. Instructors should therefore 
give special attention to practical problems of offense and de- 
fense, explaining them in advance to the company or de- 
tachment and especially to the noncommissioned officers. 
Such problems are unlimited in number; they cause officers 
and men to study field duty and adaptability of forces to 
ground, and above all they keep up interest in drills. Every 
station commander should exercise his men in taking all 
possible practical positions for repelling various imaginary 
attacks upon his station. The call “To arms” will be occa- 
sionally sounded, both by means of the voice and the trumpet, 
and the men practiced in taking positions. 

491. At stations where the number of men makes it prac- 
ticable, regular guard mounting will be held daily, guard 
duty will be thoroughly taught and correct performance 
required. 

492. Each detachment will have prepared such fire ap- 
paratus — axes, hooks, ladders, buckets improvised from bam- 
boo or empty oil cans, etc., as may be necessary to enable 
the detachment to assist in putting out a fire that may 
occur in any part of the town. 

493. The following regulations will govern at Constabu- 
lary stations in case of fire, and fire drill will be held at 
least twice a month in accordance therewith: 

(1) Fire in barracks: 

(а) Sound fire call; 

(б) The guard will assemble with bayonets fixed and 
magazines filled. If necessary the guard will be strength- 
ened by the old guard also under arms; 

(c) The other members of the company will bring all 
the arms, belts, ammunition and other property from the 
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barracks, placing them on the ground under charge of the 
guard, while the rest of the men will endeavor to extinguish 
the fire. 

(2) Fire not in barracks: 

(а) Sound attention, followed by fire call; 

(б) The guard conveniently reinforced, ordinarily by the 
old guard, will assemble with fixed bayonets and filled ma- 
gazines and will then be posted by the company commander 
or the first sergeant so as to carefully guard all entrances 
to the barracks; 

(c) If the roof of the building be made of nipa or cogon, 
and the fire be near the barracks, a detail of from four to six 
men will climb to the roof equipped with wet sacks or blan- 
kets and fire buckets containing water, prepared to extinguish 
any sparks that may fall upon the roof. The remaining 
members of the company will secure fire apparatus and pro- 
ceed to the fire under charge of an officer or a noncommis- 
sioned officer. 

THEORETICAL INSTRUCTION 

494, - For the purpose of theoretical instruction at each 
station there will be formed two classes: The first class to 
consist of nocommissioned officers and especially intelligent 
privates, the second class to consist of the rest of the men 
of the organization. School will be held under charge of an 
officer if there be one present; if there be no officer, then the 
senior noncommissioned officer will act as instructor. 

495. Formal instruction by means of recitation, oral or 
written, or by means of blackboard work will be held for 
the first class three times a week, each period covering not 
less than one hour. Instruction will include: Guard manual; 
drill regulations; firing regulations; military courtesies; 
Constabulary regulations and orders; responsibilities of non- 
commissioned officers; patrol duty; obtaining information; 
method of securing warrants and making arrest including 
practical work in writing out complaints for ordinary crim- 
inal offenses; powers of peace officers in making arrests, 
and parts of the Administrative Code referring to the « r - 
ganization of the Government. 
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496. The second class will be instructed twice a week, for 
not less than one hour for each session, by means of lectures 
on their duties as soldiers; the manner of obtaining informa- 
tion; patrol duty; guard duty, and such parts of regulations 
and orders, etc., covering pay, allowances, penalties for 
offenses, etc., as may be practicable. 

497. Both classes will be given practical instruction in 
English, especial attention being devoted to those men who 
can already read and write. 

498. Company and station commanders will keep a record 
showing subjects of instruction and number of men in at- 
tendance at each session of school. They will include in 
their monthly narrative reports* to their provincial command- 
ers a brief statement concerning instruction of their men 
and the results obtained. 

499. On Saturdays, after the weekly inspection, instruc- 
tion by means of lectures will be given the entire command 
for a period of not less than one hour in hygiene and sani- 
tation, and in practical first aid work as outlined in “First 
Aid in Camp and Station, 1916.” This instruction will be 
given by a member of the Medical Division. If there be no 
member of the Medical Division at station, it will be given 
by an officer. 

500. While the constant and systematic instruction of the 
men is very important, it must always be remembered that 
the first duty of the Constabulary is to keep order and to 
protect life and property in their vicinity; therefore field- 
work and patrol must not be interfered with. 

Article XXin.— PATROLS AND ESCORTS 

501. Provincial commanders will divide their provinces into 
sections so as to equalize the work among the different sta- 
tions, and each company or detachment commander will 
have the territory assigned to his station thoroughly pa- 
trolled by day and night and as frequently as the strength 
of his command will permit. Company and detachment com- 
manders will command patrols themselves sufficiently often 
to insure that they keep themselves familiar with local cus- 
toms and conditions in their respective districts. 
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502. The object of Constabulary patrol is to keep in touch 
with the people, to prevent and detect crime, to enforce 
the laws and to obtain information as to general conditions. 
To attain this object, members of patrols will be instructed 
to make individual observation as the country is traversed 
and to freely converse with the inhabitants of the barrios 
concerning local affairs. Where a patrol is not in active pur- 
suit of ladrones it is better not to traverse the country 
rapidly, but to spend some hours in each barrio of importance 
and one or more nights in important towns. Only by meet- 
ing a number of people in this way is it usually praticable 
to get sufficient information. 

503. Should a patrol receive notice of a crime having been 
committed in the vicinity, the regular schedule will be dis- 
regarded and the detachment will go to the scene of the 
crime for the purpose of capturing the criminal and collect- 
ing evidence. 

504. Instructions given patrols are general and special. 
The former are those applicable to all patrols and should be 
taught noncommissioned officers in the school; the latter 
depend upon the particular object to be attained and must 
be given on the departure of the patrol, and be repeated by 
the officer or noncommissioned officer in charge to show that 
they are understood. 

505. In determining the size of a patrol, officers will take 
into consideration its object and the various circumstances 
under which that object is to be accomplished. In tranquil 
regions and for ordinary patrol duty from three to five men 
may be sufficient, but in hostile or disturbed territories, or 
where an encounter with some organized ladron band may 
be expected, the size of a patrol must be strong enough to 
destroy the opponent it is likely to meet. The sending out 
of armed men singly on patrol or as escort, is strictly for- 
bidden. 

506. Patrols will be inspected by the officer in charge of 
the station upon their departure and return. Sick or phys- 
ically unfit men will be left behind; arms should be in good 
condition and the required amount of ammunition on hand; 
rations or ration funds should be verified; every alternate 




man should be supplied with a first-aid package to be carried 
in haversack; shoes should be in good condition for marching; 
blankets should be carried; and if the patrol is to be gone 
several days a change of underclothing should be carried by 
each man. Provision must be made for keeping matches 
dry in the rainy season. 

507. Officers in command of patrols will not separate them- 
selves from their commands or leave detachments in com- 
mand of noncommissioned officers. On marches and 
expeditions, officers will march with their commands; they 
will not usually be mounted unless the men be mounted. 

508. Constant vigilance will be exercised by provincial and 
station or detachment commanders to see that patrols are 
supplied with rations either in cash or in kind, according, to 
the circumstances, in ample amount to subsist them during 
their absence from their station and that no food or property 
is taken under the guise of loans, presents, or otherwise, 
without just and immediate payment. 

509. Patrols going out for a number of days are authorized 
to employ a limited number of cargadores to carry rations. 
Patrols going out for two or three days will not ordinarily 
employ cargadores. Where the country is exceedingly rough 
and there are no trails, the employment of cargadores may 
at time's be necessary even for short journeys. 

510. Prisoners and cargadores may be fed from the ration 
money of the detachment and the company funds reimbursed 
later. 

511. Information can often be obtained by members of the 
patrol at places where people in a locality habitually gather, 
such as the public markets, railroad stations, landing-places, 
restaurants, etc.; frequently the names, associates, relatives 
and places of residence of persons wanted can be discovered 
thereat. 

512. Members of a patrol should guard themselves care- 
fully from giving out information concerning their route or 
purpose. 

513. Patrols should often make use of some ruse such as 
starting in one direction and afterward doubling on their 
trail for the safety of the patrol, or arriving in a village or 
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town during the quiet of night for the purpose of observation 
and protection of the inhabitants thereof. 

514. Criminals usually perform their deeds and travel by 
night; therefore, the watching of well known fords, trails, 
and crossings by night is important. 

515. Not only roads and trails but also rivers and swamps 
will be patrolled, the latter usually in bancas. 

516. Night patrols will be successful in apprehending crim- 
inals only when the greatest care is exercised in the matter 
of silence; lighting of matches, smoking, making noises with 
equipment, etc., should be avoided. 

517. In disturbed districts a number of patrols may be in 
the field at the same time. Extreme care must be taken to 
prevent mistakes in firing upon each other. 

518. Patrols will render assistance to persons they may 
encounter in an unfortunate condition as the result of acci- J 
dent or injury, or to persons who may be lost; also in sup- 
pressing fires occurring in any locality in which they maybe. 

519. Patrols encountering unknown persons with firearms 
will make courteous request of the holder to exhibit the arm 
and his license, the number on both of which and the name 

of the holder will be reported on their return. \ 

520. Carabaos or other animals picked up as estrays or ? 
recovered from thieves will be taken to the treasurer of the [ 
municipality in which found, unless the owner be known to 

be at hand. j 

521. Patrols will usually return by a different route from ; 
the one taken in going out. 

522. The arrest of desperate criminals should be made 1 
by two or more persons so as to prevent attempt at escape 

or resistance. One or tivo persons should cover the party 
at a distance of about eight or ten paces with rifles or re- 
volvers and demand his immediate surrender and the raising 
of his hands above his head. 

523. Attempts of prisoners to escape will be carefully 
guarded against. They should be required to walk in front 
of the patrol and at a distance of from three to six paces 
from it. In cases of necessity prisoners may be secured by 
ropes or handcuffs. 
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524. Provincial commanders or station commanders called 
upon to furnish escorts for field parties from other Bureaus 
of the Insular Government proceeding into unknown or 
dangerous territory will, when force is available, furnish 
suitable escort as requested. When no force is available, 
the request will be reported by wire to the next higher 
Constabulary authority and instructions requested. 

525. If an escort be furnished under an officer he will 
be responsible for the control of his men, and for the pro- 
tection of the whole party in camp or on the march. Except 
where inconsistent with responsibility for the protection 
of the party, he will conform to the wishes of the leader 
of the party being escorted, as to length of marches, time 
of starting, stops etc. 

526. Escorts sent under command of a noncommissioned 
officer will be given their instructions in presence of the 
chief of the field party, and the extent of his authority 
over them will be clearly defind. At the discretion of the 
officer sending the escort the noncommissioned officer may 
be directed to take orders in such cases from the chief of 
the party, who will then become responsible for the protec- 
tion of both party and escort. 

527. Men most useful for scouting are those having a 
greater power of observation than the ordinary man; such 
men should be selected and trained to develop their greatest 
use for field service. 

528. On the appearance of a band of armed ladrones in 
a province, all other work must be subordinated to its pur- 
suit, which must be unrelenting and continuous until its 
capture, surrender, or destruction be effected. 

529. In attacking ladron camps it is essential to know 
the location thoroughly. Persons who have been captured 
from the lad-rones, or persons who have been members of or 
working with the band may be employed advantageously as 
guides for the attack. 

530. When a ladron camp is located, there must be no 
hesitancy in attacking vigorously. The best time for attack 
is at or before daybreak and during rainy weather. 
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531. Ladrones are loth to leave their own province or 
locality; experience shows they seldom, if ever, do so to re- 
main any length of time. 

532. The rainy season, while hard on troops actively em- 
ployed, is the time in which work has best chances of success, • 
as ladrones are then more likely to seek repose and shelter. 

533. Unless ladrones , have lived in the mountains a suffi- 
cient time to cultivate crops, they get little or no food there 
except such as is supplied them from adjacent towns. 

534. Enlisted men will constantly be instructed to take all 
necessary precautions for their own protection against sur- 
prise while on patrol, or while doing escort duty. Eating all 
at the same time with their arms out of their reach in an 
isolated place, or among persons of doubtful character, cons- 
titutes a danger and should be avoided. 

535. Important rules relating to patrols employed in purely 

military operations are prescribed in the drill regulation. I 

Article XXIV.— aUARTERMASTER’S OFFICE } 

536. The Quartermaster’s office furnishes supplies, trans- 
portation, quarters, clothing, and equipment, and accounts j 
for and supervises the expenditure of Constabulary funds 
and property. Communications to any section of the Quar- 
termaster’s office will be addressed to the Quartermaster. 

DISBURSING AND COLLECTING OFFICERS 

537. Company commanders, and other officers when neces- 
sary, are designated as disbursing and collecting officers. 
They perform these duties under the supervision of the 
provincial commanders. 

538. Disbursing officers are furnished working capital in 
accordance with the official needs of their stations. 

539. Disbursing officers will pay the enlisted men of the 

Constabulary and make all other necessary payments of 
official obligations incurred within their jurisdictions, except 
as otherwise provided in these regulations. The regular and 
authorized obligations of the Constabulary will be paid a& 
promptly as practicable. I 
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540. Payments by disbursing officers will be made on 
vouchers prepared in duplicate. These vouchers will be 
abstracted on both General Form No. 26-A and Constabulary 
Form No. 75 in duplicate. The original copies of the vouch- 
ers and both abstracts will be forwarded to the Quarter- 
master at least twice each month, each lot sent constituting 
a separate abstract. Vouchers will be numbered serially 
by years and by stations, the first abstract of each year or of 
each new station being numbered “1.” The abstract cover- 
ing the last payment made for a given month will be marked 
“Final for the month” and will be forwarded to the Quarter- 
master on the last day thereof. The duplicate copies of 
vouchers and abstracts will be retained by disbursing offi- 
cers for their own files and will be turned over to their 
successors. 

541. Officers are responsible for the care and preserva- 
tion of all supplies received until they are transferred, issued 
or otherwise disposed of. Supplies which become unservice- 
able through lack of care will be charged against the pay 
of the officer responsible for them. 

542. When property or funds are released or advanced 
on memorandum receipt, the receipt will be prepared in 
duplicate only. Officers are forbidden to sign more than 
two copies of memorandum receipts. The original copy of 
the memorandum receipt will be marked “Original” and will 
be given to the officer responsible for the property who 
will not demand or accept more than one copy. The duplicate 
will be marked “Duplicate” and will be retained by the offi- 
cer receiving the property. Memorandum receipts will be 
renewed on the last day of each quarter or as soon thereafter 
as practicable. On giving a new memorandum receipt an 
officer will require the original copy of the old one to be 
turned over to him and will destroy it together with the 
duplicate already in his possession. This paragraph will not 
be construed to prevent officers accountable for property 
from renewing memorandum receipts at such other times as 
they may deem necessary. 
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543. • Disbursing officers will render promptly the necessary 
returns and accounts required' by the Auditor or, by their 
superiors in the Constabulary. In order that they may 
render their accounts promptly, disbursing officers will not 
be ordered away from their stations on the first or last 
days of the month, except in cases of emergency. 

544. An officer on being relieved will furnish his successor 
a statement of all known outstanding official obligations 
within his jurisdiction and will promptly turn over to him 
all property, records, retained vouchers, and- funds actually 
on hand pertaining to the office. He may be permitted to 
remove and retain vouchers that may have been suspended 
or disallowed by the Chief of Constabulary or the Insular 
Auditor, provided he give a receipt for them, until finally, 
settled, when they will be returned to his successor for file 
in his office. • 

545. An officer relieving another may accept, in lieu of 
property, and at his own risk, memorandum receipts that 
have been given by officers in the service to his predecessor. 
Such memorandum receipts must be not more than three 
months old and must be free from mutilation of any kind. 
They will be indorsed by the outgoing officer to his successor 
and must be approved by the provincial commander. 

546. Provincial commanders will, when practicable to do 
so, supervise the transfer of accountability between disburs- 
ing officers and will require full compliance with regulations. 
Upon the completion of the transfer, the disbursing officers 
concerned will send a joint telegram to the Adjutant, as 
follows: “Transfer completed. Funds transferred (here in- 
sert the amount) including reimbursement of abstract (here 
insert number of last abstract for which reimbursement has 
been received) ”, The working capital of the relieving officer 
will be completed immediately by the Quartermaster. Funds 
subsequently received by the officer relieved will be disposed 
of as directed by the Quartermaster. 

PURCHASE OF SUPPLIES 

547. Except as provided in the following paragraphs, 
supplies will be purchased by the Quartermaster, or an 
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officer designated by him, through the Bureau of Supply, 
either by requisition or by the direct order ’ and payment 
system. Requisitions on the Bureau of Supply are approved 
by the Quartermaster, the Chief of Constabulary, and the 
Secretary of the Interior. 

548. With the approval of the Chief of Constabulary, 
articles, the growth or manufacture of the locality where 
used, may be purchased in small quantities in the provinces 
without the intervention of the Bureau of Supply. 

549. In emergencies, articles not the growth or manu- 
facture of the locality where used may be purchased in 
small quantities in the provinces, upon the approval of the 
Chief of Constabulary without the intervention of the Bureau 
of Supply if such articles cannot be obtained by the direct 
order and payment system. 

550. Minor purchases may also be made in the provinces 
under the provisions of paragraphs 737 and 739. 

551. Purchases of ordnance supplies and a few other 
articles are made from the United States Army without the 
intervention of the Bureau of Supply. 

552. Purchases of animals in Manila are made through 
the Bureau of Agriculture; purchases of animals in the 
provinces may be made upon the authority of the Quarter- 
master. 

553. Without the prior approval of the Secretary of the 
Interior, no officer disbursing money for the Philippine Con- 
stabulary, or directing the disbursement thereof, shall be 
concerned individually, directly or indirectly, in the purchase 
or sale of any article intended for, used by, or pertaining to 
the Constabulary. 

554. Unless authorized by the Secretary of the Interior, 
officers or employees of the Philippine Constabulary will not 
purchase supplies for the Government from any other person 
in the Constabulary service, nor contract with any such per- 
son to furnish supplies or service to the Government, nor 
make any Government purchase or contract in which such 
person shall be admitted to receive or share benefits. 




124 



125 



555. Purchase by contract in the provinces will he made 
by the Quartermaster, or by an officer designated by him, 
after advertising for proposals as provided by law. 

556. In case of emergency where time does not admit of 
advertising, supplies may be purchased in the provinces by 
written proposal or by oral agreement. 

557. No contract will be awarded nor will purchases be 
made, except in emergencies, without inviting competition. 

REQUISITIONS 

558. Supplies and equipment will be obtained by quarterly 
requisitions submitted by accountable officers. Those from 
the provinces will be approved by the provincial commanders; 
those from Gagalangin Barracks, and the Constabulary Acad- 
emy wil be approved by the commanding officers thereof, 
and will be sent direct to the Quartermaster. 

559. Requistions should reach the Quartermaster not less 

than thirty days before the beginning of the quarter for 
which the articles are required. } 

560. Quarterly requisitions for clothing will be sent so as j 

to reach the Quartermaster at least sixty days prior to j 

the end of the quarter. When requisitions ’cannot be sent ' j 
through the provincial commanders and arrive at the office j 

of the Quartermaster within the prescribed time they will j 

be sent direct to the Quartermaster by the company or 
detachment commanders. Clothing for recruits will be ob- 
tained on special requisitions, which will be forwarded, at j 
the time of enlistement, direct to the Quartermaster. I 

561. Requisitions for supplies for motorboats, automobiles 

and motorcycles will be made separately, no other class of f 
supplies being included thereon. Such requisitions will be 
plainly marked to show that the supplies are for a motor- 
boat, automobile or motorcycle, stating name of motorboat or j 
number of automobile or motorcycle. j 

562. Requisitions for materials for construction or repair j 

of buildings, fences, etc., will be marked to show the allot- 
ment to which chargeable. j 

563. Special requisitions from the provinces (those for ! 
clothing for recruits excepted) must show the urgency there- j 



for. They will not be approved unless it be plainly shown 
that the Government interest would suffer by waiting until 
time for the quarterly requisition. 

564. Requistions will show as nearly as possible the exact 
purpose for which all articles are to be used. 

565. The necessity for unusual articles must be carefully 
set forth. 

566. Articles will be described in specific and not general 
terms. 

567. The metric system will be used in expressing measures 
or weights, with the exception of manufactured lumber, 
which may be asked for in English measurements. The 
use of the metric system is optional in stating sizes, etc., 
of articles of foreign manufacture. For example: It is 
proper to ask for 2 kilos of 4--inch nails, 50 meters of J-inch 
rope, etc. 

568. The columns “Number or amount required,” “On 
hand,” and “To be supplied,” must be carefully filled in. 
In the column “On hand” opposite each item there will be 
inserted the total number or quantity actually on hand, 
including serviceable and unserviceable articles. 

569. All requisitions must be made on the prescribed blank 

forms and reach the Quartermaster in duplicate, and show 
definite invoicing and shipping directions. Incomplete requi- 
sitions, requisitions submitted on other than the prescribed 
forms, or requisitions not submitted in accordance with reg- 
ulations and the instructions on the forms will not be 
honored. Before preparing the regular quarterly requisi- 
tions company commanders will submit to their provincial 
commanders, all articles which they intend to list as un- 
serviceable. In forwarding the requisitions to the Quarter- 
master, provincial commanders will attach a memorandum 
in the following form: “On (date), I personally inspected 
the articles listed as unserviceable on this requisition and 
found the following to be unserviceable: (Insert number 

and name of articles). 

570. Clothing desired for sale to officers will be required 
by letter. If the clothing be furnished the cost thereof 
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■will be deducted from the pay of the officers without further 
notice. 

571. The regular allowance of ammunition for gallery j 

practice will be furnished by the Quartermaster without re- 
quisition. 

572. Medical supplies are obtained as explained in para- 
graphs. 899 and 900. 

573. Funds to increase an officer’s working capital will, j 
when necessary, be requested by letter which will bear the 
approval of the provincial commander. 

574. The use of the telegraph will be avoided in making 

requistions except in emergencies. ' 

BUILDINGS, ESTIMATES FOR | 

575. On or before June 30 of each year, separate estimates ' i 

will be submitted to the Quartermaster showing funds re- j 

quired for the coming year for the following purposes: 

(a) Construction of permanent buildings. (A rough 
sketch showing dimensions of each building and classes of 
materials should be furnished) ; 

(b) Alteration of permanent buildings. (Estimates 

should show kind of work to be done and list of materials 
required) ; ! 

(c) Repair of permanent buildings. (Estimates should 
show kind of work to be done and list of materials required) ; 

(d) Construction and repair of temporary buildings. 

. (Rough sketch of buildings to be constructed and list of 
materials for construction or repair should be furnished). 

576. Before estimates for construction, alteration, and 

repair of permanent buildings are forwarded to the Quarter- ! 
master, they will be verified and approved by the district 
engineer. i 

577. Instructions as to the procurement of materials and 
the disbursement of funds will be issued by the Quarter- 
master. 

ALLOWANCES 

AMMUNITION 

578. The allowance of ammunition for gallery practice, 

recruit target practice, annual target practice of officers and j 
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men, and monthly target practice of officers (revolver only), i 

is prescribed in the Small Arms Firing Regulations. In | 

addition thereto each sergeant will be allowed five rounds 1 

of revolver ammunition monthly, to be fired in accordance 
with instructions set forth in paragraphs 108 and 109 of 
the Small Arms Firing Regulations. 

WOOD 

579. For companies and hospitals that cannot obtain wood 
for cooking purposes except by purchase, an amount not to 
exceed 40 centavos a month for each man may be allowed 
upon the approval of the Chief of Constabulary, if the mess 
funds of the organization are not sufficient to bear the 
expense. 

MINERAL OIL 

580. The maximum allowance of mineral oil is as follows: 

For barracks: Not to exceed 2 cases per company per 

quarter. For guardhouse: Not to exceed 1£ cases per 
quarter. For hospitals: Not to exceed 21 cases per quarter. 

For offices) of inspectors and provincial commanders: Not 
to exceed £ case per quarter. For each Dietz street lamp 
authorized for outdoor use by the Chief of Constabulary: 

Not to exceed 1 case October-December and January-March 
quarters, and not to exceed £ case April-June and July- 
September quarters. 

581. Oil will be carried by cases (10 gallons). The reg- 
ular allowance of mineral oil for offices, barracks, guard- 
houses, hospitals, and street lamps will be furnished stations 
without requisition, except for the stations located in the 
District of Mindanao and Sulu. 

582. The allowance of mineral oil for the stations of 
Mindanao and Sulu, also oil required for special purposes, 
such as, for motorboats, pumps, sale to officers, etc., will be 
obtained on requisitions submitted by station commanders to 
the Quartermaster who will approve the requisitions and for- 
ward them to the officer who can most conveniently supply 
the oil. 

583. Stations will be supplied by the Quartermaster -and 

by designated officers at Zamboanga, Cebu, and Iloilo, in 
accordance with list which shall be revised from time to j 
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time to meet changes in transportation facilities. Station 
commanders will advise the Quartermaster and also the 
officer furnishing oil to his station of any changes desirable 
in shipping directions. 

584. Oil will be purchased under the direct order and 
payment system in accordance with instructions issued from 
time to time to the purchasing officers, and will always be 
taken up as supplies on Constabulary Form No. 36. 

585. Oil furnished for special purposes will be invoiced 
on the pink invoice, Constabulary Form No. 42 (a), and 
will be accounted for by the receiving officer in the usual 
way. 

586. The regular allowance of oil when shipped will be 
dropped on the blue invoice, Constabulary Form No. 42 (c). 
The name of the command, the quarter to which the allow- 
ance pertains, the purpose of the allowance, and the number 
of the B/L. on which the shipment is made will be clearly 
stated on the memorandum invoice. The following is an 
example : 



Quantity. 


Article. 


Prop- 

erty 

No. 


Unit 

price. 


Total. 








P3. 19 


P12.76 




(Allowance for station for Gian, 
Cotabato. for fourth quarter, cal- 
endar year 1914.) 

Barracks, 16th Moro, cases.. 2 
Guardhouse, 16th Moro, 

cases 1.5 

One Dietz street lamp for 
station of Gian 1 






Total cases 4 5 

Shiped onB'L. No 

Charged to Cotabato. 









587. Where it is advantageous to furnish oil for six 
months at one time on account of poor transportation facil- 
ities, it will be done on request of the district inspector 
to the officer supplying the oil. In such case the request of 
the district inspector will accompany the copy of the blue 
invoice sent to the Quartermaster. 
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FORAGE 

588. The allowance of forage for Constabulary animals 
is fixed as follows: 

(a) For one American horse or mule, Australian horse, 
Chinese pony or mule, per day, 4 kilos of oats and B kilos 
of hay; or 4.5 kilos of palay and 4 kilos of rice hay; or 3 
kilos of cut feed and 13.5 kilos of grass ; or 4.5 kilos of corn 
and bran mixed and 3.5 kilos of chopped straw. 

(&) For one native pony per day, 2.25 kilos of oats and 
4.5 kilos of hay; or 2.25 kilos of palay and 2.5 kilos of 
rice hay; or 2.25 kilos of cut feed and 9 kilos of grass; or 
2.25 kilos of corn and bran mixed and 1.75 kilos of chopped 
straw; provided, that a native pony required to perform 
hard work may be fed 2.75 kilos of palay and 13.5 kilos of 
grass per day. 

(c) Forty-five kilos of rice straw per month will be allowed 
as bedding for each horse, Chinese pony, or mule, and 22 
kilos per month for each native pony. Hay must not be 
used for bedding unless it has been condemned. Rice straw 
for bedding for animals will be purchased locally wherever 
possible. 

(d) Ten ounces of salt per month is allowed for each 
American horse and mule ; and 6 ounces per month for 
each Chinese horse and mule and each native pony. 

589. Locally grown forage will be used whenever it is 
obtainable at less price than imported forage will cost laid 
down at station. 

590. Provincial commanders will endeavor to have grain 
purchased in sufficient quantities at harvest time, to subsist 
the animals in their provinces until the next harvest. Due 
care will be used to prevent deterioration and waste. 

591. Requisitions for imported forage must be accom- 
panied by an explanation as to why locally grown forage 
cannot be obtained, and require the approval of the Chief 
of Constabulary. 

STATIONERY 

592. Stationery will be obtained from the Quartermaster 
on quarterly requisitions, exception being made in the case 
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of provincial commanders, and medical officers in charge of 
hospitals, who will submit requisitions for stationery as 
required. Company commanders will submit requisitions for 
such part only of the authorized quarterly stationery allow- 
ance as may be needed. 

593. The following is the maximum quarterly allowance 
for each company: 



Blocks, memorandum, and scratch pads Number _ 

Envelopes, official " do __I 

Erasers, rubber do 

Fasteners, paper Box 

Ink: 

Elack : Quart 

Red Pint 

Paper: 

Sheet.-.. 

Carbon . do 

Legal cap, ruled Ido 

Typewriting: 

Letterheads, 8 by 10i • do 

Plain. 8 by 10$ .... ~~~ ”d 0 

Plain, 8 by 13 do 

Wrapping ”” do 

Paste, library j a ' r “ 

Pencils lead Number" " 

Penholders. do 

Pens, assorted 

Pins, office - ~cVne ■“ 

Ribbons, typewriter NumbeVl 

Twme Ball 




CLOTHING 

594. Each enlisted man, in addition to his monthly pay, 
is entitled to. an allowance for clothing. 

595. Recruits of the line and medical division and men 
who reenlist in the line and in the medical division after 
having remained out of the service for more than two months, 
are entitled to an initial allowance of f* 48 and a daily allow- - 
ance of twenty centavos. Men who reenlist within two 
months after their discharge are entitled to an initial allow- 
ance of P20 only and a daily allowance of twenty centavos. 

596. Recruits of the Constabulary band and men who re- 
enlist in the band after having remained out of the service 
for more than two months are entitled to an initial allowance 
of -P68 and a daily allowance of twenty centavos. Men who 
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reenlist within two months after their discharge are entitled 
to an initial allowance of f*30 only and a daily allowance of 
twenty centavos. 

597. No part of the clothing allowance either initial or 
daily will be paid in cash except as follows: 

(a) For the making of uniforms, when a man actually 
draws khaki cloth therefor, an amount not to exceed f*4.50 
for each uniform may be paid from the clothing allowance in 
cash; 

(5) For the repair of shoes, an amount not to exceed 
^2 for each pair repaired may be allowed; 

(c) For exceptional articles not furnished by the Constab- 
ulary, but needed to properly clothe the band, each man may 
be allowed the actual cost thereof; 

(d) On final statements as provided in paragraph 601, 
M. P. C. 

Payments made under the provisions of sub-para- 
graphs (a), (6), and (c) will be shown on the clothing sched- 
ule under separate headings entitled “Cash for making of 
uniforms,” “Cash for repair of shoes,” and “Cash for excep- 
tional articles.” 

598. When cash payments are made from the clothing al- 
lowance for the purchase of exceptional articles, an itemized 
statement will be filed with the clothing schedule showing 
the names of the men receiving the cash and the number, 
kind, and unit price of the articles to be purchased by each. 

599. Company and detachment commanders, in making re- 
quisitions for clothing, will ask for such articles only as are 
needed to properly clothe the men of their commands. In 
order to facilitate the preparation of requisitions, each man 
will he required to submit a list of clothing needed by him. 
The company commander will carefully verify each list sub- 
mitted and make such additions and deductions as may be 
necessary. Special requisitions will he submitted for re- 
cruits and for men on reenlisting, when necessary* 

600. Clothing will be sold on clothing schedules and will be 
charged on the pay roll at the end of each quarter or on the 
pay roll of the succeeding month if the clothing does not 
arrive before the end of the quarter. Each man will be 
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credited on the pay roll with the full amount due him for 
clothing allowance on the date the settlement is made. Cloth- ; 
ing for recruits and reenlisted men will be issued as soon as t 
received and will be charged on the pay roll at the end of ! 
the month. 

601. The unused part of the clothing allowance will remain 
to the credit of the men individually and will be carried 
forward from quarter to quarter to the end of the enlist- 
ment period when it will be paid in cash on the man’s final 
statements; provided, that in no instance will such cash 
payment exceed 1*18, the average allowance for a' full quar- 
ter. Any amount due at the time of discharge in excess of 
f*18 will revert to the Government. 

602. The initial clothing allowance of f* 48 is intended to 
buy the following: 

1 Rain coat. ‘ 

1 blanket, khaki. j 

1 Mosquito bar. ' 

10 buttons, large. j 

16 buttons, small. j 

2 breeches, khaki, pairs. j 

2 coats, khaki. I 

1 hat, campaign. | 

2 ornaments, collar. ! 

1 puttees, or canvas leggings, pair. j 

.1 shirt, flannel. 

1 shoes, hemp soled, or alpargata, pair. ; 

1 shoes, leather, russet, pair. ! 

2 stockings, pairs. j 

2 undershirts, cotton. ! 

603. If the initial clothing allowance should, at any time, 
prove insufficient to properly clothe a man for duty, whe- 
ther a recruit or a man reenlisted, the allowance for a full 
quarter or so much thereof as may be needed, may be paid * 
in advance. 

604. Except as provided in the preceding paragraph, any 
clothing sold in excess of the clothing allowance due at the 
time will be charged against the pay of the soldier to whom < ! 
the sale is made. 
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605. In no case will clothing be sold to an enlisted man 
in excess of the total amount of pay and clothing allowance 
due him; officers who violate this rule do so at their own 
risk. 

606. When a man is discharged he will be credited on his 
final statement with the entire amount due him from the 
clothing allowance at the time. Against this amount will 
be charged any clothing that may have been issued to him 
for which he has not paid, and a duly prepared clothing 
schedule therefor will be attached to the final statement. 
The remainder of the allowance, if any, will be disposed of 
as provided in paragraph 601, M. P. C. 

607. Provincial commanders, when making their monthly 
inspections of companies, shall observe whether the clothing 
of the men is gradually replaced when showing signs of 
wear, or whether the company commander allows a man to 
go several quarters without drawing clothing. 

608. Clothing, blankets, mosquito bars, and other articles 
and materials pertaining to an enlisted man’s uniform ob- 
tained on requisition are not for use unless sold to members 
of the Constabulary or unless they are authorized by the 
Chief as station or hospital equipment. 

609. Sales of clothing will be made to officers on sales 
vouchers; to enlisted men on clothing schedules in duplicate 
approved by the provincial commander. These schedules 
will show the exact articles purchased by the enlisted men 
for their individual use. Under no circumstances will an 
enlisted man be charged with clothing that an officer may 
be short, or that he may desire to obtain for his or any 
other person’s use. 

610. After the sales have been witnessed and the amounts 
verified, the company commander will certify on the clothing 
schedule that the amounts have been or will be charged on 
the pay roll, describing the pay roll by the company and 
month. One copy of the clothing schedule will be filed with 
the retained copy of the pay roll on which collections are 
made as a part of the company records, and the other copy 
will be forwarded by the paying officer with the original pay 
roll to the Quartermaster. 
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611. Sales of clothing to enlisted men will be witnessed 
by a disinterested person, and never by the officer respon- 
sible for the clothing. If no officer be available, the ranking 
noncommissioned officer will witness the sale and sign the 
schedule. It is the duty of the witnessing officer to see that 
each man actually receives all the clothing charged against 
him, a duty that may be neglected only at the risk of in- 
curring the penalties prescribed in Rule 4, Article 300 of 
the Penal Code as amended by Act No. 2712, for the falsifica- 
tion of an official document. 

612. Legislative authority is required for the issue of rain 
coats, caps, uniforms, and other articles of clothing for the 
use of public officers and employees. (Auditor’s Cir. 8, 

Sept. 28, 1914.) 

613. When collection is not made for clothing issued on 

account of the transfer, discharge, or confinement of one or 
more of the men to whom issues have been made, the names f 

of such men will be eliminated from the clothing schedule j 

and a separate schedule, Constabulary Form No. 52 (a), I 

short, or Constabulary Form No. 61 (a), will be prepared 

for each man and will be attached to the pay roll or final j 
statement on which settlement is finally made. 

614. When a soldier who owes for clothing or lost prop- } 

erty is transferred to another organization, the clothing j 

or property will be invoiced in the usual way on Constabulary j 

Form No. 42-a to the commanding officer of the company f 

or detachment to which the man is transferred. If the man I 

be transferred as a casual unassigned, the clothing will be j 

invoiced to the disbursing officer, Gagalangin Barracks, if j 

he be sent to Manila; to the disbursing officer, Zamboanga, ■ 

if sent to Mindanao and Sulu; or to the provincial commander, 

if sent to some province. The soldier will be required to 
acknowledge receipt of the clothing or property on both 
copies of the invoice and receipt. A clothing schedule or 
statement of charges as the case may be will also be pre- 
pared and will accompany the descriptive records in the 
usual way. The invoice will bear reference to the clothing 
schedule and statement of charges on its face, and vice versa. 
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615. On account of especially hard field service, losses by * 
fire, storm, or otherwise, a gratuitous issue of clothing to 
enlisted men may be authorized by the Department Secretary 
upon the request of a company commander approved by the 
Chief of Constabulary, in which case, the clothing will be 
invoiced to the company commander in the usual way and 
will be charged to him in his property account. A copy of 
the special authority for the issue will accompany the invoice. 
The company commander will enter the clothing on his cards 
and then proceed to issue it in the usual way, except that the 
schedule will be prepared in duplicate only and will bear 
the following remarks: “Gratuitous issue, by authority of 

the Secretary of the Interior, dated ” One copy 

of the schedule will be retained by the officer responsible for 
the clothing as a credit voucher to his property account; the 
other copy will be sent direct to the Quartermaster. No en- 
tries on the payroll are necessary. 

QUARTERS 

616. The following is the monthly allowance for quarters 
and offices: 



Officers stationed in Manila: 

Brigadier-General — 

Colonels 

Lieutenant-Colonels 

Majors 

Captains 

Lieutenants 

Assistant Chief not stationed in Manila 

Officers on duty as assistant district com- 
mander or inspector not stationed in 

Manila 

Provincial commanders 

Other officers not stationed in Manila 

Sergeants-Major, Staff sergeants and 
first class sergeants, M. D., sta- 
tioned in Manila - 



first class sergeants, M. D., not sta- 
tioned in Manila 



Quarters. 


Office. 


P250.00 

160.00 

110.00 

90.00 

70.00 

60.00 
70.00 


P30.00 


60.00 


20.00 


40.00 


20.00 


30.00 




16.00 




10.00 






Provided, that in localities where the above specified allowances are 
inadequate, the Chief of Constabulary, at his discretion, may authorize 
such additional allowance as the exigencies of the service demand. 
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617. Buildings must be rented for less than the allowance, 
when practicable to do so. 

618. Within the prescribed allowances buildings for quar- 
ters and offices of provincial officers are rented on the author- 
ity of the provincial commander. No allowance is made for 
the office of a company commander. Officers stationed in 
Manila and not furnished Government quarters may be reim- 
bursed for the amounts expended by them, not in excess of 
the prescribed allowances. 

619. Buildings for use as barracks, storehouses, sheds, 
stables, or for other purposes not specified in paragraph 616, 
M. P. C., may be rented upon the authority of the Chief of 
Constabulary, only. 

620. Buildings will be rented by the Government and pay- 
ment will be made direct to the owners. Reimbursement to 
officers for money paid for rent is not allowed except in 
the case of officers stationed in Manila. 

621. Where a single building is rented as quarters for 
more than one officer, or as office and quarters for one or 
more officers, the combined allowances given in the table may 
be paid, but in no case will they be exceeded. By such a 
combination a saving can frequently be made. 

622. Furniture and other household equipment furnished 
for permanent Constabulary barracks and officers’ quarters, 
or, as in some instances, for temporary or rented buildings, 
will not be transferred from one station to another, without 
the prior approval of the Chief. 

623. Furniture and other equipment for Constabulary offi- 
cers’ quarters will be kept in a good state of repair at the 
expense of the officers using them. Furniture will be re- 
painted only in its original color. 

SPARE PARTS FOR CARBINES 

624. Spare parts for carbines are furnished by the Quar- 
termaster on requisition. Ordinary minor repairs to arms 
can generally be made in the province. 

625. Each company may have on hand at all times one 
year’s allowance of spare parts for carbines, caliber .30, 






as enumerated on “Requisition for spare parts” (Constab- 
ulary Form No. 53 (c). In preparing quarterly requisition, 
each company commander may ask for a sufficient number 
of each part to complete the yearly allowance. All columns 
on the requisition will be filled, showing number required 
(the year’s allowance) number on hand, and balance to be 
supplied. Under “Remarks” the statement “To complete 
allowance” will be made. Spare parts will be preserved with 
the same care as prescribed for the preservation of other 
property. 

TRANSPORTATION 



GENERAL PROVISIONS 



626. Transportation for transient officers, employees, and 
supplies in Manila, will be provided by the Quartermaster; 
for transient enlisted men, by the Commanding Officer, Gaga- 
langin Barracks. 

627. In the absence of a special contract, charges for 
services rendered by common carriers must be in accordance 
with the regular published tariffs. 

628. In the absence of published tariffs, claims by common 
carriers in excess of the customary rates charged by reliable 
firms will not be allowed. If settlement on the foregoing 
basis be objected to by the creditor, tender of payment should 
be made in writing, with the information that if settlement 
be refused the creditor must look to the Quartermaster for 
settlement. 

629. Payments for transportation furnished by companies 
whose offices are in Manila will be made by the Quarter- 
master. Transportation furnished by companies whose of- 
fices are not in Manila will be paid for by such disbursing 
officer as may be designated by the Quartermaster. Trans- 
portation by banco , , sailboat, etc., will be paid by the nearest 
disbursing officer. 



TRANSPORTATION OP SUPPLIES— BILLS OF LADING 

630. The Quartermaster will require a receipt for all bills 
of lading sent out from his office and will keep a record 
of them. 
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631. Mutilated or canceled bills of lading will be forwarded 
at once to the Quartermaster. 

632. When an officer is relieved, he will obtain a receipt 
from his successor for all unused bills of lading in his posses- 
sion and forward it to the Quartermaster. 

633. Applications for clearance will not be approved until 
all bills of lading have been accounted for. 

634. Bills of lading will be used invariably to cover ship- 
ments, whether by railway, commercial boats, or Government 
vessels. They will be prepared in accordance with the in- 
structions printed on the back of the form. 

635. Shipment of Constabulary supplies without bills of 
lading is prohibited except on boats owned or hired by the 
Constabulary. 

636. Officers are prohibited from shipping personal effects 
on Government bills of lading, except when changing station 
under orders, in which case a separate bill of lading will be 
made and the number of the order directing the change of 
station will be quoted tbereon. A copy of the order will be 
attached to the duplicate bill of lading for reference in set- 
tling the bill. 

637. The paying officer will be designated on bills of lading 
by the consignor, and the consignee will promptly mail the 
duplicate bill of lading, duly accomplished, to the party so 
designated. 

638. The original bill of lading may be signed by an 
enlisted man or by any other person authorized by the con- 
signee to receive the freight, but the duplicate must always 
be signed by the consignee himself. No payment of freight 
charges on a bill of lading will be made unless either the 
original or duplicate copy has been receipted by the con- 
signee, or his duly authorized agent. 

639. Supplies will be securely packed and sealed for ship- 
ment, due consideration being given to the distance they 
are to be transported and the kind of transportation to be 
used. Each package will be marked with the name and 
station of the consignor and consignee. The packages will 
be numbered consecutively. 
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640. No two packages will bear the same number, except 
in cases of re-shipment of packages already numbered. 

641. When supplies are shipped in large quantities and 
in packages of like dimensions and weight, numbering may 
be omitted. In cases of re-shipment, packages will be re- 
marked, if necessary, by the officer required to re-ship them. 

642. An officer turning over property to the Quartermaster 
or other officers for shipment will plainly mark each package 
with the name and address of the consignee, its weight, 
and the letters “P. C.” The name and address of the owner 
or consignor will also be written on the upper left-hand 
corner of each case or package. 

643. Freight rates by land are computed on weight. 
Freight rates by water are computed on either weight or 
measurement, consequently, when freight is to be transported 
by railway, the weight only need be shown on the bill of 
lading. When freight is to be transported by water both 
the weight and measurement must be shown on the bill of 
lading. 

644. Supplies received for transportation are presumed to 
be in good condition unless otherwise stated on the bill of 
lading; consequently when damaged supplies are presented 
for shipment, it is very essential that the extent of the 
damage be shown on the bill of lading. 

645. Transportation companies, officers, and others hand- 
ling supplies in transit will be held responsible for their 
delivery in the same condition as received by them. 

646. Erasures, interlineations, or alterations on bills of 
lading must be explained by an officer competent to make 
them, over his signature. 

647. In no case will a second bill of lading be issued 
to the carrier for any shipment, nor will the bill of lading 
be issued after the service has been performed. 

64S. In case of damage to or loss of property while in 
the possession of the carrier, tbe bill of lading will be ac- 
complished and a written statement made thereon as to the 
number of articles damaged or missing, together with the 
unit price, if known; payment will not be made on the bill 
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of lading until responsibility for loss or damage has been 
fixed by an inspector, unless the carrier admits his liability. 

649. Payment will be made on the original bill of lading, 
properly receipted and accomplished, but not until the du- 
plicate has been received, except as provided in the following: 

(а) In case of loss or destruction of an original bill of 
lading, the consignee will furnish duplicate affidavits to 
the effect that the original bill of lading has been lost or 
destroyed; and that if subsequently found, he will make no 
demand thereon, but that he will obligate himself to sur- 
render it at once to the paying officer. 

(б) If the duplicate be lost or destroyed, the certificate of 
the officer in possession of it when such loss or destruction 
occurred, giving number, date, and name of carrier, and 
stating that the bill will be forwarded to the paying officer 
if recovered, will be sufficient. 

(c) Should both original and duplicate be lost or de- 
stroyed, the shipping officer will, on application of either the 
carrier, the consignee, or the paying officer, issue duplicate 
certificates in the prescribed form, to which will be attached 
the affidavits of the carrier as above required. 

(d) The affidavits and certificates, when required, will 
be attached to the vouchers on which payment is made. 

650. To insure prompt delivery in the absence of both 
original and duplicate bill of lading the consignee may give 
the carrier a receipt for stores actually received, which will 
state that it is given because the bill of lading has not been 
presented. The receipt will be taken up and destroyed by 
the officer issuing it upon presentation of the bills of lading, 
or in lieu thereof the required certificates and affidavits. 

651. Payment for transportation will be made in accord-, 
ance with tariffs promulgated by the Public Utility Com- 
missioner. 

652. When a change of tariff becomes effective all bills 
contracted prior to date of change will be settled according 
to the old rate. 

653. When charges such as dr ay age, wharfage, tools, 
quarantine, etc., are made part of an account, they will 
be fully and separately set forth in the vouchers. 
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654. When public tariffs do not include the specific articles 
shipped, the rates and classification of articles analogous 
thereto will be allowed. If analogous articles cannot be 
found in the tariff lists, the companies will be requested to 
classify the articles transported. 

TRANSPORTATION OF PERSONS 

655. All orders directing the travel of companies or de- 
tachments will specify how the travel will be performed. 
If the officer in command of the company or detachment 
be not authorized to contract for transportation, he will 
make a request on the nearest officer so empowered, present- 
ing to him the order directing the travel. He will inform 
the officer furnishing the transportation as to the number 
of men and quantity of baggage to be transported, and will 
furnish such other available information as may be required. 

656. Officers, clerks, and employees may be given first- 
class transportation; secret-service agents may be given 
first- or second-class transportation, in the discretion of the 
Intelligence Officer; enlisted men, third-class transportation; 
prisoners under sentence, third-class transportation; other 
prisoners to be classified in the discretion of the officer di- 
recting the travel. 

657. Transportation of indigent civilians from provincial 
points to Manila at the expense of the Constabulary ap- 
propriation is prohibited. 

658. The officer providing transportation will, when neces- 
sary, notify by mail or telegraph the officers at places where 
change of route or means of transportation are to be made, 
the date of starting, route, destination, number of officers, 
enlisted men, animals, and the quantity of property and 
baggage for which transportation will be required. He will 
also be present at the embarkation of the men and will see 
that the accommodations contracted for have been provided. 
If delay be necessary to complete arrangements for transpor- 
tation, the officer in charge of the men will be duly notified. 

659. Officers issuing transportation orders will indorse on 
the travel order in each case, the number and date of the 
transportation order, the number of passengers and the class 
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of transportation furnished, from and to what port or place 
furnished, and the name of the boat or railway furnishing 
it. A copy of the travel order, duly indorsed, will be mailed 
immediately to the Quartermaster. 

transportation orders 

660. The Quartermaster will require a receipt for. all 
transportation orders sent out from his office, and will keep 
a record of them. 

661. Mutilated or canceled transportation orders will be 
mailed to the Quartermaster monthly with Constabulary 
Form No. 64 (Report of transportation orders issued). 

662. If blank transportation orders be lost or stolen, 
a report giving the numbers and series of those missing and 
the circumstances attending their loss, will be made at 
once to the Quartermaster who will notify transportation 
lines not to honor them. 

663. When an officer is relieved he will obtain a receipt 
from his successor for all unused transportation orders in 
his possession and will forward a copy of it to the Quarter* 
master. 

664. Applications for clearance will not be approved until 
all transportation orders have been accounted for. 

665. General Form No. 59 (A) will be issued for trans- 
portation on all commercial or Government boats, except 
those owned or chartered by the Constabulary. 

666. Transportation orders shall state specifically the 
nature and purpose of the journey. The mere statement 
“Official business” is not sufficient. 

667. Duplicate orders for transportation will not be issued, 
nor will an order be issued after the travel has been per- 
formed. 

668. No portion of an order above the signature of the 
issuing officer will be changed in any particular. If ex- 
planations be necessary, they will be made upon the face 
of the order below the signature of the issuing officer, and 
will be signed by the officer making them. 

669. Transportation orders will not be issued — 
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(а) For travel of persona going on or returning from 
leave of absence. 

(б) For travel on personal business. 

670. The cost of all transportation not used on “Official 
business,” will be deducted from the salary of the user; 
if he be not an employee, the officer issuing the order will 
be held accountable. 

671. Officers are forbidden to issue transportation orders 
for employees of other Bureaus, except where the officer is 
the only Government official in the station having trans- 
portation orders. 

672. If an order be issued under exceptional circumstances 
for an officer or employee of another Bureau, the name 
of the Bureau to which the travel is properly chargeable 
will be written on the order. Before issuing the order the 
applicant will be required to furnish a copy of the order 
authorizing the travel or an application for transportation 
signed by an official of his Bureau of province, and such 
order or application will be indorsed and forwarded by the 
officer issuing the transportation as in the case of Constab- 
ulary travel orders. 

673. All facts necessary to ensure the proper audit of 
transportation bills will be stated on transportation orders. 

674. Officers issuing transportation orders will mail to 
the Quartermaster monthly, Constabulary Form No. 64 (Re- 
port of transportation orders issued during the month). 
If no orders be issued, the word “None” will be written 
on the form. 

675. In making out transportation orders, the name and 
exact status of the passenger will be given; for a detach- 
ment, the name and status of the person in charge and the 
number and status of the remainder of the detachment. No 
bill for transportation will be paid unless the order be 
signed by the issuing officer and receipted by the person 
or persons for whom issued. 

. 678. When transportation is requested for more than one 
person on one order, the receipt of the first named will 
be sufficient, but it must state that the transportation 
was furnished for the number of persons named; for ex- 
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ample, an order made for “Corporal de la, Cruz, three 
enlisted men, and two prisoners will be receipted by 
Corporal de la Cruz for “myself, three enlisted men, and 
two prisoners.” 

677. Blank orders will not be removed from the station 
to which furnished nor will they be transferred to officers 
not entitled to receive them. 

PROVINCIAL TRANSPORTATION 

• 678. Constabulary transportation — that is, animals, vehi- 
cles, boats, etc., will be assigned to provinces by the Chief. 
Such transportation will be operated under the direction 
of the provincial commander, who will be responsible for its 
condition. 

679. Transportation is furnished for official purposes only, 
and will not be used for private purposes. A carromata 
assigned to provincial headquarters is for the use of any 
Constabulary officer requiring it in the public service. 

680. Provincial commanders will see that timely repairs 
are made to vehicles, and may authorize expenditures not 
to exceed f*10 for that purpose. Extensive repairs such 
as painting, general overhauling, etc., will be made upon 
authority of the Chief of Constabulary. 

681. An officer to whom forage is issued will not have 
a public horse assigned for his use unless, in the opinion of 
the Chief, the work of the station makes such additional 
animal necessary. 

682. Saddles are prescribed for use on Constabulary 
animals as follows: for Filipino ponies, ten-inch Whitman 
saddles only, with canvas cinch; for American or Austra- 
lian horses, McClellan saddles of any size and Whitman 
saddles larger than ten-inch. 

683. Forage may be sold at cost price to any officer on 
his certificate that it is for use of his personally owned 
animal. 

684. Veterinary .medicines and supplies will be furnished 
by the Quartermaster’s office on requisitions of officers ac- 
countable for animals. 

685. Boats when not in use will be hauled out of the 
water and placed under shelter. Block and tackle will be 
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furnished for this purpose. Paints, oils, and materials for 
caulking boats will be furnished by the Quartermaster on 
requisitions. 

686. Official transportation and street-car tickets in the 
city of Manila will be furnished by the Quartermaster under 
such restrictions as the Chief of Constabulary may impose. 

MONEY ACCOUNTING 

687. All funds appropriated for the expenses of the 

Constabulary are deposited with the Insular Treasurer and 
are subject to draft only by the Chief of Constabulary or 
his duly authorized representative. All warrants against 
the Insular Treasurer are prepared in the office of the 
Quartermaster. Only those features of the accounting sys- 
tem of general interest to Constabulary officers are treated j 

of in this manual. I 

688. Disbursing officers are provided with funds by means 
of warrants drawn on the Insular Treasurer. Warrants are 
sent direct when it is convenient for disbursing officers to 
have them cashed in the localities where they reside, other- 
wise they are turned over to the Insular Treasurer, who 
will ship the cash in such form and denominations as re- 
quested. The Insular Treasurer will decide how cash shall 
be shipped, whether by freight, express, or mail. 

689. In case money sent by registered mail be not received 
within three days after the invoice or notice from the sender, 
the addressee will immediately place full information in the 
hands of the Quartermaster and postal authorities with a 
view to tracing the package. 

690. Disbursing officers are required to give bond for 
the faithful performance of their duties and for accounting 
for all moneys which may come into their hands by virtue 
of their offices. 

691. Officers are responsible under their bonds for dis- 
position made of public funds or property. When public 

funds or property are disposed of by direction of a superior | 

officer, said officer shall be first held responsible. j 

692. In the cash book furnished each disbursing officer, will 
be kept three separate accounts which are practically du- 

186170 10 }. 
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plicates of accounts kept in the Quartermaster’s office with 
disbursing officers. These accounts are known as the “Ad- 
vance account,” “Tentative difference account” and the “Col- 
lection account.” 

633. In the advance account there will be recorded as 
debits all amounts received as original working capital, 
all subsequent reimbursements or increases of the working 
capital, and all disallowances made by the Insular Auditor 
or by the Chief of Constabulary. There will be recorded as 
credits in this account all disbursements made in settling 
official obligations, and all amounts transferred on General 
Form No. 10 (A) or refunded to the Insular Treasury. 

694. In the tentative difference account will be recorded 
as debits all amounts tentatively disallowed by the Insular 
Auditor. There will be recorded as credits all subsequent 
removals of tentative differences. 



695. In the collection account, there will be recorded as 
debits all collections of official money. There will be recorded 
as credits all deposits of collections in the Insular Treasury. 

696. The cash must equal the amount with which the 1 



officer is charged in his cashbook. However, an officer will be 
allowed to keep temporarily, in lieu of cash, all statements 
of disallowances made by the Insular Auditor or by the Chief 
of Constabulary, pending collection from the party to whom 
the payment was erroneously made when there is reason- 
able chance of recovery. 

697. All entries in the cashbook must be supported by 
vouchers. The supporting vouchers for debit entries in the 
advance account are the memoranda from the Quartermaster 
or Insular Treasurer advising the officer of shipments of 
funds; invoice of funds. General Form No. 10 (A) ; and 
letters of disallowances from the Insular Auditor and the 
Chief of Constabulary. The supporting vouchers for credit 
entries are copies of all vouchers on which disbursements 
are made: General Forms Nos. 5 (A) and 7 (A) and Con- 
stabulary Forms Nos. 1, 6, and 11 (a) and receipts for 
funds transferred, General Form No. 10 (A). 

698. The supporting vouchers for both debit and credit 



147 



entries in the tentative difference account are the letters 
from the Insular Auditor notifying the officer of suspensions 
and removals. A notice from the Insular Auditor that a 
payment previously tentatively suspended has been formally 
disallowed is authority for crediting the tentative difference 
account and debiting the advance account. Disallowances 
made by the Chief of Constabulary will never be debited in 
the tentative difference account, but the total amount thereof 
will be debited to the advance account and a copy of the 
letter will be filed as a voucher. If any of the vouchers dis- 
allowed and returned be resubmitted by the disbursing offi- 
cer, they will be included under a new and separate abstract 
which will bear both the next number of his series and the 
number of the original abstract under which the vouchers 
were first submitted, separated by a hyphen; thus, if a 
voucher of abstract 8 be disallowed by the Quartermaster and 
be received by the disbursing officer after he has submitted 
his abstract No. 10, the voucher will be re-submitted under a 
new and separate abstract number 11-8. The back of 
General Form No. 26 (A) (Account current of disburse- 
ments) will be accomplished in the usual way, the balance of 
abstract 10 being brought forward to abstract 11—8, which 
will thus show the true status of the advance account. 

699. The supporting vouchers for debit entries in the 
collection account are the copies of official receipts and hunt- 
ing permits issued. The supporting vouchers for credit 
entries in the collection account are the receipts from the 
Insular Treasurer, or, pending the arrival of these receipts, 
copies of the invoice of funds with registry receipt attached. 

700. No payment of any nature will be received by a col- 
lecting officer in his official capacity without the immediate 
issue of an official receipt, General Form No. 13 (A), or a 
hunting permit, Constabulary Form No. 27 as the case may 
be, which will, in every case, be made to contain sufficient in- 
formation to- indicate exactly the character of the collection. 

701. In case of sales at public auction two copies of the 
auction report. General Form No. 27 (A), will be at- 
tached to General Form No. 14 (A) and forwarded to the 
Quartermaster. 
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702. Collecting officers are required to submit to the In- 
sular Auditor through the Quartermaster a monthly report 
of collections and deposits on consolidated abstract of re- 
ceipts, General Form No. 11 (A), in duplicate, to be sup- 
ported by an abstract of receipts. General Form No. 12 (A), 
in duplicate, and the duplicate and triplicate copies of the 
official receipts. General Form No. 13 (A), and the duplicate 
copies of Constabulary Form No. 27, hunting permits, is- 
sued for the collections. 

703. A copy of both General Forms Nos. (LI (A) and 12 
(A), and the quadruplicate copy of the official receipt will be 
retained by the collecting officer for his files. 

704. All collections will be deposited with the Insular j 

Treasurer at the end of each month, or as soon as the collec- | 

tions amount to 1*500 if before the end of the month. \ 

705. Collections will be invoiced on General Form No. j 
14 (A) which will be prepared in triplicate. Two copies, 
together with the funds, will be sent direct to the Insular 
Treasurer and the third copy will be retained by the col- 
lecting officer for his files. 

706. The Insular Treasurer will issue a treasury receipt 

for all funds received by him. If a treasury receipt be not i 
received within a reasonable time after the money has been 
forwarded, one should be requested. 

707. The date on which funds are shipped and the amount j 

of them w T ill be shown on all three copies of General Form j 

No. 11 (A) ; also the number of the treasury receipt issued 

by the Insular Treasurer will be inserted on the copy re- j 

tained by the collecting officer when the receipt arrives. ■ 

708. Before making a remittance by mail, a memorandum 
of the warrants and bills to be sent will be made. In the 
case of a warrant or a note of an unusual denomination, the 
number and value will be sufficient record; in the case of a 
large number of bills of small denominations t in series, the 
inclusive numbers will be recorded. Whenever it be possible 
to avoid doing so, paper currency not in series will not be 
remitted in small denominations but will be exchanged for a 
Warrant, a note of large denomination, or a postal money 
order. Disbursing officers at provincial capitals, when for- [ 
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warding funds may avoid the necessity of mailing cash by 
obtaining from the provincial treasurer a check on the Phil- 
ippine National Bank. The memorandum will be kept in 
the safe until receipt of the remittance has been acknowl- 
edged, when it will be destroyed. The cost of remitting 
money to the Insular Treasurer such as registry fees, money 
order fees, exchange rates, etc., should be deducted from the 
amount to be remitted, also, by a proper entry, from the 
abstract of collections, General Form No. 12 (A). 

709. The Quartermaster will keep a record by number of 
all official receipts, General Form No. 13 (A) and hunting 
permits. Constabulary Form No. 27, which are received and 
issued by him. 

710. Mutilated or canceled official receipts and hunting • 
permits will be forwarded to the Quartermaster with the 
monthly account current of collections. 

711. When unused official receipts and hunting permits 
are transferred, they will be invoiced and receipted for on 
Constabulary Forms Nos. 42 (a) and 42 (6). Separate in- 
voices and receipts will be prepared for these accountable 
forms, and under no circumstances will other articles, 
whether of either records or property, be included thereon. 
A copy of both the invoice and receipt will be furnished the 
Quartermaster who will forward the receipt to the Insular 
Auditor. 

712. Before giving an officer a clearance, the auditor will 
require an accounting for all official receipts and hunting 
permits in his possession. 

713. Disbursing officers, upon the approval of the pro- 
vincial commanders are authorized to advance to officers on 
memorandum receipt, reasonable sums from their cash work- 
ing capital, to make immediate payment of bills presented 
or legitimate Government obligations incurred. No sum ex- 
ceeding (1*100) shall be advanced to any one without the 
authority of the Chief first obtained. 

714. The disbursing officer advancing the funds will remain 
accountable for them and will require the officer to whom 
the advance is made to properly account to him for the 
funds. The officer receiving the funds will, upon demand, 
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return to the disbursing officer any unexpended balance 
remaining on hand. 

715. If an officer or employee fail to account properly 
for Government funds advanced on memorandum receipt, 
the responsible officer will notify him of his failure to do so. 
If after such notice he do not refund the money or make 
satisfactory explanation within a reasonable time, the matter 
will be reported to the Chief for administrative action. 

716. Claims of disbursing officers for losses of funds in 
transit, by lire, by burglary, or by other unavoidable causes, 
shall be submitted to the Quartermaster, through channels, 
within one month after such loss occurs, together with affi- 
davits in triplicate from the accountable officer and at least 
two disinterested persons, which must show all the circum- 
stances and known facts of the loss in detail. 

717. If a treasury warrant be lost, stolen, or destroyed, 
the person sustaining the loss will report the circumstances 
as soon as possible to the Quartermaster, requesting that 
payment be stopped. After the expiration of three months 
and within two years from the date of the original warrant, 
the Quartermaster may issue a duplicate warrant subject to 
the requirements of section 623 of the Administrative Code. 

718. A disbursing officer on being relieved will transfer 
to his successor his working capital or such part of it as 
may be on hand in cash, invoicing it and taking receipt 
therefor on General Form No. 10 (A). The invoice and 
receipt will both be prepared in duplicate. The original 
invoice and receipt will be forwarded to the Quartermaster 
for transmittal to the Insular Auditor. The duplicate invoice 
will be retained by the receiving officer, and the duplicate 
receipt by the invoicing officer as vouchers to their advance 
accounts. After an officer has been relieved, any funds 
received by him as reimbursement for paid vouchers will be 
disposed of as may be directed by the Quartermaster. 

719. Upon an officer's separation from the service, any 
money due him from the Government for salary, for leave, or 
for any other purpose shall first be applied to settle any 
indebtedness of such officer to any Government Bureau, Office, 
or Institution, whether Insular, provincial or municipal. 
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720. On the death of a disbursing officer accountable for 
public funds, section 642 of the Administrative Code governs, 
unless otherwise directed by the Auditor. 

721. The Quartermaster will have the cash in the pos- 
session of each officer under his immediate jurisdiction 
counted and verified once each month. 

722. Provincial commanders will count all cash, examine ' 
vouchers and verify entries in cashbooks of disbursing 
officers in their provinces at least once in each calendar 
month. Inspecting officers will likewise inspect the accounts 
of disbursing officers when inspecting stations. Provincial 
commanders and other inspecting officers will report the 
result of their inspections on Constabulary Form No. 20. 
Two copies of the report will be forwarded to the Quarter- 
master, and one copy will be forwarded to the district au- 
ditor. 

723. If on the last day of the month no inspection of his 
funds be made, the disbursing officer will himself forward 
Constabulary Form No. 20 to the Quartermaster through his 
provincial commander, attaching thereto a certificate by 
some responsible Government official as to the correctness of 
the cash on hand. 

724. The auditor, for fraud, collusion, error in calculation, 
newly discovered material evidence, or when in his judg- 
ment the interests of the Government seem to require it, 
within three years after original settlement, may reopen any 
account previously settled by him. (Sec. 657, A. C.) 

PAYMENTS 

725. Officers having control of Government funds' in what- 
ever capacity will, before authorizing an expenditure or 
approving a voucher for any purpose, ascertain if funds 
be available. 

726. Vouchers will be prepared in duplicate, or, if required, 
in triplicate, and the number of the voucher inserted on 
each copy. The correctness of the facts and the justness 
of the account will be certified to by an officer. The author- 
ity for the payment will be quoted. 
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727. Every voucher in support of payment for supplies 

or service pertaining to a contract, bid, or purchase without 
advertising, will be made out in favor of the creditor, giving 
his address, list of supplies, or nature of service, and will 
be accompanied by such information with reference to the 
contract of service as will fully explain and authorize the 
payment. j 

728. Vouchers will be made in the English language. If 
for services rendered, the inclusive dates will be shown in 
the margin of the voucher, and the nature of the service 
rendered will be shown in the body of the voucher; if for 
supplies or materials purchased, the date of the bill or if 
no bill be furnished by the creditor, the date of delivery will 
be shown in the margin of the voucher, and the quantity, 
kind, and price of the supplies or materials in the body of 
the voucher. The receipt will be dated on the day payment 

is actually made. Advance payments for either services or I 

supplies are prohibited, consequently the date of the receipt | 

must never be prior to last date of service, or the date on j 

which supplies are delivered. j 

729. Salaries, wages, rents, and all other kinds of serv- | 

ices, whether personal or non personal, when contracted for j 

by the month, will be computed on the basis of the actual i 

number of days in the month when payments for periods 

less than a month are made. 

730. Vouchers must be properly signed; facsimile signa- 
tures will not be accepted. 

731. All amounts must be stated in Philippine currency, f 

and all blanks on the voucher filled in. : 

732. If a payment in cash be made to an incorporated or > 
unincorporated company, the money must be delivered to, 

and the vouchers receipted by, a duly authorized officer or j 
agent of the company. If payment be by warrant the j 
warrant must be drawn to the order of the company. \ 

733. If payment be made to an individual doing business | 

under a company title, or to a co-partnership doing business j 

under a company title, the receipt must be signed with the i 

i 

| 



153 



company name followed by the autograph signature of the 
individual proprietor or one of the members of the firm. 
Under the signature must appear the designation of the 
person who signs, such as “proprietor” or “member of the 
firm.” 

734. Vouchers will not be issued by disbursing officers 
for unpaid accounts as due bills against the Constabulary, 
but a statement of personal services and wages due may be 
given a discharged employee who, for want of funds, has 
not been paid at the time of discharge. 

735. If a fraction of a centavo less than one-half occur 
in the footing of a voucher, it will be disregarded; if the 
fraction be equal to one half or more, it will be counted as 
one centavo. 

736. Any payment specifically authorized by the Chief 
will be made by the disbursing officer concerned. 

737. Expenditures will be made on the authority of the 
provincial commander for the purchase of stamps ; for trans- 
portation of supplies, rations, prisoners, and members of the 
Constabulary; for minor repairs (not exceeding 1*25) to 
Government property; for foraging, shoeing and treatment 
of Constabulary animals; for routine and imperative ex- 
penses not in excess of 1*25. No expenditures under these 
heads of an unusual or uncommon nature shall be made by 
an officer without specific authority. Copies of all authori- 
zations of expenditures will be furnished the Quartermaster. 
All authorized payments by an officer are subject to the con- 
trol of the provincial commander who, as far as practicable 
to do so, will approve all vouchers. 

738. All vouchers covering repairs to property or equip- 
ment shall be made to show: 

(а) Whether the property or equipment repaired belongs 
to the Government. 

(б) The circumstances which made such repairs neces- 
sary, as “fair wear and tear,” “accidents,” etc. 

(c) In all cases of repairs other than those necessitated 
by fair wear and tear, it must be shown that due care and 
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diligence were exercised, and that the repairs were not 
necessitated by reason of carelessness or neglect on the part 
of any officer or employee of the Government. 

(d) Payments for repairs to property or equipment that 
has become unserviceable through causes other than fair 
wear and tear, i. e., by accident or carelessness on the part 
of the employee will not be made except upon authority of 
the Chief. 

739. Repairs to watercraft owned and operated by the 
Constabulary will be made by the Bureau of Customs when 
practicable; in other cases bids on such repair work by 
outside concerns should be submitted to the Collector of 
Customs before acceptance. Minor repairs not exceeding 
^25 in cost may be made on the authority of the provincial 
commander. 

740. Vouchers for purchases made under contract, and for 
traveling expenses and per diems, will he forwarded to the 
Quartermaster for payment. 

741. Vouchers for emergency purchases of medical sup- 
plies in the provinces will be paid upon the approval of the 
Chief Surgeon. (See Par. 902, M. P. C.) 

742. Where disallowances are made in the accounts of a 

disbursing officer by the Auditor or by the Chief of Constab- j 

ulary for erroneous payments to employees, the disbursing j 

officer will forward the person concerned an extract of the j 

letter making the disallowance, with an explanation of the j 

circumstances, and will proceed to deduct the amount from j 

the first pay due such employee. 

743. Deductions of amounts due the pension and retire- 
ment fund, the civil service trust fund, and the Government 
for whatever purposes, may be made from salaries of officers 
and employees without prior notice. 

744. An officer's entire salary will be deposited in a bank 
monthly upon his written request. It will not be divided, 
however, and part paid to him and part deposited. Officers 
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should arrange with banks for the opening of accounts before 
requesting that such deposits be made. 

745. Payments of salaries to third persons on power of 
attorney will be made only when such procedure is deemed 
to be to the best interest of the service. Officers and em- 
ployees are expected to manage their financial affairs in 
such manner that it will not be necessary to call on the 
Quartermaster’s office to make payments for them. 



PAYMENTS OF REWARDS 



746. For information concerning payments of rewards and 
payments for information, see Article XXVI. 

747. Payment of rewards for the capture of Constabulary * 
deserters may be made on the authority of a provincial com- 
mander who will be responsible that the identity of the 
deserter be thoroughly established. 

748. Payment of rewards for the capture of criminals 
or escaped prisoners will be made under the conditions that 
may be specified in the order offering the reward. Such 
payment may be made by any disbursing officer after com- 
plete identification. A copy of the order offering the reward 
will be filed with the voucher. 

749. A voucher for payment made by a disbursing officer 
upon authority of the Chief of Constabulary or Commanding 
Officer, District of Mindanao and Sulu, for information fur- 
nished, may be submitted without the receipt of the payee 
when his safety would be endangered by revealing his identity. 
The fact of the payment and the circumstances attending 
it will be certified to by the disbursing officer and provincial 
commander, and any other available witness. Such voucher 
will be entered in the abstract of disbursements and sub- 
mitted to tho Quartermaster under separate cover, marked 
“Confidential.” 

750. Vouchers showing that a lump sum of money has 
been expended within a given period for secret service pur- 
poses will not be allowed. 
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751. Payments for secret service will be made by disburs- 
ing officers upon approval of the Chief or of the Commanding 
Officer, District of Mindanao and Sulu, only. 

PAYMENT TO ENLISTED MEN 

752. The enlisted men of the Constabulary will be paid 
monthly, as required by law. If unavoidable circumstances 
prevent the payment of the Constabulary in any province 
during any month, or render the monthly payment of any 
province impracticable, the provincial commander will report 
the fact to the Adjutant with an explanation of the circum- 
stances. 

, 753. Unless otherwise provided in particular cases, pay- 

ment to enlisted men will be made in cash by the disbursing 
officer personally, and the witnessing officer will place his 
initials! opposite the soldier’s name on the roll as soon as 
each payment is made. 

754. Payment of men who may be temporarily absent on 

patrol or expedition may be made at the disbursing officer’s 
risk to the company or detachment commander. The dis- 
bursing officer will place the amount due each man in a 
separate envelope, the face of which will bear the man’s 
name, rank and the amount contained. The envelopes will 
be sealed in the presence of the officer receiving them, who 
will be required to initial the pay roll opposite each man’s 
name in red ink. When the envelopes are delivered to the 
men, they will be opened and the money counted in the offi- 
cer s presence. He will then require the men to receipt for j 
the money on the envelopes which will be retained by him j 
until the next visit of the disbursing officer who will take j 
them up and file them with the pay roll. j 

755. Undelivered pay envelopes of soldiers will, under no j 
circumstance, be held longer than the last day of the suc- 
ceeding month, when the money will be taken up on an j 
official receipt. General Form No. 13 (A), and deposited with 

the Insular Treasurer. The receipt will read as follows: 

For net pay of private t \ 

Company, Philippine Constabulary, for the month of l 

- 192...., as follows: 



Basic pay at =P= per 

month f*. 



Reenlistment pay at 1* 

per month .. 

Clothing allowance from 

to 

Bonus ’ 



Total 

Section 861, A. C 

Section 872, A. C 

Clothing sold * 

Other supplies 



Total .. 1 * 

Net amount due soldier t* 

While this man was .shown to have been paid on the pay 
roll for the month of 192...., by Lieu- 
tenant — voucher No , abstract 

No. his pay envelope was never delivered to him, 

he having been transferred, confined, discharged, or died, as 
the case may be. 

756. When the man is next paid, the net amount refunded 
on the official receipt as indicated above will be included in 
the total “Gross Amount Due” and paid to him subject to any 
claims the Government may have against him for clothing, 
fines, forfeitures, etc. Under column “Remarks” on the pay 
roll or final statement will appear “Net pay for the month of 

192...., taken up on official receipt 

No f* ” If in the meantime the man be 

transferred, proper notations will be made on the “De- 
scriptive Record,” or “Statement of Accounts,” to enable his 
new commanding officer properly to prepare his pay roll. If 
the man be dishonorably discharged the amount will be in- 
cluded in the final statement of his accounts as provided in 
paragraph 764, M. P. C. 

757. Pay rolls will be prepared by company or detachment 
commanders in duplicate or triplicate according to printed 
instructions on the blank pay roll, and will.be forwarded on 
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the last day of the month, or as soon, thereafter as practi- 
cable, to the disbursing officer who is to make the payment. 

758. When an enlisted man is entitled to reenlistment 

pay, the enlistment in which he is serving will be shown 
upon the pay roll and in the column of “Remarks” will be 
noted “Entitled to f 6 .. reenlistment pay.” 

759. Collections from enlisted men for the pension and 
retirement fund, for clothing sold, for public property lost 
or destroyed, for allotments, and for forfeitures imposed by 
summary courts, will be entered on pay rolls by the company 
commander. The difference between the gross amount due 
to, and the total amount of all collections from, an enlisted 
man will be paid him by the disbursing officer who will take 
credit for the actual amount paid only. Before payment the 
disbursing officer will check charges for clothing with the 
amounts entered on clothing schedules. Collections made on 
pay rolls as referred to in the preceding paragraph are cred- 
ited to the proper appropriations by the Quartermaster. 

760. Deductions on account of clothing sold or property 
lost will be supported by clothing schedules or statement 
of charges (Constabulary Form No. 37), which will be pre- 
pared in triplicate by the officer accountable for the property. 
The paying officer will note on the three copies the numbers 
of the vouchers and abstract on which collection is made, 
and then attach one copy to each copy of the pay roll. 

761. Authorized collections will be entered on the payrolls 
and collected in the following order: - 

(а) Reimbursement to disbursing officers on account of 
over-payments. 

(б) Collections for the pension and retirement fund. 

(c) Reimbursement to the Insular Government for dam- 
age to or loss of arms, equipment, or other public prop- 
erty ; for clothing or transportation — the nature of the 
charge to be clearly stated in all cases. 

(d) Fines by sentence of summary courts. 

(e) Forfeiture of pay for unauthorized absence in case 
of conviction for absence without leave. 

(/) Allotments. 
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762. After payment has been made and the roll signed 
by the paying officer, one copy will be returned to the com- 
pany or detachment commander for file with his records ; the 
other copies will be taken by the disbursing officer, who will 
retain one copy and forward the other copy to the Quarter- 
master. 

763. No settlement of the pay accounts of an enlisted man 
will be made on the pay rolls until sufficient pay shall have 
accrued to satisfy all indebtedness to the Government; if 
upon discharge he be indebted to the Government, all amounts 
due the inan will be applied to such indebtedness. If there 
be insufficient pay due to liquidate the indebtedness, the pay- 
ing officer will at once notify the Quartermaster by letter, 
through channels, giving all the circumstances. 

764. Discharged men will be paid on final statements 
prepared in duplicate and furnished to them by their comr 
pany commanders. Payment will be made only on presenta- 
tion of both copies. Both the day of enlistment and the day 
of discharge will be included in reckoning pay. 

765. Upon payment of the final statements of a discharged 

soldier the disbursing officer will write on the discharge “Paid 
in full,” over his signature, noting amounts paid and the 
date. If the man be entitled to transportation to the place 
of enlistment, the note “Entitled to transportation to place 
of enlistment” or “Transportation furnished to 

will be made on the discharge by the company com- 
mander. 

766. An enlisted man will not be paid if he be in con- 
finement by civil authorities. If he be acquitted of the 
charges against him, he will be entitled to all pay and al- 
lowances due him at the time of his arrest plus all pay and 
allowances accruing during his confinement. 

767. An enlisted man released on bail will be restored 
to duty pending the outcome of his trial, in which case, no 
part of his pay and allowances will be suspended. If in 
the opinion of the provincial commander it would be detri- 
mental to the best interests of the service to restore to duty 
an enlisted man released on bail, pending trial, the pro- 
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vincial commander will report all facts of the case to the 
Chief of Constabulary and request instructions. If he be 
not restored to duty and his trial result in an acquittal, 
an enlisted man will be entitled to such pay and allowances 
as may have been due him at the time of his release on bail 
only. 

768. An enlisted man will not be paid while he is confined 
in a Constabulary guardhouse or in arrest. If he be acquit- 
ted of the charges against him, or if he be convicted and the 
sentence of the summary court does not involve dishonorable 
discharge with forfeiture of pay and allowances, he will be 
paid on the next pay roll all pay and allowances due him less 
any fine that may have been imposed, or any portion thereof, 
if the fine is to be deducted by instalments, plus any forfei- 
ture of pay made under the provisions of paragraph 324, 
M. P. C. If the sentence be disapproved, both the fine, or 
any remitted part thereof, and forfeiture, if any, will be 
refunded on the next pay roll thereafter. 

769. An enlisted man sentenced to be dishonorably dis- 
charged and to forfeit his pay and allowances, can forfeit 
only such amounts as were due him on the date of his arrest. 
Final statements will not be required in such cases but at the 
foot of the next payroll the name of the man will be shown 
under the heading “Discharged.” Under “Remarks” will be 
shown the date of his arrest and confinement, and the number 
and date of the order by which he was dishonorably dis- 
charged. In the proper columns will be shown period for 
which pay and clothing allowance is due, the gross amount 
due, and amounts due Government for clothing sold and prop- 
erty lost. A clothing schedule and statement of charges 
covering the amounts owed by him for clothing and property 
will be attached to the payroll. 

770. An enlisted man in confinraent by civil authorities 
or out on bail at the expiration of his term of service but 
not restored to duty, will he paid on a general voucher for 
the service rendered by him prior to the date of his arrest. 
He will then be given his discharge and final statements on 
which will be shown, in addition to the customary informa- 
tion, the inclusive dates of 'confinement and the remark, 
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“Not entitled to pay and allowances for the period of con- 
finement unless acquitted.” If he be released on bail and 
restored to duty, he will be paid in full at the time of his 
discharge on final statements. 

771 . An enlisted man, when reported as a deserter, for- 
feits to the Pension and Retirement Fund the pay and allow- 
ances due him at the time of his desertion. At the foot of 
the pay roll his name will be shown under heading “Deserted.” 
Under “Remarks” will be shown the date and circumstances 
of his desertion, and in the proper columns will be shown the 
period for which pay and clothing allowance are due, the 
gross amount, due, and the amounts due Government for 
clothing sold and property lost. A clothing schedule and 
statement of charges covering the amounts owed by him for 
clothing and property will be attached to the pay roll. If 
subsequently restored to duty, the amounts previously for- 
feited will be refunded to him from the Pension and Retire- 
ment Fund. 

ALLOTMENTS 

772. An enlisted man may allot any part, or all, of his pay 
for the support of his family. 

773. The allotment will show the full name and address of 
the allottee, the amount to be paid monthly and the date on 
which the allottor was last enlisted. It will be executed in 
quadruplicate, signed by the allottor and witnessed by his 
company commander. One copy of the allotment thus com- 
pleted will be retained by the company commander and the 
three remaining copies will be forwarded to the Quarter- 
master to be distributed by him as follows: One copy to the 
Insular Auditor, one to the allottee, and one to the officer 
who will make the payments. The company commander will 
note on the man’s descriptive record and each month in the 

column of “Remarks” on the pay roll: “Allotted F. 

(naming amount) monthly to (giving name and address of 
the allottee) .” The allottor will be paid on the pay roll the 
net amount due him less the amount of the allotment. The 
allotee will be paid on general voucher on which will be 
shown the allottor’s name and the organization to which he 
belongs. 

186170 11 
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774. The allotment will not be paid until after the fifteenth 
day of the month following the one in which it be deducted 
from the allottor's pay, and payment thereof will be dis- 
continued automatically by the paying officer at the expira- 
tion of the enlistment period, unless a new allotment duly 
executed after reenlistment be received. If the pay due the 
allottor for the last calendar month of his current enlist- 
ment period be not sufficient to cover the full amount of the 
allotment, no payment at all will be made on account thereof 
for that month. 

775. In case of the death, desertion, confinement in jail, 
or discharge, of any enlisted man who has allotted a portion 
of his pay, or in case the man officially requests that the 
allotment be discontinued, his company commander will at 
once telegraph the officer paying the allottee to cease further 
payments. The paying officer will acknowledge receipt of 
the notification, stating to what date the allottee has been 
paid, and his acknowledgment will accompany the first pay 
roll on which the soldier receives full pay. 

REIMBURSEMENTS 

776. When prati cable, Government obligations will be 
paid direct to creditors. For such purposes disbursing offi- 
cers may advance small amounts of money to other officers 
on memorandum receipt as provided in paragraph 713, M. 
P. C. In the absence of Government funds, officers or men 
may be obliged at times to settle Government obligations 
from personal funds, or from mess funds, submitting claims 
for reimbursement afterwards. 

777. The payment of Government obligations out of per- 
sonal funds will be limited as much as practicable, and 
claims for reimbursement will usually be allowed only for 
expenses incurred incident to authorized travel, for secret 
service expenditures made on written authority of the Chief, 
for the purchase of stamps, for the hire of cargadores or 
other unavoidable expenses incident to field work, and for 
forage when traveling with animals. 

778. Receipts in duplicate will be taken when practicable 
for all payments on account of which claims for reimburse- 
ments are to be made. Claims for reimbursement will not 




ri&agij 



usually be considered for sums in excess of ^1 when not 
supported by receipts. 

779. If it be not practicable to take receipts, claims for 
reimbursement may be entertained without receipts for sums 
not exceeding! f*! that may be paid for transportation from 
boat landing or railway stations; for embarking or disem- 
barking from steamers; for single meals, for ferry hire; 
and for transportation of baggage. 

780. In submitting claims for reimbursement for travel 
by automobiles or trucks, it must be shown on either the 
receipt or voucher that the automobiles or trucks were oper- 
ating on regular lines and charging regular fares. Claims 
for reimbursement for hire of special automobiles will not be 
allowed unless the travel were necessitated by an emergency 
in which case the nature of the emergency will be fully 
explained. 

781. Claims for reimbursement for forage purchased for 
Government animals away from regular stations will not be 
allowed unless the name of the officer accountable for the 
animals be shown on the receipt or on the voucher. 

782. Claims for traveling expenses should show inclusive 
dates, and the hour of arrival at and departure from each 
station. They should be submitted by months preferably, 
and should be presented as promptly as practicable. When 
not submitted within thirty days, they will not be allowed 
unless the delay be satisfactorily explained. The receipt of 
the claimant will be construed by the Auditor to be an 
acknowledgment' of payment for all such claims due during 
the period covered by the voucher. 

783. Claims for reimbursement of traveling expenses are 
payable by the Quartermaster. They will be made on Gen- 
eral Form No. 8 (A) which must be submitted in duplicate 
and be approved by the provincial commander and district 
commander if there be one. If a claim were reported under 
the provisions of paragraph 798, M. P. C., the amount re- 
ported and date of the report will be shown on the face of 
the voucher. 

784. Travel expenses of officers and employees traveling 
under orders will be paid from personal funds and reim- 
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bursement claimed as provided in the preceding paragraph. ; 
These instructions will not be interpreted to prohibit the 
use of transportation orders when practicable. 

TRAVELING EXPENSES OF PERSONS NOT GOVERNMENT EMPLOYEES 

785. When prisoners are transported under a Constab- 
ulary guard, the cost of transportation and subsistence of 
the guard is payable from Constabulary funds. Constab- 
ulary officers are not authorized to furnish transportation 
or subsistence to prisoners except from the place of capture 
or surrender to the point where they are turned over to 
the province or to a court official for trial. Other trans- 
portation and subsistence are properly payable by the 
province or municipality. (Secs. 1747-1749, A. C.) 

786. The travel expenses of prisoners transferred from 
Bilibid to a province, or to the penal colony at Iwahig, 
are paid by the Bureau of Prisons; the expenses of the 
guard are paid by the Constabulary. (Sec. 1751, A. C.) 

787. The maximum allowance for subsistence of prisoners 
is 40 centavos a day. They* will be subsisted for less when 
practicable to do so. 

PAY OF “CARG ADORES” AND SUBSISTENCE OF “CARGADORES,” 

VOLUNTEERS, AND MUNICIPAL POLICE I 

788. Cargadorea hired for the transportation of personal | 

effects will usually be paid from personal funds, receipts j 

taken, and reimbursement claimed on traveling expense j 

vouchers. Cargadorea hired for the transportation of freight j 

will be paid as other laborers on labor pay rolls, General j 

Form No. 7 (A). } 

789. Cargadorea may be furnished subsistence in addition 

to their pay, or they may be employed at such rates as to j 
enable them to pay for their own subsistence. \ 

790. Cargadorea paid at a rate to include their subsist- j 

ence, if fed by the company mess will, on receiving their • 

pay, be required to reimburse the mess officer direct. 

791. If subsistence be furnished by the Government, 
cargadorea will be fed in the company mess if practicable, 
and reimbursement will be made by the Government to 

the company mess. Volunteers acting with the Constab- j 
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ulary; municipal police placed under the orders of the 
Constabulary, pursuant to sections 836 and 837 of the Ad- 
ministrative Code, when such police are serving on patrols 
or expeditions, and prisoners surrendering to, captured by, 
or in the charge of the Constabulary, will likewise be sub- 
sisted in the company, mess when practicable, and the mess 
fund will be reimbursed afterwards. Reimbursements in 
such cases will be made by the disbursing officers on Gen- 
eral Form No. 5 (A) to which must be attached the original 
copy of the subsistence receipt issued by the company mess 
officer. 

792. Cargadores, police, and volunteers will be rationed 
at the rate of 40 centavos a day. 

OUTSTANDING OBLIGATIONS 

793. Disbursing officers will keep a correct list of obliga- 
tions the payment of which may be delayed. The list will 
show the name of the creditor, the nature of the obligation, 
and the amount of it, and why payment has been delayed. 
The list will be revised on the first day of each month. 

794. Obligations paid from funds advanced to an officer 
on memorandum receipt under the provisions of paragraph 
7X3, M. P. C. are considered as unpaid until the vouchers 
have been included in an abstract by the disbursing officer 
advancing the funds. 

795. At the end of the year, all obligations remaining 
unpaid will be reported on Constabulary Form No. 67. 

This annual report of outstanding obligations, together 
with the final abstract of disbursements for December, will 
be mailed sufficiently early to reach Manila not later than 
January 10. 

796. Officers located at distant stations, or with infrequent 
mail service which renders it impossible for the annual 
report of outstanding obligations and the final December 
abstract to reach Manila by January 10, will, report the 
contents of them by telegraph not later than January 3. 

797. Outstanding obligations and those paid in the final 
December abstract will be consolidated and reported in the 
telegram in lump sums under the following heads: 
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Wages. — Include pay, reenlisment pay, clothing allow- 
ance, and subsistence of enlisted men; also pay of janitors, 
teamsters, launch mechanics and laborers. 

Traveling expenses of personnel. — Include transportation 
not contracted for on transportation orders; hire of carga- 
dores used to transport personal belongings of officers travel- 
ing under orders ; also all other traveling expenses of officers 
reported on Constabulary Form No. 126, if it be known 
that this report will not reach Manila before January 10. 

Freight . — Include transportation of Constabulary freight 
not shipped on regular bills of lading. Hire of cargadores 
for transportation of Constabulary freight will also be in- 
cluded. 

Postage stamps and telegrams. 

Illumination service (electric lights). 

Miscellaneous service. 

Rental of quarters for officers. 

Rental of buildings and grounds — ‘include rent of offices, 
barracks and hospitals. 

Consumption of supplies and materials . — Include the value 
of all supplies expended on Constabulary Form No. 38 for 
December. 

Repairs to equipment. 

798. Traveling expenses will be reported by individual 
officers at the end of each month on Constabulary Form 
No. 126. 

799. Amounts owed for transportation contracted for on 
bills of lading or transportation orders will be reported 
monthly by the Quartermaster who will, for the purpose, 
utilize the duplicate copies of bills of lading and transporta- 
tion orders. 

800. The Quartermaster will also report at the end of 
each month all salaries, wages, and rents remaining unpaid. 
If it be impossible to determine the exact amount of these 
obligations, the expenditures of the previous month will be 
taken as estimates. 

801 . Before presenting a voucher for payment of an obliga- 
tion pertaining to a prior year, the officer preparing the 
voucher will note thereon whether or not the obligation were 



reported as unpaid, and, if so, in what amount, the date 
and by whom reported. If it were not so reported, or if 
reported in an amount different from that shown on the 
voucher, the officer presenting the voucher for payment 
will note thereon or attach thereto an explanation as to 
why the obligation was not reported or as to the change 
in the amount of it. 

802. If any part of the pay or clothing allowance of an 
enlisted man transferred from one province to another were 
reported as unpaid, the commanding officer of the company 
or detachment from which he was transferred will show 
in the statement of the soldier’s pay account how much 
was so reported, and when and by whom reported. 



PROPERTY AND PROPERTY ACCOUNTING 



803. Constabulary property is acquired as follows: (a) 
By purchase as prescribed in paragraphs 547-557, M. P. C.; 

( b ) by transfer from other Bureaus; (c) by fabrication; 

( d ) by being found at station; ( e ) sometimes in case 
of arms and ammunition, by capture, by surrender, or by 
confiscation. 

804. For accounting purposes Constabulary property is 
divided into supplies and equipment. 

805. All property not destined for immediate use or con- 
sumption is classified as supplies when purchased, and is 
generally stored in the headquarters bodega. 

806. Articles of a more or less durable nature, such as 
hand tools, implements, machinery, household and office 
furniture, when purchased for immediate use are clas- 
sified as equipment, or, if issued from stock, they are 
transferred from supplies to equipment. This transfer is 
made whether the property be destined for use at head- 
quarters or at stations. 

807. Fragile articles, materials, and commodities, when 
furnished in quantities as needed to meet the immediate 
demands of a station, are expended by the Quartermaster. 
When they are furnished in greater quantities than are 
needed to meet the immediate demands of a station, they 
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are invoiced to the receiving officer as supplies, and he ex- 
pends them as actually used. 

808. All supplies intended for sale are invoiced to the 
officer submitting the requisition. 

809. For better identification, Constabulary property is 
subdivided as follows: 

Class A. Office, barrack, and field equipment. 

Class B. Hardware, machinery, and tools. 

Class C. Stationery and office supplies. 

Class D. Transportation and forage. 

Class E. Clothing. 

Class F. Ordnance equipment and parts for it. 

Class B. Oils, paints, cleaning and preserving articles. 

Class H. Horse medicines and chemicals. | 

Class I. Buildings and real estate. j 

Class M. Medical and surgical supplies. ! 

810. The class letter and property number are always 
shown together. 

Example: 

A-75. Clocks, office, at 1*8.49 each. 

A-75A. Clocks, office, at 1*10 each. 

A-75B. Clocks, office, at 1*6.30 each. - j 

E-48. Pairs shoes, leather, russet, at 1*6.70 each. 

E-48A. Pairs shoes, leather, russet, at 1*6.40 each. 

E-48B. Pairs shoes, leather, russet, at 1*5.90 each. 

811. Each article of property is named, assigned a prop- 
erty number and class, and has a fixed money value. 
Names of articles of property will not be changed except 
upon authority of the Quartermaster. Such names will be I 
stated in full. For example, the terms “1 shotgun,” “1 arm 
chest, 1 safe, are not sufficient and will not be used. 

These should read “1 shotgun, Remington No. 41144,” “1 
shotgun, Winchester, repeating, No. 31339,” “1 arm chest, 
carbine, caliber .45, or caliber .30,” “1 safe, field (or office), I 

o. 486. Live stock is described on descriptive lists, 
onsta ulary Form No. 71, and not by property numbers. 

• 812. A descriptive list in. triplicate will be made of each 
animal acquired by purchase or otherwise, on which will ! 

be shown the kind of animal, date of birth, size, name, color, f 
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marks, brands, etc., and how and when acquired. Two 
copies will be attached to the original voucher on which 
the animal is purchased or taken up, and forwarded to the 
Quartermaster; the third copy will be placed in the cor- 
respondence file of the station records and indexed in the 
station records and index book under the subject, “Animals, 
descriptive lists of.” The manner in whicn an animal may 
be finally disposed of (whether by transfer, sale, or death) 
will be shown on the descriptive list. 

813. The registration and transfer certificates of animals 
purchased by the Constabulary will be forwarded to the 
Quartermaster, attached to the purchase voucher. 

814. The following specifications will govern when native 
ponies are purchased: 

(a.) Male animals are desirable, but exception may be 
made in the discretion of the Quartermaster, when large 
native mares can be obtained. 

( b ) Height not less than 49 inches measuring from 
withers to the ground at the heel. 

(c) Age not under 4 nor over 7 years. 

(d) Sharp, prominent withers or backbone will be cause 
for rejection. 

(e) Ponies with sore backs, bad scars, or with hair off 
the spine Will not be purchased. 

(/) Only ponies with good conformation, that is, broad 
chest and clean limbs will be purchased. 

( 9 ) All ponies purchased must be serviceably sound and 
free from disease as attested by a duly authorized veterina- 
rian. If no veterinarian be available, they will be examined 
by the officer making the purchase who will be required to 
furnish a certificate to the effect that no veterinarian was 
available, that he carefully examined the animals himself 
and found them serviceably sound and free from disease. 

815. The Quartermaster accounts for all property pur- 
chased in Manila, except medical supplies, which are ac- 
counted for by the Chief Surgeon. Many articles, such as 
postage stamps, ice, water, rubber stamps, city directories, 
paper covered books, pamphlets, blank forms, stationery, 
disinfectants, materials for construction and repair work 
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when bought for immediate use are not taken up in the 
property accounts, but are charged direct to expense on the 
purchase voucher. 

816. All expendable property, except forage purchased in 
the provinces, will be charged to expense on the purchase 
voucher. 

817. Property purchased by officers in the provinces will 
be accounted for by the officer receiving it, as shown on the 
purchase voucher. 

818. Non-expendable articles will be taken up and ac- 
counted for on Constabulary Form No. 36, which will be 
prepared in duplicate. One copy will be retained by the 
accountable officer and the other will be forwarded by the 
paying officer to the Quartermaster with the voucher on 
which payment is made. The Quartermaster will then fur- 
nish the officer concerned the class letter and number by 
which the property will thereafter be identified. 

819. All kinds of forage, except that purchased on travel- 
ing expense voucher, although expendable, will be taken up 
on Constabulary Form No. 36, which will accompany the 
voucher on which payment is made. Weights will be ex- 
pressed in kilos. If it be necessary to estimate the weight, 
that fact will be stated on the voucher and on Constabulary 
Form No. 36. 

820. A property number will not be assigned forage pur- 
chased locally, except when purchased in large quantities 
for future use as contemplated in paragraph 590, M. P. C. 

821. Forage will be expended as used on Constabulary 
Form No. 38, as provided in paragraph 588, M. P. C. 

822 . Property is always accounted for at the actual pur- 
chase price. 

823. Property fabricated or found at station will be taken 
up on Constabulary Form No. 39. This form will be prepared 
in duplicate; one copy retained by the accountable officer 
and the other forwarded to the Quartermaster. 

824. Captured and surrendered arms or arms confiscated 
y order of the court, of a make in use by the Constabulary, 

if in serviceable condition or repairable, will also be taken 
up on Constabulary Form No. 39, under their proper names, 
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base property numbers and unit prices. Those that are not 
repairable, and those of miscellaneous makes not in use by 
the Constabulary will be taken up on the same form without 
price under the following general headings: 

F— 479. Bayonets, miscellaneous. 

F-480. Belts, miscellaneous. 

F-481. Bolos, daggers, and krises, miscellaneous. 

F-482. Cannons, miscellaneous. 

F-483. Gun barrels, miscellaneous. 

F-484. Guns, miscellaneous. 

F— 485. Revolvers, miscellaneous. 

F-486. Scabbards, miscellaneous. 

F— 487. Swords and sabers, miscellaneous. 

F-488. Spears and lances, miscellaneous. 

When captured, surrendered, or confiscated arms, are no 
longer needed by courts as evidence, authority will be re- 
quested of the Quartermaster to ship them to Manila. 

825. Officers signing property vouchers will invariably 
give the titles of their positions and the names of their 
'stations. 

826. Invoices, receipts, inventory and inspection reports, 
and all vouchers or other papers pertaining to property 
transactions will show the property number, and the unit 
and total value of the property. 

827. All vouchers, including inventory and inspection re- 
ports and affidavits, that have to do with animals will be 
accompanied by descriptive lists thereof, signed by the ac- 
countable officer. Descriptive lists accompanying invoices 
will be signed by the invoicing officer, those accompanying 
receipts will be signed by the receiving officer and will, in 
every instance, show date of purchase, voucher and abstract 
numbers on which payment was made, and the name of the 
paying officer. 

828. The serial or factory numbers of articles, such as, 
firearms, typewriters, safes, scales, motorcycles, bicycles, and 
numbering machines, must be shown on all vouchers on 
which they may be listed including inventory and inspection 
reports and affidavits. 
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829. On every voucher covering the sale, transfer or ex- 
penditure of ammunition, the year of manufacture as shown 
on the head of the cartridge, will be indicated. When re- 
loaded ammunition is sold, transferred or expended the date 
of reloading, as shown on the box, and not the date on the 
head of the cartridge, will be noted on the voucher. 

830. Every officer accountable for Constabulary property 
will keep a set of property cards therefor. The cards will 
constitute a part of the station or office records and will 
be left as such by the officer when relieved. 

831. In transferring property from one officer to another, 
invoices and receipts will be prepared in duplicate. One 
copy of the invoice will be immediately mailed to the Quar- 
termaster and the other copy, together with the receipts, 
will be mailed to the receiving officer who will sign both 
receipts, forward one copy to the Quartermaster, and return 
the other copy to the invoicing officer. 

832. Any correction of an item on a receipt in name, 
quantity or unit price, when not initialed by the receiving 
officer, invalidates the receipt in so far as that item is 
concerned. 

833. Transfers of property will not be made without the 
approval of the Chief of Constabulary. Authority for ef- 
fecting transfers of property will always be shown on the 
vouchers. 

834. In all cases where property becomes unserviceable 
through causes other than fair wear and tear as, for example, 
by accident or carelessness on the part of employees, a 
prompt and complete report of all the facts in the case 
will be made to the Chief who may at once order that the 
necessary repairs be made, the matter of fixing respon- 
sibility to be determined subsequently, as provided in para- 
graph 858, M. P. C. 

835. Damaged property the condition of which is due to 
other causes than fair wear and tear will not be transferred 
until the responsibility for such damage shall have been 
determined as provided in paragraph 858, M. P. C. 

836. If damaged property the condition of which is ap- 
parently due to fair wear and tear in the Government 
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service be invoiced to an officer, he will, before accepting 
the property, exact from the invoicing officer a certificate 
in duplicate to the effect that such is the case. One copy 
of the certificate will be retained by the officer receiving 
the property and filed with the invoice ; the other copy of 
the certificate will be attached to the copy of the receipt 
forwarded to the Quartermaster. 

837. In case of doubt or disagreement as to the cause 
of the damage, the receiving officer may exact of the in- 
voicing officer additional certificates of two disinterested 
parties who, after personal inspection of the property, 
concur in the opinion that the condition of the property is 
due to fair wear and tear in the Government service. 

838. Officers will refuse to accept the transfer of damaged 
property before responsibility for the damage shall have 
been determined. An officer may, however, as a matter of 
convenience to the invoicing officer, receive damaged prop- 
erty for safekeeping pending determination of responsibility 
for the condition of the property, in which case the receiv- 
ing officer will issue the accountable officer a memorandum 
receipt on which the condition of the property will be 
described in detail. 

839. When property is shipped to an officer, a check list 
of the contents will be inclosed in each package, except in 
the case of an original package. The receiving officer will 
check the property in the presence of witnesses. In the 
event of shortages or discrepancies between the check list 
and invoice, the receiving officer will notify the invoicing 
officer and the Quartermaster by means of plain notations 
on the face of the receipt. The receiving officer will then 
request relief, as required by paragraph 858, M. P. C, 
Until relief be granted the invoicing and receiving officers 
will be held pointly responsible for the property. 

840. When an officer receives supplies which are damaged 
in transit, he will immediately report the matter to the 
provincial commander, enter the names of the articles on an 
inventory and inspection report and place them before an 
inspecting officer to fix the responsibility for the damage 
and amount of it. 
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841. Immediately upon receipt of an invoice covering 
property transferred to him, an officer will take up on 
Constabulary Form No. 125, the value of the articles shown 
on the invoice, whether they have been received or not. 
If after a reasonable length of time the property be not 
received, the invoicing officer should be informed. 

842. When an officer is relieved by another, a statement ■ 
to that effect will be made on each copy of the invoice 
and receipt. If the receipt do not cover all the property 
for which the officer relieved is accountable, he will imme- 
diately report to the Quartermaster by letter how the re- 
mainder wall be accounted for. The officer relieved will 
also render a final report of property. Constabulary Form 
No. 125. The value of all shortages remaining unexplained 
thirty days after his relief, may be deducted from his pay. 
No officer will invoice to his successor property which he is 
short and which he may expect to make good later, nor 
will he retain any property pertaining to the position from 
which he has been relieved unless specifically authorized 
to do so. 

843. An officer making a deduction on a pay roll or final 
statement for property destroyed or lost will prepare three 
copies of the statement of charges (Constabulary Form No. 
37), one of which will be retained by the company com- 
mander, one sent by the paying officer with the pay roll or 
final statement to the Quartermaster, and the third sent by 
the paying officer to the accountable officer, who will take 
credit on his property account on receipt of it. 

844. Accountable officers will, on the last day of each 
month, or upon being relieved of a command or station, 
report on Constabulary Form No. 38, all expenditures of 
ammunition, forage, medicines, mineral oil, gasoline, lubricat- 
ing oils and other supplies actually used during the month. 
The voucher will be prepared in duplicate, one copy will be 
forwarded to the Quartermaster, and the other retained by 
the accountable officer for his files. 

845. Officers will be encouraged to own horses. On the 
written authority of the Chief, that such horses are needed 
and used in their work in the public service, officers will 
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be allowed shoeing and forage for one animal each, and the 
cost of transportation on change of station. When forage 
is expended for the maintenance of the private horse of an 
officer, a certificate from the owner to the effect that his 
horse was used in the Government service during the period 
he was foraged at Government expense, will be attached to 
the expenditure voucher. (Sec. 865, A. C.) 

846. In no case will credit be claimed* for forage not 

actually and legally expended. , 

847. In reporting the expenditure of ammunition for tar- 
get practice, the names of the officers who participated in 
the practice will be shown. The total number, but not the 
names, of enlisted men who participated in the practice will 
also be shown. 

848. The oldest ammunition on hand will be used in tar- 
get practice. Provincial commanders will verify the ammu- 
nition in the posession of each company at the end of the 
range practice season, and will certify on the target reports 
whether or not the oldest ammunition were used. 

849. In reporting the expenditure of medical supplies, 
i is the only fraction of a unit that will be used. 

850. Gasoline remaining in tanks of launches at the end 
of the month will not be counted as expended. 

851. Vouchers covering the expenditure of supplies of a 
kind, or in amounts, not specifically authorized in existing 
orders, must be approved by provincial commanders. This 
refers particularly to ammunition expended by men on patrol, 
expeditions, and. in action. Such vouchers submitted by of- 
ficers stationed in the District of Mindanao and Sulu must 
also be approved by the district commander. 

852. Unserviceable property will be presented to the Dis- 
trict Auditor or other duly designated officer of the Bureau 
of Audits for action only after the provincial commander has 
made a personal examination of the property to be condemned, 
and has approved the inventory and inspection report, which 
will be prepared in triplicate. 

(a) When the inspector has destroyed or otherwise dis- 
posed of unserviceable property, he will return one copy 
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of the inventory and inspection report to the responsible 
officer, and forward two copies to the Quartermaster. 

(6) The responsible officer will be notified by letter of 
any corrections made in quantities or unit prices in the 
inspection report and of the total value of the property 
destroyed by the inspector. 

853. Carbines and revolvers will not be placed on an 
inventory and inspection report for condemnation. When 
they have been rendered unserviceable through accident or 
other causes than fair wear and tear, and are not repairable 
at station, a report will be submitted to the Quartermaster 
who will direct the disposition to be made of the arms. 

854. If carbines be considered defective, they will be 
submitted to an inspector who will inspect them using a 
cylindrical plug guage 0.304 and 0.308 inch in diameter, 
furnished by the Quartermaster for the purpose. Before 
testing a carbine, the target record of the man who last 
used it will be examined and if he has been making 80 per 
cent or more, the carbine need not be tested. Those carbines 
in which the 0.304-inch plug gauge does not enter to the 
ring on the gauge, or enters snugly, will be retained in the 
service without further accuracy test. Those carbines in 
which the 0.308-inch plug gauge enters freely to the ring 
on the gauge will be reported as unserviceable in a letter 
to the Quartermaster. Carbines considered unserviceable, 
in which the 0.304-inch plug gauge enters freely, and which 
will not admit a 0.308-inch plug gauge to the ring marked 
thereon, Or admit it only snugly, will be tested on target 
ranges as hereafter explained. The test will be made, under 
favorable weather conditions by an expert shot with the 
rifle at slow fire, and will consist of ten shots at 200-yard 
range. Two sighting shots and muzzle rest will be per- 
mitted. If the mean radius of a group of ten shots be eight 
inches or less, the carbine will be considered sufficiently 
accurate to be retained in the service. Results of the test 
will be certified to by the officers supervising the tests. The 
expenditure of the ammunition required to make this test 
is authorized. 
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855. Handcuffs and leg irons in an unserviceable condition 
will not be placed on inventory and inspection reports unless 
beyond repair or the keys be broken in the locks. Authority 
will be requested to ship and invoice them to the Quarter- 
master, or they may be brought to the Quartermaster by 
some person who may be coming to Manila. It is desired 
to have them repaired when, with the cost of transportation, 
it will be economical to do so. 

856. If an inspector decide that property submitted for 
his inspection is unfit for service but may have a sale- ' 
able value, he will note the fact in the proper column of the 
inventory and inspection report. Either he or the account- 
able officer upon the authorization of the inspector, will pro- 
ceed to advertise the sale for at least six days by entry in 

a local newspaper or by posting at least four notices in pub- 
lic places after the expiration of which he will then proceed 
to sell the property. Receipts from sales will be accounted 
for as prescribed in paragraph 701, M. P. C. 

857. Surplus property may be distributed by the provincial 
commander, with the approval of the Quartermaster, among 
the various organizations of his province, if needed, other- 
wise it will be presented to an inspector to be disposed of 
by him. If the property be serviceable and fit for reissue, 
or if it be repairable at a reasonable cost, the expense of 
transportation being considered, the inspector may, with the 
approval of the Quartermaster, order the property shipped 
to Manila. 

858. Claims for relief from responsibility for damage to 
property not due to fair wear and tear; for loss of property 
in transit, by burglary, or by other unavoidable causes not 
enumerated in paragraph 835, M. P. C. will be made in the 
form of a letter, through channels to the Quartermaster for 
transmittal to the Insular Auditor. The claim must be made 
within one month after such loss occurs and will be sup- 
ported by all available evidence in the form of affidavits in 
triplicate from the accountable officer and from at least two 
disinterested persons; if the claim be for the loss of an ani- 
mal, the disposition made of the carcass will be shown in 
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all the affidavits if known to the affiants, or if not known 
to them a statement to that effect will be included instead; 
a descriptive list of the animal in triplicate will also be 
attached. 

859. In all cases of sickness among Constabulary animals a 
veterinarian will be consulted if one be available. Reason- 
able charges for services and medicines may be paid from 
Government funds upon the approval of provincial com- 
manders. All claims for relief from responsibility for the 
loss of animals that may die from sickness will show 
whether or not the animal were attended by a veterinarian. 
If an animal 'die without veterinary attendance the claim 
will be disallowed unless it be clearly shown that it was 
impracticable to obtain the services of a veterinarian. 

860. The certificate of any Government veterinarian or 
of any other veterinarian of reputable standing that any 
animal belonging to the Government is infected with any 
dangerous communicable disease and should be destroyed, is 
sufficient authority for any officer in charge of Government 
live stock, to act immediately in the premises. Two copies 
of the veterinarian’s certificate should accompany the claim 
for relief. 

861. Inventory and inspection reports are not required 
in connection with claims of relief from responsibility for 
property lost. If the Auditor find that the loss resulted 
through no fault of the accountable officer, he may, with the 
written consent of the Governor-General, allow the officer 
credit, if the property lost do not exceed in value 1*2,000. 
If the claim exceed that amount, it will be transmitted by 
the Auditor through the Governor-General, to the Philippine 
Legislature for relief by legislative enactment. 

862. Section 337, Administrative Code, provides an insur- 
ance fund for replacing or repairing permanent buildings 
or other Government property damaged or destroyed by 
earthquake, fire, lightning, flood, typhoon, tornado, hurricane 
or cyclone. This does not include temporary buildings nor 
property stored therein. 

(a) If a permanent building be damaged a report will 



be submitted by the officer having custody of the building, 
to the Quartermaster for transmittal to the Insular Auditor. 
The report will be forwarded within ten days from date 
of such damage and will show the location of the building 
and the extent of the damage. The assistance of an engineer 
of the Bureau of Public Works, when available, will be 
sought in arriving at the amount of damage and amount ne- 
cessary for replacement. 

( b ) If insurable property other than a permanent build- 
ing be damaged, the accountable officer will, within ten 
days from date of the occurrence, prepare inventory and 
inspection reports in quintuplicate. A statement showing in 
detail how the damage to such property was incurred, 
whether by earthquake, fire, lightning, flood, typhoon, tor- 
nado, hurricane or cyclone, location of the damaged property, 
date on which damage was sustained and the extent of the 
damage, will be attached to the inventory and inspection 
report. The fifth copy of the inventory and inspection re- 
port, with statement attached, will be forwarded to the 
Qurtermaster. Officers will not take credit on their property 
cards for articles submitted to an inspector for action or for 
which a claim has been made in accordance with this para- 
graph, until notification of the approval of the inspector’s 
action, or of the allowance of the! claim, be received from 
the Quartermaster. Property damaged in any other manner 
will not be included on the inventory and inspection report 
with property for the damage to which claim is to be made 
against the insurance fund; 

(c) If insurable property be lost or destroyed, claim 
for relief will be made in the manner prescribed in para- 
graph 858, M. P. C. except that the claim will be forwarded 
within ten days from date of loss or destruction. 

863. Spare parts for automobiles, motorcycles and bicycles 
costing 1*5 or more, will be invoiced by the Quartermaster 
as supplies on pink invoice. 

(a) Spare parts costing less than “1*5 will be invoiced on 
blue invoices and will not be taken up by receiving officers 
in their property accounts. 
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(6) These new parts will be used by receiving officers j 
to replace parts that wear out or otherwise become un- l 

serviceable. ' 

(c) Spare parts will not be listed on expenditure vouchers. 

(d) The old parts that may be replaced by new parts 
costing less than 1*5 will immediately be discarded. 

(e) The old parts that may be replaced by new parts 

costing 1*5 or more/ will not be thrown away but will be 
considered as part of the officer's property accountability. < 

They will be listed on an inventory and inspection report j 

under the heading: “Spare parts replaced by new parts, 

month of ” They will be assigned property 

numbers and unit prices to correspond to the new parts ’ 

used to replace them and will be placed before an inspector j 

for action. j 

(/) In listing spare parts on inventory and inspection 
reports the name of the boat or number of the machine on 
which they were used will be shown. 

864. Duplicate keys of all field safes and records of the j 

combinations of all combination safes are kept by the Quar- 
termaster to be furnished in cases of loss of keys or com- ; 
binations. ' • 

865. When a combination safe is transferred from one I 

officer to another, the invoicing officer will turn over to the i 

receiving officer the record of the combination. The officer j 

receiving the safe will, as soon as practicable thereafter, j: 

change the combination making a written record thereof in j 

duplicate. One copy will be kept for his information and 

the other copy will be placed in an envelope, sealed and j 

plainly marked “Combination safe No station j 

” This sealed envelope will be placed in an- 
other envelope and mailed to the Quartermaster. j 

866. Keys to heavy padlocks used in chaining field safes 
to buildings will be placed inside of safes and will not be 
removed except when the safe itself is moved. 

867. No property will be shipped to the Quartermaster 

without authority first obtained. \ 

868. Officers who ship property are held strictly respon- j 
sible that it be so packed that with' ordinary handling it will 
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not become broken or damaged. Under no circumstances 
will loaded arms be packed for transportation. 

869. Once within every twelve months all property of 
the Bureau will be inventoried. For the purpose of this re- 
gulation, transfers of property incidental to the transfer 
of commands or stations will be considered as inventories. 
If any officer remain in charge of a station or command 
for more than twelve months, his property will be checked 
by his provincial commander or by an officer designated 
by him upon an inventory prepared by the accountable 
officer himself; provided, that in no case will an officer 
be designated to check his own property, provincial com- 
manders not excepted. In the preparation of the inventory, 
the property will be listed under the following headings, the 
total on each heading being shown separately: 

1. Watercraft and appurtenances. 

2. Motor vehicles and accessories. 

3. Land transportation equipment. (Other than motor.) 

4. Industrial machinery and implements. 

5. Hand tools. 

6. Furniture and office equipment. 

7. Ordnance equipment. 

8. Technical and scientific equipment. 

9. Fire fighting equipment. 

10. Miscellaneous equipment. 

11. Supplies and materials. 

870. All inventories when forwarded to the Quartermaster 
will be accompanied by a duly accomplished Constabulary 
Form No. 125, monthly report of property, the net total of 
which should agree with the aggregate total of the inven- 
tory. To avoid a congestion of work in the Quartermaster's 
office the property of officers stationed in Mindanao and Sulu 
will be inventoried during the first quarter of the calendar 
year; those stationed in the Visayan Islands during the sec- 
ond quarter; those stationed in Southern Luzon, Mindoro, Ma- 
rinduque, and Romblon, during the third quarter; and those 
stationed in Central Luzon, Palawan, and Northern Luzon 
during the last quarter. 
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871. The officer who checks the property will report the 
results under the following heads: (<x) Found short; ( b ) 
in excess; (c) deteriorated by reasons other than fair wear 
and tear in the service (estimate percentage of deteriora- 
tion) ; ( d ) considered surplus and of no use in the station. 
This report will be signed and submitted to the accountable 
officer, who will forward it to the Quartermaster through 
channels, with an explanation of each item under (a), (6) 
and (c). If the checking officer find no shortage, excess, 
deterioration or surplus, he will so state in his report. 
Officers exempt from preparing an annual inventory of their 
property under the provisions of the preceding paragraph 
will be required to submit to their* provincial commanders 
or to officers designated by them a list of articles falling 
under the headings (c) and (d) which after verification will 
be forwarded to the Quartermaster. 

872. No officer or enlisted man in the service will apply 
to his own use or benefit, sell, barter, exchange, pledge, or 
give away or otherwise improperly dispose of any Constab- 
ulary property in his possession. 

873. Officers are responsible for the proper care of prop- 
erty in their charge. Loss or deterioration through neglect 
will be cause for a stoppage of pay against the officer at 
fault. 

874. Inspectors will test ammunition when necessary dur- 
ing the inspection of a station. The object of the test of 
ammunition is to obviate the possibility of enlisted men being 
in possession of cartridges which may fail to explode when 
required in actual service. Inspectors will not condemn or 
destroy ammunition in lots, but only when each cartridge 
has been found defective or has missed fire a second time. 

875. The multiball cartridges issued with the Krag 
Carbine will be used only in guarding prisoners, jails, or 
quarters, when the use of the regular ball cartridges would 
endanger the public. The cartridges have sufficient accuracy 
for effective use at 150 yards, at which range a sight eleva- 
tion of 300 yards is required. At 100 yards or less the 
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fire is point blank. This cartridge must not be used in the 
magazine of the . gun. 

876. Gallery practice shells, caliber .30, will be expended, 
but after use will be cleaned, washed in a solution of bicar- 
bonate of soda, well dried, and put away for the next season’s 
target practice. With proper care and by use of the resiz- 
ing die these shells can be made to last indefinitely. 

877. Brass shells, loaded, when expended will be dropped 
on Constabulary Form No. 38, and an equal number of brass 
shells, empty, will be taken up on Constabulary Form No. 39. 
One copy of each form will be forwarded to the Quarter- 
master. 

878. The expenditure of brass shells for personal purposes 
is prohibited. If brass shells be used on hunting expedi- 
tions for the benefit of enlisted men’s messes, they will be 
sold to the company. Payment will be made from subsistence 
funds, upon authority first obtained, and official receipt is- 
sued, and the empty shells taken up on Form No. 39. 

Article XXV.— MEDICAL DIVISION 
GENERAL 

879. The Medical Division, under the supervision of the 
Chief Surgeon, is charged with the duty of caring for the 
sick and wounded; making physical examination of officers 
and enlisted men and of recruits, the management and con- 
trol of Constabulary hospitals; instruction of the enlisted 
men of the division; inspecting sanitary conditions of Con- 
stabulary stations; and furnishing all medical and hospital 
supplies. 

880. Original appointments of officers in the medical di- 
vision are made to the grade of second lieutenant. They ard 
assigned to districts by the Chief of Constabulary upon the 
recommendation of the Chief Surgeon. The number of med- 
ical districts and permanent stations of medical inspectors 
and dental surgeons are announced in orders by the Chief. 

MEDICAL INSPECTORS 

881. Candidates for appointment as medical officers will 
be required to pass the examination provided by law for the 
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practice of medicine in the Philippine Islands. Eligibility 
for promotion to higher grades will be determined by an ex- 
amination in English or Spanish in the following subjects: 
Practice of medicine, surgery, obstetrics, gynecology, hygiene, ; 
bacteriology, tropical medicine, and general fitness. 

882. Medical inspectors will make as frequent inspections 
as practicable of the companies and detachments in their 
respective districts, supervising the care of the sick, the 
instruction of the enlisted men of the division, and the hy- 
giene of the stations in their charge. The travel within their 
districts for the purpose aforesaid is authorized as neces- 
sary in the public service. 

883. After each inspection made by a medical inspector 
he will submit a report thereof to the Chief Surgeon. The 
Inspector-general, the provincial commander, and the com- ; 
manding officer of the organization inspected will each be 
furnished with copy of the report. 

884. Medical officers ih charge of hospitals or dispensa- 
ries will keep the pay rolls, subsistence and clothing accounts, J 

and other records of the personnel on duty under them. 1 

DENTAL SURGEON 

885. No person will be appointed as dental surgeon in 
the Constabulary unless he shall have passed the examina- 
tion prescribed by law for the practice of dentistry in the 
Philippine Islands. 

886. Dental surgeons, with their equipment, will visit 
the capitals only of each province in their respective dis- 
tricts and will remain there until all authorized persons ' 
needing treatment have been attended. The travel directed 

is necessary in the public service. 

887. Provincial commanders will order officers and en- 
listed men from stations in their respective provinces to the 
provincial capital for dental treatment. This travel will 
be made with the least possible expense. 

888. No charge will be made for dental treatment of } 
officers, enlisted men, or members of their families, except 
that when gold or other valuable material is needed and 
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supplied by the surgeon, it will be at the expense of the 
patient. 

889. If the dental surgeon have not the means with which 
to treat a patient, the latter will, if he be an officer or an 
enlisted man, upon recommendation of the dental surgeon, 
be sent by his provincial commander to Manila for treatment 
at Headquarters, 

890- Dental surgeons, after having once visited the capital 
of each province in their respective districts, will remain at 
their regular stations until otherwise ordered by the Chief 
of Constabulary, and officers and enlisted men who may need 
dental treatment thereafter will be sent to such station 
for it. 

891. District inspectors will make recommendations from 
time to time as to the movements of dental surgeons. 

892. Provincial commanders and others will select as es- 
corts to prisoners, and for other duties involving travel of 
men to Manila preferably men who are in need of dental 
treatment. 

893. All enlisted men arriving in Manila for any reason 
will be required to report to the dental surgeon at Gagala- 
hgin Barracks for dental examination before returning to 
station. 

ENLISTED MEN 

894. Enlisted men of the medical division detailed for 
duty with companies will be carried as attached to the 
company and will be paid and clothed with the company. 
They will be furnished by the company commander such 
equipment, carbine and belt excepted, as may be prescribed 
for enlisted men of the company and, in addition thereto, 
will be furnished the prescribed medical pouch. 

895. Enlisted men of the medical division detailed for 
duty with hospitals will be paid on pay rolls prepared and 
certified to by the medical officer. 

896. The course of instruction for enlisted men will be 
as follows : 

(o) Discipline and duties of the soldier. 

( b ) Anatomy and physiology. 
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(c) Hygiene. 

( d ) First aid and nursing. 

( e ) Tropical medicine (common diseases among the Con- 
stabulary.) 

(/) Practical therapeutics. 

(g) Clerical work and correspondence. 

A small pamphlet of “First Aid in Camp and Station" 
issued to all companies will be the textbook. 

897. No enlistments or transfers of enlisted men of the 
medical division will be made except upon recommendation 
of the Chief Surgeon. Enlistment papers, death reports, and 
copy of final statements of all men of the medical division 
will be sent to the Adjutant through the Chief Surgeon. 

MEDICAL SUPPLIES AND EQUIPMENT 

898. Except in emergencies, medical supplies and equip- 
ment will be obtained on requisition from the Bureau of 
Supply and will be stored under charge of the Chief Surgeon, 
for issue to the service. 

899. Requisitions will be made by medical officers quar- 
terly on Constabulary Form No. 103 direct to the Chief 
Surgeon. 

900. Company commanders will forward their requisitions 
(Constabulary Form No. 103(a)) for medical supplies direct 
to the Chief Surgeon. Such requisitions will be confined to 
articles for the medicine chest and such other supplies as 
medical inspectors deem needed by each company. These 
requisitions will be made when necessary and always be- 
fore the medicines on hand are exhausted. 

901. Medical officers and dental surgeons will account 
to the Quartermaster, through the Chief Surgeon, for med- 
ical supplies expended by them- . 

902. Except in emergencies purchases of medicines will 
not be made in local markets, and then only a limited 
amount for immediate use; the vouchers will be sent to 
the Chief Surgeon for approval before being paid. 

903. Damaged or unserviceable medicines, medical books, 
instruments, or appliances pertaining to the medical division, 
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will not be presented to an inspector for condemnation until 
authority therefor has been received from the Chief Surgeon. 

HOSPITALS 

904. The location of hospitals is determined by the Chief 
of Constabulary upon the recommendation of the Chief 
Surgeon. 

905. Purchases of medical supplies, repairs to hospital 
buildings, and all expenditures not specifically mentioned 
in these regulations will be made or contracted for on the 
authority of the Chief Surgeon only. 

906. Articles used in the treatment of contagious diseases 
will be disinfected, or may be burned or destroyed upon 
the recommendation, and under the supervision, of the 
medical officer. 

907. Medical officers in charge of hospital property will 
not permit it to be used for other than hospital purposes. 

908. No portion of any hospital building will be used 
or occupied as quarters, nor will any mess be permitted 
or maintained therein, except such as may be necessary 
for patients and enlisted men on duty therein. 

909. Laundry work, and the necessary transportation of 
supplies for hospitals will be paid for upon vouchers certified 
to by the medical inspector. 

910. The officer in charge of a Constabulary hospital is 
authorized to draw not to exceed a peso a day in lieu of 
the regular daily allowance of 40 centavos for the subsist- 
ence of each enlisted patient for whom a special diet is 
prescribed. 

911. When enlisted men are treated in quarters or sick 
wards (where there is no hospital fund) and special diet be 
required, it shall be furnished from the company mess fund. 
The company commander, on certificate of the doctor, may 
draw not to exceed a peso a day for each patient on special 
diet. 

912. Patients and enlisted men on duty at hospitals are 
subsisted as provided in these regulations for company 
organizations. Medical inspectors will render subsistence 
reports and returns as do company commanders. 
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913. If subsistence be furnished in a Constabulary hospital 
to an officer or employee of the Insular Government or of 
the United States Army a charge will be made as follows: 

(а) P3a day if the patient’s salary exceed f*120 a month; 

(б) 1*1.50 a day if the patient’s salary be ^120 a month 
or less; 

(c) The charge for members of the family of an officer 
or employee will be the same as that for the officer or 
employee; 

(d) No charge will be made to Constabulary enlisted 
men. 

914. Subsistence charges prescribed in paragraph 913, M. 
P. C. will not be collected by the officer in charge of the 
hospital, but he will prepare bills in duplicate, certify to their 
correctness, and transmit them to the Quartermaster for 
collection from Constabulary officers, the military author- 
ities, or the head of an Insular Government Bureau, as the 
case may be. Collections so made will be refunded by the 
Quartermaster to the Insular Treasury as a credit to “Re- 
ceipts from Operation, Philippine Constabulary.” 

915. The names of Government employees other than 
members of the Constabulary who are patients in a Constab- 
ulary hospital will be telegraphed to the head of the Bureau 
in which employed, giving the date of admission and cause 
thereof. 

916. Officers and enlisted men of the Constabulary shall 
be entitled to free medicines and free medical and dental 
treatment, subject to the provisions of sections 699, 868, and 
869 of the Administrative Code, and to such arrangements 
and recommendations as may be made by the Chief Surgeon. 

917. All hospital cases will be treated in Constabulary 
hospitals when available and convenient. When no Con- 
stabulary hospital is available and convenient, preference will 
be given to Government hospitals, military hospitals and pri- 
vate hospitals in the order named. 

918. Medical officers and dental surgeons of the Con- 
stabulary are required to render free service to officers and 
enlisted men of the Constabulary and their families; to offi- 
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cers and employees of other branches of the Insular Govern- 
ment; and to officers, enlisted men and employees of the 
United State’s Army. 

919. In the absence of a Constabulary doctor, local phy- 
sicians may be employed when necessary, on authority of 
the provincial commander, to render medical assistance to 
officers and enlisted men of the Constabulary at the fol- 



lowing rates: 

For day visits 3P2.00 

For night visits J 4.00 

For dressing ordinary wounds 4.00 

For extracting teeth for enlisted men 50 

For minor operations, not to exceed 10.00 

For major operations, ordinary 25.00 

For major operations, extraordinary, not 

to exceed 100.00 



920. When officers and enlisted men of the Constabu- 
lary are treated in Constabulary hospitals, there shall be 
no charge except for subsistence as provided in paragraphs 
910 and 913, M. P. C. When treated in other Government 
hospitals, all charges therefor, subsistence of officers ex- 
cepted, will be paid by the Constabulary. When treated 
in private hospitals, the charges therefor will not be paid 
by the Constabulary, save under exceptional circumstances, 
if accommodations might have been obtained in a Govern- 
men hospital, and under no circumstances will more be 
paid than would have been charged in a Government institu- 
tion. Officers shall not be entitled to free medicines nor 
to free medical treatment for diseases or disabilities not 
contracted in the line of duty (sec. 868, A. C.) or for 
diseases or disabilities due to vicious or immoral habits. 

921. Officers will be required to pay for their own sub- 
sistence. Military hospitals make no charges for professional 
services, but for subsistence and medicines only. 

922. Claims submitted by officers for reimbursement of 
amounts paid by them for medicines or medical treatment, or 
bills forwarded for direct payment must be supported by 
a doctor’s certificate to the effect that the disease or dis- 
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ability was contracted or incurred in line of duty and was 
not due to vicious or immoral habits. Claims for the other 
benefits, conferred by section 699 of the Administrative Code 
in case of injury, sickness or disability, and claims for ex- 
penses incurred for treatment in private hospitals or for 
the service of specialists, require the approval of the Sec- 
retary of the Interior. 

923. Persons not employed in the public service will be 
admitted to Constabulary hospitals only in case of extreme 
necessity. 

921. Vouchers for major operations will be submitted to 
the Chief Surgeon for approval as to amount. 

925. Payment for medical services to enlisted men, except 
in Army hospitals, will be made by the nearest disbursing 
officer. 

926. Provincial commanders will, at the end of each 
month, send direct to the medical officer charged with the 
inspection of the stations of their provinces a report of 
officers and enlisted men who may be treated by other than 
Constabulary medical officers. 

927. The report required by paragraph 926, M. P. C. will 
contain the following data: Name of patient; company or 
organization; name of disease, wound or injury; inclusive 
dates; name of physician; whether treated in quarters, 
military or civil hospital. 

928. The medical officer will prepare sick record cards 
and summary from the data furnished, and will forward 
them to the Chief Surgeon. 

929. Upon the death of any patient in company or hos- 
pital, the medical officer in charge will report to the 
Adjutant, through the Chief Surgeon, all details in con- 
nection with the sickness and death. In case of death of 
an enlisted man the report will be on Constabulary Form 
No. 35 and a copy will be furnished the commanding 
officer of the organization to which the man belongs. 

SICK RECORDS 

930. Complete records of sickness of individual officers 
and enlisted men of the Constabulary will be kept in the 
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office. of the Chief Surgeon, medical division, in the hospital 
where treated and in their respective companies. 

SICK RECORD BOOKS 

931. The sick record book issued to each company con- 
sists of sick record cards and stubs. When an officer or 
enlisted man is taken up on sick report, entry will be made 
on the stub and when the case is completed the card will 
be prepared as follows: 

SICK REPORT CARD 

(q) Consecutive number for the company or hospital. 

(6) Full name must be given, surname first, set off by 
a comma. 

(c) The length of service may be stated in years and 
months, or by giving date- of original enlistment, if service 
be continuous as “Since January 1, 1903.” 

( d ) Line of duty is ordinarily “Yes,” if sickness be not 
due to man’s own fault. If there be a doubt (as in ac- 
cidental infections when orders have been disobeyed), state- 
ment of facts should be made under remarks. 

(e) Date of admission is the date of admission to sick 
report. If men fall sick while absent, as on furlough or 
patrol, the date of the actual beginning of trouble will be 
stated under remarks, and date taken up on sick report 
taken as date of admission. 

(/) “Quarters or hospital” is a question and should be 
answered by “Yes” or “No.” If treated in both hospital and 
quarters, state actual dates under remarks. 

(p) In computing days lost, the day of admission will 
be counted; the day of disposition will not be counted in 
cases returned to duty, but will be counted in case of 
transfer, discharge or death. 

(/i) “Disposition” means the completion of the case. A 
case is completed in four ways: “Duty,” “Transferred,” “Dis- 
charged,” “Died.” 

(i) The word “duty” will be taken to mean, complete re- 
covery unless a qualifying statement be made under remarks, 
as “Much improved,” “Returning for treatment,” etc. 
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(;) A. case is completed by “Transfer,” when it goes out 
of the jurisdiction of the officer responsible, as sent to 
hospital or transferred to another organization. 

( k ) “Discharge” is either for disability, expiration of 
term of service, or by order for other cause. In case of “Dis- 
charge,” cause thereof must be stated, if for disability or 
reason other than expiration of service, paragraph, number 
and source of order must be stated. 

(Z) If a patient die, the hour of death will be stated in 
“Disposition” line as, “Died at 6.25 p. m.” It is not neces- 
sary to give date as that information is given under “Date 
of disposition.” 

(m) “Date of disposition” is the date of completion (i. e. f 
date of duty, transfer, discharge or death). It should be 
stated by giving month, day and year, as “December 19, 
1911” 

(n) Cause of admission is the diagnosis. This should be 
stated with such qualifying remarks as may be appropriate, 
such as, “Bronchitis, acute,” “Bubo, inguinal, venereal,” “Or- 
chitis, venereal,” “Rheumatism, articular,” etc. In case of 
wounds, abscesses, furuncles, etc., exact location will be given 
as “Anterior surface middle third of left leg.” Wounds will 
be described as incised, contused lacerated, etc. Notes as to 
operation and special treatment will be made under remarks. 

(o) If a wound be of such nature as to be followed by 
much loss of service or may ultimately cause permanent 
defect, the word “Severe” will follow the description and 
data as to: “When?” “Where?” and “What weapon?” given 
under remarks with such other data as will leave no doubt 
as to the responsibility for the accident. 

(p) In case of simple wounds, the word “Slight” will 
follow the description, and a minute account is unnecessary. 

(< 7 ) Sick cards will be prepared by the medical division 
man under the supervision of the company commander who 
will sign the cards. At the end of each month all completed 
sick cards will be forwarded to the medical officer charged 
with the inspection of the organization. The completed 
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cards will be accompanied by a memorandum giving name, 
rank, date taken sick, and diagnosis, of all officers and 
enlisted men of the organization who remain sick. This 
memorandum will state whether the patients are in quarters, 
absent in hospitals or on furlough. 

(r) Names of patients entered on cards will be verified 
as to correctness by company commander. 

(s) Sick cards will be initialed by medical officers for- 
warding summary. 

932. “Summary of sick records” is a statistical report and 
becomes a permanent record for the period and the organ- 
ization for which it is rendered. 

(a) The summary, Constabulary Form No. 102 (a), is 
rendered monthly by medical officers responsible for ren- 
dering and forwarding sick record cards. 

( b ) A summary will be made for each company, whether 
there be any illness or not, and it -should be forwarded 
to the Chief Surgeon not later than the 15th day of the fol- 
lowing month. 

(c) A consolidated summary will be made for all sick men 
in hospital, and a separate summary for each company, 
represented therein. 

(d) Immediately beneath the title on face of blank form, 
will be written the name of the company or organization to 
which the report pertains, and the month and year for 
which rendered; on the brief, will be written the name of 
company or organization, station, month and year for which 
summary is rendered, date mailed, record cards inclosed, and 
record cards remaining. 

( e ) Under “New cases” will be entered all cases arising 
during the month covered by the report. These cases will 
be entered by name of disease or infirmity, or by disease or 
infirmity suspected or complained of. Such statements as 
“Operated,” “Opened and drained,” should not appear on 
the summary as they are a part of the treatment and will 
be entered under remarks on the card which is the record 
or voucher of the case. 

186170 13 
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(/) Under “Remaining from last report” will be carried 
cases not completed at time of rendering the last summary 
and is simply a carrying forward of these cases from last 
report. 

( g ) The total of cases entered under “New cases” and 
“Remaining from last report” must balance with the total 
of cases “Returned to duty,” “Died,” “Discharged,” “Trans- 
ferred,” and “Remaining.” 

( h ) The total cases treated in hospital and treated in 
quarters must agree with the above totals. 

(i) In computing “Days lost” for the summary, the days 
lost of all the cases treated during the month only for which 
the summary is prepared should be counted. For example, 
a case is returned to duty on July 10, 1914, having beei* 
treated since May 25, 1914. Nine days only will be counted 
for July; the others will have been counted with their re- 
spective months. 

933. Medical officers will prepare a separate monthly 
summary of sick, in duplicate, for each hospital, and for 
each company or other organization under their care, 
whether there be any sick or not. The original, with the 
individual sick record cards of completed cases (if any) 
inclosed, will be forwarded to the Chief Surgeon; the dupli- 
cate will be retained by the medical officer, who will thus 
be prepared to give the Chief or other officials a report 
of the state of health of the men at various stations. 

934. Medical officers will, before forwarding sick record 
cards to the Chief Surgeon, enter thereon any pertinent data 
of which they have knowledge and that may have been 
omitted by company commanders. They will immediately 
advise company commanders to record the information on 
the stubs in the company book and they will verify such 
entries at the next subsequent inspection of the company. 

935. When a medical inspector is relieved from the charge 
of any station the sick records pertaining to that station 
will be turned over by him to the medical officer designated 
to take charge. 



936. All medical officers will, in addition to their sick re- 
ports, render direct to the Chief Surgeon: 

(а) Monthly summary of indigent patients treated. Only 
diagnosis for each case and the total number of days in 
hospital or under observation will be given. 

(б) Monthly report of members of other bureaus treated 
free of charge. Data required: Name of patient. Bureau, 
diagnosis, wounds or injury, and inclusive dates of treatment. 

(c) Quarterly return of detachment of enlisted men, med- 
ical division, serving under their supervision (Constabulary 
Form No. 101). Each man’s efficiency should be stated, as, 
knowledge of languages, attention to duty, whether or not 
studious, etc. 

( d ) Duplicate copy of report of inspection of stations. 

937. The Adjutant, District of Mindanao and Sulu, will 
forward direct to the Chief Surgeon, copy of all orders affect- 
ing officers or enlisted men of the medical division. 

938. Within thirty days after the expiration of the calen- 
dar year, all medical officers will forward to the Chief Sur- 
geon an inventory of non-expendable articles of property for 
which they are accountable. Under remarks, the price, 
property number, and condition of each article will be stated. 

939. To safeguard the health of the enlisted men and to 
prevent the spread of venereal disease, the following meas- 
ures will be strictly enforced: 

(a) Men who expose themselves to the danger of con- 
tracting venereal disease will immediately upon return to 
barracks, and in no case later than one-half hour after 
reveille the following morning, report to the medical divi- 
sion man or other person designated for that purpose for 
the prophylactic treatment prescribed by the Chief Surgeon. 

( b ) If there be no medical division man on duty at the: 
station, the station commander will detail an intelligent 
enlisted man, one who has had some experience in hospital 
work if available, for this duty and will instruct him in 
the method of treatment. 
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(e) A record of all prophylactic treatment administered 
will be kept at each station; this record will show the name, j 
rank, and organization of the soldier receiving treatment, 
day and hour treatment was administered, and by whom 1 
given. 1 

(d) When an enlisted man is found to have venereal [ 

disease and has not reported for prophylactic treatment, j 

the commanding officer will immediately prefer charges j 
against him for disobedience of orders to the prejudice of 
good order and discipline. 

(e) Medical officers on visits of inspection will lecture 
the men, on the dangers of venereal diseases, instruct officers, 
noncommissioned officers and medical division men in the 
use of the prophylactic, and will see that they thoroughly 
understand the administering of it. 

Article XXVI.— INTELLIGENCE OFFICE 

940. The Intelligence Office consists of the Intelligence 
Officer with such assistants and agents as may be detailed 
by the Chief. 

941. The Intelligence Officer will keep the Chief advised 
as to occurrences in Manila and as to important information 
that the office may gather from or for the provinces. 

942. The Intelligence Officer will take temporary custody 
of prisoners en route to or from provinces. 

943. Warrants of arrests received from provinces for 
persons in the city of Manila will be turned over to the 
Intelligence Officer, who will secure their service by the 
city police. Warrants received from the police department 
of Manila for the apprehension of persons in the provinces 
will be turned over to the Intelligence Officer to be sent 
to the provincial commander of the province concerned, 
or to be served by sending an agent of the Intelligence 
Office with the warrant in case the Chief so orders. 

944. The Intelligence Officer will keep himself informed 
as to conditions concerning law and order in Manila and 
its suburbs, and concerning other localities from which in- 
formation is received through officers or agents, or through 



the Constabulary stationed therein. Inspectors or provincial 
commanders having information that would be useful to the 
Intelligence Office, will send copies to the Chief for file in 
the Intelligence Office. 

945. The Intelligence Office cannot undertake to send 
agents to provinces to investigate offenses such as the theft 
of animals or similar occurrences, unless they be on a large 
scale, or unless there be unusual circumstances making the 
problem beyond the power of the provincial Constabulary. 
Provincial and municipal authorities, aided by the local Con- 
stabulary, should ordinarily suffice to protect the people in 
their property rights. 

946. Agents will not be furnished roving commissions, 
but will be sent out for the investigation of specific crimes 
or offenses only. 

947. Important information collected by the Intelligence 
Office, or sent in by provincial commanders, will be collated, 
digested, and indexed by the record section. Such informa- 
tion will embrace: 

(а) Data concerning important criminals, whether at 
large or in custody, and concerning persons pardoned or 
paroled including personal descriptions and photographs. 
Data concerning persons at large for whose arrest warrants 
may exist will be published from time to time, as the Chief 
may instruct, in circulars from Constabulary headquarters. 

(б) Data concerning the organization of ladron, pula- 
jttoi, and other armed bands; names aliases, ages, former 
occupations, residence, and description of their members; 
names and residences of their relatives and friends. 

(c) Data concerning general conditions in disturbed prov- 
inces; also concerning the aims, efforts, officers, and mem- 
bership of secret societies. 

(d) Detailed histories of recent ladron bands and move- 
ments, with information as to who are or were the prin- 
cipal members and what has become of them. 

948. The Intelligence Office will keep a file, properly in- 
dexed, of tracings and maps of any part of the Archipelago 
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that are available in the Philippine Constabulary and that 
can be secured from other Bureaus, and will, on requisitions 
approved by the Chief, issue maps to the Constabulary. I 
Copies of sketches sent in by Constabulary officers will be 
sent to the Manila office of the Coast and Geodetic Survey j 

and the Military Information Division, in Manila for use i 

in their work. 

949. When the Constabulary of a district or of a province ' 
is not equal to a particular task, the Commanding Officer, 
District of Mindanao and Sulu, or, the provincial commander 

as the case may be, should: 

(а) Apply to the Chief for an allotment from the ap- 
propriation for the hire of temporary agents, which is under 
the control of the Chief. 

(б) Apply to the Chief for authority to spend a certain 
sum from the appropriation for secret service which is under } 
the control of the Chief. 

(c) Apply to the Chief for the temporary service of 
agents from the permanent force of the Intelligence Office. 

950. Officers or agents sent to provinces by the Intelligence i 

Office to assist in the detection of crime or the arrest of i 
criminals will work under, and render their reports to, such j 

officer as the Chief may designate. A duplicate copy of the ■ 

reports of such agents will be furnished promptly to the j 
Chief by the officer under whom the agent works, together j 
with such information as the latter may possess as to the j 
efficiency of the agent. When such officers or agents require 
the assistance of temporary agents, detectives, spies, guides, j 
or of secret service funds, they will so report to the officer 
under whom they are working, so that the latter may obtain 

the necessary authorization from the Chief. 

951. Permanent and temporary agents of the Intelligence 

Office will be employed upon the written authorization of 
the Chief of Constabulary only. Such agents when travel- | 
ing on official business and when absent from their per- 
manent stations will receive in lieu of traveling expenses ; 
the per diem that may be authorized by the appropriation \ 
Acts or allowed, by the Chief. j 
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REWARDS 

952. Rewards may be offered by the Chief of Constab- 
ulary, with the authority of the Governor-General, for the 
capture, or for information leading to the capture, or lead- 
ing to the capture and conviction, of a member of a band 
of brigands or ladrones or, of the perpetrators of any mur- 
der, robbery, or other crime; or for the capture or for 
information leading to the capture of an escaped convict. 

953. When rewards are authorized the fact will be 
communicated confidentially to the provincial commander 
concerned through the Commanding Officer, District of Min- 
danao and Sulu, or the district inspector, and not made 
known publicly by printed notice or otherwise, unless such 
course be approved by the Chief. Similarly the provincial 
commander, or other, officer - in immediate charge, will com- 
municate the information confidentially to such persons as 
he may think best and will not publicly advertise the reward 
unless so instructed by higher authority. 

954. In the matter of payment of rewards offered for 
the capture and conviction of outlaws, the following proofs 
will be procured before payment: 

The certificates of the provincial governor and provincial 
commander of Constabulary of the province involved, upon 
the following points, in the event of the death of the out- 
law: (1) The fact of death and identity of the outlaw for 
whose dead body the reward is claimed. (2) The identity 
of the person or persons who earned and claim the reward. 

In the event of capture alive, certificate of conviction 
by the clerk of the Court of First Instance will be required 
in addition to the above and in lieu of certificate of death. 

955. Payment of rewards will be made by the disbursing 
officer nearest the place of capture and as promptly as 
practicable thereafter. 

956. Before paying a reward, satisfactory proof of the 
identity of the person for whom it is paid and of the person 
claiming the reward must be at hand. This will consist 
usually of certificates or affidavits of the provincial governor 
and the provincial commander and other reputable persons 
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as to the identity of the person, and showing fully what 
means were taken to establish the identity beyond reason- 
able doubt. Before paying any reward the disbursing officer 
will require information that careful investigation has also 
been made to determine if there are other just claimants 
besides those to whom payment is about to be made. 

957. Rewards will ordinarily not be paid to persons earn- 
ing them who may be in the United States service, or to 
persons employed in the service of the Insular, provincial, 
and municipal governments. In special cases, however, on 
the recommendation of the Chief of Constabulary, with the 
approval in writting of the Governor-General, rewards 
earned by persons in the classes above mentioned may be 
paid. 

958. Payment of all rewards will be made from the ap- 
propriation for secret-service funds, unless specific provision 
for said payments be made by appropriation Acts. 

959. The Chief may authorize the expenditure of secret 
service funds for specific work, but not in any case whatever 
for salaries. He may authorize a certain sum for: 

(а) The capture of some malefactor or outlaw. 

(б) Information leading to his capture. 

(c) Information leading to the discovery of the where- 
abouts or the rendezvous of ladrones. 

( d ) The capture of arms or information leading to the 
capture of arms. 

(e) Information leading to the discovery of hidden arms 
or supplies of ladron bands. 

(/) Information leading to the discovery of unlicensed 
firearms. 

( 9 ) Information as to the habits, haunts, and connec- 
tions of ladrones or other malefactors. 

( h ) Information leading to the discovery of those who 
furnish supplies to, or aid and abet ladrones, cattle thieves, 
etc. 

(i) Information leading to the discovery and capture of 
incriminating documents, such as letters, commissions, etc. 

Funds appropriated for secret service purposes cannot be 
expended in violation of substantive law, to wit: 
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(а) To increase the salary fixed by law or in orders. 

(б) To regular employees at fixed salaries for additional 
compensation as temporary agents or otherwise. 

(c) To an officer or an enlisted man of the Constabulary. 

(d) To cover expenses that are properly chargeable to 
other subheads of appropriation under the plea that they 
have been incurred for secret service purposes. 

(e) For the subsistence of prisoners. 

(/) For the subsistence of officers or agents of the Con- 
stabulary. 

(y) For traveling expenses. 

960. In the matter of punishment, example should, as a 
rule, be made of the leaders and not of the ignorant fol- 
lowers, and prosecution should never descend to persecution. 

961. To ferret out crime, outlawry, or disorder, an officer 
or agent must realize that there is always a motive. To 
discover it he should be familiar with local and industrial 
conditions, conversant with, but not a participant in, fac- 
tional fights, and have the respect and confidence of pro- 
vincial and municipal officials and prominent citizens. 

ENFORCEMENT OF ACT NO. 2381 (OPIUM LAW) AND PAYMENT 
OF REWARDS TO INFORMERS 

962. The following instructions are embodied herein for 
the information and guidance of the Constabulary in refer 
ence to the enforcement of Act No. 2381 and to provide a 
suitable method for payment of rewards to persons who 
furnish information as to violations of the provisions o 
said Act. 

POUCY OUTLINED 

(1) The imposition of heavy prison sentences and depor- 
tation in case of foreign recidivists are more to be sought 
than the collection of revenue. 

(2) In view of last sentence of section 12 of Act No. 
2381, all previous convictions under Acts Nos. 1761 and 
1910 will be considered as recidivation and the fact of such 
conviction will, in proper cases, be set forth in the com- 
plaint. 
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(3) The compromise of cases will be discouraged. An 
offer to compromise will not be considered unless there be 
unusual circumstances connected with a case that make 
such a settlement of that case appear advisable. The com- 
promise will in no case be considered until the defendant 
has been bound over for trial. A form for a tentative 
arrangement as to a compromise is found in sub-paragraph 
7 hereinafter. Provincial commanders are responsible in 
their respective jurisdictions for the proper enforcement of 
Act No. 2381. 

BLANK F0RM3 AND REPORTS 



(4) Constabulary Form No. 81. Report of arrest. — This 
form will be used for making report to the Intelligence 
Officer, immediately upon an arrest being made. In opium 
cases it will take the place of the “Suspect Identification 
Card.” A reward will not subsequently be paid to an in- 
former unless the fact that he was an informer be entered 
in the original “Report of Arrest.” 

(5) Constabulary Form . No. 82. Voucher. — This form 
will be used solely for the purpose of payment of rewards 
to informers in opium cases. For this purpose it takes the 
place of General Form No. 5-A. 

(6) Constabulary Form No. 83. Final report. — This 
form will be used for making final report of each case, with 
the exception of cases that are compromised and are already 
of record at Constabulary Headquarters. An authenticated 
copy of the judgment of the court must be enclosed with 
“Final Report.” 

(7) A memorandum of a tentative arrangement for a 
compromise will be reported by letter as follows: 

From: Provincial Commander, 

To: Chief of Constabulary. 

Subject: Compromise of opium case. 

1 defendant in case No. . waa 

arrested at , for violation of section of Act No. 

2381, and was bound over to the Court of First Instance, for trial on 
19 

2. Report of arrest in this case forwarded to the intelligence officer 
on 19 



5. The defendant now requests a compromise of his case and offers to 

pay to the Insular Government f in order to avoid prosecution. 

4. As evidence of good faith he has deposited with the Provincial 

Treasurer or Quartermaster, Philippine Constabulary the sum of P — 

(in no case less than the minimum fine) ; Official Receipt No — 

attached hereto. 

6. It is fully understood and agreed to by the defendant that this pro- 
posed compromise is subject to approval or disapproval of the Secretary 
of the Interior, and that it will not prejudice criminal action in the event 
of its nonacceptance by proper authority. 

6. The undersigned recommends that this offer of compromise be ac- 
cepted. 

Provincial Commander. 

The undersigned agrees to and accepts the conditions set 
forth above. 



R. Thumb Print. 



REWARDS, FIXING AMOUNT OF 

(8) Under the provisions of section 10, Act No. 2381, 
and in accordance with a schedule of rates approved by the 
Secretary of the Interior, rewards may be paid as follows: 

If the name of the informer be specified in the judgment 
of the court, an amount equal to 15 per cent of the fine im- 
posed may be paid him. 

REWARDS, PAYMENT OF 

(9) Payment of rewards will be made by any Constab- 
ulary disbursing officer on receipt of properly certi le 
vouchers on Constabulary Form No. 82. 

(10) Reimbursement to the Constabulary appropriation 
will be arranged by the Quartermaster from the “Permanent 
Annual Appropriation” created by section 10 of Act No. 
2381, except in case of an acquittal. 

(11) If two or more violators of Act No. 2381 are ar- 
rested at the same time and place, and proceeded against 
either jointly or severally, and a conviction be had, a rewar 
is payable in case of each defendant. 
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(12) All of the foregoing contemplates that a person to 
whom a reward is to be paid will sign, the voucher in the 
usual manner, and also with the print of his right thumb. 

(13) Should the best interests of the service require the 
employment as informers of persons who object to signing 
their names to vouchers, the following method may be 
pursued: 

(a) The provincial commander will assign such informer 
a number preceded by name of province, as Rizal — 1, Rizal — 
2, etc. He will forward confidentially to the Intelligence 
Officer, a report in duplicate stating the name of such in- 
former, his cedula number, the print of his right thumb, 
and the number assigned him. 

(5) One copy will be forwarded to the Insular Auditor 
for his confidential file; one copy will be filed in the Intel- 
ligence Office for verification of subsequent vouchers. 

(c) Thereafter the voucher on which any payment is 
made to the creditor, will state his number and will be re- 
ceipted by right thumb print only. 

(14) Members of the Philippine Constabulary, police of- 
ficers, Internal Revenue agents, and employees of the In- 
ternal Revenue, and any other officers or employees in 
charge of the detection or prosecution of the Opium Law, 
are not entitled to receive rewards as informers. 

(15) Vouchers covering payment of rewards should there- 
fore show whether or not the payee is employed by the 
Government, and in the affirmative, his designation or oc- 
cupation and the bureau, office, province, or municipality 
by which employed. 

INSTRUCTIONS 

(16) Act No. 2381 (Opium Law) specifically repeals Act 
No. 1761; that portion of section 39, Act No. 82 (the Mu- 
nicipal Code) which authorizes municipal councils to provide 
for the closing of opium joints and to prohibit and punish 
the keeping or visiting of any place, wherein opium is smoked 
or sold for the purpose of smoking; and that portion of 
section 17, Act No. 183 which conferred similar powers 
upon the Municipal Board of Manila. 



(17) Section 1574, Administrative Code (section 1, Act 
No. 2381) reads as follows: 

(a) “Prohibited drug,” as herein used, includes opium, 
cocaine, alpha, and beta eucaine, their derivatives, and all 
preparations made from them. 

“(6) “Opium” embraces every kind, class, and character 
of opium, whether crude, prepared, ash, or refuse, and all 
narcotic preparations thereof or therefrom, and all morphine 
or alkaloids of opium and all preparations in which opium, 
morphine or any alkaloids of opium enters as an ingredient, 
together with all opium leaves and wrappings of opium 
leaves, whether such leaves or wrappings are prepared for 
use or not.” 

(18) Section 1575, Administrative Code (section 1, Act 
No. 2381) reads as follows: 

“Prohibited drugs may be lawfully kept, used, adminis- 
tered, and dealt in, under the following conditions and by 
the following persons only: 

“(a) Duly licensed and practicing physicians, dentists, 
and veterinarians may prescribe and administer, or cause 
to be administered, prohibited drugs as medicine or anaes- 
thetic and may receive and keep the same in their pos- 
session for such use; 

“(6) Government bureaus or officers of the Government 
duly designated in writing for such purpose by the Governor- 
General may receive, keep, use, and dispose of such drugs 
in accordance with law, and the same may be lawfully sold, 
transferred, or delivered to them; 

“(c) Pharmacists and second-class pharmacists may re- 
ceive, keep, and dispense prohibited drugs upon the pres- 
cription of a duly licensed and practicing physician, dentist 
or veterinarian, and upon permit from the Collector of 
Internal Revenue may transfer and deliver the same to 
other pharmacists and second-class pharmacists or to any 
person or • institution lawfully authorized to receive t o 

same.” ., ... 

(19) Section 1576, I Administrative Code provides that 
“opium shall be imported only by the Philippine Govern- 
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ment through the Bureau of Internal Revenue.” ( See 
section 4, Act No. 2381.) 

(20) Section 11, Act No. 2381, makes the enforcement 
of this law one of the general duties of the Constabulary 
“without prejudice to the full exercise of the powers and 
duties in reference thereto incumbent upon other branches 
of the Government service.” By arrangement with the 
other authorities concerned the following spheres of activity 
have been agreed upon: 

“(a) The Insular Collector of Customs will confine the 
activities of his secret service division, as far as the opium 
traffic is concerned, entirely to preventing the importation 
of the drug and guarding the coast at the most important 
points. He will follow contraband inland only when specific 
and direct information be at hand. 

“(b) The prevention of Philippine inter-island and over- 
land traffic in opium, with the exception of the city of 
Manila, will devolve entirely upon the Constabulary, as 
also the apprehension of dealers in, and consumers of, opium. 

“(c) The apprehension and prosecution of violators of 
the opium law in the city of Manila shall devolve upon the 
city police. 

“(d) There shall at all times be a hearty cooperation 
and exchange of information on this subject between the 
bureaus involved, to the effect that duplication of work 
may be avoided and a higher degree of efficiency be obtained. 

(21) The provincial commander will furnish the provin- 
cial treasurer a copy of the final action taken upon any 
proposed compromise, as the authority of the latter for 
final disposition of the deposit. 

(22) Important investigations initiated, especially those 
affecting men in prominent official and public positions, will 
be promptly reported to the Chief of Constabulary. 

(23) The following sections of Act No. 355,, define the 
powers of Customs officers: 

“(a) Sec. 320. It shall be lawful for any officer of the 
Customs, including inspectors, or of a revenue cutter, or 
authorized agent of the Insular Collector, or other person 



specially appointed for the purpose in writing by the Col- 
lector, to go, aboard any vessel within the limits of any 
collection district of the Philippine Islands, and to inspect, 
search and examine the same, and any person, trunk or 
envelope on board, and to this end to hail and stop such 
vessel if under way, to use all necessary force to compel 
compliance; and if it shall appear that any breach or viola- 
tion of the laws of the Philippine Islands has been com- 
mitted, whereby or in consequence of which such vessel, 
or the merchandise, or any part thereof, on board of or 
imported by such vessel, is liable to forfeiture, to make 
seizure of the same or any part thereof, and to arrest, 
or in case of escape or any attempt to escape, to pursue 
and arrest any person engaged in such breach or violation. 

“(6) Sec. 322. Any of the officers or persons authorized 
to board or search vessels may stop, search and examine, 
within the limits of any collection district of the Philippine 
Islands any vehicle, beast or person, on which or whom he 
or they shall suspect there is merchandise which is subject 
to duty, or shall have been introduced into the Philippine 
Islands in any manner contrary to law, whether by persons 
in possession or charge, or by, in or upon such vehicle, beast 
or person, or otherwise, and to search any trunk, envelope 
or person, wherever found, in which, he may have reasonable 
cause to suspect there is merchandise which was imported 
contrary to law; and if any such officer or other person so 
authorized shall find any merchandise on or about any such 
vehicle, beast or person, or in any trunk or envelope, which 
he shall have reasonable cause to believe is subject to 
duty, or to have been unlawfully introduced into the Phil- 
ippine Islands, whether by the person in possession or 
. charge, or by, in, or upon such vehicle, beast or person, 
or otherwise, he shall seize and secure the same for trial, 
and in such case the officer shall arrest the person in whose 
custody such vehicle or beast, trunk or envelope, is found, 
and cause due prosecution to be instituted against such 
person in case he shall have reasonable ground to believe 
that such person was knowingly engaged in the violation 
of the provisions of this Act. 
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“(c) Sec. 323. Every such vehicle, or beast, or either, 
together with teams or other motive power used in conveying, 
drawing, or propelling such vehicle or merchandise, and all 
other appurtenances, including- trunks, envelopes, covers, and 
all means of concealment, and all the equipage, trappings 
and other appurtenances of such beast, team or vehicle, 
shall be subject to seizure and forfeiture. If any person 
who may be driving or conducting or in charge of any such 
carriage or vehicle or beast, or any person traveling, shall 
wilfully refuse to stop and allow search and examination 
to be made as herein provided, when required to do so by 
an authorized person, he shall be punishable by a fine of 
not more than two thousand pesos, nor less than one 
hundred pesos. 

“(d) Sec. 326. Any person authorized by this Act to 
make searches and seizures, or any person assisting him 
or acting under his directions, may, if deemed necessary 
by him or them, enter into, upon or pass through the lands, 
enclosures and buildings within the Philippine Islands, other 
than the dwelling house, of any person whomsoever, in the 
night or in the day time, in order to the more effectual 
discharge of his official duties. 

“(e) Sec. 327. If any collector, surveyor, inspector or 
other person specially appointed by the Collector, shall have 
cause to suspect a concealment of any merchandise, im- 
ported in violation of this Act, in any particular dwelling 
house, store building, or other place within the Philippine 
Islands they, or either of them, upon proper application 
on oath to any judge of first instance or to any justice 
of the peace, shall be entitled to a warrant to enter such 
house, store, or other place, in the day time only, and there 
to search for such merchandise; and if any shall be found, 
to seize and secure the same for trial; and all such mer- 
chandise on which the duties shall not have been paid, or 
secured to be paid shall be seized and forfeited. 

“(/) Sec. 331. Every officer or other person authorized 
to make searches and seizures by this Act shall, at the 
time of executing any of the powers conferred upon him, 
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make known upon being questioned, his character as an 
officer or agent of the Customs or Government, and shall 
have authority to demand of any person within the distance 
of 3 miles to assist him in making any arrest, search or 
seizure authorized by this Act where such assistance may j 
be necessary; and if such person shall, without reasonable 
excuse, neglect or refuse so to assist, upon proper demand, 
he shall be deemed guilty of a misdemeanor, punishable 
by a fine of not more than four hundred pesos nor less 
than fifty pesos. 

“ ( g ) Sec. 333. Any person who assaults, resists, opposes, 
or interferes in any manner with any officer of the Customs 
or person lawfully assisting him, in the discharge of his 
duty, or offers them presents or bribes to influence or reward 
their acts, or who rescues or attempts to rescue any prop- 
erty that has been seized by a Customs officer or a person 
so authorized, shall, upon conviction be fined not less than 
two hundred pesos nor more than four thousand pesos, 
or be imprisoned not less than six months nor more than 
two years, or both; and any person who assaults an officer 
of the Customs or any person lawfully assisting him in the 
execution of his duty, with an intent to commit a bodily 
injury on him, shall be imprisoned at hard labor for a term 
not more than ten years nor less than one year. But every 
officer of the Customs exercising the powers of his position 
is required to make known his character if questioned. 

(24) The following sections of Act No. 2339, define the 
powers of internal revenue officers. 

“(a) Sec. 122. Authority of officer in searching for tax- 
able articles . — Any officer or agent of internal revenue may 
in the discharge of his official duties, enter any house, 
building, or place where articles subject to an internal 
revenue tax are produced or kept, or are believed by him 
upon reasonable grounds to be produced or kept, so far as 
may be necessary to examine or discover the same. 

“(fc) Sec. 123. Detention of package containing taxable 
articles . — Any revenue officer may detain any package con- 
taining or supposed to contain articles subject to a specific 
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tax when he has good reason to believe that the lawful tax 
has not been paid or that the package has been or is being 
removed in violation of law, and every such package shall 
be held by such officer in a safe place until it shall be 
determined whether the property so detained is liable by 
law to be proceeded against for forfeiture; but such sum- 
mary detention shall not continue in any case longer than 
seven days without process of law or intervention of the 
officer to whom such detention is to be reported. 

(25) There is no law whereby entry can be made into a 
dwelling except by a search warrant. In such cases the 
usual procedure will be followed. 

Article XXVII.— ACADEMY 

963. The Constabulary Academy is commanded by the 
Superintendent thereof who is responsible for the instruc- 
tion and discipline of the personnel and for the care of the 
buildings, grounds, and other property. 

964. The personnel of the Academy shall consist of a 
Superintendent and such number of instructors in the 
several subjects as may be assigned by the Chief of 
Constabulary, and of such number of enlisted men and 
employees as may, on recommendation of the Superintendent, 
be authorized by the Chief. The Superintendent and the 
instructors shall constitute the faculty. 

965. The number of cadets and the rate of pension and 

clothing allowance of each are fixed from year to year by 
the annual appropriation act. The funds constituting the 
pension of cadets are administered by the Superintendent j 

under the supervision of the Chief. Allowance for cloth- ! 

ing or any portion of it not actually expended shall accumu- 
late and shall be paid in cash to the cadet upon graduation j 
or discharge. j. 

966. Cadets are selected from the nominees of the Gov- | 

ernor-General and members of both Houses of the Leg- j 

islature, as follows: four by the Governor-General; three j 

by the President of the Senate; three by the Speaker of the j 
House of Representatives; two by each member of the Sen- j 
ate; and one by each member of the House of Representa- 
tives. j 
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967. The Chief of Constabulary is authorized to detail as 
cadets not to exceed five sergeants of the Constabulary of 
more than two years’ service, who, while on such detail, shall 
each receive a cadet’s pension in lieu of pay as sergeant. 

968. Candidates to be eligible for nomination for cadet- 
ship must be: (a) Unmarried; (b) not less than 21 years 
nor more than 26 years old on date of appointment; (c) 
physically fit for Constabulary service; (d) graduate of a 
high school. University, or college, or other higher institute 
approved by the Government; (e) of unimpeachable reputa- 

tion. . , 

969. Nominees will be examined in Manila and at such 
other places as the Chief of Constabulary may designate. 
The examining board in the provinces will consist of the 
provincial commander of Constabulary, the division super 
intendent of schools, and a Constabulary surgeon. 

970. No nominee will be permitted to take the examina- 

tion who does not, prior thereto, file with the examining 
board a certificate of birth and of graduation. Under- 
graduates will not be examined. , . 

971. The following table will be used in determining the 
minimum weight and chest measurement allowable for heig t : 



Height. 


Weight. 


Chest meas - 
ureraent 
at rest. 


Centimeters. 

165 

168 

170_ - 

173 


Kilos. 

54 

54 

59 

59 


Centimetere. 

81 

83 

84 
84 



972. Visual requirements for appointment; A minimum 
of 20/30 in one eye and 20/40 in the other, capable of cor- 
rection in each to 20/20, and a normal color sense. 

973. No nominee shall he examined unless he have a let- 
ter from the Adjutant authorizing his examination and have 
been found physically fit for Constabulary service. 

974. The mental examination will include four (4) sub- 
jects, as follows: (1) Writing and punctuation from dicta- 
tion; (2) arithmetic; (3) geography; (4) history of the 
Philippine Islands and of the United States. 
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975. A general average of 70 per cent will be required 
but no candidate will be passed who shall have obtained 
less than 60 per cent in any subject. 

976. Those who are appointed cadets will be furnished 
transportation from Manila to Baguio only. 

977. The training of the cadets extends over a period of 
two years, which may be shortened in accordance with the 
needs and requirements of the service. The course of study 
includes the following: 

(а) Military science. 

(б) Constabulary Manual; Criminal Law of the Philip- 

pines; Military Law; International Law. 

(c) Administrative Code. 

(d) Topography. 

(e) Equitation; athletics. 

978. The course of instruction of cadets will be prepared 
by the Academy faculty under the supervision of the Chief 
of Constabulary, and will be changed or altered only with 
the latter's approval. 

979. Bi-monthly reports will be made by the superin- 
tendent to the Chief showing progress of the cadets in 
their studies. 

980. Cadets in each class who, in the opinion of the 
faculty, merit such commendation will, upon the recom- 
mendation of the faculty, approved by the Chief of Constab- 
ulary, be known as honor graduates. The names of honor 
graduates will be announced in orders and in Constabulary 
rosters will be followed by an asterisk, thus (*). If in 
the opmion of the faculty no member of a class merit this 
distinction, report will be made accordingly. 

981. To be eligible for appointment as third lieutenant, 

n r\ S Wl ^ re J* u * re d to graduate with a general average 

° P er cen t "with a rating of at least 60 per cent in each 
subject, and to be rated as satisfactory in conduct, physical 
condition, and military aptitude. 

982. Cadets will live in the barracks during the annual 
course of instruction and they may be discharged from the 
academy at any time for misconduct, or deficiency in studies, 
upon the recommendation of the majority of the faculty 
approved by the Chief. 
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983. The Chief of Constabulary may grant cadets vaca- 
tion, with pay and allowances, not to exceed two and a half 
months during the calendar year. 

Article XXVIII.— BANT 

984. The Constabulary band shall consist of one Conductor, 
with the rank of first lieutenant, one assistant conductor, 
and such musicians of various grades as are provided for 
in the annual appropriation Act. 

985. The Conductor of the band is appointed by the Chief 
of Constabulary The men are enlisted by the Conductor 
upon the approval of the Chief. 

986. All monej' received or collected by the Conductor 
from private persons for services rendered by the band, 
shall be paid to the disbursing officer at Headquarters, 
Manila, who will immediately issue an I official receipt (Gen- 
eral Form No. 13-A) for the full amount paid to the person 
making the payment. No expenses of any nature, including 
subsistence and transportation of the members of the band 
shall be made without first obtaining the authority of the 
Chief. 

Article XXIX.— INSPECTION OF MUNICIPAL POLICE 

987. It is the duty of each provincial commander to make 
inspection of the various bodies of local police within his 
province and to make due report to the Chief of Con- 
stabulary as to their equipment and efficiency and in general 

i as to the conditions of the province as regards peace and 

the observance of law and order. To this end he may re- 
\ quire reports from the chiefs of police and presidents 

relative to the number, equipment, and state of discipline 
of their police forces or other information deemed desirable 
with respect to the operations of such police and the condi- 
tions prevailing in their respective jurisdictions. (Sec. 834, 
A. C.) 

988. In small provinces this inspection will be habitually 
made by the provincial commander in person once each 

- month. In large provinces the provincial commander may 
designate officers to assist him in such inspections. 
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989. In inspecting municipal police Constabulary officers 
should bear in mind the varied and general nature of their 
work and should remember that the efficiency of a small 
force depends more upon the spirit, good character, and 
bravery of the men individually than upon their capacity 
to execute military drill. 

990. Criticism alone is not conducive to improvement in 
the municipal police; officers should lend active aid in draw- 
ing up local rules and giving practical instruction. Com- 
petent Constabulary officers or noncommissioned officers may 
be temporarily detailed for such purpose when requested 
by the municipal authorities. 

991. Inspection of police will be carefully made ; this duty 
must not be performed in a perfunctory manner and in- 
structions verbal or written should not in any way be 
contrary to the spirit of the Manual of Municipal Police j 
and regulations issued by the Chief of Constabulary. 

992. Inspections of municipal police will embrace not only * j 

the formal inspection of the men in ranks and an examina- j 

tion of the condition of their arms, clothing, and equip- i 

ment, but will include inquiry as to the age, intelligence, ■ j 
and physical fitness of its members. Discreet inquiry will } 

be made also among the citizens of the town as to the I 

reputation the police force has for efficiency, bravery, | 

honesty, and impartiality, and the result of the inquiry J 

included in the report. Inquiry will be made concerning j 

the rate of pay of the police, and the time and manner of 
payment. } 

993. An officer going into a town to inspect the police | 
will, whenever it be practicable to do so, notify the president 
one or two days before his arrival, so that the men may 

be collected from the outlying barrios for the inspection. 
However, an occasional inspection will be made without any 
warning, so as to observe the state of the police under such 
conditions. 

994. Inspectors should commend to the president matters 
which appear to them well regulated in the police, and 
should consult him concerning the practicability of sugges- 
tions they think of embodying in their reports, with the j 



view of seeing what improvements are practicable or pos- 
sible. It does little good to recommend changes or im- 
provements that are entirely beyond the financial possibilities 
or the needs of the village. A great deal more can be 
done in conversation with the president concerning the 
capacity of different men of the force, or the advisability 
of replacing weak men with stronger ones, or concerning 
remarks 'with respect to the doubtful character of certain 
.men on the force, than by writing long reports on the 
subject. 

995. If a provincial commander find that the officers 
or men of any body of local police are inefficient, dishonest, 
disloyal to the United States, or guilty of any violation 
of law or duty, he shall at once report the facts to the 
governor of the province, who shall have the power, and 
it shall be his duty, to suspend the accused pending final 
action in the matter. 

996. The Governor-General, or the provincial governor 
with the approval of the Governor-General, may, when in 
his judgment the public interests will be subserved thereby, 
place any body of local police under the control of the 
provincial commander of Constabulary on duty in the prov- 
ince at the time. The provincial commander in such case 
is authorized and empowered, under the general supervision 
of the provincial governor, to control and direct the move- 
ments of said police. 

997. It shall be the duty of the provincial commander to 
see that the police thus placed in his charge are properly 
uniformed, drilled, and disciplined and that all lawful orders 
of the provincial governor, president, and others in authority 
are executed as well as that all proper arrests are made 
for violations of law or municipal ordinances; and in case 
.of emergencies he is authorized, under the general super- 
vision of the provincial governor, to unite the forces of the 
various municipalities, townships, or districts in suppressing 
ladronismo or brigandage or other grave violations of the 
law which threaten the peace of the entire community. To 
the same end he may unite the Constabulary forces under 
his command with the local police. 
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. " 8 - When a President is unable to preserve the peace 
in his jurisdiction with the police force under his control 
e shall report such fact to the provincial commander^ 
whose duty it shall be to render such assistance in the main- 
tenance or restoration of peace and order as may be re- 
quisite to that end. In such case the provincial commander 
may temporarily take command of and direct the operations 
of the local police force in conjunction with the Constabulary 
under his command until peaceful conditions be restored. 

999. Upon the order of either the Governor-General or of 
e provincia 1 governor of any province, the officer in charge 

of the Constabulary in such province shall cause any body 
of police therein to be disarmed. It shall be the duty 
of the provincial governor to make such order whenever 
he may think there is, danger that the arms in their custody 
Will be lost or stolen. 

1000. It shall be the duty of all officers of municipalities, 
townships, or districts, and of the officers and members 

a oca police forces to give notice immediately, both 
to the provincial governor and the nearest Constabulary 
officer or station in the province, provided that said officer 
station is within fifteen kilometers of such officer or 
mem er o t e police force, of the presence of any bands 
of outlaws or other persons threatening the peace of the 
c-mmumy wi in their jurisdiction, or any act of robbery 
or e y such bands, when the offenders or any of the 
members of such bands are at large. ! 

1001 . Revolver, police positive, double action, caliber 32, 

4 , mCh " b !" e ’ 18 prescribed for the use of the municipal | 

pohce. All requisitions for revolvers for the police will be ' 

l. mo e . T e requisition will be accompanied by a 
?? Py . . e res °lotion of the municipal council authorizing 
em an appropriating the necessary sum for the purchase 
oi the arms and ammunition. 

Article XXX. — ORDEHS 

1002. The orders of the Chief of Constabulary are j 

hlT T G o eral ” 0r “ Special ” ° rder s according to 

character. The Commanding Officer, District of Mindanao j 
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and Sulu, issues special orders subject to confirmation by the 
Chief. General and special orders are numbered in separate 
series, each beginning with the calendar year or at the time 
of the establishment of the office. Orders issued by prov- 
incial commanders or company commanders are simply de- 
signated as “Orders” and are numbered in like manner as 
stated above. All orders issued on the same date must be 
given the same number but with separate paragraphs. 

1003. General orders publish matters of importance to the 
entire Constabulary which are of permanent interest or 
are to be constantly observed, such as regulations and pro- 
hibitions, duties, eulogies, or censures. Orders eulogizing 
the conduct of living persons will not be issued except in 
cases of gallantry in action or performance of especially 
hazardous service. 

1004. Special orders are such as concern individuals or 
relate to matters that need not be made generally known. 

1005. Bulletins publish decisions, opinions, interpretations, 
statistical or explanatory matter, and such information as 
is not included in general or special orders. 

100G. An order will state the source from which it 
emanates, its number, date, place of issue, and the authority 
under which issued. 

1007. Orders involving travel on official business must 
state that the travel directed is necessary for the public 
service. These orders must be issued before the journey, 
or as soon as practicable thereafter. It is not necessary to 
state that a specified official will furnish transportation; 
the travel clause covers the case. 

1008. No order shall be published by any other office than 
those prescribed in these regulations, and no order will 
direct travel beyond the limits of the jurisdiction of the 
officer issuing it, except in the case of orders issued sending 
prisoners to Manila or Zamboanga, which need no confirma- 
tion by higher authority. 

1009. Copies of all orders emanating from an office will 
be filed in that office, as well as copies of orders received 
from higher authority. They will be filed serially, pre- 
served, and turned over to successors. 
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1010. Special orders from Constabulary Headquarters are 
furnished to officers and individuals whom they affect and 
will be furnished in complete series only to the chiefs and 
staff departments in Manila. 

1011. Orders and instructions, either written or oral, re- 
ceived direct from an authority higher than the immediate 
superior shall be communicated by the officer receiving them 
to his immediate superior without delay, whether he intve 
reason to believe such superior will receive the information 
from another source or not. 

1012. Orders from the provinces must be signed by the 
provincial commander or, in his absence, by the senior officer 
present. Facsimile signatures are not authorized. 

1013. District inspectors do not issue orders; they convey 
instructions by letter or telegram; the provincial commander 
or company commander affected puts these into effect by 
verbal or written orders. Provincial commanders’ orders for 
travel beyond the province "when directed by the inspector 
will read: “Pursuant to instructions from the inspector, 
and subject to confirmation by the Chief.” 

1014. All orders should be of uniform size, issued on 
letter size paper, with at least one inch margin on left-hand 
side. Printed orders from Constabulary Headquarters may 
be issued on half letter size paper. 

1015. The following form will be used: 

Philippine Constabulary 
Office of the Provincial Commander 
Pangasinan 

LrNGAYEN, January 8 . 1981 . 

Orders No. 1. 

In compliance with telegraphic instructions from the Chief, dated Manila 
January 2, 1921, First Lieutenant A. W. Reyes, 15th Company, Philippine 
Constabulary, now on detached service in this province, will proceed with 
his detachment of twenty men by first available transportation to Malolos, 
Province of Bulacan, where upon arrival he will report to the provincial 
commander for duty. The travel directed is necessary for the public 



<Sgd.) John Smith, 

Provincial Commander . 
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101G. Orders for the travel of officers or men issued by 
the Commanding Officer, District of Mindanao and Sulu, or 
any provincial commander, in compliance with instructions 
from headquarters at Manila, will read: “In compliance with 
(telegraphic) instructions from the Chief of Constabulary, 

dated - ■” etc; Such orderS d ° 

not require confirmation. 

1017. There will be noted on the first order of the year 
the last number of similar orders or bulletins of the pre- 
ceding year. . , . 

1018 Provincial commanders will not issue orders of g ■ 
eral instruction; they will not issue orders that simply 
repeat those issued by higher authority, and will in general 
issue as few as possible. Many minor cases can be covered 
by oral order or by informally calling the attention of 
juniors to regulations and instructions from the Chief. 

1019. Provincial commanders will issue orders covering 
their own travel, before the journey if practicable; such 
orders involving per diems or travel expenses of Provincial 
commanders will be approved by the Chief before payme 

15 Tozo! Provincial commanders are authorized to issue oral 
or written orders covering travel, to their junior officers- 
oral orders being confirmed by written orders as soon as 

practicable thereafter. , 

1021. Three copies of all orders issued by thc Command 
ing Officer, Distnct of Mindanao and Sulu, or by* prov- 
incial commander in a province under l«nriieto» rf ^he 
headquarters, subject to confirmation by e 
stabulary, shall be forwarded to the Adjuta «t The con 
firmation of the Chief of Constabulary wiU te placed u^on 
». 

to the officer issuing it for file, one copy 
Insular Auditor, and one “py ^d y th 3 
1022. Four copies of all orders issued y P 
commander in the District of Mindanao and Sulu subje 

to confirmation by the Commanding Officer °f the dmtmct 

shall be forwarded to the distnct adjutant. The conhrma 




220 



tion of the Commanding Officer of the district will be 
placed upon the face of the order, after which one copy 
w.ll be returned to the officer issuing it, one copy filed at 
district headquarters, and two copies forwarded to the Ad- 
jutant, one of these to be filed by him, and the other 
forwarded to the Insular Auditor. 

10 f • 0rders for enlisted men to proceed to Manila on a 
specific duty requiring them to remain twenty-four hours or 
more m Manila will contain the clause “Upon the completion 
of this duty they (or he) will report to the Commanding 
, Gagalan 5 ln Barracks for return transportation. 
Such orders need not be confirmed by the Chief. The men 
" abe returned to their station by first transportation. 

. ' P rovincial commanders and others authorized to 

issue orders directing travel of prisoners to Manila are for- 
bidden to detail officers as escorts for such prisoners without 
, “ bta ' m " e the authority of the Chief of Constabulary. 
1025 Station commanders will see that orders affecting 
enlisted men are fully understood and that translated copies 
- are made when necessary. 

1028. All officers are particularly enjoined to use care in 
giving orders to enlisted men. The enlisted man is prone 
say he understands instructions, when in reality he does 
not for fear of incurring the displeasure of his superior. 

■ ° ders should alwa ys be repeated by the one receiving 

Article XXXI. — OFFICIAL COEBESPOUDENCE 

inoa °® c * a I better should refer to one subject only, 
earl ^ f S tr / nsmittal will be used only when neces- 
sary, and when used must refer only to the matter trans- 
mitted; none are required with enlistment papers, returns, 
estimates, requisitions, periodical reports 

used in' flrm^n S ffi e ^ aPer “ SingIe sheets wiI1 habitually be 
on v l T e!™ 1 correspondence and in making reports; 

no Ls l et °r the PaP6r WiI1 be Writte " “• Memorandum 
cards m K C ™ UEUally adopted for telegrams, or postal 

routin 6 US6d t0 Save time and expense in much of the 

routine correspondence. 
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1030. On all communications there will be left a margin of 
one inch on the left edge, one-half inch on the right edge, 
and at least one-half inch at the bottom of the paper. 

1031. Letter paper will be folded in three equal folds par- 
allel with the writing. The inner or left edge of the sheet 
is the top when folded. The first fold of the outer page will 
be used exclusively for office marks. 

1032. The post-office address of an officer's station will be 
given in his official letters. Indefinite expressions of locality 
which do not indicate where the letter was written will not 
be used. 

1033. The file number of all communications originating in 
the Constabulary will be placed in the upper left-hand cor- 
ner on the face of the communication. 

1034. In replying or referring to any communication orig- 
inating in or passing through Constabulary headquarters, 
if the original be not returned, officers are enjoined to be 
careful to refer to the proper subject. 

1035. Whenever possible the use of wrappers should be 
avoided. 

If it be not necessary to the proper understanding of the 
correspondence that a paper be returned by indorsement, 
the proper course is to file the communication and answer 
by letter, referring to the indorsement of such and such a 
date and giving the file number or subject of the paper so 
filed. 

1036. When necessary to return a communication by in- 
dorsement the indorsement should be begun, if there be room, 
on the same sheet and one-half inch below the original com- 
munication or the last preceding indorsement. If there be 
not room, it should be written on a separate sheet of the 
same size paper and across the face as in the original com- 
munication. 

1037. Correspondence that originates in offices supplied 
with typewriting machines and requiring action or request- 
ing some authority should be made in duplicate or triplicate, 
depending on the number of offices it will have to pass 
through and be recorded in, and the carbon copies, except one 
for record, will be transmitted with the original. 
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1038. Papers will habitually be referred to subordinates by 
initialed indorsement when no specific instructions are given 
or information furnished. 

1039. All inclosures will be numbered, and will be given the 
proper office marks. Inclosures to the original communica- 
tion are noted on the face of the letter below and to the 
left of the signature. If others be added when an indorse- 
ment is made, their numbers will be noted at the foot of the 
indorsement to which they pertain. Inclosures to indorse- 
ments are numbered in the same series as those to the orig- 
inal paper, and the number of the indorsement to which they 
belong is added below. If few in number and not bulky, 
inclosures may be kept inside the original paper; otherwise 
they will be folded together in a wrapper marked “Inclo- 
sures.” 

1040. Officers through whose hands official papers pass will 
make inclosures secure when they are not so. 

1041. Official communications will be signed or authenti- 
cated with the pen and not by facsimile. Signatures will be 
plainly and legibly written, if by order stating by whose 
order. 

1042. An officer will not be designated in orders nor ad- 
dressed in official communications by any other title than 
that of his actual rank. 

1043. Official communications intended for the Chief of 
Constabulary will be in writing when they pertain to mat- 
ters that should be made of record. Communications ori- 
ginating with members of the Constabulary should be 
addressed to the Adjutant if for the Chief. 

1044. Communications, whether from a subordinate to a 
superior or vice versa, will pass through intermediate chan- 
nels. Oral communications will be governed by the same 
rules. 

1045. Communications instead of being addressed “Through 
channels” will indicate the first officer through whom they 
will pass, as “Through the company commander.” 
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1046. Communications will be answered through the same 
channels as received, except that any communication which, 
in order to save time, is referred by the Adjutant direct to 
an officer should be returned through channels unless spe- 
cific instructions to the contrary be given. 

1047. Officers who forward communications will indorse 
thereon their approval or disapproval, with remarks. No 
communication will be forwarded for the action of the Chief 
without some recommendation or expression of opinion. 

1948. In official correspondence between officers themselves 
or between them and those of other branches of the public 
service, and especially in matters involving questions of 
jurisdiction, conflict of authority, or dispute, officers are re- 
minded that their language should be courteous in tone and 
free from any expression of a personal nature calculated to 
give offense. Any differences that cannot be adjusted will 
be reported to higher authority. 

1049. Communications between an officer and the Quarter- 
master which do not involve questions of administrative 
responsibility within the supervision of provincial com- 
manders nor affect the official interests; of individuals, but 
which relate exclusively to the routine business in the Quar- 
termaster department, may pass direct. All other commu- 
nications between officers and the Quartermaster will pass 
through the Adjutant. 

1050. In reporting events that are sufficiently important to 
be sent by telegraph, officers will be explicit as well as concise. 
Facts, locality, date, etc., should be stated fully, so that the 
situation will be comprehended by one not on the ground and 
not familiar with the conditions. 

1051. The following styles of letter heading are prescribed: 

The Government of the Philippine Islands 
Department of the Interior 

headquarters 

PHILIPPINE CONSTABULARY' 

Manila, January 15 , 1917 . 
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The Government op the Philippine Islands 
Department or the Interior 

PHILIPPINE CONSTABULARY 
District op Mindanao and Sulu 

Zamboanga, January 15, 1917. 

The Government of the Philippine Islands 
Department of the Interior 

PHILIPPINE CONSTABULARY 
First Company 

Boronqan, January 15, 1917 . 

1052. The provincial commander will not designate another 
official to sign communications for him or by his direction. 
In the absence of the provincial commander, the officer in 
charge of his office will sign: "In absence of provincial 
commander.” 

1053. An official letter for outside the Constabulary is 
represented as follows : 

The Government of the Philippine Islands 
Department of the Interior 

PHILIPPINE CONSTABULARY 

,, Cavite, January 15, 1915. 

The Municipal President, 

Bacoor, Cavite, P. 1. 

Sir: I have the honor, etc. 



Very respectfully. 



(Signed.) J. W. Smith, 

Provincial Commander , 



1054. An official letter for within the Constabulary is rep- 



resented as follows: 



The Government of the Philippine Islands 
Department of the Interior 

PHILIPPINE CONSTABULARY 

,, _ Cavite, January IS, 1915. 

from: Provincial Commander, Cavite. 

To: Adjutant, P. C. 

Subject: 

1 . • * * 

2 . * • *. 



(Signed.) J. W. Smith. 
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1055. Signatures of officers on communications for outside 
the Constabulary will be followed by their rank and by 
title of their positions, such as, provincial commander, com- 
manding company, commanding station, commanding detach- 
ment, etc. On communications for within the Constabulary, 
neither rank nor title of position, will follow the signature 
if they appear at the beginning of the letter, but if they do 
not appear at the beginning of the letter, they will follow 
after his name. 

1056. Signatures of Constabulary officers on official papers 
and documents, will in all cases be the same as that given to ' 
the Bureau of Civil Service on entering the Government 
service. 

1057. To insure the recording of signatures to communi- 
cations on all extra and file copies, at the time the com- 
munication is written, the name of the officer, who is to 
sign it will be typewritten just below the space intended 
for signature. 

1058. Communications received by an officer, if requiring 
action or reply, shall be promptly considered and instructions 
therein complied with. All calls on an officer for unanswered 
correspondence and other matters pertaining to his duties 
will be filed with his record. When three calls shall' have 
been made on an officer within six months he will be censured 
in writing. If more than three calls be made within the same 
period and he be unable to submit a satisfactory explanation, 
he will be reprimanded by the Chief or charged with neglect 
of duty. 

1059. Communications or papers of confidential character 
will be mailed by enclosing them in an envelope marked 
“Confidential,” properly addressed and sealed, which will 
be placed in a second envelope, unmarked, of a larger size. 

1060. The telegraph will be used only in cases of necessity 
in which delay consequent on transmission by mail would 
be prejudicial to the public interests or operate to prevent 
higher authority from being promptly informed on important 
matters. Messages will be made as brief as possible without 
sacrificing clearness, the sender conveying therein all infor- 
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mation in his possession necessary for the complete informa- 
tion and full understanding of higher authority so that 
the matter may be intelligently acted upon at once. 

1061. The Constabulary code will be used only where 
secrecy is essential. 

1062. Telegrams making application for leave or exten- 
sion of leave of absence, inquiring as to whether it has 
been granted, whether personal checks or pay checks have 
been sent or vouchers have been received, asking permission 
to visit Manila, district or provincial headquarters, and all 
replies thereto, will be considered personal business, and 
will be sent at expense of or charged to the person con- 
cerned. 

1063. Telegrams containing any personal matter will make 
the entire telegram personal and will not be. allowed in the 
audit of disbursing officers" accounts. 

1064. Mail copies of telegrams will not be sent, except 
in important matters where the sender thinks it necessary 
to make sure that the contents of the message are received 
exactly as sent. 

1065. Telegraph regulations published by the Bureau of 
Posts require that telegraph tolls be paid in cash instead of 
postage stamps^ 

1066. Telegrams will be presented to the telegraph office 
in duplicate. The original copy will be retained by the 
operator and the duplicate copy properly receipted by him 
will be returned to the sender for use as a sub-voucher in 
obtaining reimbursement. 

1067. Reimbursement vouchers for telegraph tolls, sup- 
ported by duplicate copies of telegrams sent, will be sub- 
mitted monthly. 

1068. Disbursing officers will use General Form No. 6-A, 
which will be prepared in accordance with instructions* con- 
tained in note “B” on the back of the form, and included in 
abstracts in the regular way. Telegrams paid from private 
funds may be included as an item on the monthly traveling 
expense voucher. In either case the duplicate copies of te- 
legrams must be attached to the voucher as sub-vouchers sup- 
porting the claim- 
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1069. Forms for telegrams are furnished by the Bureau 
of Posts and will be used for no purpose except that for 
which furnished. 

1070. Where telephoning is practicable, this method of 
communication will be used to the. exclusion of the telegraph 
or mail service in emergencies. 

POSTAGE STAMPS 

1071. Disbursing officers may advance, as provided in these 
regulations, not to exceed ?=40 to provincial commanders and 
1*15 to junior officers for the purchase of stamps. Before a 
second advanoe may be made the first one must be accounted 
for. 

1072. Vouchers for postage stamps purchased for official 
business must be prepared and presented to the postmaster 
for signature at the time of purchase. 

' 1073. The approval of provincial commanders of vouchers 
for the purchase of postage stamps in such quantities and 
at such times as the exigencies of the service may require, 
is all that is necessary to perfect vouchers pertaining to 
such purchase 

1074. Postage stamps immediately after purchase will be 
indelibly precanceled in ink with the letters “O. B.” This 
surcharge may be regularly printed, typewritten, or hand 
stamped. Precancellation with ordinary pen and ink or with 
any kind of a pencil is prohibited. 

1075. Official surcharged postage stamps shall be used only 
in payment of postage on official letters or parcels which must 
be plainly marked with the words “Official mail” and the 
name of the department, bureau, or office in which it origin- 
ated. The Director of Posts is authorized to decline to trans- 
mit any mail offered by private individuals or firms when 
any part of the postage due thereon is represented by post- 
age stamps surcharged “O. B.” and affixed to the letter or 
parcel, or when the letter or parcel to which the surcharged 
stamps are affixed be not marked as herein provided. (Exe- 
cutive Bureau, Insular Circular 14, dated November 3, 1915.) 

1076. Expenditures of stamps covering the cost of official 
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mail will be effected on purchase or reimbursement vouchers 
containing the following certificate: 

“I certify on my official oath that of the stamps paid for 

in previous vouchers, stamps to the value of F. 

Were expended exclusively jn sending the official mail of this 
Bureau (station). My balance on hand from previous vouch- 
ers is 9 s . ” 

Article XXXII.— REPORTS AND RETURNS 

1077. Calling for unnecessary copies of reports and returns, 
or for information that can be extracted from reports and 
returns already rendered, or for routine periodical reports not 
authorized by regulations, will be discouraged by all Con- 
stabulary authorities. 

1078. The unauthorized furnishing or sending to others of 
copies of unpublished annual reports, special reports, recom- 
mendations, or communications affecting the Constabulary 
organization or personnel is prohibited. 

1079. In all official reports the Christian name (when 
known) of all persons mentioned will be written. In refer- 
ring to persons the full name such as, “Private Pedro Garcia” 
will be written and not “Private Garcia.” 

1080. On the first day of each month a station and strength 
list will be prepared and disposed of by provincial com- 
manders and commanders of general-service companies in 
accordance with the instructions on the blank forms. 

1081. With a view to entering them, upon their records 
at these headquarters, all officers are enjoined to use special 
care in reporting engagements and skirmishes in which they 
may have participated, giving the date, place, number of 
outlaws killed, wounded, or captured, and number of arms 
captured. Such reports should be sent through channels. 

1082. After every encounter written reports thereof will 
be made by commanders of companies or detachments, and 
by all officers of a higher grade, which will be forwarded 
through channels, to the Chief. 

1083. After any encounter resulting in casualties, a report 
in duplicate of killed, wounded, and missing will be made, 
containing the name and rank of each person, and the or- 
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ganization to which he belonged, with such remarks and 
explanations as may be necessary to a full understanding 
of any claim of the wounded men or of the representatives 
of the estates of the deceased. The nature of the wound, 
the time when and place where received, will be carefully 
entered. One copy of this report will be filed and the other 
forwarded direct to the Adjutant. 

1084. Telegraphic report (when practicable, otherwise 
mail report) will be made by station commanders of every 
important case of assault and robbery, important robbery, 
depredations by an armed band, and events of great or un- 
usual importance, to the Adjutant, Commanding Officer, Dis- 
trict of Mindanao and Sulu, and provincial commanders. 
Provincial commanders will be notified by station commanders 
that such report has been made to the Adjutant or the Com- 
manding Officer, District of Mindanao and Sulu, as the case 
may be. 

1085. Station commanders will report promptly, by letter, 
all cases of grave crimes committed in their jurisdiction. 

1086. Reports of all accidents on railroads, vessels, aero- 
planes, and automobiles, or other public conveyances, will be 
promptly submitted by provincial commanders to the Ad- 
jutant, Manila, for transmittal to the Public Utility Com- 
mission. 

1087. Reports of inspection of provincial jails rendered 

by provincial commanders, should contain remarks under 
each heading that apply to actual conditions as found at the 
time of the inspection. Notations such as “See previous re- 
ports” or “See report of * * *” cause inconvenience in 

that these previous reports must be consulted to obtain the 
information desired. The practice should be discontinued 
not only in these reports, but in all others: each should be 
complete in itself. 

1088. Medical officers will furnish copies of their reports 
of inspection of companies to the Chief Surgeon and the dis- 
trict inspector. 

1089. Similar report to that required in case of death of 
a Constabulary officer, will be rendered in case of death 
of officials or employees of other Bureaus not natives of the 
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Philippines, detached from the stations of the head of their 
Bureau or who for any reason might not otherwise be 
reported upon. Such reports will be referred by provincial 
commanders to the provincial governor for his information 
and comment, and when returned will be forwarded through 
channels, in sufficient number of copies to reach headquarters, 
Philippine Constabulary, in triplicate. 

1090. Similar report will be made upon persons not native 
born, who die in the provinces and are not at the time of 
death in the service of the Government. Such reports will 

be forwarded in sufficient number of copies to reach head- | 
quarters, Philippine Constabulary, in duplicate. This re- 
quirement will not be construed to apply in case of persons 
connected with the Army if due investigation discloses the 
fact that the military authorities are cognizant of the death. 
Certificates of registration of Chinese who die should be 
taken up at once and forwarded through channels to the 
Bureau of Customs for cancellation. They should be ac- 
companied by a statement showing, in so far as possible, the 
date and place of death. 

1091. Reports of death of Spanish subjects will be ren- 
dered in duplicate, giving complete name of the deceased, 
as for example, “Luis Perez y Santos,” and accompanied 
by two certified copies of the certificate 6f death in each 
instance. 

1092. Pay rolls will be prepared monthly as prescribed. \ 
At the end of each quarter each provincial commander and 
company commander will prepare, sign, and dispose of the 
return for that period in accordance with the instructions 

on the blank forms. 

NARRATIVE REPORT 

1093. Narrative reports are due at the end of each calendar 
month; if not mailed within seven days after due, an initialed 
explanatory paragraph will follow the signature of the officer 
signing the report. 

1094. The object of the narrative report is to furnish the 
Chief, or the District Commander if it has reference to 
the District of Mindanao and Sulu, a brief and concise state- 
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ment of conditions, the amount and character of crime, the 
efficiency and activity of the Constabulary in suppressing 
crime and apprehending criminals, and information of any 
unusual economic conditions. 

1095. Three copies of the narrative report will be prepared: 
the original forwarded to the Adjutant; a copy to the district 
inspector; the other for the files of the provincial commander. 
In the District of Mindanao and Sulu, the original will be 
forwarded to the Adjutant; a copy to the District Adjutant 
at Zamboanga; the other for the files of the provincial com- 
mander. 

1096. Narrative reports should be brief and concise with- 
out omitting any important details. The elimination is de- 
sired of matters of routine and data and details of 
administration contained in other reports. Reference to 
special reports will be made as: “(S. R. 7-31-15).” 

1097. When names of persons are mentioned, they must be 
written in full to insure proper identification. Care will 
be exercised to write dates correctly; a barrio should be 
mentioned in connection with its municipality, and with the 
names of officials should be written their rank or official 
status. 

1098. Headings will be arranged in order, written in cap- 
itals in the middle of the line with two spaces above and 
two below. If there be nothing to report under any one 
heading, or subhead, that heading or subhead may be omitted. 

1099. Events reported under any one heading should be 
given in order of their occurrence, a paragraph for each 
event. Paragraphs will be numbered 1, 2, 3, etc., consecu- 
tively from the beginning to the end. If “Law and order” 
includes seven paragraphs, then the first of the next subject 
would be paragraph eight. 

1100. The monthly narrative reports classified under the 
proper head or subhead, will be substantially as follows: 

LAW AND ORDER 

1. Outlaw bands - — Any organized outlaw bands will be re- 
ported with a statement of their approximate strength, num- 
ber and kind of arms in their possession, and the names of 
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their leaders. Following this there will be a statement de- 
scribing any efforts to capture or destroy any such band, 
referring particularly to expeditions and other Constabulary 
activities of the month. 

2. Grave crimes . — All serious crimes of the month will be 
reported. Each will be described separately with details of 
circumstances, time, place, nature of, names of victims, wit- 
nesses to, and perpetrators of, if known, and action taken by 
the Constabulary or by other authorities. 

3. Opium . — There will be a brief statement of all known 
violations of the Opium Law, with the names of offenders, 
arrests by the Constabulary or police, quantity of opium 
seized in each case, list of smoking paraphernalia captured, 
and of prosecutions instituted against the persons accused. 

4. Gambling . — All arrests and prosecutions by the Con- 
stabulary of violators of the Gambling Law (Act No. 2212) 
will be reported, together with such information as may be 
available on the enforcement of this law by the municipal 
police and other authorities. 

5. Animals stolen and recovered . — There will be a brief 
statement of all such cases, giving time, place, owners’ names, 
and whether or not recovered. If the thief be known, his 
name will be stated together with a report of action taken 
looking toward his apprehension. Unless it be reasonably 
certain that the animal reported lost was stolen, no report 
will be made. 




6. Local disturbances due to religious fanaticism, secret 
organization of a seditious character, disputes over land 
titles liable to lead to local disorder, and any dangerous 
agitation by the irresponsible or criminal element. 

7. Any series of petty crimes committed in any one locality 
with which the local authorities appear to have been unable 
to cope. 

8. Any unimportant criminal prosecution of a prominent 
person where the prominence of accused rather than the 
crime charged makes the case one of more than local interest. 

9. Report of progress in the investigation of any serious 



233 



crimes of the four months just passed, of which the perpe- 
trators have not yet been captured. 

10. A report of the escape of any important criminal not 
mentioned under any other heading. 

11. Firearms taken up or surrendered, except those cap- 
tured from outlaws, and whether or not the owners were 
prosecuted for possession of same. 

PROSECUTIONS 

12. Progress . — Progress in all cases pending on the date 
of last report will be reported with a statement as to whether 
the accused were remanded to the courts, if not so stated 
in previous reports, and whether or not any of the pending 
cases were dismissed, postponed, or the accused were acquitted 
or convicted. In every case the name of the accused, the 
nature of the crime, and, if convicted, the sentence, will be 
set forth. 

13. Each case will be given a separate paragraph. Ref- 
erences to previous reports will be made in this manner. (N. 
R. Dec., 1915, Par. 8).” 



POLITICAL EVENTS 



14. Activity of political parties and factions, names of can- 
didates, for other than municipal offices, and such other data 
deemed to be of more than local interest will be reported 
under this heading. Any unusual political propaganda should 
be mentioned. 



ECONOMIC CONDITIONS 



15. Disasters . — Any destructive typhoon, fire, flood, earth- 
quake, or any severe drought should be described as to time, 
extent, and damage to life and property. If the Constabulary 
rendered any assistance it should be described. If the event 
has already been the subject of a special report, the narrative 
report will contain a synopsis only, together with any details 
not already reported. 

16. Pests . — Locust and other pests with a statement of 
assistance rendered by the Constabulary will be reported. 
If special reports have been rendered or are required, only a 
general statement of conditions at the end of the current 
month will be made. 





17. Epidemics . — Any epidemic affecting the inhabitants, 
their animals and crops, will be reported. The character and 
extent of any such epidemic should be fully described to- 
gether with a statement of any efforts on the part of local 
authorities to suppress it. If a special report has already 
been forwarded, the narrative report will contain a statement 
of the conditions at the end of the . month only. 

18. Agriculture. — If agricultural conditions are normal 
there should be a mere statement that such is the case, if 
otherwise, the abnormal condition will be described. If the 
prices of local products and food stuffs are abnormally high 
or low, the reason therefor should be stated. 

MISCELLANEOUS 

19. Under this heading there will be a brief of any im- 
portant public works undertaken since last report, or progress 
on those already previously reported. Any important com- 
mercial enterprise inaugurated or discontinued during the 
month will be briefly described. 

20. All changes of companies, or detachments, and trans- 
fers of officers occurring during the month will be reported 
chronologically. Constabulary activity in any special work 
not reported elsewhere will be described under this heading. 
Under subhead “money accrued” a statement showing the 
kind, description and actual value of all property lost, stolen, 
found or recovered, also money or other articles seized from 
violators of the law, and the amount of fines imposed by 
courts in all cases prosecuted by the Constabulary for viola- 
tion of the Opium Law, gambling, explosive, illegal hunting 
and fishing, and other special Acts. Data will be submitted 
as follows: 

MONEY ACCRUED 

3 Carabaos stolen, recovered ' 1 *= 

1 Pony stolen, recovered 

2 Bullcarts stolen, recovered.... 

1 Sewing machine stolen, recovered 

40 Cavans. of palay stolen, recovered 

Jewelry stolen, recovered 

1 Moro boat used by opium smugglers seized.... 
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13 Cans opium, seized 

1 Bottle morphine, seized 

1 Revolver, 1 bolo, seized - 

Money seized from gamblers — 

Fines imposed by courts (Act No. 1757)... 
Fines imposed under Act No. 2381 



21. Patrolling .- Extent and nature in general terms -. **d 
whether prevented by cholera, rinderpest, f r °*her d ty. 
While detailed information about patro mg is ^ ^ 

this does not imply that the great importance of patroll g 

13 ^^Inspections of companies by the Chief, inspectors and 

provincial commanders will be reported, giving da to the 

inspection, and name of the inspecting The date of 

tions are not paid for the mon > . [ as t j n . 

the last payment of companies and the date of the 

spection of funds will be stated am0 unt of 

23. There will be a state™ “Lave factions of disci- 
sickness in the companies, of any grave intr 

pline, their extent, cause, and remedial ™asures taken 

24. Complaints of abuse or maltreatment made against 

fleers or enlisted men, wiU be reported- ry of 

nature of the charges, by whom preferred, name and 

the accused, and result of any investigation made, w U^ 

stated. If a special report « P . C. only a brief 

pliance with paragraphs 1193o > 

reference need he made in the '7, 1 u rrac k s or trans- 

25. If the clothing the 
portation of any station be f 
facts with details will be reported. 

' MUNICIPAL POLICE 

. 26. There will be a brief reference to any 

chiefs and sergeants, police exa “ I " t V > ]ar ’ po]ice f orC e of the 

efficiency or inefficiency of any P 

province. 
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MISCELLANEOUS 

27. Under “Miscellaneous” will be reported any event 
not falling under any other heading-, such as visits of high 
Government officials, important church dignitaries, and dis- 
tinguished foreigners. 

28. While there is no limit to the subjects and remarks to 
be reported under this subject, provincial commanders will 
refrain from setting forth their personal views and opinions 
to the detriment of the Constabulary and other Bureaus and 
Departments of the Government. 

ARRESTS WITHOUT WARRANTS 

29. The name of any person arrested without a warrant, 
the place and cause of the arrest will be reported together 
with a statement of the circumstances which made it imprac- 
ticable to secure a warrant before making the arrest. 

WORK FOR OTHER BUREAUS 

30. The value in currency will not be estimated. If no 
service has been rendered during the month, the report should 
so state. Data will be submitted in the following form: 



Kind. 


Number ; 
of men. i 


Number 
of days. 


Product num- 
ber of men 
multiplied by 
number of 
days. 


Summary for each 
kind of work. 






1 














r 























MONTHLY RANGE PRACTICE OF OFFICERS 

31. The monthly range practice of officers required in 
paragraph 107, S. A. F. R., P. C., will be reported in the 
monthly narrative report. The name, rank, and scores will 
be given. 

PERSONS WANTED 

32. Under this head, provincial commanders will report 
the names of any persons previously reported to Manila 
as “Persons wanted” who have been arrested in their prov- 
inces during the month, together with the names and descrip- 
tions of persons, to be added to the general “List of persons 
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wanted.” The names of any persons wanted for minor 
offenses, such as violations of municipal ordinance should 
not be included. If no names are to be dropped or to be 
added the report should so state- 

WEEKLY LOCUST REPORT 

1102. Whenever locusts or loctonea make their appearance 
in any province, the provincial commander will submit on 
each Saturday a weekly report, showing the name of each 
municipality infested, the number of barrios in each such 
municipality which are infested with either flyers, hoppers, 
or eggs, special mention being made of hoppers in the third 
stage. This report will he made in triplicate and will be 
substantially as follows, two copies being forwarded to the 
Adjutant : 

Week ending * * 191 



Municipality, j 


Number 

of 

barrioB. 


Barrioa infested. 1 


Hoppers 
in third | 
stage. | 


Improve- 

ment. 


Flyers. 


Hoppers- 


Eggs. 












1 

1 




Total — ----- 


— 


J 







I 





REMARKS 




(Signature.) 

"Remark s’* will contain mention of any “P** 1 ®* ” nltebiriary 

of municipal officials, amount of assistance rendered by the 
and any information which will serve to show the locust s>tuat,on m the 
province in addition to figures called for above. 

ANNUAL REPORTS 

1103. Each provincial commander will submit annually, 
or as soon as practicable after November 30, a full report 
for the eleven months from January 1 to Novem er , 
ing the following subjects: 
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PEACE CONDITIONS 

(а) Outlaw organizations still at large, with approxi- 
mate number of each and names of leaders, etc.; 

(б) Present peace conditions with special reference to the 
wild tribes or to other mountain people ; 

(c) Relations between non-Christians and Christians or 
between mountain people and others; 

( d ) Relations between different rancherias or tribes of 
non- Christians ; 

( e ) Increase or decline of head-hunting practices; 

(/) Influence exerted by the Constabulary and work done 
among non- Christians by the Constabulary during year. 

MUNICIPAL POLICE 

(а) Efficiency of; 

(б) Recommendations concerning; 

(c) Table showing number of chiefs, sergeants, and 
privates in province; 

(d) Average rates of pay; 

(<?) Number and class of arms in hands of municipal 
police, showing number owned by municipalities and number 
issued to them by Constabulary. 

1104. A report for December covering any additional data 
in regard to the above subjects will be sent annually by 
first mail after December 31. Accompanying the report for 
December will be a table showing for entire year from 
January 1 to December 31, work accomplished, as follows: 

CONSTABULARY 

Number of carbines captured or surrendered. 

Number of rifles captured or surrendered. 

Number of shotguns captured or surrendered. 

Number of revolvers captured or surrendered. 

Number of carabaos stolen or lost-recovered, f* 

Number of horses stolen or lost-recovered, P 

(Other effects of crime captured or seized, t*. _... 

Money seized from gamblers, f* 

Opium seized (quantity and value), f* 

Amount of fines obtained from courts, 1*= 



Number of expeditions. 

Number of patrols. 

Number of miles covered. 

Number of escorts furnished. 

Number of investigations made. 

Number of fires which the Constabulary helped to extinguish. 
Number of encounters with outlaws. 

Number of Constabulary killed: 

Officers. 

Enlisted men. 

Number of Constabulary wounded: 

Officers. 

Enlisted men. 

Number of outlaws killed. 

Number of outlaws wounded. 

Number of outlaws captured. 

Article XXXIII.— RECORDS 

1105. All official records and papers must be carefully 
preserved. They are the property of the Insular Government 
and are required for official purposes. Whenever stations 
are discontinued or companies disbanded, all the records 
pertaining thereto will be carefully labeled, packed, and sent 
to the provincial commander for safe-keeping. 

1106. Each Constabulary officer will keep a diary of events 
showing his whereabouts each day, and containing informa- 
tion that will enable him to make correct reports, or to ac- 
curately explain or testify concerning events with which he 
may be connected in the performance of his duties. No 
routine reports in the form of extracts from the diary of 
events showing the daily whereabouts of officers will be re- 
gularly required, but the record must contain the informa- 
tion for reference should it be needed. The diary of events 
is furnished by the Quartermaster and is subject to inspec- 
tion. 

1107. The following statistical records shall be kept in the 
office of the provincial commander under the card index sys- 
tem in the general office cards, and index to each to be filed 








in the general subject index behind the proper subject guide 
card. 

(1) Americans (Cards showing names, age, occupation, 
and address) ; 

(2) Arrests made by Constabulary with or without war- 
rants and outcome of cases; 

(3) Crimes (List of crimes on cards alphabetically ar- 
ranged) ; 

(4) Criminal cases arranged by municipalities; 

(5) Persons wanted; 

(6) Persons awaiting trial; 

(7) Criminals serving sentence; 

(8) Prisoners paroled; 

(9) Prisoners pardoned; 

(10) Ex-convicts; 

(11) Animals stolen, lost, and recovered; 

(12) General information cards for foreigners (Card 
to be sent to Intelligence Officer when foreigners change 
residence permanently to another province. List of fore- 
igners to be sent to Intelligence Officer on the first of each 
year. See Bulletin No. 3, s. 1920). 

1108. When the term during which conditionally pardoned 
prisoners are required to report to provincial commanders 
shall have expired, and such persons have complied with the 
conditions imposed, a certificate to that effect will be given 
each, in the following form; 

“This is to certify that : whose 

sentence was conditionally remitted by His Excellency, the 

Governor-General, 19 has 

complied with the conditions contained in the pardon, and is 
no longer required to report at this office. 



“Provincial Commander” 

1109. A copy of each certificate will be forwarded to head- 
quarters, P. C. 

1110. The provincial commander is required to keep in his 
office a record of events book in which shall be chronologically 




recorded all crimes committed in the province, arrests, infor- 
mation relating to criminal organizations and individual 
criminals, political events, disasters, epidemics, and other 
occurrences, of any importance for future reference. This 
record must show cross-reference with narrative reports and 
the corresponding document file. 

1111. The provincial commander will be required to keep 
in his office also a map of his province and neighboring prov- 
inces, and a general map of the Philippine Islands. 

H12. At the end of June and December each provincial 
commander will compile a list of persons wanted in his prov- 
ince, and will forward a copy of it to the Adjutant and to the 
provincial commander of each adjoining province. 

1113. Upon receipt of the above lists from provincial com- 
manders there will be published at Constabulary headquar- 
ters, after consolidation by the Intelligence Office, a bulletin 
containing a compiled list of all persons wanted. 

1114. When a person named in the bulletins is arrested 
in any province the provincial commander will notify the 
provincial commander of the province where the party is 
wanted or take such other action as may be necessary. 

1115. The lists furnished by the provincial commanders 
should be arranged alphabetically and should give descrip- 
tion, full name, and aliases of each person; nature, date, 
and locality of crime; court in which charged; date of 
warrant; by whom warrant is held; whether or not warrant 
is indorsed for service outside of the province; residence 
and locality where person wanted was last seen, with names 
of associates. Following the list of persons wanted will 
be shown the names of those dropped from previous report, 
and the reasons therefor. 

1116. The following record books and records will be kept 
at each station in addition to and separate from those kept 
in a company: Guard report book; station record and index 
book; record of events book; cards of animals stolen, lost, and 
recovered; record of arests made by the Constabulary within 
the jurisdiction of station with or without warrants and 
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outcome of cases; all books, papers, and copies of reports 
pertaining' to the station as distinguished from company 
administration; maps and sketches of roads and trails. 

1117. At each Constabulary station there will be kept 
posted for convenient reference the following information 
covering the territory included in the jurisdiction of the 
station : 

(а) List of names of all provincial officials; 

(б) List of names of all municipal officials, including 
councilmen and barrio officials, with their places of re- 
sidence; 

(c) List of names of persons of foreign birth, with their 
approximate age, occupation, nationality, and residence; 

(d) List of names of all former Constabulary and Scout 
soldiers showing where they reside and the companies in 
which they formerly served with character given on dis- 
charge ; 

(e) Dates of fiestas of each municipality and barrio upon 
which large crowds of people are likely to be assembled; 

(/) List of names of deceased officers and enlisted men of 
the Constabulary interred in cemeteries within the station 
jurisdiction, showing the cemetery in which interred and 
exact location of grave; 

( g ) List of brands of large cattle of the province and ad- 
joining provinces. 

1118. The following named books and papers will be kept 
in each company: Constabulary Regulations; copies of letters 
sent and received; company record and index book; a sick 
report book; a morning report book; subsistence book, show- 
ing inventory of stock, company property, and cash; de- 
scriptive records; descriptive lists of public animals; property 
book, showing list of property and the factory number of car- 
bine or revolver in the hands of each enlisted man; duty 
roster; summary court record, consisting of copies of trial 
forms; record of discretionary punishments of enlisted men; 
Administrative Code and Correctional Code. 

1119. There will be kept also orders and instructions re- 
ceived from higher authority, retained copies of the various 
rolls, reports, and returns required by regulations and orders. 
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1120. When relieving an old company commander the new 
company commander will receipt to him for the above records 
and report at once to the Chief, through the provincial com- 
mander, if any records be missing. 

1121. There will be kept also on the property cards in 
each company a complete record of all property transactions. 
Cards should show the name and property number of the 
article, the date of receipt, from whom received, number of 
the voucher, and total money value of article. 

1122. Provincial, company, and detachment commanders 
will destroy, by burning, the books and records in their re- 
spective offices as hereinafter indicated. List of those de- 
stroyed will be filed in the office concerned and indexed under 
“Records, destruction of.” 

(а) The following will be destroyed at once: 

All money and property papers pertaining to accounts of 
officers which have been audited and finally closed, including 
abstracts of disbursements and vouchers pertaining thereto, 
invoices, receipts, inventory, and inspection reports, and re- 
ports of property purchased; 

All dead property cards which are no longer useful; 

Requisitions of all kinds which have been filed or acted 
upon ; 

All school record books no longer needed for immediate 
reference; 

Inventories of property after the accountable officer is 
relieved; 

Subsistence returns and mess accounts, after the account 
has been audited and finally closed; 

All retained reports of outstanding obligations; 

All documents of animals slaughtered or died of disease 
when, in the opinion of the provincial commander, they are 
of no further use. 

(б) The following will be destroyed when they become 
one year old: 

Monthly reports of chiefs of police; 

Guard report books; 

Morning report books; 
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Duty rosters ; 

Sick records; 

Patrol records when not filed with special cases; 

Strength reports; 

Bills of lading; 

Transportation request stubs; 

Inspection reports by provincial commanders or district 
inspector. 

(c) The following will be destroyed when two years old: 

Reports of inspection of municipal police; 

Summary court records. 

1123. Constabulary forms, copies of which are retained 
when rendered, need not be recorded or indexed in the station 
or company record and index books nor in the card index 
of provincial commanders. Such retained copies will be 
placed in file cases with label on the front of the file case 
showing the contents, as : 

“Monthly Strength Report and Station Lists,” 

“Monthly Report of Jail Inspection,” etc. 

1124. When a provincial or station commander is relieved 
he will turn over to his successor under proper receipt all 
maps, road sketches, if any, and all books and publications 
issued for official use. The receiving officer will report at 
once to the Chief if any record be missing. 

1125. Blank forms . — The authorized blank forms used in 
Constabulary administration, with the notes and directions 
thereon, have the force and effect of Constabulary regula- 
tions. These forms are furnished by the Quartermaster. 

Article XXXIV. — ARREST 




1126. Arrest without warrant will be made only when 
the element of time be of such importance that the loss 
of time necessary to procure a warrant would be likely to 
permit the escape of a dangerous criminal, or cause damage 
or injury to life and property. 

1127. Whenever a member of the Constabulary makes an 
arrest without a warrant he will make, as soon as prac- 




ticable thereafter, a written report of the circumstances to 
the company or provincial commander, who will keep in 
his office a record of all such cases, and report them in 
his narrative report. Persons arrested by members of the 
Constabulary shall in all cases, if reasonably practicable, 
be brought, within twenty-four hours, before a judge or 
justice of the peace, to be dealt with according to law. 

1128. To limit, as far as practicable, the number of arrests 
without warrant, warrants for persons who are known to 
be wanted by the courts or who are known to be outlaw 
leaders or criminals “should be secured by the provincial 
commander of a province from the Court of First Instance 
and held on file. 

1129. When an arrest is made without a warrant, the 
officer making the arrest shall obtain a warrant from com- 
petent authority at the earliest practicable moment under 
the circumstances. 

1130. An arrest is effected when a person is subjected to 
the actual control and will of another, whether it be physical 
control or voluntary submission to words of arrest. 

1131. A warrant of arrest, legal upon its face, and issued 
by competent authority, is a complete justification and 
protection to the peace officer making an arrest. 

1132. An officer to whom a warrant is delivered for serv- 
ice must take notice of its contents and see that upon its 
face it appears to have been issued by the judge of a court 
having jurisdiction of the subject-matter upon the legal 
cause shown, for a person whose name appears or who is 
particularly described therein. 

1133. A peace officer making an arrest will exhibit the 
warrant to the person arrested and explain its contents; 
if the arrest be made without a warrant the person arrested 
will be so informed, and will be told why no warrant was 
obtained. 

1134. Arrest will be made as quietly as possible and all 
unnecessary harshness and violence will be avoided. If no 
resistance be offered, the officer has no right rudely or with 
violence to lay hands upon his prisoner. 
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1135. Persons arrested will not be humiliated, and only 
such means shall be used in making the arrest as may be 
necessary to make it effective. 

1136. Arrests especially for minor offenses, may at times, 
be made by simply sending word to the person concerned, 
or to the officials of the barrio in which he lives, or by 
using the local police. Care will be taken to avoid un- 
necessary publicity or the humiliation of the persons ar- 
rested. It is not the function of the Constabulary to 
administer punishment. This is for the courts of justice; 
an arrested person is presumably innocent until pronounced 
guilty by a court. 

1137. However, an officer armed with lawful warrant, or 
when making a lawful arrest without a warrant, has a 
right and it is his duty, to*use every necessary means to 
effect the arrest. 

1133. In the performance of his functions a peace officer 
is not authorized to use force, except in an extreme case 
when he is attacked, or is the subject of active resistance, 
and finds no other means to comply with his duty. 

1139. However, if resistance be encountered, violence, 
which will probably result in the death of the person to be 
arrested, should be used only if the officer be in extreme 
danger. 

1140. An officer seeking to arrest a person accused of 
a grave crime, and who refuses to stop when commanded 
to do so, but continues his flight, has a right to kill to 
prevent the escape of the accused, if he cannot otherwise 
take him. This right does not exist in cases of minor 
offenses, and such means to prevent the escape should be 
resorted to only if the crime be of a grave character, 
and the guilt of the person fleeing be clear. 

1141. An officer is never justified in killing in order to 
effect an arrest for a minor offense, even if the prisoner 
refuse to stop when commanded to do so hut continues 
his flight, and even if there be no other way to prevent 
his escape. 
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1142. No matter what offense he may have committed, 
an officer is not justified in killing an escaping prisoner if 
there be any other way of preventing his escape. 

1143. In determining the probability of an attempt to 
avoid arrest or to escape, due consideration should be given 
to the gravity of the offense charged and the character, 
reputation, and station in life of the accused. 

1144. Peace officers having prisoners in their charge must 
take every reasonable precaution to prevent an attempt to 
escape; an officer who kills a fleeing prisoner will be held 
liable unless it be clear that all proper precautions were 
taken to prevent any attempt at flight 

1145. An officer may fire upon an escaping prisoner who 
is guilty of a grave crime, and he is not criminally liable 
for homicide if he should kill such prisoner. An officer is 
not justified in killing an escaping prisoner guilty of a minor 
offense only, even if there be no other way to prevent his 
escape. 

1146. In order to make an arrest for a grave crime just 
committed, or to quell an affray then in progress, or when 
in immediate pursuit of a dangerous criminal, a peace officer 
has a right to enter a house and, if necessary, to break 
open the doors and to search the house for the person 
whose arrest is sought. Before the doors or windows of a 
house may be broken, peace officers will always first clearly 
demand admittance and give notice of their purpose and 
authority. 

1147. To serve a warrant of arrest for any criminal 
offense, a peace officer may enter a house and, if necessary, 
may break open the doors, provided the notification and 
demand have been previously made and entrance refused. 

1148. For information relating to service of process on a 
military reservation, camp or barracks, see section 500 of 
tiie Administrative Code. 

1149. Constabulary officers and enlisted men raiding 
gambling games or making arrest of gamblers will prepare 
an inventory showing all the money, paraphernalia, or other 
gambling contrivances seized from the gamblers. The in- 




248 







ventory shall be signed by the commander in the presence 
of the gamblers who, or the principals among them (the 
banquero, housekeeper, etc.), will also be asked to sign it, 
and, if they refuse, the reason for such refusal must be 
stated. Searching of gamblers for money is prohibited, but 
if it be necessary to search them as provided in section 105, 
G. O. No. 58, series of 1900, the search shall be made by an 
officer or noncommissioned officer, showing on the inventory 
the names of the persons searched and the effects seized 
from each. The original copy of the inventory will be filed 
in the station or in the provincial, commander’s office, one 
copy will be furnished to the persons arrested and a certified 
copy forwarded to the Adjutant. 

1150. Any person arrested for violation of the Gambling 
Law who, at the time of his arrest, is found carrying with 
him a licensed revolver will be promptly reported to the 
Adjutant with the number of the license with a view of 
having the license canceled. Other arms, the carrying of 
which concealed is prohibited by law, found upon the person 
of a gambler at the time of his arrest will then and there 
be seized and such person prosecuted under section 26, Act 
No. 1780. 

1151. Whenever deemed advisable under the circum- 
stances of the case^ before making the arrest of a railroad 
employee who may be at the moment engaged in work which 
cannot be abandoned without risk to life, or injury to 
property, or serious detriment to the service of trains, the 
director of the company or the immediate superior of such 
employee shall be notified, allowing him a reasonable time 
to send a subsitute. The arrest may be delayed until the 
person who is to be arrested finish his work, but he will 
be placed under guard in the meantime to prevent his 
escape. 

Similar procedure will be followed in the case of arrest 
of postmasters and telegraph operators. 

1152. A peace officer cannot trespass on private property 
for the purpose of searching for property stolen or em- 
bezzled, or for articles used to commit a felony, or intended 
for such use, unless he be provided with a search warrant. 









1153. Search, warrants are orders issued by justices of 
the peace or judges of a higher court directing a peace 
officer to search for personal property, including documents, 
mentioned in the warrant, used or intended to be used in 
the commission of a crime. 

1154. Search warrants are issued only upon probable 
cause, supported by oath or affirmation and particularly de- 
scribing the place to be searched and the person or things 
to be seized. The people are guaranteed the right of free- 
dom from unreasonable searches and seizures. 

1155. The search warrant must direct that it be served 
in the daytime, unless the affidavit positively asserts that 
the property is on the person or in the place ordered to be 
searched, in which case a direction may be inserted that it 
be served any time of the day or night. 

1156. A search warrant is valid for ten days from its 
date. Thereafter it is void. 

1157. The officer seizing property under the warrant must 
give a detailed receipt for it to the person on whom or 
in whose possession it be found, or in the absence of any 
person, must, in the presence of at least two witnesses, 
leave a receipt in the place in which he found the seized 
property. 

The officer must forthwith deliver the property to the 
court, together with a true inventory thereof duly verified 
by oath. 

1158. A person charged with crime may be searched for 
dangerous weapons or anything which may be used as proof 
of the commission of the crime. 

1159. Any person who procures a search warrant mali- 
ciously and without probable cause, and any officer who un- 
lawfully exceeds his authority or uses unnecessary severity 
in executing it, is punishable by imprisonment for not more 
than one year or by a fine not exceeding ^1,000, or by both 
such fine and imprisonment. 

1160. The duty of the Constabulary in the matter of 
arrest is limited to the execution of those judicial orders 
which require an arrest or the bringing before the court 
of persons charged with violation of the law. 
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1161. The Constabulary cannot legally be required to ex* 
ecute an order of arrest in a civil case which is issued 
pursuant to the provisions of the Code of Civil Procedure, 
and not for a violation of the criminal law. 

1162. The Constabulary may legally be called upon to 
furnish an escort for the protection of an officer of a court 
who is serving a civil process or a subpoena. 

1163. An officer is not justified in making an arrest and 
in depriving a person of his liberty on a citation or sub- 
poena for a witness. 

1164. Definite information by telegraph from a known 
peace officer will justify an arrest, but the statement of 
facts on which an arrest is requested should be clear and 
specific. The telegram should state that a warrant has been 
obtained or will be immediately obtained. 

1165. Telegrams to another province requesting the arrest 
of anyone must state that the warrant is countersigned as 
provided by law, and must also state the amount of bond re- 
quired. In such cases the warrant must be immediately 
forwarded by mail. 

1166. Telegrams requesting the arrest of a fugitive must 
give a description of the person and, when possible, names 
and addresses of friends or relatives. 

1167. Before swearing out warrants against persons who 
may have surrendered to the provincial governor, officers 
will confer with the governor and abide by his desire in the 
matter. If they deem the case one that nevertheless should 
be prosecuted, they will communicate the facts to the Chief 
and ask for instructions. 

1168. Officers executing warrants of arrest will fill out 
and sign the return which is printed on the warrant. The 
warrant so executed will accompany the prisoner to the 
court that issued it. No letter of transmittal is necessary. 

1169. When warrants of arrest are returned to the Intel- 
ligence Officer accomplished the certificate on the warrant 
will be properly completed by the person actually making the 
arrest. 

1170. A “Suspect identification card” (finger-print card) 
will be completed for each person arrested, and mailed 
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direct to the Intelligence Officer, who will reply by furnish- 
ing a “Criminal record card” of the person in question to the 
provincial commander. At the close of the case, the pro- 
vincial commander will complete this criminal record card 
and return it to the Intelligence Office for file. 

1171. Provincial commanders, or other responsible officers, 
will furnish to the Adjutant of the Constabulary a detailed 
report of the circumstances attending every escape of a 
prisoner occurring within their respective jurisdictions. 
The report will show in every case the name of the person 
or persons (whether Constabulary or provincial or munic- 
ipal guards are involved) responsible for the escape, and the 
disciplinary or corrective measures, if any, that have been 
taken or are proposed in the case. 

1172. In giving a description of a man whose arrest may 
be desired on a warrant forwarded to another locality it must 
be borne in mind that his height, weight, the color of his 
hair and eyes, are not of so much importance as information 
regarding his age, occupation, habits, peculiar traits or man- 
nerisms, names and addresses of friends and relatives with 
whom he might take refuge, and name and address of his 
wife or quei'ida, if he have one. 

(1) This latter information is of much more importance 
in aiding in his capture than the color of his hair and eyes 
or his exact weight and height, which would under the 
circumstances be difficult to determine. 

(2) Members of the municipal police must be instructed 
in this requirement and urged to follow it. 

1173. In case the accused be not found after search and 
a reasonable time, the warrant will be returned not found 
with a report of the efforts made to serve it. 

1174. The Constabulary ordinarily is not authorized to 
arrest persons for the violation of municipal ordinances. 
For the procedure when the provincial governor requests 
the Constabulary to enforce municipal ordinances, see para- 
graph 1271, M. P. C. 

1175. Officers in pursuit of criminals are authorized to 
follow them beyond the borders of the province in which 
they may be stationed and arrest the offenders. 
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In such cases, and before entering another province, they 
will, if practicable to do so, notify the governor and the 
provincial commander of the province entered. Unless there 
be good reason for not doing so the officer shall also notify 
the president of the town whose jurisdiction is entered, 
informing him of his presence and purpose. 

1176. A writ of habeas corpus is an order from a judge 
of a court of competent jurisdiction to produce the body 
of the person named therein before the authority issuing 
the order. 

1177. On receipt of a writ of habeas corpus issued by 
a judge of the Supreme Court or of the Court of First 
Instance, it is the duty of a peace officer holding a prisoner 
to produce the body of the prisoner; that is, to bring him 
into the presence of the court. 

1178. The officer will at the same time make a return in 
writing; that is, a report to the court setting forth the 
reasons for the restraint or detention of the prisoner and 
attaching the warrant, if there be one, on which the prisoner 
was arrested — submitting to the court the whole question 
and abiding by its decision and order in the case. 

1179. No writ of habeas corpus can be disobeyed for 
defect of form, if it sufficiently appear therefrom in whose 
custody or under whose restraint the party is held and the 
court or judge before whom he is to be brought. 

1180. A person discharged by order of a court or judge 
upon habeas corpus cannot be again imprisoned for the same 
cause, except in the following cases: (1) If he be discharged 
from custody based on a criminal complaint, and after- 
wards committed for the same offense by legal order or 
process; (2) if, after discharge for defect of proof or for 
any defect of process, warrant, or commitment in a criminal 
case, the prisoner be again arrested on sufficient proof and 
committed by legal process for the same offense. 

1181. Any member of the Constabulary found guilty of 
obtaining for his own use any money or property from any 
person by threats of arrest, or actual arrest or prosecution, 
is guilty of a criminal offense and is punishable by imprison- 
ment for not less than one year nor more than ten years. 









Members of the municipal police or volunteers or guides 
acting with the Constabulary will be vigorously prosecuted 
for any such misconduct. 

1182. Detectives employed by the Constabulary are mem- 
bers of the force and are authorized to execute lawful 
warrants of arrest, and to make arrests upon reasonable 
suspicion without warrant, under the limitation of para- 
graph 1128, M. P. C., for breaches of the peace or other 
violations of the law; as members of the force they are 
punishable under section 2685, Administrative Code, for 
maltreatment of any person. 

1183. Whenever it may seem desireable, the Commanding 
Officer of the District of Mindanao and Sulu, or the pro- 
vincial commanders may apply to the Chief of Constabulary 
requesting that a certain officer, or officers at certain stations, 
be given the powers of customs or internal revenue officers. 
The Chief of Constabulary will not request that customs 
powers be given the Constabulary officers at points where 
customs officers are stationed. The powers of customs of- 
ficers are defined in chapter 39 of the Administrative Code. 

1184. The Constabulary does not arrest lepers except as 
the result of a request by the Director of Health made 
through Constabulary channels. The Constabulary will as- 
sist in conveying lepers to a place of detention when so re- 
quested by health authorities and when the arrest be made in 
whole or in part by the Constabulary. (Sec. 1058, Adminis- 
trative Code.) 

Article XXXV.— PROSECUTION 

1185. Prosecutions in the Courts of First Instance are 
conducted on behalf of the Government by the prosecuting 
officers under the direction of the Attorney-General. 

1186. The provincial fiscals are the representatives in the 
provinces of the Attorney-GeneraTs Office, and habitually 
conduct prosecutions. The Attorney-General has general 
supervision over all provincial fiscals and their work. 

1187. When deemed necessary by the Governor-General or 
the Attorney-General, the latter or one of his assistants 
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may go to any province to conduct the prosecution of any 
case or to assist the provincial fiscal in prosecutions. 

Requests from a provincial commander for such assist- 
ance, or recommendations by him concerning it, will be made 
to the Chief in ample time before the session of the court, 
giving all the circumstances of the case. 

1188. The provincial fiscal is the legal adviser of the 
provincial government, and provincial commanders may re- 
quest his opinion on matters of law without reference to 
higher authority. 

1189. Matters concerning which the opinion of the At- 
torney-General may be desired will be reported through the 
Chief of Constabulary, to the Secretary of the Interior. 

1190. On account of the closely allied nature of their 
duties, and the importance thereof to the public welfare, 
members of the Constabulary should work in harmony with 
the provincial fiscals and keep in close touch with them. 
They will keep the fiscal advised as to the evidence in 
their possession and will consult with him as to its value 
and as to what further evidence may be needed, making 
every effort to secure all necessary evidence. 

1191. It is the duty of Constabulary officers to report to 
the provincial fiscal the name of any member of the Con- 
stabulary guilty of a serious offense, together with the names 
of the witnesses, so that the fiscal may institute prosecution. 
If the fiscal have information from any other source of the 
commission of a serious offense by a member of the Con- 
stabulary, such as an abuse of the people, or an offense of 
similar nature, he is required, by law, to proceed against 
the offenders as in other criminal cases without waiting for 
information from Constabulary officials. 

1192. The Government will not render assistance in pay- 
ing counsel fees for the defense of members of the Con- 
stabulary in prosecutions for personal violations of the laws, 
or in prosecutions for plain abuse of authority or for 
offenses committed under color of their authority as peace 
officers. 

1193. If proceedings, either civil or criminal, be instituted 
against a member of the Constabulary for acts committed 






in good faith in the discharge of his duty, special report will 
be made to the Chief of Constabulary. No one is authorized 
to employ an attorney at Government expense for the defense 
of such cases without authority of the Governor-General. 

1194. Constabulary officials will be present at preliminary 
examination of important cases before justices of the peace, 
in which case they are usually allowed to examine and 
cross-examine witnesses and to assist in bringing out the 
truth. At the prosecution of such cases before the Court 
of First Instance the provincial commander and other mem- 
bers of the Constabulary best acquainted with the case will 
be present or available so that they may assist the fiscal 
in court if the latter should desire it. They are not them- 
selves permitted to take part in the conduct of the case. 

Ife5. Peace officers will place all available evidence in 
the hands of the fiscal in ample time for him to study care- 
fully and prepare cases, and will render him all assistance 
practicable. 

1196. In preliminary examinations before justices courts 
it is necessary to produce only sufficient testimony to show 
reasonable cause to believe that an offense has been com- 
mitted, and that the accused’s guilt thereof is probable. 
It is not necessary, nor is it always desirable, to produce 
at this time all the testimony, or even the names of all 
the witnesses, that may be at hand. 

1197. In important cases the statements made by all wit- 
nesses under oath at the preliminary investigation will be 
taken down word for word by the Constabulary officer in 
charge of the case, or by some member of the Constabulary 
detailed by him for the purpose. These statements, after 
their signature by the witnesses before the justice, or even 
without signature, if it be impracticable to obtain it, will 
be valuable to the fiscal in assisting him to examine the 
witnesses at the trial. 

1198. The statements of witnesses who report the com- 
mission of a crime, or who may be interviewed by peace 
officers, should be recorded in writing, after the officer as 
carefully examined and cross-examined them and is sa is e 
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as to the general truth of the statements and as to their 
value as evidence. 

Such persons will be taken before a justice of the peace 
or notary public immediately, to sign and make oath to the 
declaration. Such written statements assist the memory in 
further investigations, and are useful at the trial later. 

Officers should remember that such affidavits or declara- 
tions are usually ex parte in character and they will be 
careful to weigh their value as evidence, as they constitute 
the statement generally of but one part or side of a case. 

1199. An affidavit is a statement or declaration in writing 
made upon oath and signed before an authorized magistrate 
or notary public. An affidavit may be taken before any 
judge, or clerk of any court, or any justice of the peace, or 
notary public in the Islands. 

1200. Peace officers investigating a crime should be most 
careful to conduct the investigation with an open mind in 
an endeavor to obtain the truth only. They must guard 
against an effort to prove merely some theory as to the 
crime which they may have formed in their own minds 
or that may have been communicated to them by others; 
and against being misled by persons who themselves may 
have a motive to direct the investigation in a certain 
direction. 

1201. Subsequently to the preliminary examination addi- 
tional evidence may be obtained before the trial of the 
crime. Peace officers in charge of cases will follow them 
up and obtain all possible additional evidence and send it 
to the provincial commander so that it may be placed in 
the hands of the fiscal. All original and additional evidence 
should be systematically recorded, so that an officer’s suc- 
cessor may intelligently follow the case. 

1202. While the work of the Constabulary is more directly 
connected with prosecutions for such crimes as brigandage 
and those relating to general peace and good order, never- 
theless their duty requires an enforcement of all the general 
criminal laws, and may at times extend to assisting the 
presidents in the enforcement of local municipal ordinances. 
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1203. Members of the Constabulary will use every en- 
deavor to prevent any false imprisonment or prosecution 
on account of envy, hatred, or malice, as well as to see 
that no just prosecution be abandoned on account of fear, 
favor, or affection. 

1204. Any member of the Constabulary who may know of 
a contemplated criminal act, or of any act that may lead 
to the commission of crime, will do his utmost to prevent 
it rather than allow it to continue merely for the purpose 
of securing the conviction of the offenders, 

1205. Officers charged with making an investigation 
should bear in mind that their duty is not to attempt on 
one side to prosecute or condemn, nor on the other side 
to defend or acquit, the person whose conduct is under 
inquiry, but that their duty is to find out just what occur- 
red or happened and to report the facts. 

1206. In dealing with outlawry or fanaticism the best 
information and results can be obtained from the people 
themselves. This is especially true when the . officers or 
agents have made efforts to acquaint themselves with the 
locality and the ideas of those who live in it. 

1207. Laws can be readily and uniformly enforced only 
if they be obeyed, both in the letter and the spirit, by those 
public servants who are primarily charged with their en- 
forcement. No officer or agent of the Constabulary may 
himself violate the law in order to bring a malefactor or 
outlaw to justice. 

1208. Constabulary officials will remember that the proper 
adminstration of justice, and the protection of society 
against criminals, imperatively require that persons should 
be encouraged in performing the duty, incumhent upon all, 
of communicating to the proper officials any information 
which they may possess regarding the commission of a crime, 
or the identity or whereabouts of the criminal. To this 
end the disclosure in court or elsewhere of the names of 
persons who give information, either by a police official w o 
made the arrest, by the informer himself, or by any other 
persons, is not permitted, except on order of the court- 
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All members of the Constabulary will have this principle 
thoroughly impressed on them and will be most careful not 
to reveal, directly or indirectly, the names of such persons. 



Article XXXVI.— FIREARMS AND HUNTING PERMITS 

1209. “Firearm” or “arm,” as herein used, includes rifles, 
muskets, carbines, shotguns, revolvers, pistols, and all other 
deadly weapons from which a bullet, ball, shot, shell, or 
other missile may be discharged by means of gunpowder or 
other explosive. The term also includes air rifles except 
such as, being of small caliber and limited range, are used 
as toys. The barrel of any firearm shall be considered a 
complete firearm for all the purposes thereof. 

1210. It is unlawful for anyone to carry concealed about 
his person a bowie knife, dirk, dagger, kris, or other deadly 
weapon, except that persons having licenses for firearms 
may carry the said arms concealed. 

1211. Except as allowable by law it is unlawful for any 
person to import, receive, buy, or in any way acquire any 
firearm, detached part of firearm, or ammunition therefor, 
or to have the possession or custody thereof, or to sell or 
dispose of them in any manner. 

1212. The provision of law contained in the next pre- 
ceding paragraph does not apply to firearms regularly and 
lawfully issued to officers, soldiers, sailors, and marines of 
the United States Army and Navy, the Philippine Con- 
stabulary, the Philippine National Guard, guards of the 
Bureau of Prisons, municipal police, provincial governors, 
lieutenant governors, provincial treasurers and their depu- 
ties, and guards of provincial jails and prisoners, when 
such firearms are in possession of such officials and public 
servants for use in the performance of their official duties. 
For firearms thus issued no license nor bond is required. 

1213. Firearms for use of provinces and municipalities 
may be sold to them upon requisition to the Insular Pur- 
chasing Agent approved by the Chief of Constabulary. 

1214. The Chief of any Bureau of the Insular Govern- 
ment may apply to the Governor-General for a special 
permit for any subordinate official or employee -of the 
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Bureau to possess firearms and ammunition for personal 
protection in the performance of his duties as such official 
or employee, and the Governor-General may issue, or cause 
to be issued, such special permission under such terms and 
conditions as he may deem proper. 

1215. Provincial fiscals, deputies of provincial governors, 
or deputies of provincial treasurers on duty at the latter’s 
office, may, on the request of the Chief, Executive Bureau, 
be issued special permits without the usual bond. 

1216. Arms in possession of the Bureau of Prisons, police 
force of Manila, provinces or municipalities, provincial 
governors, provincial treasurers, and guards of provincial 
jails, will be registered on Constabulary Form No. 30 in 
accordance with Executive Order No. 27, 1915. 

1217. Constabulary officers or other employees of the 
Philippine Government or of a provincial government must 
register their firearms with the provincial commander of 
the province or the Chief of Constabulary in Manila, and 
receive a regular certificate of registration, Constabulary 
Form. No. 34. The certificate of registration will be made 
in triplicate. The original will be given to the holder of 
the arm, the duplicate mailed to the Adjutant, Manila, and 
the triplicate filed in the office of the provincial commander. 

1218. Constabulary officers are forbidden to sell or ex- 
change or to deal in any way in firearms except that they 
may be disposed of to other Constabulary officers with the 
Chief’s approval. Officers leaving the service and remain- 
ing in the Philippines will immediately deposit th « ® rms 
in their possession until proper license be secured. ce * s 
leaving the Islands on leave of absence will be required, 
before being given their clearance, to make satisfactory 
explanation as to the whereabouts of their arms. 

on leave in the Philippines are allowed to retain in their 
possession their personal firearms. 

1219. No arms other than those issued by the government 
will be held by enlisted men except upon authority of e 

Chief. . , 

1220. Applications for dealers’ licenses, after approval by 
the Governor-General, are transmitted to the Chief of Con- 
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stabulary who approves the bond in the amount fixed by 
the Governor-General for the faithful execution of the 
regulations governing firearms, and issues the licenses. 
Such licenses may be revoked at anj£ time by the Governor- 
General. 

1221. If any person, having a dealer’s license, shall for 
purposes of sale, desire to import, buy, or otherwise acquire, 
dispose of, possess, or have the custody of any firearms or 
ammunition in greater amount than is named or described, 
in his license, he must apply for and secure a new license. 

1222 . With the permission of the Department Head any 
person holding a dealer’s license may store firearms and 
ammunition in the custody of the Philippine Constabulary, 
subject to his call. Upon the making of any such deposit 
the Chief of Constabulary shall give a receipt containing 
a description of the materials stored and upon surrendering 
the property so stored shall require that the same receipt 
be returned or similar receipt given by the party receiving 
the article or articles returned. For such storage the Chief 
of Constabulary may make reasonable charges to be fixed 
by him, with the approval of the Department Head. 

1223. Every dealer in firearms or ammunition shall keep 
complete and accurate records and account for all importa- 
tions and sales of firearms and ammunition, with the name, 
age, residence, occupation, and post-office address of each 
and every purchaser of any firearm or firearms and am- 
munition, and the number and date of the license of each 
purchaser for the possession of each firearm purchased by 
him and the number of the firearm purchased, together 
with the amount and character of the ammunition pur- 
chased for each firearm; and each dealer in firearms shall, 
when requested by the Chief of Constabulary, permit the 
examination of such records and accounts of the purchases 
and sales of firearms and the counting and verification of 
all arms and ammunition, remaining on hand; and any 
refusal upon the part of any such dealer to comply with 
the provisions of this section shall be a breach of the con- 
dition of the bond executed and delivered by such dealer. 
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1224. A person arriving in the Philippine Islands, having 
in his possession any firearm or ammunition for which he 
has no license, shall deposit it, upon written receipt, with 
the Collector of Customs for delivery to the Chief of 
Constabulary for safe-keeping. If the person in question 
desire to obtain a firearms license, the Chief of Con- 
stabulary shall communicate such fact to the Governor- 
General, and if the importation be allowed, a .license may 
be issued as in other cases. If no license be desired, or 
leave to import be not granted, the article or articles in 
question shall remain in the custody of the Chief of Con- 
stabulary until taken from the Islands or otherwise disposed 
of according to law. 

1225. Any person desiring to possess one or more firearms 
for personal protection, or for use in hunting or other 
lawful purpose only, and ammunition therefor, shall make 
application for a license to possess such firearm or firearms 
and ammunition as hereinafter provided. Upon making such 
application, and before receiving the license, the applicant 
shall, for the purpose of security, make a cash deposit in 
the postal savings bank in the sum of one hundred pesos 
for each firearm for which the license is to be issued, and 
shall indorse the certificate of deposit therefor to the Insular 
Treasurer; or in lieu thereof he may give a bond in such 
form as the Governor-General may prescribe, payable to the 
Government of the Philippine Islands, in the sum of two 
hundred pesos for each such firearm. 

1226. Under authority of Executive Order No. 15, dated 
May 9, 1918, Liberty Loan bonds are acceptable as security 
for the safe-keeping of firearms held on license. Persons de- 
siring to offer Liberty Loan bonds as security for t e sa e 
keeping of firearms on license may present their bonds to 
the provincial treasurer of the province wherein the appli- 
cant is a resident or, in case the applicant be a resi en o 
Manila, the bond may he presented to the Insular Treasurer. 
The treasurer will issue a receipt for the bond which should 
be attached to the application for license. A ?o0 bond is 
required for each firearm. 
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1227. An application for a personal license to possess 
firearms and ammunition, as herein provided for, made by 
a resident of the city of Manila, shall be directed to the 
chief of police of said city and it shall be the duty of the 
chief of police to forward the application to the Chief of 
Constabulary with his recommendation. Any such applica- 
tion made by a resident of a province shall be directed 
to the governor of the province, who shall make his recom- 
mendations thereon and forward the application to the 
provincial commander of Constabulary, who in turn shall 
make his recommendations thereon and forward to the 
Chief of Constabulary, Manila. In order to avoid expense 
and annoyance to applicants, it will not be necessary for 
applications for firerams licenses to be accompanied by cer- 

• tificates of deposit or bond when submitted. In such cases, 
the provincial commander will note in his indorsement the 
kind of security the applicant proposes to submit. If the 
application be approved by the Chief of Constabulary, the 
applicant will be required to submit the security, upon re- 
ceipt of which license will be issued. As this procedure 
will cause delay, especially in outlying provinces, its adop- 
tion is optional with provincial commanders and others 
concerned. 

1228. The Chief of Constabulary, upon receipt and ap- 
proval of bond or upon receipt of the certificate of deposit 
duly indorsed to the order of the Insular Treasurer, shall 
issue the license and shall transmit the original to the ap- 
plicant, and the duplicate to the chief of police of the city 
of Manila if the applicant reside in Manila, otherwise the 
provincial commander of Constabulary of the province in 
which the applicant resides. The Chief of Constabulary 
shall file the certificate of deposit or bond in his office. It 
shall be the duty of all officers through whom applications 
for licenses to possess firearms are transmitted to expedite 
them. 

1229. A personal firearms license shall continue in force 
until the death or legal disability of the licensee, unless, 
prior thereto, the license shall be surrendered by him or be 
revoked by authority of the Governor-General. All officials 
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are prohibited by law from issuing temporary or provisional 
licenses for firearms. No authority will be granted to the 
holder of a license to lend the arm thereon to another person, 
unless the latter also have a license to use the arm. It i3 
forbidden to issue firearms license to any person under 21 
years old, except upon authority from a court of competent 
jurisdiction obtained by the guardian of such person. 

1230. Upon the death or legal disability of the holder 
of a firearms license, it shall be the duty of the nearest 
relative, legal representative, or other person who shall 
knowingly come into possession of such firearm or firearms 
and ammunition, forthwith to deliver them; to the provincial 
commander of Constabulary in the province or to the Chief 
of Constabulary in Manila, and such firearms and ammuni- 
tion shall be retained by the officer pending the issuance of 
a license therefor in accordance with law. 

1231. In case a firearms license be lost, a duplicate may 
be issued on application' of the interested person, accompanied 
by his affidavit setting forth the circumstances of the loss, 
and binding the affiant to forward the original to the Chief 
of Constabulary in case it shall be recovered. A 20-centavo 
documentary stamp must accompany the application, to be 
affixed to duplicate license. Constabulary officers and others 
are forbidden by law to issue provisional licenses in such 
cases. 

1232 . It shall be the duty of any person holding a license 
to possess firearms or ammunition to exhibit such license 
whenever called upon to do so by a provincial governor, by 
a provincial officer acting under written orders of the provin- 
cial governor, by an officer of the Constabulary, by a member 
of the Constabulary acting under orders or pursuant to 
regulation, by the chief of police of the city of Manila, 
or by a peace officer acting under a written order of the 
chief of police. 

1233. When a person holding a valid license for the pos- 
session of any firearm or firearms and the ammunition 
therefor shall change his domicile from the city of Manila 
to a province or from a province to the city of Mamla, 



264 




or from one province to another, he shall, within ten days 
thereafter, notify the Chief of Constabulary of such change 
by registered mail, or he shall notify the provincial com- 
mander of the province in which he takes up his new 
dom.cile, or the chief of police of the city of Manila, as 
the case may be, and the said provincial commander or 
chief of police, as the case may be, shall transmit such 
information to the Chief of Constabulary. 

1234. Applications by persons holding licenses for fire- 
arms to purchase ammunition should be made, in case of 
residents of Manila, to the chief of police, and by residents 
of a province to the provincial commander. License must 

bef0re authorit y for purchase can he obtained. 

1235. Persons in the Philippine Islands owning firearms 
or ammunition may deposit them with the Constabulary for 
safe-keeping, receiving proper receipts therefor. 

1236. When firearms for which licenses are held become 
permanently unserviceable they should be deposited with 

he Constabulary and ownership relinquished in writing, 
that arms may be destroyed. 
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five years in the case of any persons remaining in the Is- 
lands or failing to advise the Chief of Constabulary of the 
disposition to be made thereof; and it shall in no case 
be incumbent upon the Philippine Constabulary to retain 
custody longer than five years, except under such regula- 
tions as shall be prescribed 'with reference thereto. Aban- 
doned arms and ammunition shall be disposed of in such 
manner as shall be prescribed by the Department Head. 

1242. When a firearms license expires or is revoked or 
surrendered, and all the arms or ammunition held thereunder 
are accounted for and disposed of according to law, the li- 
censee’s bond or his certificate of deposit shall be surrendered 
by order of the Governor-General upon satisfactory proof 
of compliance with the laws and regulations relative to the 
use of firearms. 

1243. In the event of the loss or disappearance of any 
firearms or ammunition from any cause, except in the case 
of ammunition lawfully expended, it shall be the duty of 
the provincial fiscal, or, in the city of Manila, of the fiscal 
of the city, forthwith to institute proper action in a court 
of competent jurisdiction for the recovery of the amount 
specified in the bond of the licensee. 

1244. If a certificate of deposit be used as security and the 
licensee fail to comply with any of these provisions or of 
the regulations pursuant thereto, or with the terms of his 
license, or fail to have forthcoming upon proper demand 
the firearm covered by his license, whether lost through ac- 
cident or otherwise, the Governor-General shall, upon satis- 
factory proof of such fact, order that the certificate of de- 
posit be forwarded to the Insular Treasurer for collection. 
The amount thereof when collected shall be deposited to 
the credit of the general fund. 

1245. If a lost arm be recovered by the owner, reimburse- 
ment shall be made for any sum collected upon his bond 
or by forfeiture of his deposit. 

1246. The Governor-General, in his discretion, may relieve 
from liability on his bond or postal savings bank deposit 
any person losing a firearm for which he has a proper 
license, upon the presentation of satisfactory proof showing 
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that said firearm was destroyed or lost beyond reasonable 
chance of recovery by any person, and through no fault or 
negligence on the part of the person holding the license. 

1247. Proof that firearms have been taken from the Phil 
ippine Islands does not satisfy the condition of the bond 
Where arms are taken inadvertently from the Islands the 
bondsmen before being released must furnish proof as to the 

“° D UtS of th , e arms before bond can be canceled. 

1248. Provincial commanders should carefully examine per- 
mits from time to time and recommend cancellation where 
reasons are sufficient. Cases wherein persons holding permits 
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or four days before sailing so that the necessary record 
can be made and the arm delivered to the owner on board 
ship. 

1252. The Chief of Constabulary is authorized, under the 
provisions of section 8, Act No. 2590, to issue hunting 
permits at 1*2 each per annum to residents of the Philippine 
Islands holding arms on licenses for the purpose of hunting. 
These permits will be renewed annually. Hunting permits 
for non-residents of the Philippine Islands may be issued by 
the Chief of Constabulary at ^20 for each permit. These 
permits are for tourists .only. ( See paragraph 1256, M. P. 
C.) 

1253. Provincial commanders will, upon application, issue 
to persons holding licenses for shotguns or rifles, hunting 
permits. Constabulary Form No. 27, printed in quadrupli- 
cate. All four copies will be signed by both the provincial 
commander and the collecting officer after which the original 
copy will be delivered to the licensee who will be required to 
affix his signature to it in the presence of the issuing officer, 
if practicable; the duplicate copy will be sent to the Insular 
Auditor through the Quartermaster with the account-cur- 
rent of collection; the triplicate copy forwarded to the Ad- 
jutant, Constabulary headquarters, and the quadruplicate 
retained by the collecting officer. 

The fee (P2) will be collected and receipted for by the 
nearest collecting and disbursing officer who will take up in 
his account-current of collections all amounts thus received 
and deposit them with the Insular Treasurer in the usual 
way. If the provincial commander be also a collecting and 
disbursing officer he will collect the fee and sign the receipt 
for it. If he be not a collecting and disbursing officer, he 
may, for convenience collect the fee, but he must receipt for 
it in the name of the actual collecting and disbursing officer, 
signing thus,— Tomas Gil, Collecting and Disbursing Officer, 
P. C., By Santiago Cruz, Provincial Commander. On or 
before the end of each month, all money thus collected by. the 
provincial commander will be turned over to the collecting 
and disbursing officer who will acknowledge receipt of it by 
affixing his initials to the quadruplicate copy of the permit. 
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1254. In the preparation of General Forms Nos. 11(A) 
and 12 (A) amounts collected for the sale of hunting permits 
will be listed separately from amounts collected for other 
purposes. 

1255. Hunting permits are accountable forms and must be 
receipted for by collecting and disbursing officers, and ac- 
counted for by numbers in the same way as official receipts. 

1256. The Department Head may authorize the Chief of 
Constabulary to issue special hunting permits to persons 
temporarily visiting the Philippine Islands, without requir- 
ing a bond or deposit as a guarantee of security for their 
arms and ammunition. Such special hunting permit shall be 
valid only during the temporary sojourn of the holder in 
the Islands, shall be non-transferable, and shall be revokable 
at the pleasure of the Department Head. ( See paragraph 
1252, M. P. C.) 

1257. Members of the Constabulary are not exempt from 
the restrictions regarding hunting of game contained in the 
Game Law. Companies or detachments desiring to hunt 
and kill wild game or protected birds with a firearm for the 
purpose of supplying the company mess with fresh meat 
must procure the necessary hunting license in the name of 
the individual or individuals detailed for hunting purposes. 
The close season will apply to all stations not situated 
within the territory specifically excepted. 

1258. Firearms and hunting lanterns taken up by the 
Constabulary under sections 11, 12, and 13, Act No. 2590, 
will not be classed as confiscated or forfeited until so de- 
clared by a court of competent jurisdiction. In the prose- 
cution of cases under either of these sections the court may 
be asked to declare the arm or lantern forfeited to the Gov- 
ernment as part of the sentence, where unlawful posses- 
sion or illegal use be shown. 

1259. All firearms, not property of the Government, now 
on deposit or which may hereafter be deposited with the 
provincial commanders, except such arms as they have 
reason to believe will, in the near future, be licensed, will 
be shipped to the Quartermaster, Philippine Constabulary, 
Manila. 









1260. The expense of shipping these arms to Manila will 
be borne by the Constabulary appropriation, but if any of 
them be subsequently licensed, the cost of shipping them 
back will be borne by the owner of the arm. 

1261. The following instructions regarding the shipment 
will be observed: 

(a) Each arm will be carefully cleaned and oiled; 

<&) Each arm will be tagged with tags furnished by the 
Quartermaster, care being taken that all information called 
for on tag is correct and complete; 

(c) If no number can be found, the arm will be numbered 
by the provincial commander. If two or more numbers are 
found and there be doubt as to which is the factory serial 
number, all will be stated; 

(d) Arms will be securely packed, and cases numbered 
and marked with name of shipping officer ; 

(e) Lists in triplicate will be made of the contents of each 
case; two will be forwarded to the Quartermaster, who will 
receipt and return one to the shipping officer; the third will 
be filed in the office of the provincial commander. 



Article XXXVII.— GENERAL PROVISIONS 



1262. The Constabulary will endeavor to establish good 
relations with all branches of the Insular Government and 
with the Army and Navy. 

1263. The attitude of the Constabulary toward other Bu- 
reaus will be that of sympathetic interest in their work. 
Some of the Bureaus have agents extending throughout the 
provinces with whom Constabulary officers constantly come 
in contact. Constabulary officers are required to familiarize 
themselves, by inquiry and conversation, with the general 
work of the agents .of the other Bureaus, an t icy wi co 
operate with and assist them whenever possible. c »n stab "' 
lary officers will remember that they are responsi e on 
for the work of the Philippine Constabulary, and they ' 

not interfere with the work of any other Bureau or cr ‘ tl '= lsb 
or antagonize its agents or policies. They wi o w a 
lie in their power to create and strengthen esprit and good 
feeling between their officers and all other civi emp 
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1264. Members of the Constabulary will avoid altercations 
and heated arguments concerning public questions. These 
rarely convince anyone and may damage the reputation of 
the Constabulary for neutrality and impartiality. 

1265. It is the duty of Constabulary officers and men to 

cooperate in every possible way with the governor and to 
assist him in the maintenance of law and order and the 
suppression of crime. Officers will keep in mind that their 
ability to work in harmony with provincial governors" and 
other officials measures in a great degree their success in the 
discharge of their duties. ^ 

1266. Upon the request of the provincial governor it is 
the duty of the provincial commander to furnish a suitable 
guard to accompany and protect him, or any other provincial 
official, in the discharge of his duty. If such guards be 
necessary or desireable, the provincial commander will not 
wait for a request from the governor, but will offer the 
guard at the proper time. 

1267. It is the duty of the governor, by law, whenever any 
member of the Constabulary is, in his judgment, guilty of 
any official oppression, extortion, or other violation of the 
law, to make immediate report of the facts to the Governor- 
General, with all the particulars. 

1268. The requirements of the paragraph 1266 M. P. C. 
with respect to the duty of Constabulary officers toward pro- 
vincial governors, also give the general principles that will 
control the relations of station commanders to presidents 
of municipalities. 

1269. The attitude of the Constabulary toward munic- 
ipal officials will be one of helpful assistance and not of 
criticism or fault-finding. By their action Constabulary of- 
ficers must convince local officials that the Constabulary is 
the friend and protector of the people and not a harsh and 
unsympathetic critic. 

1270. The Constabulary is not charged with the duty of 
enforcing the ordinances of any municipality, and shall not 
make arrests for violation of them unless the Department 
Head or the provincial governor shall, in writing, request it. 
This request may refer to the enforcement of the ordinances 
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or any particular ordinance or ordinances of any or all the 
municipalities of the province. For record and information 
of the Chief, provincial commanders will forward a copy of 
all such requests, with a full report of action taken thereon, 
to the Adjutant, Manila. 

1271. Upon the request of the provincial governor, it is 
the duty of the provincial commander to suppress riot or 
lawlessness, or apprehend offenders against the law, or 
assist the municipal police in the discharge of their duties. 

1272. When the president of a municipality is unable to 
preserve the peace with the police, he is required, by law, 
to report that fact to the Constabulary, whose duty it is 
to render assistance in the maintenance or restoration of 
order, and who are empowered immediately to take command 
of and direct the operations of the municipal police in con- 
junction with the Constabulary until peaceful conditions are 
restored. 

1273. Persons who come to the Constabulary with reports 
concerning the incompetency or maladministration of munic- 
ipal officials will be told that the matter is one under the 
control of the provincial governor and provincial board, and 
they will be advised by the Constabulary of the provisions 

of the Administrative Code covering the case and told how ! 

to send report of the matter themselves to the provincial 
governor. Anything that savors of encouraging the making 
of captious or unfounded reports will be carefully avoided. 

If the relations of the Constabulary to all parties are good 
they can often explain matters that give rise to complaints 
and can do much to prevent needless accusation and counter- 
accusation. 

1274. Constabulary officers will be careful about state- 
ments made to them concerning the official conduct of provin- 
cial or municipal officers by the political or personal enemies 
of those officials. They must remember that it is not their 
function to give unsolicited advice to provincial or munic- 
ipal authorities or to criticise them, as they are in no way 
responsible to the Constabulary. 

1275. If officers be convinced that there is grave derelic- 
tion of duty on the part of a municipal official which the 
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governor is ignorant of and should know, and which may tend 
to disturb local tranquility, they will make confidential re- 
port of the matter to the provincial commander, who will 
in his discretion report it to the governor, also confidentially. 
The fact that such report is made should be kept confiden- 
tial by both officers and not mentioned to any person what- 
soever. 

1276. Municipal officials are subject to arrest as are other 
persons for violations of the law. Before assisting in the 
prosecution of any municipal official, except in the case of 
a grave crime, the Constabulary must have the specific 
authority of the Chief, or must do it in conjunction with the 
provincial governor, or with his direct approval. In case of 
a grave, or violent crime committed by a municipal official 
the local Constabulary will make the complaint and arrest, 
as in any other case. 

1277. Should local officials consult with members of the 
Constabulary concerning matters of local interest being 
considered by provincial or municipal boards, discretion on 
the part of officers requires that any suggestion made by 
them that is adopted be not made a subject of conversation 
with any one. 

1278. Provincial and municipal officials should not be led 
to believe that the Constabulary will support them in any 
misuse of their authority, but it should be made clear to 
them that the Constabulary will lend every assistance to 
them in carrying out the law and performing their duties. 

1279. Members of the Constabulary must avoid unneces- 
sary suspicion and must not read duplicity in all professions 
and practices to which they may be unaccustomed. Sus- 
picion usually arouses suspicion in return and prevents 
anything like confidence or harmony. The most useful peace 
officer is one who can appreciate the good that is in people 
as well as other qualities — distorted vision is not conducive 
to good judgment. 

1280. Members of the Constabulary must acquaint them- 
selves with local conditions and customs. Conduct that 
unnecessarily violates local prejudices naturally produces 
friction and unpopularity. 
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1281. Constabulary officers who are most successful in 
keeping in close touch with the people and in convincing 
them that the Constabulary is their friend desiring to protect 
and aid the community, often render great service in helping 
to allay local disagreements or to smooth away differences 
that might give rise to disturbance. By taking a kindly 
interest in the affairs of the people and assisting in local 
celebrations and other village concerns, officers not only 
find a means of becoming well acquainted with the people, 
but also make friends who often render them great assist- 
ance in their work. 

1282. While rendering every courtesy and assistance to 
local officials, Constabulary officers will avoid becoming in- 
volved in provincial or municipal politics. They will inquire 
about and inform themselves thoroughly concerning the 
different political factions in their province or town, and the 
leaders of them, but they will be friendly with all and will 
avoid repeating statements made by persons in one faction to 
those belonging to another, as well as doing anyt ing 
augment local friction. 

1283. Constabulary officials will learn to keep their persona 
views to themselves, where necessary, and to subordinate their 
private ideas to their public duties and responsibilities 

1284. Wholesale criticism of the people and of the inhabit- 
ants of a particular town or locality, and similar harsh and 
undignified expressions that simply injure the feelings of the 
people, are both useless and harmful, and will be avoided. 
Constabulary officers will learn the art of receiving in orma 
tion and impressions without criticising others or making 
useless statements that simply annoy people an arouse 

1285. Lasting confidence or respect will never be gained by 
sharp practices. Such methods are not conducive to good 

results and are forbidden. , , 

1286. The prevention of crime may often be effected y 

good feeling existing between the Constabulary the of- 
ficials and people in their several localities. It is therefo 
necessary that the members of the force, y impa , 

by clean! sober, and orderly habits, and by a courteous and 
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respectful bearing toward all classes, merit and preserve 
the good opinion of their respective communities. 

1287. Any complaint against members of the Constabulary, 
of whatever rank, that alleges imposition on, or maltreat- 
ment or abuse of, any person, will be made the subject of 
immediate and thorough investigation by the officer first 
apprised of it, who will make a report to the Chief through 
proper channels. 

1288. Officers in charge of detachments must understand 

that it is not sufficient evidence of the good conduct of their 
men that no complaints have been made. Officers must 
realize that the most constant vigilance on their part is ne- 
cessary to maintain discipline in an organization scattered 
as is the Constabulary. They will take active measures, 
therefore, irrespective of complaints, by inquiries, not only of 
officials but also of others, to keep themselves informed as 
to the conduct of their men. Officers must know what hap- 
pens within their jurisdiction, and will be held responsible for 
the conduct of their subordinates. * 

1289. No member of the Constabulary will be allowed to 
borrow money from, or to receive any gift of value from, 
provincial or municipal officials. 

1290. Members of the Constabulary must keep faith with 
the people with whom they deal; to this end they must see 
that every promise made by them is carried out, and must 
avoid making any promise which they have not the ability 
to carry out, or holding out any hope which they know to be 
of doubtful realization. 

1291. The best information concerning conditions in any 
locality is obtained from the people themselves. Officers who 
have the confidence and respect of the people, and who are 
known by them to scrupulously regard the principles laid 
down in the preceding paragraphs, usually have little difficulty 
in getting correct information. 

1292. No member of the Constabulary will disclose any 
order, instruction, or information except to his superiors or 
other persons in authority entitled to know it, or use his 
position directly or indirectly for any private gain. 
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1293. Members of the Constabulary are subject to the gen- 
eral laws of the land and ordinances of the municipality or 
city in which stationed, and to the rules and regulations for 
the administration of the Constabulary. 

1294. No officer shall engage in any private business, voca- 
tion, or profession, or be connected with any commercial 
undertaking without the written permission of the Chief and 
the Secretary of the Interior. 

1295. It will be considered prejudicial to the service for any 
officer to neglect to meet his monetary obligations promptly, 
or to borrow money from juniors in the Constabulary or 
from provincial or municipal officials. 

1296- The practice of giving promises to pay money (so- 
called Vales), whether on account of the Government or 
on private account, must be limited to unavoidable occasions 
and discouraged at all times. 

1297 Should any officer be discovered to have retained in 
his possession longer than absolutely necessary any pay 
or other allowance due to the men under his charge he will 
be dismissed, and will be prosecuted if the circumstances so 
warrant. 
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ORGANIC ACT FOR THE PHILIPPINE ISLANDS COM- 
MONLY KNOWN AS THE “JONES LAW” 



[Public — No. 240 — 64th Congress] 

[S. 381] 

AN ACT TO DECLARE THE PURPOSE OF THE PEOPLE 
OF THE UNITED STATES AS TO THE FUTURE 
POLITICAL STATUS OF THE PEOPLE OF THE 
PHILIPPINE ISLANDS, AND TO PROVIDE A 
MORE AUTONOMOUS GOVERNMENT FOR THOSE 
ISLANDS. 

Whereas it was never the intention of the people of the 
United States in the incipiency of the War with Spain 
to make it a war of conquest or for territorial aggran- 
dizement; and 

Whereas it is, as it has always been, the purpose of the 
people of the United States to withdraw their sovereignty 
over the Philippine Islands and to recognize their in- 
dependence as soon as a stable government can be estab- 
lished therein; and 

Whereas for the speedy accomplishment of such purpose it 
is desirable to place in the hands of the people of the 
Philippines as large a control of their domestic affairs 
as can be given them without, in the meantime, im- 
pairing the exercise of the rights of sovereignty by the 
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people of the United States, in order that, by the use 
and exercise of popular franchise and governmental 
powers, they may be the better prepared to fully assume 
the responsibilities and enjoy all the privileges of com- 
plete independence: Therefore 
Be it enacted by the Senate and House of Representatives 
of the United States of America in Congress assembled , That 
the provisions of this Act and the name “The Philippines” 
as used in this Act shall apply to and include the Philippine 
Islands ceded to the United States Government by the treaty 
of peace concluded between the United States and Spain on 
the eleventh day of April, eighteen hundred and ninety-nine, 
the boundaries of which are set forth in Article III of 
, | said treaty, together with those islands embraced in the 

I treaty between Spain and the United States concluded at 

Washington on the seventh day of November, nineteen hun- 
dred. 

Sec. 2. That all inhabitants of the Philippine Islands who 
were Spanish subjects on the eleventh day of April, eighteen 
hundred and ninety-nine, and then resided in said islands, 
and their children bom subsequent thereto, shall be deemed 
and held to be citizens of the Philippine Islands, except 
such as shall have elected to preserve their allegiance to the 
Crown of Spain in accordance with the provisions of the 
treaty of peace between the United States and Spain, signed 
at Paris December tenth, eighteen hundred and ninety-eight, 
and except such others as have since become citizens of some 
other country: Provided , That the Philippine Legislature, 
herein provided for, is hereby authorized to provide by law 
for the acquisition of Philippine citizenship by those natives 
of the Philippine Islands who do not come within the fore- 
going provisions, the natives of the insular possessions of 
the United States, and such other persons residing in the 
Philippine Islands who are citizens of the United States, or 
who could become citizens of the United States under the 
laws of the United States if residing therein. 

Sec. 3. That no law shall be enacted in said islands which 
shall deprive any person of life, liberty, or property without 
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due process of law, or deny to any person therein the equal 
protection of the laws. Private property shall not be taken 
for public use without just compensation. 

That in all criminal prosecutions the accused shall enjoy 
the right to be heard by himself and counsel, to demand the 
nature and cause of the accusation against him, to have a 
speedy and public trial, to meet the witnesses face to face 
and to have compulsory process to compel the attendance o 

witnesses in his behalf. ol 

That no person shall be held to answer for a criminal 
offense without due process of law; and no person for te 
same offense shall be twice put in jeopardy of punishment, 
nor shall be compelled in any criminal case to be a witness 

against himself. . . , , , la . _ 

' That all persons shall before conviction be bailable by 

sufficient sureties, except for capital offenses. 

That no law impairing the obligation of contracts shall 

be enacted. * , 

That no person shall be imprisoned for debt. 

That the privilege of the writ of batwas c P 
be suspended, unless when in cases o re e , j 

or invasion the public safety may rcqu.re .t, in e.ther^of 
which events the same may be suspended by 
or by the Governor-.General, wherever during such period 

necessity for such suspension shall exist. 

That no ex post facto law or bill of attainder hall be 
enacted nor shall the law of primogeniture ever be in 

-s.'rrs— ■ «* - 

and no person holding any offi “ 0 pr ° g Congress 0 f the 
islands shall, without the consent . e or title 

United States, accept any present, emolument, .office^ tiUe 
of any kind whatever from any king, queen, pence, 

f0 tIS excessive bail shall not be required, nor excessive 

fines imposed, nor cruel and --^ s f;" a "rches 
That the right to be secure against unreasonao 

and seizures shall not be violated. 
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That Slavery shall not exist in said islands; nor shall 
involuntary servitude exist therein except as a punishmen 
for crime whereof the party shall have been duly convicted! 

That no law shall be passed abridging the freedom of 
speech or of the press, or the right of the people peaceably 
to assemble and petition the Government for redress of 
grievances. 01 

That no law shall be made respecting an establishment 
of religion or prohibiting the free exercise thereof, and that 
t e free exercise and enjoyment of religious profession and 

be r aUo P ’ dlSCrimination or Preference, shall forever 

be allowed; and no religious test shall be required for the 

Drooert Vr ° r r UtiCal riehtS - No 

used dfr tl H ever ,. be “PPrepriated, applied, donated, or 
f-" y r “ dlrectI y- fOT the use, benefit, or support 

system of ’ ,t UrCh ’ de " ominat h> n . sectarian institution, or 
system of religion, or for the use, benefit, or support of 

diCTitov a PreaC h er ’n miniSt#r ’ ” ° ther reliBi0us trRcheT or 
marrias-es he SU ft txintractmg 0 f polygamous or plural 
ges hereafter is prohibited. That no law shall he 
construed to permit polygamous or plural marriTges 

That no money shall be paid out of the treasury except in 
pursuance of an appropriation by law. 

That no e hm le v Said islands sha11 he uniform, 

mol tLn one t raay n b t enaCted int ° law sha11 embrace 
the title of the bill ° 4 3t subject sha11 be expressed in 

s U p T idX w :r"a s r't sue up ° n pr ° babie — - 

the place to be searched andlhe"' nT describin e 

seized. earcnea and the person or things to be 

a speciaf 'purpose £2 *“ " ** 

tre 5 Tc ry 4 a T d h P t ai ?,° Ut f ° r TO onTy C .' al ^ ^ 

of the Govemlen ^ be incurred “ n 

Z £ f -- 

provement or develop t “ t 
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eluding defenses, barracks, and other works undertaken by 
the United States, shall, except as otherwise specifically 
provided by the Congress, be paid by the Government of the 
Philippines. 

Sec. 5. That the statutory laws of the United States 
hereafter enacted shall not apply to the Philippine Islands, 
except when they specifically so provide, or it is so provided 
in this Act. 

Sec. 6. That the laws now in force in the Philippines shall 
continue in force and effect, except as altered, amended, or 
modified herein, until altered, amended, or repealed by the 
legislative authority herein provided or by Act of Congress 
of the United States. 

Sec. 7. That the legislative authority herein provided shall 
have power, when not inconsistent with this Act, by due enact- 
ment to amend, alter, modify, or repeal any law, civil or 
criminal, continued in force by this Act as it may from time 
to time see fit 

This power shall specifically extend with the limitation 
herein provided as to the tariff to all laws relating to revenue 
and taxation in effect in the Philippines. 

Sec. 8. That general legislative power, except as otherwise 
herein provided, is hereby granted to the Philippine Legisla- 
ture, authorized by this Act. 

Sec. 9. That all the property and rights which may have 
been acquired in the Philippine Islands by the United States 
under the treaty of peace with Spain, signed December tenth, 
eighteen hundred and ninety-eight, except such land or other 
property as has been or shall be designated by the President 
of the United States for military and other reservations of 
the Government of the United States, and all lands which 
may have been subsequently acquired by the Government of 
the Philippine Islands by purchase under the provisions of 
sections sixty-three and sixty-four of the Act of Congress 
approved July first, nineteen hundred and two, except such 
as may have heretofore been sold and disposed of in accord- 
ance with the provisions of said Act of Congress, are hereby 
placed under the control of the government of said islands 
to be administered or disposed of for the benefit of the 
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inhabitants thereof, and the Philippine Legislature shall 
have power to legislate with respect to all such matters as 
it may deem advisable ; but acts of the Philippine Legislature 
with reference to land of the public domain, timber, and 
mining, hereafter enacted, shall not have the force of law 
until approved by the President of the United States: Pro- 
vided, That upon the approval of such an act by the Governor 
General, it shall be by him forthwith transmitted to the 
President of the United States, and he shall approve or dis- 
approve the same within six months from and after its 
enactment and submission for his approval, and if not dis- 
approved within such time it shall become a law the same 
as if it had been specifically approved: Provided further , 
That where lands in the Philippine Islands have been or 
may be reserved for any public purpose of the United States, 
and, being no longer required for the purpose for which re- 
served, have been or may be, by order of the President, 
placed under the control of the government of said islands 
to be administered for the benefit of the inhabitants thereof, 
the order of the President shall be regarded as effectual 
to give the government of said islands full control and 
power to administer and dispose of such lands for the benefit 
of the inhabitants of said islands. 

Sec. 10. That while this Act provides that the Philippine 
government shall have the authority to enact a tariff law 
the trade relations between the Islands and the United 
States shall continue to be governed exclusively by laws of 
the Congress of the United States: Provided, That tariff acts 
or acts amendatory to the tariff of the Philippine Islands 
shall not become law until they shall receive the approval 
of the President of the United States, nor shall any act of 
the Philippine Legislature affecting immigration or the 
currency or coinage laws of the Philippines become a law 
until it has been approved by the President of the United 
States : Provided further , That the President shall approve 
or disapprove any act mentioned in the foregoing proviso 
within six months from and after its enactment and sub- 
mission, for his approval, and if not disapproved within such 




time it shall become a law the same as if it had been speci- 

ii. That no export duties shall be levied or collected 
on exports from the Philippine Islands, but taxes and 
assessments on property and license fees for franchises and 
privileges, and internal taxes, direct or indirect, may be 
imposed for the purposes of the Philippine government and 
the provincial and municipal governments ‘hereof. respec- 
tively as may be provided and defined by acts of the Ph 1 
ippine Legislature, and, where necessary to antvc.patetaxes 
and revenues, bonds and other obligations may be issued by 
the Philippine government or any provincial ° r Ta P 
government therein, as may be provided by ta. ' and to pro- 
tect the public credit: Provided, fcoaiever, That the entire 
indebtedness of the Philippine government created l by the 
authority- conferred herein shall not exceed at any one time 
the sum of §15,000,000, exclusive of those ! ^lity 

as friar lands bonds, nor that of any province or municipal ty 
a sum in excess of seven per centum of the aggregate tax 

valuation of its property at any one time. philitmines 

SEC. 12. That general legislative powers in the “ 

except as herein otherwise provided, shall be v 
legislature which shall consist of two houses: one the : Senate 

z ». a~ « sir- 

houses shall be designated The Philippine u s 
Provided, That until the Philippine Le^a me 
provided shall have been organised the existmg pp 

.h.» rsi & it 

granted to the Government of t ^ jurisdiction of the 

such as may now be within i the J, tinuc d until the 

Philippine Commission, which is provided for the 

organization of the Legislature herein ha „ have 

been organised, tbe exclue, e l S' sha ll 

authority exercised by the rhi . ipp a ture. 

thereafter be exercised by J ^senate of the Philippi^*, 

Sec. 13. That the memhers o thesen^^ ^ ^ o£ six 

except as herein provided, shall 
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and three years, as hereinafter provided, by the qualified elec- 
tors of the Philippines. Each of the senatorial districts de- 
fined as hereinafter provided shall have the right to elect 
two senators. No person shall be an elective member of the 
Senate of the Philippines who is not a qualified elector and 
over thirty years of age, and who is not able to read and 
write either the Spanish or English language, and who has 
not been a resident of the Philippines for at least two con- 
secutive years and an actual resident of the senatorial dis- 
trict from which chosen for a period of at least one year 
immediately prior to his election. 

Sec. 14. That the members of the House of Representatives 
shall, except as herein provided, be elected triennially by the 
qualified electors of the Philippines. Each of the represen- 
tative districts hereinafter provided for shall have the right 
to elect one representative. No person shall be an elective 
member of the House of Representatives who is not a qualified 
elector and over twenty-five years of age, and who is not 
able to read and write either the Spanish or English lan- 
guage, and who has not been an actual resident of the dis- . 
trict from which elected for at least one year immediately 
prior to his election: Provided , That the members of the 
present assembly elected on the first Tuesday in June, nine- 
teen hundred and sixteen, shall be the members of the House 
of Representatives from their respective districts for the 
term expiring in nineteen hundred and nineteen. 

Sec. 15. That at the first election held pursuant to this 
act, the qualified electors shall be those having the qualifi- 
cations of voters under the present law; thereafter and until 
otherwise provided by the Philippine Legislature herein prov- 
ided for the qualifications of voters for senators and re- 
presentatives in the Philippines and all officers elected by the 
people shall be as follows: 

Every male person who is not a citizen or subject of a 
foreign power twenty-one years of age or over (except in- 
sane and feebleminded persons 'and those convicted in a court 
of competent jurisdiction of an infamous offense since the 
thirteenth day of August, eighteen hundred and ninety-eight) , 
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who shall have been a resident of the Philippines for one 
year and of the municipality in which he shall offer to vote 
for six months next preceding the day of voting, and who is 
comprised within one of the following classes: 

(а) Those who under existing law are legal voters and 
have exercised the right of suffrage. 

(б) Those who own real property to the value of 500 
pesos, or who annually pay 30 pesos or more of the estab- 
lished taxes. 

(c) Those who are able to read and write either Spanish, 

English, or a native language. 

Sec. 16. That the Philippine Islands shall be divided into j 

twelve senate districts, as follows: 

First district: Batanes, Cagayan, Isabela, Ilocos Norte, 
and Ilocos Sur. 

Second district: La Union, Pangasinan, and Zambales. 

Third district: Tarlac, Nueva Ecija, Pampanga, and Bu- 
lacan. 

Fourth district: Bataan, Rizal, Manila, and Laguna. 

Fifth district: Batangas, Mindoro, Tayabas, and Cavite. 

Sixth district: Sorsogon, Albay, and Ambos Camarines. 

Seventh district: Iloilo and Capiz. 

Eighth district: Negros Occidental, Negros Oriental, An- 
tique, and Palawan. 

Ninth district: Leyte and Samar. 

Tenth district: Cebu. 

Eleventh district: Surigao, Misamis, and Bohol. 

Twelfth district: The Mountain Province, Baguio, Nueva 
Vizcaya, and the Department of Mindanao and Sulu. 

The representative districts shall be the eighty-one now 
provided by law, and three in the Mountain ' nce ’ one 
in Nueva Vizcaya, and five in the Department o in anao 

and Sulu. . . . . 

The first election under the provisions of this Act shaH 
be held on the first Tuesday of October, nineteen hundred 
and sixteen, unless the Governor-General in is lscre , 
shall fix another date not earlier than thirty nor a r 
sixty days after the passage of this Act: Prov e , a 



Governor-General's proclamation shall be published at least 
thirty days prior to the date fixed for the election, and there 
shall be chosen at such election one senator from each senate 
district for a term of three years and one for six years. 
Thereafter one senator from 'each district shall be elected 
from each senate district for a term of six years: Provided, 
That the Governor-^General of the Philippine Islands shall 
appoint, without the consent of the senate and without res- 
triction as to residence, senators and representatives who will, 
in his opinion, best represent the senate district and those re- 
presentative districts which may be included in the territory 
not now represented in the Philippine Assembly: Provided 
further, That thereafter elections shall be held only on such 
days and under such regulations as to ballots, voting, and 
qualifications of electors as may be prescribed by the Phil- 
ippine Legislature, to which is hereby given authority to 
re-district the Philippine Islands and modify, amend, or re- 
peal any provision of this section, except such as refer to 
appointive senators and representatives. 

Sec. 17. That the terms of office of elective senators and 
representatives shall be six and three years, respectively, 
and shall begin on the date of their election. In case of 
vacancy among the elective members of the Senate or in the 
House of Representatives, special elections may be held in the 
districts wherein such vacancy occurred under such regu- 
lations as may be prescribed by law, but senators or represen- 
tatives elected in such cases shall hold office only for the 
unexpired portion of the term wherein the vacancy occurred. 
Senators and representatives appointed by the Governor- 
General shall hold office until removed by the Governor-Gen- 
eral. 

Sec. 18. That the Senate and House of Representatives, 
respectively, shall be the sole judges of the elections, returns, 
and qualifications of their elective members, and each house 
may determine the rules of its proceedings, punish its mem- 
bers for disorderly behavior, and, with the concurrence of 
two-thirds, expel an elective member. Both houses shall 
convene at the capital on the sixteenth day of October next 
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following the election and organize by the election of a 
speaker or a presiding officer, a clerk, and a sergeant at arms 
for each house, and such other officers and assistants as 
may be required. A majority of each house shall constitute 
a quorum to do business, but a smaller number may meet, 
adjourn from day to day, and compel the attendance of ab- 
sent members. The legislature shall hold annual sessions, 
commencing on the sixteenth day of October, or, if the six- . 
teenth day of October be a legal holiday, then on the first day 
following which is not a legal holiday, in each year. The 
legislature may be called in special session at any time by 
the Governor-General for general legislation, or for action on 
such specific subjects as he may designate. No special ses- 
sion shall continue longer than thirty days, and no regular 
session shall continue longer than one hundred days, ex- 
clusive of Sundays. The Legislature is hereby given the 
power and authority to change the date of the commence- 
ment of its annual sessions. 

The senators and representatives shall receive an annual 
compensation for their services, to be ascertained by law and 
paid out of the treasury of the Philippine Islands The se- 
nators and representatives shall, in all cases e “0P ^ 

felony, and breach of the peace, be pnvdeged / rom ™ 
during their attendance at the session of their respective 
houses and in going to and returning f r°“ sa ” e > 

for any speech or debate in either house they shall not he 

questioned in any other place. 

No senator or representative shall, during ‘he timejor 
which he may have been elected, be e lgi e 
the election to which is vested in the " 

be appointed to any office of trust or pro been 

been created or the emoluments of which sh 1 
increased during such term. 

SE c. 19. That each house of the lecture ^shal. keep^ 
journal of its proceedings and f ^ members o£ eith er 
the same; and the yeas and nay 0 f 

house, on any question, shall, upon demand of one-fifth 

186170 19 





those present, be entered on the journal, and every bill and 
joint resolution which shall have passed both houses shall 
before it becomes a law, be presented to the Govemor-Gen- 

he 'v, n f r aPPr ° Ve the same - he sha11 sign it; but if not 
u h ha i if 6411 ™ 11 Wlth hlS obj ’ ections to that house in which 
larte 3 ! ha ™ ° neinated > which s ha » enter the objections at 
large on its journal and proceed to reconsider it. If after 

• tw l reconslderation , two-thirds of the members elected to 
that house shall agree to pass the same, it shall be It 

it Se h h p r iT^ thG ° bjections - t0 the other house, by which 
It shall hkewise be reconsidered, and if approved by two 

sent to the r ^ eleC ‘ ed t0 that h ° USe * sha11 he 

sent to the Governor-General, who, in case he shall then 

not approve, shall transmit the same to the President of 

the Umteii States. The vote of each house shall be by the 

y s and nays, and the names of the members voting for and 

shall becoL r aPP rrT S8me > he sha11 si it and it 

return it to th *p’ If h6 ShaU n0t ap P rove same, he shall 
eturn it to the Governor-General, so stating and it shall 

not become a law: Provided, That if any bill or joint resolu- 

Sided w«h,n f Ur " ed by the Governor-General as herein 
shaTl hL b e " y days <Sundays excepted) after it 

law in Z m 66 " PreSented 10 hl ' m the Same shaI > become a 
lature bv adT ner 38 ‘ f had . si ^ ed it, unless the Legis- 
, ,, , J urnment prevent its return, in which case it 

wi n^Mrtd 3 Ja V n,eSS V6t0ed by tbe Governor-Generaf 
within thirty days after adjournment: Provided further That 
the President of the United States shall approve or dis 

this'section vrith’ SUbm ' t ^ ed *o him under the^pro^sions of 
and sThm ir 1 " T m ° nthS fr ° m and after its enactment 
Lch time it sh 8PPr0Val; and if not a PP roved within 

specifically anr!*" u ^ 8 ‘ 8W the same as if » bad been 
power to veto P The G ° ve ™”--General shall have the 

tion bill hi t tv, ny partlcu,ar item or items of an appropria- 
whkh h d I et ?. Sha11 not »*«* the item or L, to . 

s^ll not % r T ° bjeCt The itam or items objected to 
all not take effect except in the manner heretofore prov- 
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ided in this section as to bills and joint resolutions returned 
to the legislature without his approval. 

All laws enacted by the Philippine Legislature shall be 
reported to the Congress of the United States, which hereby 
reserves the power and authority to annul the same. If at 
the termination of any fiscal year the appropriations neces- 
sary for the support of government for the ensuing fiscal 
year shall not have been made, the several sums appropriated 
in the last appropriation bills for the objects and purposes 
therein specified, so far as the same may be done, shall be 
deemed to be reappropriated for the several objects and 
purposes specified in said last appropriation bill; and until 
the Legislature shall act in such behalf the treasurer shall, 
when so directed by the Governor-General, make the pay- 
ments necessary for the purposes aforesaid. 

Sec. 20. That at the first meeting of the Philippine LegiSr 
lature created by this Act and trienially thereafter there shall 
be chosen by the Legislature two Resident Commissioners 
to the United States, who shall hold their office for a term 
of three years beginning with the fourth day of March fol- 
lowing their election, and who shall be entitled to an official 
recognition as such by all departments upon presentation to 
the President of a certificate of election by the Governor - 
General of said islands. Each of said Resident Commis- 
sioners shall, in addition to the salary and the sum in lieu 
of mileage now allowed by law, be allowed the same sum for 
stationary and for the pay of necessary clerk hire as is 
now allowed to the members of the House of Representatives 
of the United States, to be paid out of the Treasury of 
the United States, and the franking privilege allowed by 
law to members of Congress. No person shall be eligible to 
election as Resident Commissioner who is not a bona fide 
elector of said islands and who does not owe allegiance to 
the United States and who is not more than thirty years 
of age and who does not read and write the English lan- 
guage. The present two Resident Commissioners shall hold 
office until the fourth of March, nineteen hundred and seven- 
teen. In case of vacancy in the position of Resident Com- 




rmssioner caused by resignation or otherwise, the Governor 
General may make temporary appointments until the next 
meeting of the Philippine Legislature, which shall then fill 

hah rn 1 bUt tl,e EeSident Commissioner thus elected 
Shall hold office only for the unexpired portion of the term 
wherein the vacancy occurred. * “ 1 

Sec. 21. That the supreme executive power shall be vested 
in an executive officer, whose official title shall be ‘‘The 
Governor-General of the Philippine Islands.” He shall be 
appointed by the President, by and with the advi,! a b 

thepf th<! 861,316 ° f the Unit6d States> and hold liis a office°at 

ST'S,™ *r y 

s i zss. T„r h ” 1 

w to appoint, but appointments made while the Senate is 
not in session shall be effective either until V , 

until the next adjournment i the Senate ” 

burelul^/thl'c 0 " and COntr °' ° f 311 ° f the de Pm-tments and 

shall be commander in chief of all m „ Act ’ d 

power tegranfp a a t ^ 

forfeitures and » “ “ d and «mit fines and 

provided. He shall ^utaFtF 1812110 " en acted as herein 

of each regular sfsio“ of th: pn n ,- ten dayS ° f the ° peni "* 
get of receipts and Philippine Legislature a bud- 

° f tit 11 be the basis 

officers that he mav be anti, • “ e sha commission all 
responsible for re falthful F 8PP ° int - He sha]I be 
Philippine Islands and of th S St f ^ ' aWS ° f ^ 
the Philippine Islands „ j United States operative within 
may call upon the ’ n W , enever it becomes necessary he 
upon the commanders of the military and naval 
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forces of the United States in the islands, or summon the 
posse comitatus, or call out the militia or other locally created 
armed forces, to prevent or suppress lawless violence, in- 
vasion, insurrection, rebellion; ahd he may, in case of rebel- 
lion or invasion, or imminent danger thereof, when the public 
safety requires it, suspend the privileges of the writ of 
habeas corpus, or place the islands, or any part thereof, 
under martial law: Provided, That whenever the Governor- 
General shall exercise this authority, he shall at once notify 
the President of the United States thereof, together with 
the attending facts and circumstances, and the President 
shall have power to modify or vacate the action of the Gov- 
ernor-General. He shall annually and at such other times 
as he may be required make such official report of the tran- 
sactions of th*e Government of the Philippine Islands to an 
executive department of the United States to be designated 
by the President, and his said annual report shall be trans- 
mitted to the Congress of the United States; and he shall 
perform such additional duties and functions as may in pur- 
suance of law be delegated or assigned to him by the 
President. 

Sec. 22. That, except as provided otherwise in this Act, 
the executive departments of the Philippine Government shall 
continue as now authorized by law until otherwise provided 
by the Philippine Legislature. When the Philippine Legis- 
lature herein provided shall convene and organize, the Phil- 
ippine Commission, as such, shall cease and determine, and 
the members thereof shall vacate their offices as members 
of said commission: Provided, That the heads of executive 
departments shall continue to exercise their executive func- 
tions until the heads of departments provided by the Phil- 
ippine Legislature pursuant to the provisions of this Act are 
appointed and qualified. The Philippine Legislature may 
thereafter by appropriate legislation increase the number or 
abolish any of the executive departments, or make such 
changes in the names and duties thereof as it may see fit, 
and shall provide for the appointment and removal of the 
heads of the executive departments by the Governor-General : 
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Provided, That all executive functions of the Government 
must be directly under the Governor-General or within one 
of the executive departments under the supervision and con- 
trol of the Governor-General. There is hereby established 

kn ° W " 38 the Bureau of Non-Christian Tribes, 
ch said bureau shall be embraced in one of the executive 

rt “ be , designat£d b y the Governor-General, and 

the L n t v supervision over the public affairs of 

the inhabitants of the territory represented in the Legislature 
by appointive senators and representatives. 

hv S anH 23 : (l Th ,u Sha11 be appointed by the President, 

Unit ^ f He a f V1CC and consent «f the Senate of the 
fJmted States, a Vice-Governor of the Philippine Islands 
w 0 shall have all of the powers of the Governor-General 
in the case of a vacancy or temporary removal, resignation, 
o disability of the Governor-General, or in case of his tem- 
porary absence; and the said Vice-Governor shall be the head 
PubHc LT r departraent > as the Department of 

caton and Ih T Sha!1 !ndude the Bureau of Edu- 

GeneT™ in th T™ S 0 ™™™ent to act as Governor- 

General in the case of a vacancy, the temporary removal 

^ce ^20^ tf-^ ° f ^“General and the’ 
the Ho * ’ °f their temporary absence, and the head of 

and perforin tb S 77^ «««*••» the " 

such vacancy, disability, or absent G ° Vernor - General durin ® 

an Auditor IT T? be appointed b * the President 
perttining Jo thef “""“T 1 audit ’ and settle all accounts 
of the PHHn a " d reC6ipts from whatever source 

of the Philipp, ne government and of the provincial and mu- 

Z^LTZ^ ° f T PhiliPPineS > ia ''uding C tru? funds 
funds derived from bond issues; and audit, in accordance 
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with law and administrative regulations, all expenditures of 
funds or property pertaining to or held in trust by the Gov- 
ernment or the provinces or municipalities thereof. He 
shall perform a like duty with respect to all Government 
branches. 

He shall keep the general accounts of the Government and 
preserve the vouchers pertaining thereto. 

It shall be the duty of the Auditor to bring to the attention 
of the proper administrative officer expenditures of funds 
or property which, in his opinion, are irregular, unnecessary, 
excessive, or extravagant. 

There shall be a Deputy Auditor appointed in the same 
manner as the Auditor. The Deputy Auditor shall sign such 
official papers as the Auditor may designate and perform such 
other duties as the Auditor may prescribe, and in case of 
the death, resignation, sickness, or other absence of the Au- 
ditor from his office, from any cause, the Deputy Auditor 
shall have charge of such office. In case of the absence from 
duty, from any cause, of both the Auditor and the Deputy 
Auditor, the Governor-General may designate an assistant, 
who shall have charge of the office. 

The administrative jurisdiction of the Auditor over ac- 
counts, whether of funds or property, and all vouchers and 
records pertaining thereto, shall be exclusive. With the ap- 
proval of the Governor-General he shall from time to time 
make and promulgate general or special rules and regulations 
not inconsistent with law covering the method of accounting 
for public funds and property, and funds and property held 
in trust by the Government or any of its branches: Provided , 
That any officer accountable for public funds or property 
may require such additional reports or returns from his su- 
bordinates or others as he may deem necessary for his own 
information and protection. 

The decisions of the Auditor shall be final and conclusive 
upon the executive branches of the Government, except that 
appeal therefrom may be taken by the party aggrieved or 
the head of the department concerned within one year, in the 
manner hereinafter prescribed. The Auditor shall, except 
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as hereinafter provided, have like authority as that conferred 
by law upon the several auditors of the United States and 
the Comptroller of the United States Treasury and is au- 
thorized to communicate directly with any person having 
claims before him for settlement, or with any department 
officer, or person having official relations with his office. 

As soon after the close of each fiscal year as the accounts 
of said year may be examined and adjusted the Auditor shall 
submit to the Governor-General and the Secretary of War 
an annual report of the fiscal concerns of the Government, 
showing the receipts and disbursements of the various de- 
partments and bureaus of the Government and of the various 
provinces and municipalities, and make such other reports 
as may be required of him by the Governor-General or the 
Secretary of War. 

In the execution of their duties the Auditor and the Deputy 
Auditor are authorized to summon witnesses, administer 
oaths, and to take evidence, and, in the pursuance of these 
provisions, may issue subpoenas and enforce the attendance 
of witnesses, as now provided by law. 

The office of the Auditor shall be under the general su- 
pervision of the Governor-General and shall consist of the 
Auditor and Deputy Auditor and such necessary assistants 
as may be prescribed by law. 

Sec. 25 That any person aggrieved by the action or de- 
cision of the Auditor in the settlement of his account or claim 
may, within one year, take an appeal in writing to the Gov- 
ernor-General, Which appeal shall specifically set forth the 
** ar actlon 0 J the Auditor to which exception is taken, 

, . . e reas °n and authorities relied on for reversing such 
decision. & 

If the Governor-General shall confirm the action of the 

the Wt 6 S al ! S ° ind0rSe the a PP eal and transmit it to 
the Auditor, and the action shall thereupon be final and 

chisn-e Should the Governor-General fail to sustain the 
action of the Auditor, he shall forthwith transmit his grounds 

onr d nT PPr a 0 'lt t0 the Secretar y of War, together with the 
an e papers necessary to a proper understanding 
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of the matter. The decision of the Secretary of War in such 
case shall be final and conclusive. 

Sec. 26. That the Supreme Court and the Courts of First 
Instance of the Philippine Islands shall possess and exercise 
jurisdiction as heretofore provided and such additional ju- 
risdiction as shall hereafter be prescribed by law. The mu- 
nicipal courts of said islands shall possess and exercise 
jurisdiction as now provided by law, subject in all matters 
to such alteration and amendment as may be hereafter 
enacted by law; and the Chief Justice and Associate Justices 
of the Supreme Court shall hereafter be appointed by the 
President, by and with the advice and consent of the Senate 
of the United States. The judges of the Court of First In- 
stance shall be appointed by the Governor-General, by and 
with the advice and consent of the Philippine Senate: Pro- 
vided, That the admiralty jurisdiction of the Supreme Court 
and Courts of First Instance shall not be changed except by 
Act of Congress. That in all cases pending under the opera- 
tion of existing laws, both criminal and civil, the jurisdiction 
shall continue until final judgment and determination. 

Sec. 27. That the Supreme Court of the United States 
shall have jurisdiction to review, revise, reverse, modify, or 
affirm the final judgments and decrees of the Supreme Court 
of the Philippine Islands in all actions, cases, causes, and 
proceedings now pending therein or hereafter determined 
thereby in which the Constitution or any statute, treaty, 
title, right, or privilege of the United States is involved, or in 
causes in which the value in controversy exceeds $25,000, 
or in which the title or possession of real estate exceeding 
in value the sum of $25,000, to be ascertained by the oath 
of either party or of other competent witnesses, is involved 
or brought in question; and such final judgments or decrees 
may and can be reviewed, revised, reversed, modified, or 
affirmed by said Supreme Court of the United States on 
appeal or writ of error by the party aggrieved within the 
same time, in the same manner, under the same regulations, 
and by the same procedure, as far as applicable, as the final 
judgments and decrees of the district courts of the United 
States. 
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Sec. 28. That the Government of the Philippine Islands 
may grant frachises and rights, including the authority to 
exercise the right of eminent domain, for the construction 
and operation of works of public utility and service, and 
may authorize said works to be constructed and maintained 
over and across the public property of the United States, 
including streets, highways, squares, and reservations, and 
over similar property of the Government of said islands, and 
may adopt rules and regulations under which the provincial 
and municipal governments of the islands may grant the 
right to use and occupy such public property belonging to 
said provinces or municipalities: Provided, That no private 
property shall be damaged or taken for any purpose under 
this section without just compensation, and that such au- 
thority to take and occupy land shall not authorize the taking, 
use, or occupation of any land except such as is required for 
the actual necessary purposes for which the franchise is 
granted, and that no franchise or right shall be granted to 
any individual, firm, or corporation except under the condi- 
tions that it shall be subject to amendment, alteration, or 
repeal by the Congress of the United States, and that lands 
or right of use and occupation of lands thus granted shall 
revert to the governments by which they were respectively 
granted upon the termination of the franchises and rights 
under which they were granted or upon the revocation or re- 
peal. That all franchises or rights granted under this Act 
shall forbid the issue of stock or bonds except in exchange 
for actual cash or for property at a fair valuation equal to 
the par value of the stock or bonds so issued; shall forbid 
the declaring of stock or bond dividends, and, in the case 
of public service corporations, shall provide for the effective 
regulation of the charges thereof, for the official inspection 
and regulation of the books and accounts of such corporations, 
and for the payment of a reasonable percentage of gross 
earnings into the Treasury of the Philippine Islands or of 
the province or municipality within which such franchises 
are granted and exercised: Provided further, That it shall 
be unlawful for any corporation organized under this Act, 
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or for any person, company, or corporation receiving any 
grant, franchise, or concession from the Government of said 
islands, to use, employ, or contract for the labor of persons 
held in involuntary servitude; and any person, company, or 
corporation so violating the provisions of this Act shall for- 
feit all charters, grants, or franchises for doing business in 
said islands, in an action or proceeding brought for that 
purpose in any court of competent jurisdiction by any officer 
of the Philippine government, or on the complaint of any 
citizen of the Philippines, under such regulations and rules 
as the Philippine Legislature shall prescribe, and in addi- 
tion shall be deemed guilty of an offense, and shall be 
punished by a fine of not more than $19,000. 

Sec. 29. That, except as in this Act otherwise provided, the 
salaries of all the officials of the Philippines not appointed 
by the President, including deputies, assistants, and other 
employees, shall be such and be so paid out of the revenues 
of the Philippines as shall from time to time be determined 
by the Philippine Legislature; and if the Legislature shall 
fail to make an appropriation for such salaries, the salaries 
so fixed shall be paid without the necessity of further ap- 
propriations therefor. The salaries of all officers and all 
expenses of the offices of the various officials of the Phil- 
ippines appointed as herein provided by the President shall 
also be paid out of the revenues of the Philippines. The 
annual salaries of the following-named officials appointed 
by the President and so to be paid shall be: The Governor- 
General, $18,000; in addition thereto he shall be entitled to 
the occupancy of the buildings heretofore used by the c ie 
executive of the Philippines, with the furniture and effects 
therein, free of rental; Vice-Governor, $10,000; Chief Justice 
of the Supreme Court, $8,000; Associate Justices of the Su- 
preme Court, $7,500 each; Auditor, $6,000; Deputy Auditor, 

$3,000. . x . , n 

Sec. 30. That the provisions of the foregoing section sh 
not apply to provincial and municipal officials, tlieir sa anes 
and the compensation of their deputies, assistants, and ot 
help, as well as all other expenses incurred by the provinces 
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and municipalities, shall be paid out of the provincial and 
municipal revenues in such manner as the Philippine Legis- 
lature shall provide. 

Sec. 31. That all laws or parts of laws applicable to the 
Philippines not in conflict with any of the provisions of the 
Act are hereby continued in force and effect. 

Approved, August 29, 1916. 
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[No. 2928] 

AN ACT TO ADOPT AN OFFICIAL FLAG FOR THE 
GOVERNMENT OF THE PHILIPPINE ISLANDS, 
PRESCRIBE RULES FOR ITS USE, AND PROVIDE 
PENALTIES FOR THE VIOLATION OF SAID 
RULES. 

Be it enacted by the Senate and House of Representatives 
of the Philippines in Legislature assembled and by the 
authority of the same: 

Section 1. The flag commonly known as the Philippine 
flag is hereby adopted as the official flag of the Government 
of the Philippine Islands and shall be used publicly, in the 
place next to that belonging to the flag of the United States, 
to represent the Government of the Philippine Islands both 
on sea and on land. 

Sec. 2. Whenever the Philippine flag is hoisted in public 
jointly with the American flag, both shall be hoisted and 
lowered at the same time. The American flag shall be 
placed above the Filipino flag when both are in a vertical 
line, and to the right of the latter and at the same height 
when hoisted in a horizontal line. The Philippine flag shall 
be accorded the same honors and respect which the exist- 
ing laws and regulations prescribe or may hereafter pre- 
scribe for the American flag. 

Sec. 3. For the purposes of this Act, a Filipino flag is 
any tricolored quadrangular piece of bunting answering the 
following description : 
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When the bunting is spread vertically, so that its two 
parallel shorter sides are to the left and right, respectively, 
of the observer, and its two parallel longer sides are above 
and below, respectively, the end of the bunting to the left 
of the observer shall be occupied by an equilateral triangle. 
One of the angles of the triangle shall be in the upper left 
corner of the bunting; another of the angles of said triangle 
shall be in the lower left corner of the bunting, and the 
third angle of the triangle shall be pointed in a straight 
horizontal line, from the left to the right of the observer, 
towards the center of the quadrangle. The triangle so de- 
scribed shall be white and shall have in its center a sun 
surrounded by eight rays, and in each of its three angles 
a five-pointed star. Both the sun and the three stars shall 
be yellow and said stars shall not extend beyond the sides 
of the triangle. The rest of the quadrangular bunting shall 
be divided into two parts by an imaginary horizontal line 
which, starting from the third angle of the triangle above 
mentioned, shall run straight from the left to the right 
of the observer to the right border or side of the bunting. 
The part of the bunting above said imaginary line shall 
be blue and the part below said imaginary line shall be red. 
This description parts from the supposition that the staff 
or pole of the flag, if any, is on the border or side of the 
flag to the left of the observer. 

Sec. 4. Any utterance in speech, writing or drawing, and 
any act or omission casting dishonor, ridicule, or contempt 
upon the Philippine flag, as well as its use in places of 
ill-repute or for purposes involving disrespect, including use 
as trade-marks and for industrial, commercial or agricultural 
labels or designs, and any drawings or inscriptions upon the 
Philippine flag are hereby prohibited and their execution 
shall constitute an offense; and any person who, either him- 
self or through another, violates any of the provisions of 
this Act and particularly those contained in this section, 
shall, upon conviction, be punished by a fine of not less than 
twenty-five nor more than one thousand pesos, or by imprison- 
ment for not more than one year, or both such fine and 
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imprisonment, in the discretion of the court: Provided That 
in case of non-payment of the fine or any part thereof, the 
offender shall serve one day of subsidiary imprisonment for 
each peso of the fine unpaid: And provided, further. That for 
any second and additional offense, both fine and imprisonment 
shall always be imposed. 

Sec. 5. All accomplices and accessories after the fact, and 
all attempts and frustrated offenses, such: as said accomplices, 
accessories after the fact, attempts, and frustrated offenses 
are or may hereafter be defined in the existing Penal Code 
or in any other penal or correctional code or any law that 
may hereafter replace the same, shall likewise be liable to 
trial and punishment under the provisions of this Act. 

Sec. 6. This Act shall take effect on its approval. 

Approved, March 26, 1920. 

CODE OF THE FLAG 



“The American Flag is the symbol of the brotherhood 
of man. It stands for courage, for chivalry, for generosity 
and honor. No hand shall touch it roughly; no hand shall 
touch it irreverently. Its position is afloat; to float over its 
children, uplifting their eyes and hearts by its glowing 
colors and splendid promises; for under the Stars and Stripes 
are opportunities unknown to any other nation in the world. 

“The Government commands the people to honor their 
flag. Men and boys should uncover as they pass the vivid 
stripes which represent the life blood of brave men and the 
stars which represent high aspirations and federal union. 

“When the flag is passing in parade or in review the people 
should, if walking halt, if sitting, arise, and stand at atten- 
tion. Men and boys should uncover. 

“The flag should be raised at sunrise; lowered at sunset. 
While being raised or lowered, the people should stand at 
attention and men and boys should uncover. 

‘In decorating, the flag should never be festooned; always 
hung flat. It should never be placed below a person sitting. 

“It shall not be used as a staff", a whip or a covering for 
tables or to hang in doorways or windows. 
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“The only customs sanctioned for the use of the flag as 
a covering are by the Army and Navy to spread upon their 
honored dead and by the church to envelop a pulpit or an 
altar. The only flag which ever floats above it is the church 
pennant to typify ‘God above country.' 

“It shall not be marred by advertisement nor desecrated 
on the stage. 

“It shall not be worn as the whole or part of a costume. 

“It is not the plaything of the hour; it is the birthright 
of privilege and integrity. 

“When the flag is flown at half-staff as a sign of mourning 
it should be hoisted to full staff at the conclusion of the 
funeral, or designated period, or immediately before being 
lowered. In placing the flag at half-staff it should first be 
hoisted to the top of the staff and then lowered to position. 

“When the flag is used in unveiling a statue or monument 
it should never be allowed to fall to the ground, but should 
be carried aloft to wave out, forming a distinctive feature 
during the remainder of the ceremony. 

“When the American Flag and another flag are hoisted 
on the same staff there must be double halyards, one for 
each flag, and the Star Spangled Banner must float from the 
top of the staff. 

“The American Flag should never come down for another 
flag to be hoisted in its place. 

“In the heart of every American citizen the American 
Flag must have the first and highest place — must be supreme. 

“It must always be carried upright. To bear the Star 
Spangled Banner is an honor; to own one a sacred trust. 

“The American Flag, the emblem of our Country, is the 
third oldest national flag in the world. It represents liberty, 
and liberty means obedience to law. 

“It was bom in tears and blood; it was baptized in blood 
and tears. 

“It has floated since June 14, 1777, over a country of 
benevolence, refuge, and progress. 

“It is the emblem of freedom, of equality, of justice, for 
every person and creature as it floats unvanquished — un- 
tarnished over the open door of free education. 
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DRILL-HEMMETT RALLY 

The following modifications of the Infantry Drill Regu- 
lations, U. S. A., 1911, are announced: 

(a) The Hemmett Rally may be executed from a halt or 
while marching at quick or double time: rally. This com- 
mand given at any time in the formation hereinafter men- 
tioned, individuals move as rapidly as possible to their re- 
spective positions, file closers and guides going to such points 
as will place them within the formation at its completion; 
bayonets are fixed, pieces loaded and brought to the position 
of “ready." The movements of the end toward the center and 
of the center outward are continued in the various formations 
until a circle or similar figure is attained, this depending 
upon the character of the country and the growth at the par- 
ticular spot where the rally takes place in emergency. The 
men between the ends and the center conform to the move- 
ment of the others. 

These rules are general. 

Company or detachments, in column of files, command: 
Rally. At this command, the leading man in column re- 
mains facing to front, and last man in column faces about, 
the remaining front rank men throughout the column jump 
to the left, the rear rank men to the right, the head and 
rear of the column, if possible, close in upon the center by 
marching backward while the center opens outward. In 
forming column of files or twos, it is preferable to execute 
the movement by the “right,” as this places the corporals 
a t the rear of their respective squads. 
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RAi?v mP ' *7 + r detachments in column of twos, command- 
RALLY; At this command the front rank of the first set of 
twos in column remains facing to the front, the rear rank 

rank • , ° f tW0S faCeS to the rear > a11 other front 

right £ c tZ n ? t0 the left - a11 other ranks t0 

"f ' hcad and rear dose in upon the center, if 
possfifie, by marching backward while the center opens out- 

detachment - in column of squads, command: 
Rally. At this command the front rank of the leading 
squad remains facing to front, the rear rank of the last 
squad ,n column faces to the rear; all other front ranks 
in column turn to the left and halt, all other rear ranks turn 
to the right and halt, the head and rear close in upon the 

openT outwa'rd.'h 6 ' * ^ 

To assemble the company or detachment in column of files 

L TZ'Z f ? m * he “ rany >” the command will be: l! 

t Z by files (twos or squads), 2. MARCH. In assem- 
bling, the men go to their places in column by the shortest 

oar?i Far r ConS i tabulary drill the following is added to 
paragraph 6, section (6), Infantry Drill Regulations, U. S. 

; 11, Pieces will be loaded and bayonets fixed prior to 

taking extended formation . 

steldof ' °" Stabdlary first ser geants will use the carbine in- 
stead of the saber prescribed in Infantry Drill Regulations, 
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INSPECTION OF PACKS 

If the company inspection include an examination of the 
contents of the haversacks, the company being in line at a 
halt, the company commander causes the company to stack 
arms, and to march back until four paces in rear of the 
stacks. He then commands: 1. Open ranks, 2. MARCH. 

If the blankets are not to be spread there will be no in- 
terval between files. (747, I. D. R. 1911.) 

To unsling packs (the company with ranks open as in 
first paragraph), the company commander commands: 1. 
Unsling, 2. packs. At the second command each man slips 
his haversack strap from his shoulders and places his pack 
on the ground at his feet, blanket roll to the front, bottom 
of haversack 15 inches in front of toes, strap extended 
around bottom of haversack. Packs are aligned to the 
right. The canteen is unslung and placed on the ground, 
company number uppermost, in the space between the feet 
and the pack. The company commander then commands: 
1. Open, 2. packs. At the second command, the haversack 
is opened and the flap turned over ‘the blanket roll. The 
underclothing carried in the nap pocket is arranged thereon, 
folded, in order from right to left, undershirt, drawers, 
and socks without concealing the company number on the 
flap of haversack; toilet articles, if any, are placed on upper 
part of flap; meat can is removed from pocket, opened 
and placed upon right half of the meat-can compartment, 
the tin cup upon the left of the meat can; knife, fork 
and spoon, handles down, will be placed in the cup. 
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Rations, if carried, will be arranged on the left immediately 
next to the haversack. Each man then resumes the 
attention. 

To close packs, the company commander commands: 
CLOSE PACKS. 

Each man replaces the articles exposed for inspection; 
closes the haversacks and fastens the flap, afterward re- 
suming the attention. 

All haversacks being packed, the company commander 
commands: 1. Sling, 2. packs. At the first command the 
canteen is slung and the haversack is raised, flap to the rear, 
and strap is passed over the head, across back under armpits, 
body erect or inclined slightly forward; at the second com- 
mand the pack is thrown over the head in position on back. 

The company commander then causes the company to 
close ranks, move forward and take arms. 

The haversack strap must be sufficiently long, otherwise 
it will be difficult to throw the pack over the head, but 
if too long the pack will not rest high enough on the 
shoulders. Canteen straps will be adjusted so that the top 
of the canteen touches the lower edge of the cartridge belt. 



Shoes and extra clothing when ordered for any special 
occasion will be placed in the blanket roll or under the 
flap of the haversack. 
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METHOD OF EXAMINING RECRUITS 



It is of first importance that the accepted recruit shall 
be sufficiently intelligent to perform the duties °fa Con- 
stabulary soldier; the private of to-day may be the non- 
commissioned officer of to-morrow. . . 

The applicant’s answers to questions, his facia p ' 
sion and general alertness, and the readiness with whic 
he comprehends the directions given him for performing the 
following exercises will assist the examiner in arriving at 

a correct conclusion. , . 

The systematic method of making an examination 

f0l i° W Test the vision. Each eye should be tested separately. 
Place the test card in a good light at a distance o 
(20 feet) from the applicant. If he cannot rea 
on the last line he has defective vision. .-..tinnal 

2. Hearing will be tested by the ordinary eoversational 
voice at 6 meters (20 feet). The applicant should stand 
with his back to the examiner while an assistant closes 
each of the applicant’s ears, in succession, by pressing firmly 
backward the small lobe in front of the opening. 

3. Strip the applicant of all clothing. 

• 4. Make a general inspection of the app ican . 

his body is well proportioned, his head 

developed and well formed, abdomen lank, limbs shapely 

and that he has well developed muscles. inform 

5. Height, weight, and chest measurements must conform 

to those required by paragraph 150, . * • 
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CheS ‘ mea _ surem ent : The applicant will be made to 

over hHead Th S ^ and to raise his 

• ™. , head ’ The measuring tape will be carefully ad 
justed around the chest with the upper edge of the 
just below the lower angles of the shoulder blades behind 

then h e 7 Ple V n tr ° nt - The 3 ™S of the applicant win 
then be dropped to the sides and he will be directed to 

:iz':^zzr uk - * vtri " a « -**■» ■*- »..? 

- 

apex encroaching upon the cornea. th6 

fromcanT ine **“ *“* malfo ™ations and discharges 

of of teeth - — 
„e£ Examine the neck for - la ^ed glands, goitre or stiff 

ita.r“ ns k ii b sh ° uid -* 

1 R Pv™;„ .n . , y anty, nor chicken-breasted.” 
and rup“ e 6 abd ° men f ° r dr °^> ""descended testicle 

his1;efaSrt Ct andT Ure ’ ^ the app,!cant to stand with 

struc Mm to cough tT S ^ ^ h ‘ S head > a " d in- 
tip of h s fore-Zt at theT m ; ne r 7“ then pIace the 

The existence o^^ ruptuiXnial SUSPeCted rUPtUrc ' 

protruding bunch at the noint f ‘ S mamfested by a 

shock or impulse imparted to ielllll oft^ 3 
The most common locations for hernia L th 
"aye!, and old scars from abdominal operations. 6 8r ° mS ’ 

17. Examine the back for spinal curvature. 



IB. Direct the applicant to bend forward from the hips 
and to draw apart the buttocks with both hands; inspect 
the anal region for hemorrhoids (piles), prolapse of the 
rectum and fistula. 

19. Examine the groin for enlarged glands or buboes; 

1 examine the penis for malformations; require the applicant 

to pull back the foreskin and strip the penis forward, ex- 
amine for ulcerations and gonorrhoea; examine the scrotum 
for absence of the testicle, accumulations of fluid, and for 
excessive varicocele. 

20. Examine the hands and arms for deformities, old 
fractures, amputated fingers and stiff joints. 

21. Examine the legs anteriorly and posteriorly for vari- 
cose veins and for knock-knees and bowlegs. 

22. Examine the feet for flatfoot, corns, deformed toes, 
bunions, and ingrowing toe nails; examine the soles of the 
feet for corns. 

23. Direct the applicant to stand with the inner borders 
of his feet together, arms horizontal, fingers apart, eyes 
shut; inspect for tremors and instability indicating alcohol- 
ism or nervous disorders. 

24. The applicant will be put through the movements 
described below, which bring into action the various joints 
and muscles of the body. This is best accomplished by 
requiring the applicant to follow the prescribed movements 
as made by a company noncommissioned officer. 

25. The elbows should be brought firmly to the sides of 
the body and the forearms extended to the front, palms of 
the hands upward; extend and flex each finger separately; 
bring the points of the thumbs to the base of the little 
fingers, close the hands, with the thumbs covering the 
fingers; extend and flex the hands on the wrists; rotate 
the hands so that the finger nails will first be up and then 
down; move the hands from side to side. Extend the arms 
and forearms fully to the front and rotate them at the 
shoulders; flex the forearms on the arms sharply, striking 
the shoulder with the fists. Extend the arms at right 
angles with the body; place the thumbs on the points of 




the shoulders; raise and lower the arms, bringing them 
sharply to the sides at each motion. Let the arms hang 
loosely by the sides; swing the right arm in a circle rapidly 
from the shoulder, first to the front and then to the rear; 
swing the left arm in the same manner. Extend the arms 
fully to the front, keeping the palms of the hands together 
and the thumbs up; carry the arms quickly back as far 
as possible, keeping the thumbs up, and at the same time 
raise the body on the toes. Extend the arms above the 
head, locking the thumbs; bend over and touch the gronnd 
with the hands, keeping the knees straight. 

26. Extend one leg, lifting the heel from the floor, and 
move all the toes freely; move the foot up and down and 
from side to side, bending the ankle joint, the knee being 
kept rigid; bend the knee freely; kick forcibly backward 
and forward; throw the leg out to the side as far as pos- 
sible, keeping the body squarely to the front. Repeat all 
these movements with the other foot and leg. Strike the 
breast first with one knee and then with the other. Stand 
upon the toes of both feet; squat sharply several times. 
Kneel upon both knees at the same time. (If the man come 
down on one knee after the other, there is reason to suspect 
infirmity.) 

27. Take the position of “fire, kneeling;” stand erect; 
present the back to the examiner, and then hold up to view 
the sole of each foot; leap directly up, striking the buttocks 
with both heels at the same time; hop the length of the 
room on the ball of first one foot and then the other; make 
a standing jump as far as possible and repeat it several 
times; run the length of the room in double time several 
times. 

28. While the exercises hereinbefore prescribed may cause 
some breathlessness and accelerated throbbing of the blood 
vessels^ they should not cause manifest exhaustion or great 
distress in a healthy man. Lack of ability to perform any 
of these exercises indicates some defect or deformity that 
should be investigated further. 
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29. Physical defects that should be detected by a lme 

officer are as follows: . 

Lack of free use of the limbs and joints. . 

Inability to pass the vision test, defect, ve hearing m 
either ear, defective teeth, deformities, depression of the 
XlT from injury, obvious venereal disease, pronounced 
hernia, shortness of breath, marked palp** *°“ ’ 

external piles, severe varicose veins and hammer-to . 
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HYGIENE AND SANITATION 

1. The grounds, stables, outhouses, and buildings occupied 
by detachments of the Constabulary and those occupied by 
their families, will be kept in such condition as to clean- 
liness and police as to be models in this respect for the 
people in the vicinity. 

2. Officers can train their men ii* sanitary matters only - 
by unceasing personal vigilance and minute supervision. 

3. In selecting sites for permanent buildings and in rent- 
ing buildings for use of the Constabulary, locations near 
marshes or stagnant water will be avoided if possible. 
Locations near large clusters of banana, palm, or coconut 
trees may be objectionable, as the leaves and branches of 
these trees are capable of holding water indefinitely in 
which disease-bearing mosquitoes may breed. Well-drained 
sites are preferable. The surroundings of all Constabulary 
buildings will be well drained by the occupants by filling 
in small pools and by digging ditches, when practicable 
to do so. The ground underneath houses should be, when 
practicable, cemented or paved with stone and kept clean 
and dry. 

4. Buildings so constructed that the sleeping quarters 
are some distance above the ground are preferable for 
health and comfort. Where possible to avoid it, rooms 
immediately on or very near the ground will not' be occupied 
as sleeping quarters. 

5. As many buildings in the Islands, especially the older 
ones, are infected with tuberculosis, all floors, before being 
swept, should be dampened with water to prevent dust. 
Buildings constructed of such materials as to make it prac- 
ticable to do so should be white washed or painted on the 
interior at least once a year. 
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6. All enlisted men will be required to bathe at least 

twice weekly. _ 

7. Some of the principal diseases encountered in the Phil- 
ippines are beriberi, cholera, dysentery, malaria, and small- 
pox. 

8. To avoid the transmission of disease, officers will take 
the greatest care in applying such precautions as are use- 
ful and practicable. Cleanliness and proper police regula- 
tions will be observed at all times. 

9. Flies may carry cholera, dysentery, and typhoid germs 
on their feet from human excreta to food; therefore, after 
food is cooked it should be covered to protect it .from flies. 
Closets will be placed as far as convenient from kitchens 
and so arranged that flies may not pass from the excreta 
in them to food that is being prepared. Sand or earth, 
mixed with lime when practicable to obtain it will be 
kept in closets in quantities sufficient to completely cover 
the contents thereof to keep flies from it. Closet pans will 
be emptied and cleaned daily. 

10. Flies breed in stable manure and other such places. 
Stables will be swept clean and kept free from manure and 

odors. . , ,, 

11. Dysentery and cholera are said to be taken into the 
system through the mouth, probably most frequently in 
water that is drunk. All drinking water should therefore be 
boiled for at least twenty minutes. Vessels containing 
water that has been boiled for drinking purposes s ou 
be kept well covered, or the water, when hot, should 
placed in bottles. Such vessels and bottles should 
thoroughly cleaned and sunned once a week. S ? S ^ ^ j 
to boil drinking water for officers and men wi e 

for no other purpose. Implements or dippers or 
up water that has been boiled should always e ung o 
a nail, or in some other suitable way and no P a ^ e 
tables or window sills to become themselves infected. LorKS 
used in such bottles will be frequently scalded or rene ^ ed ; 
At all regularly occupied Constabulary stations e 
used by officers and men will be habitually oi ie . a 
tically all of the streams and rivers m the Philippine, 
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even those in the mountains that seem to be pure, are said 
to be infected with the germs of dysentery. Rain water 
is pure if not infected from dusty roofs, or impure vessels 
or cisterns. The precautions against cholera given here- 
inafter are also useful in avoiding dysentery. 

12. Malaria is transmitted only through the medium of 
a certain species of mosquito. Mosquitoes can be greatly 
reduced by doing away with stagnant water standing in 
vessels, barrels, or pools in the immediate vicinity. Where 
such water cannot be gotten rid of, as in the case of old 
unused wells, a very little kerosene oil placed on the sur- 
face once a week will keep down the mosquitoes. Mosquito 

bars, as a protection against malaria, are recommended to j 

all officers and men. Their use by any of the men known 
to have malaria will be rigidly enforced to prevent the cer- 
tain infection of others near by. 

13. Beriberi is frequently met with, especially among J 

Filipinos. A variety of good food, good water, and well- j 

ventilated dry quarters with proper exercise will contribute 
largely to its prevention. Recent experiments have shown ! 

almost conclusively that beriberi can be caused by the 
continuous consumption of white polished rice as a staple 
article of diet. Where possible only unpolished rice should 

be used. Mongo peas are an excellent article of diet for 
prevention of beriberi. 

14. Smallpox, almost constantly present in many Filipino 
villages, is combatted by means of vaccination. Each Con- 
stabulary officer and man will be vaccinated. Record of 
this vaccination will be kept in the descriptive file, showing 
date of vaccination. If no Constabulary medical officer 
be available, the provincial or municipal physician may be 
called upon for this purpose without extra expense. Should 
a case of smallpox appear among the men, the patient 
should be isolated at once, his clothing and bedding placed 
in a large caldron and thoroughly boiled or, if impossible 
to do this, they should be burned. The quarters should 
be immediately disinfected by scrubbing the floor with a 
boiling-hot bi-chloride solution. 
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15. When cholera appears at a station the men will be 
confined to the vicinity of the quarters and, for the time 
being, promiscuous visiting prohibited. The following in- 
structions should be strictly adhered to. , 

(a) Do not touch drinking water or food with the hands 
unless they have just been washed in water that has been 

boiled. ' „ . 

((,) Eat only cooked food. Avoid all fruits, raw vege- 
tables, and raw fish. Dried fish may be made safe by 
thoroughly heating. Fruits may be made comparatively 
safe by dipping them a few seconds into boding water 
fruits bought in market should not, upon being brought 
into the kitchen, be placed on tables or in contact with 
other articles before being put into boiling water. 

(c) Boil all water used for diluting milk. 

(d) Cook all food thoroughly so as to heat it throughout. 

(e) Keep kitchens, table dishes, and mess kits thorong y 
clean and scald the latter before using. 

(/) Keep the buildings, grounds, and everything perta 

ing to them, clean. .e 

{g) Out-houses, closets, and vaults can be made safe by 
putting in lime or creso. When this can not be done, dejecta 
must be buried or thoroughly covered with earth 

(h) Isolate all the sick. It is well that a house be set 

aside for this purpose. , . j 

(i) All the dead should be embedded in lime and buried 

at least 3 feet under the surface. , , i h 

(/) Filth or vomit and the dejecta of the sick should be 

promptly cleaned up with boiling water an e “ r t be 
(k) Clothes and bedding used by cholera 
burned or boiled. Do not permit clothes to be w 
wells or springs or permit surface water to run into 

16 P On expedition enlisted men should not ^be 
to sleep in clothing worn during the day wi 
same before retiring for the night. wi ii see 

17. Provincial commanders and o er 

that the recommendation of medical inspectors, are duly 

carried out. 
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CARE OF ANIMALS 

. 1. Public animals will be well cared for and their feeding 
and treatment personally supervised by an officer. 

2. Precautions will be taken to see that salt and forage 
issued for animals actually reaches them. 

3. Constabulary animals will be branded with the letters 
“P. C.” on the left fore shoulder. The use of hoof or 
other brands is prohibited. Brands are furnished by the 
property officer. 

4. When grazing is good and animals are not working, 
the issue of forage should be cut down and may even be 
dispensed with. Any saving practicable in this way will 
be made. 

5. Carabaos, work bulls, horses, and mules will be put 
in charge of enlisted men who understand their care and 
treatment. 

6. The use of overworked animals and those that are 
unduly thin will be prohibited. Such animals must have 
complete rest in order to recuperate. 

7. Persons who abuse or overwork Government animals 
will be properly punished, and will, if the circumstances 
warrant it, be charged with the damage caused by the 
abuse or carelessness. 



TREATMENT OF HORSES 



8. Horses require gentle treatment; they must never be 
struck, kicked, or in any way abused. 

9. The following rules are to be observed: 
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(a) Water must never be given to a horse warm from 
exercise unless he is to move off the instant he is done 
drinking and be kept at work without intermission. 

(b) A horse that has been exercised until sweated must 
not be kept exposed to winds or drafts. As soon as the 
saddle is taken off, his back and loins must be thoroughly 
dried by rubbing. 

(c) Cold water must not be thrown over horses coming 
in hot, not even on their legs or feet. 

( d ) Overheated animals are to be rubbed until dry, 
otherwise they are to be gently exercised until dry, thus 
cooling gradually. 

(e) Hay or grass will not hurt a horse, no matter now 
warm; but no grain must be fed until the horse be cool. 

(/) Horses must not be kept exposed to the strong rays 
of the sun when not in use. At temporary stations where 
stables or sheds are not available, shelter sufficient to 
(he force of the sun will be constructed of mpa, brush, 
or cogon grass. 
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EVIDENCE i 

1. While prosecutions are conducted under direction of 
the Attorney-General, the responsibility for securing evid- 
ence at the time of the commission of a crime, and after- 
wards, often rests with the Constabulary. The outcome of 
the trial depends more upon the value and amount of 
evidence secured than upon the manner in which the pro- 
secution is conducted in court. 

2. At a criminal trial there are generally three principal 
things to be established, viz.: (1) That the offense charged 
has been committed; (2) that the accused committed it; 
(3) that he committed it with the necessary criminal intent, 
when a specific intent is an element of the offense. 

3. Peace officers called in to investigate a crime should 
reach the scene thereof as soon as practicable, and, if pos- 
sible, before other persons have arrived. 

4. Officers arriving at the scene of a crime, such as rob- 
bery or murder, will make a searching investigation of all 
the surroundings, not only with the idea of noting things 
that may be of use in detecting or apprehending the per- 
petrator, but also for the purpose of noting any circum- 
stances that may be of use as evidence against him when 
brought to trial. In important cases minute notes will be 
taken down in writing on the spot to assist the memory 
in further investigations, and photographs of the surround- 
ings may sometimes be useful. 

1 Compiled from Underhill’s Criminal Evidence, and from the chapters 
' on evidence in Davis’ and Winthrop’s Military Law. 

320 



321 




5 Courts determine the facts concerning any transaction 
by the examination under oath of persons who were in a 
situation to see the occurrence or to obtain information 
concerning it from their physical senses and from docu- 
ments or articles, if any, connected with the transaction. 

6. A witness is a person appearing in court to relate 
under oath such facts pertaining to the case as may be 

known to him. . » . 

7. Evidence in criminal cases includes all matters of fact 
which the court allows to be submitted with a view to deter- 
mining the guilt or innocence of the accused. 

CLASSIFICATION OF EVIDENCE 

8. Evidence is generally divided into three classes: .Oral 
evidence, or the testimony of persons before the cou , 
written evidence - that is, documents of some sort 

with the case; and real evidence, consisting of ob^ts 
articles pertaining to the case for the inspection or exami- 

"Torl tortimo^y is divided according to its character 

asst- » * t? 

testifies to facts observed or learned by himself 

direct when he derives his knowledge as to 

facts from statements or declarations made to him by othe 

"indirect testimony is usually called hearsay evidence 
and as a general rule is not are gen _ 

12. However, some kinds ol nea y Heclaratinns 

erally admissible, such as: (1) Testimony as to ““ 
that may explain or illustrate the crime and 
uttered at the time the crime was committed or immec [lately 

in connection with it; (2) ^nfessions made 

has been told m their hearing by y . victim of a 
out of court; (3) the dying statement of a victim of 

^Written evidence is divided into pnm«£ ' sec- 
ondary. Primary evidence is the document itself, 

186170 21 
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evidence may be copies, facsimiles, or photographs, or oral 
testimony concerning the contents of a document, when it 
is not possible to produce the document itself. Documents 
are classified as public documents and private documents. 

GENERAL PRINCIPLES 

14. Among the general rules connected with prosecutions 
are the following: (1) The defendant in a criminal trial 
is presumed to be innocent of the crime of which he is 
charged until his guilt is proved beyond a reasonable doubt; 
(2) the burden of proving the guilt of the accused beyond 
a reasonable doubt is upon the prosecution. 

RULES OF EVIDENCE 

15. In order to assist in determining the truth concern- 
ing a case and in keeping out errors or falsehoods, there 
have been gradually evolved certain rules called rules of 
evidence. 

16. These rules are concerned with what is called the 
competency and the credibility of witnesses. The com- 
petency and credibility of witnesses and the admission of 
testimony must be determined by the trial judge in any 
particular case. 

17. Competency refers to whether a witness is. alio wed to 
testify at all or not; and credibility refers to the belief 
or weight that is to be given his testimony if he does testify. 

18. By law, in the Philippine Islands, all persons without 
exception who have organs of sense and can perceive, and 
who can make known their perceptions to others, may be 
witnesses. Therefore, persons who have an interest in the 
trial are not excluded from testifying; nor are persons 
who may have been convicted of crime excluded; nor are 
persons excluded on account of opinions on matters or re- 
ligious belief. 

19. Unless both consent, neither husband nor wife is a 
competent witness for or against the other in a criminal 
action to which either one or both are parties, except in 
case the crime be committed by one of them against the 
other. 
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20. In all criminal prosecutions the evidence must be re- 
levant to the issue, and the best evidence of which the case 
is susceptible must be produced. 

21. As a rule, testimony in the nature of opinion is ex- 
cluded for the reason that witnesses are required to testify 
to facts only, leaving to the court the duty of deducing 
conclusions, or forming opinions as to the effects or con- 
sequences of such facts. There are two general exceptions 
to this rule, however. In the first place, any credible wit- 
ness may testify as to opinions which are themselves con- 
clusions drawn from numerous facts within the daily ob- 
servation and experience of all intelligent persons. Such 
relate to the appearance or demeanor of a person; his 
sanity, sobriety, or identity, or his resemblance to another; 
his physical condition, whether sick or well; his condition 
as regards emotion or passion, as to anger, hope or 

joy or sorrow, excitement or coolness, and the like. Second, 
the opinion of experts in an art, trade, or profession may, 
at the discretion and under the direction of the court, be 
given in evidence. 

CHARACTER AND REPUTATION ' 

■ 22. The character of a person is what his nature and 

disposition really are; this can not, from its nature, be 
established by the testimony of witnesses. The outward 
manifestation of his character, however, or th e reputation 
which he has in the community, is a fact and is suscepti- 
ble of observation and can be established like other ac s 
by testimony. Briefly, character is what a person is; repu- 
tation is what he appears to be. 

23. The accused always has the right to introduce evi- 
dence to prove his previous good character and reputation. 
He may bring witnesses to testify as to the reputation 
he enjoys as to sobriety, integrity, or morality. Sue wi 
nesses brought by the accused may be cross-examined by 
the prosecution as are any other witnesses. 

24. The prosecution can not introduce evidence to show 
the bad character or criminal record of the accused, unless 
the latter bring the subject up by introducing testimony 
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to show his good character. In this case evidence as to 
bad character of the accused may be produced by witnesses 
who know his reputation in his neighborhood, or who know 
of his crimes or convictions. 

25. The general reputation of a witness for truth and 
veracity may be shown by the testimony of witnesses who 
know such reputation, and such impeaching witnesses may be 
asked whether or not they would believe such person under 
oath. 



PRIVILEGED QUESTIONS 

26. Witnesses are permitted to refuse to answer certain 
questions which are said to be privileged. The following 
are illustrative of matters that are generally classed as 
privileged : 

State secrets which it would be injurious to public in- 
terest to divulge. 

Communications to police. The disclosure in court, or 
elsewhere of the names of persons who give information 
to the police against criminals is always forbidden as a 
protection to such persons, and because their general duty 
toward society requires everybody to give information con- 
cerning crime. 

Disclosures made by a person to his legal adviser. 

Communications between husband and wife. 

Questions tending to make the witness incriminate himself 
or lay himself liable to prosecution for a grave offense. 

Questions tending to degrade and disgrace the witness. 

Communications to a spiritual adviser. Confessions made 
° 3 . P J!" St are P™i> e ged and the latter can not be required 
to teshfy concerning them. This applies to statements 
made to spiritual advisers in their professional capacity; 

IT , madC , 0therwise th an in their professional 

capacity are not privileged. 

CREDIBILITY OF TESTIMONY 

27. The court determines the amount of belief or credibil- 
ity to be attached to the testimony of any witness. The 

oattT k °L th i 6 'l W iS that a WitneSS Pitying under 
oath speaks the truth. In a particular case, however, re- 







gard must be had as to the witness' capacity, whether he 
was able to see and to understand the transaction; whether 
he was prejudiced or impartial, or whether he has some 
motive that might lead him to fabricate that which he 
did not see. If one witness testify positively and another one 
negatively and both are believed equally credible, greater 
weight is usually attached to the positive testimony. Also 
the testimony of one credible witness who testifies positively 
to a fact is entitled to more, consideration than that of sev- 
eral equally credible witnesses whose statements are neg- 
ative and to the effect merely that they did not see or hear 
a certain thing. 

28. The court also determines the credibility to be given 
the testimony of persons who themselves have been convicted 
of crime; of accomplices and confederates; of persons in- 
terested in the case; of persons deficient in understanding 
in some way; of children or persons of weak intellect. 

29. The confidence to be placed in tfie testimony of a wit- 
ness may be increased or diminished by the concurrence 
of his testimony with that of others; but no witness can 
fairly be expected to remember all the details of any trans- 
action, and if he claim to do so, suspicion concerning his 
truthfulness is quickly aroused. Therefore, witnesses who 
unintentionally omit details that are supplied by others, 
or who apparently contradict other witnesses on minor 
points and the contradiction is fully reconcilable by a per- 
son possessing a full knowledge of the whole subject, are 
generally telling the truth. 

30. The credibility of a witness may be drawn in question 
by the manner in which he testifies, by the character of 
his testimony, by the testimony of other witnesses, or by 
evidence affecting his character for truth and veracity, or 
evidence as to his motives. 



ACCUSED AS A WITNESS 



31. The accused can not be required to testify as a wit- 
ness in his own behalf. He has the right to testifiy, if 
he so desire. His refusal to testify can not be regarded 
as evidence against him. 
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32. If the accused does testify, then his credibility as a 
witness or the amount of belief to be put in his statements 
is for the judge to determine. He may be cross-examined 
like other witnesses, or his reputation for veracity may be 
brought into question. His general character can not, how- 
ever, be attacked unless he has first introduced evidence as 
to his good character. On cross-examination he may be 
questioned concerning previous arrests or convictions; also 
concerning previous statements made by him which are con- 
tradictory of his testimony, or about attempts to bribe wit- 
nesses, and other similar matters. 

INTOXICATION NO EXCUSE 

33. Voluntary intoxication furnishes no excuse for a 
crime committed under its influence. Evidence of intoxica- 
tion is sometimes relevant, however, not particularly as a 
defense but to show the condition of the prisoner; thus, 
if the bodily powers of the accused were so far subjugated 
by intoxicating drink that he was physically unable to make 
the motions involved in the commission of a certain offense, 
his drunkenness might be proved to show that he could not 
have committed the crime. 

CIRCUMSTANTIAL EVIDENCE 

34. Although positive proof is desirable, it is not always 
possible or necessary, and a conviction may be had on cir- 
cumstantial evidence — that is, evidence in which the guilt 
of the accused is inferred from his acts and from other 
facts and circumstances established. 

35. The necessity of resort to circumstantial evidence is 
apparent in the nature of things. Naturally a criminal 
will endeavor to perform his deeds in secrecy, and he will 
try to choose the time and occasion most favorable to con- 
ceal them. 

36. Circumstantial evidence alone is enough to convict, 
provided the court is thereby convinced beyond a reason- 
able doubt of the guilt of the accused. 3 



1 See art. 9, par. 6, Penal Code; U. S. vs. Recano. 4 Phil, Rep., 91. 
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37 Each circumstance must be fully proved, all the cir- 
cumstances must be consistent with each other and incon- 
sistent with the innocence of the defendant , and with every 
rational hypothesis except that of the guilt of the defend- 

ant. 2 

PROOF OF INTENT 

38 It is not always possible to procure direct testimony 
concerning the intent of the accused, but evidence con- 
cerning his actions or words as tending to show his in- 
tent is admissible. A man ^presumed by the law to inte 
the natural consequence of his actions. 

CONFESSIONS 

39. Confessions form one of the most important classes 
of evidence with which peace officers : have ' * deal- 

40. A confession is a voluntary statement communicated 

to another by a person charged with the commissmn of a 
offense, wherein he acknowledges himself to be guilty 
the offense charged. or an 

41. An admission is a statement, ora o material 

act which amounts to an affirmance of some !*“* ™ fthe 
to the issue, where such affirmance would be against 

interest of the party making it. Der son 

42. Any statement or admission of an accu d P 

not amounting to an acknowledgment of guilt but tend ? 
to prove the guilt of the accused is admissible as evidenc 

a ^3. S Confessions are classed as judici ul-tha t i Is those 
made before a court in the nature of a plea of guilty 
and extrajudicial, or those made out o ® accused 

44. Judicial confessions made in open " ture 

having sufficient mental capacity to urn e evidence 

and consequence of his act are the strongest sort of evide 
and justify conviction even in the graves ^ 

2 See U. S. ve. Lin Sip, 10 Fb il. Rep ‘* 627 ‘ 




45. The value of confessions as evidence depends upon 
their truthfulness, and in determining the amount of belief 
to be attached to a confession courts examine very closely 
into the manner in which they were made. Confessions 
made by persons under the charge of police or detectives, 
or others engaged in the detection of crime, are always 
received with suspicion. 

46. By law, in the Philippines, no confession of a person 
charged with a crime can be received as evidence against 
him unless it first be shown to the satisfaction of the court 
that it was made freely and voluntarily and not as the 
result of violence, intimidation, threat, malice, or promises 
or offers of reward or leniency. The main reason for re- 
jecting confessions uttered under such circumstances is the 
great probability that the prisoner has been influenced to 
speak what is not true. 

47. Confessions obtained by any means of coercion are 
objectionable, not only in that they are obtained illegally, 
but also from the fact that testimony so obtained is gen- 
erally found to be worthless. 

48. Confessions made out of court under such circum- 
stances as to make them admissible as evidence may be 
proved by the testimony of persons who heard them.’ Peace 
officers having in their charge prisoners who express a 
desire to confess should always have at least two persons 
of reputable character to hear the confession, so that they 
may testify later to it in court, if necessary. 

49. If the only evidence be a confession not made in open 
court, the fact that a crime has been committed should be 
separately established before introducing the confession. 

50. The mere fact that the defendant was under arrest 
or in charge of armed peace officers when he made his 
confession, or that he was confined in prison, does not make 
a confession involuntary, provided no means of coercion 
were used. A confession made to another prisoner under 
the erroneous impression that one prisoner can not testify 
against another is not for that reason inadmissible. 
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51. A confession need not necessarily be spontaneous, but 
may be the result of frequent questioning, or induced in 
various ways such as the exhortation of a spiritual adviser, 
or by appeals to the accused founded on the claims of 
justice or on the right of other persons whose safety is 

involved. . , 

52. If an accused make a free, voluntary confession and 
is willing for it to be committed to writing and to sign it, 
this should always be done in the presence of witnesses when 

possible. . , , , 

53. A person may be a competent witness who has heard 

remarks of a prisoner made to himself or to another person, 
as his wife, his attorney, or spiritual adviser, when such 
other person may be incompetent as a witness. 

54. A confession need not be entirely by word of mouth, 
but may be made by signs, such as an affirmative nod m 
response to a direct accusation of crime. If the accusation 
be coupled with a threat or promise, such gestures would 
have to be rejected as not being voluntary. 

55. Confessions when used as evidence must be intro- 
duced in their entirety and no part can be omitted. 

DYING DECLARATIONS 

56. Testimony of persons who heard the 

tion of a victim of a homicide, referring to the facts co 
cerning the case and the circumstances of the cri e, 
uttered under a fixed belief that death was near and certain 
is admissible as evidence. Such declarations may be intro- 
duced in favor of or against the accused. To be of value 
as evidence they must have been made under the concious^ 
ness of approaching death, and the P r ° s ^ u ^ . believe 

from the circumstances that the victim ha r 
that his end was very near. 

57. It is not necessary that the person should have b 
formally examined or questioned as if he were 

Dying declarations even when broug oU admissible 
questioning or persuasion or solicitation are admissible. 
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They are usually oral, although they may be made by signs 
or gestures. They are admitted only in a case of homicide 
of which the declarant is the victim. 

DEMEANOR OF ACCUSED SUBSEQUENT TO CRIME 

58. It is proper to secure evidence concerning the appear- 
ance and bearing of the accused when confronted with the 
consequence or scene of the crime. Such matters as offer- 
ing to pay money to stifle the investigation or prosecution, 
his flight or attempt to escape or to conceal himself, resist- 
ance to arrest, the fabrication or suppression of evidence, 
attempts to influence or corrupt the witnesses for the State 
may be shown. 

DOCUMENTARY EVIDENCE 

59. Public documents are proved by introducing copies 
properly certified to by their custodian as required by Act 
No. 190; if necessary, the custodian of the document may 
be subpoenaed as a witness to identify it. 

60. The best evidence of the contents of a private docu- 
ment is the paper itself. If the paper be lost, or where it can 
not be produced, the introduction of copies or the testimony 
of witnesses familiar with the document and its contents is 
permissible. Private decuments and telegrams $re procur- 
able as evidence on proper subpoena by the court. 

TESTIMONY OF ACCOMPLICES 11 

61. The credit to be given to the evidence of an accom- 
plice who testifies against his comrades in a crime is deter- 
mined by the court, and depends much upon his manner 
of testifying and his appearance upon the stand, as well 
as upon whether his testimony be corroborated or partly 
corroborated by other credible evidence. 

62. An accomplice who, confessing his own guilt, testifies 
against an associate has no legal right to demand exemp- 
tion from prosecution for the crime he confesses. But an 
accomplice whose evidence places him where he could be 
easily convicted, and who contributes to the conviction of 
another has a strong moral and equitable claim to cle- 




mency. In such case an accomplice is frequently not prose- 
cuted. No member of the Constabulary is authorized to 
commit the Government by a promise that a prisoner will 
not be prosecuted; all that can he promised by a member of 
the Constabulary is that he himself will not prosecute a 
prisoner; or, if authorized by them, that his superiors in 
the Constabulary will not prosecute him. This would not 
prevent the Governor-General or Attorney-General from 
directing a prosecution if deemed best. Such a promise by 
Constabulary officers will be made only for good reasons 
and if the prisoner shall have rendered such service to the 
Government as to make it proper. Constabulary officers will 
be careful that the limitations on their authority to make such 
promises be clearly understood, otherwise ignorant persons 
will naturally think that Constabulary officers speak for the 
^Government. 

63. An accomplice in the commission of a crime, dis- 
charged by the court in order that he may be a witness 
for the Government, may be prosecuted for the same offense 
in case of his failure to appear to testify, or having ap- 
peared, he testify falsely. 1 

64. Wilful false swearing on the part of a witness before 
a court as to some material fact is punishable as perjury. 
The Penal Code provides penalties for false testimony e- 
fore courts in criminal cases, aqd makes a is nc ion 
between false testimony against the accused, false tes imony 
in favor of the accused, and false testimony t a nei 
prejudices nor favors the accused. 

65. Subornation of perjury is the offense of procuring 
any other person knowingly to testify falsely. 

66. If the judge of a court be satisfied, by proo 
oath, that there is reason to believe that a ma ena 
ness on the part of the prosecution will not appear 
testify when required, he may order the wi ness 
bail in such sum as he may deem proper or sue a 
ance. Upon refusal to give bail, the court must co mmit 



1 {U. S. vs. Guzman. 30 Phil. 416.) 



332 



him to prison until he complies or is legally discharged. 
If, however, it shall satisfactorily appear that the wit- 
ness can not procure bail as directed by the order of 
the court, he may forthwith be conditionally examined. 
Such examination must be by question and answer, in the 
presence of the defendant, or after due notice to attend 
the examination has been served on him, and it will be 
conducted in the same manner as an examination at the 
trial. His testimony taken, the witness must thereupon be 
discharged. 

67. While a witness is under examination, the magistrate 
may exclude all witnesses who have not testified. He may 
also cause witnesses to be kept separate and to be prevented 
from conversing with one another until all shall have been 
examined. 
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constabulary offenses 

[Administrative Code, 1917] 

Section 2683. — Extortion of money by members of Philip- 
pine Constabulary.— Any officer or member of the Philippine 
Constabulary found guilty of obtaining for his own use any 
money or property from any person by threat of arrest or 
actual arrest or intended prosecution shall be punished by 
imprisonment for not less than one year and not more than 
ten years. 

Sec. 2684/ — Seditious practices.— Any member of the Con- 
stabulary who begins, excites, causes, or joins in any op- 
position or resistance to, or defiance of, any superior author- 
ity in the Constabulary with intent to usurp, subvert, or 
override the same, or who, being present, does not use his 
utmost endeavor to suppress all such opposition, resistance, 
or defiance, or who, having knowledge of any such opposition, 
resistance, or defiance being intended, does not, without 
delay, give information thereof to such superior authority, 
shall be fined not exceeding twenty thousand pesos or im 
prisoned not exceeding ten years, or both. 

Sec. 2685. — Maltreatment and abuse of authority^— Any 
member of the Constabulary who whips, maltreats, abuses, 
subjects to physical violence, or tortures by the so-calle 
“water cure” or otherwise, any native of the Philippine s 
lands or other person, or who causes such whipping, ma - 
treatment, abuse, or torture of any native of the Philippine 
Islands or other person for the purpose of extorting from 
him, any confession or inducing him to give any m orma 
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tion whatsoever, shall be punished by imprisonment at hard 
labor for a term not exceeding five years or by a fine not 
exceeding ten thousand pesos, or both. Final conviction 
of any such offense shall by and of itself constitute a dis- 
missal of the offender from the Constabulary and shall make 
him ineligible to any position of trust or confidence in the 
Government of the Philippine Islands. 

Any Constabulary officer or noncommissioned officer of 
the Constabulary who countenances, allows, or permits the 
whipping, maltreatment, abuse, or torture of any native of 
the Philippine Islands or of any other person for the purpose 
of extorting or obtaining any confession, information, or 
declaration whatsoever shall be punished by imprisonment 
for a period not exceeding five years or by a fine not exceed- 
ing ten thousand pesos, or both. 

Sec. 2686 . — Misbehavior before an enemy, and other mis- 
demeanors , — Any member of the Constabulary who misbe- 
haves himself before any outlaw, robber, or other enemy, runs 
away, or shamefully abandons any post or guard, or advises 
or persuades others to do the like, or casts away his arms 
or ammunition, or quits his post or command to plunder or 
pillage, shall be fined not exceeding six thousand pesos or 
imprisoned not exceeding three years, or both. 

Sec. 2687 . — Disobedience and insubordination . — Any mem- 
ber of the Constabulary who wilfully disobeys the lawful 
command of his superior officer, or any officer of the Con- 
stabulary, engaged in parting or quelling any quarrel, fray 
or disorder therein, or strikes such superior officer or such 
officer so engaged, or draws or lifts any weapon, or offers 
any violence against him, shall be fined not exceeding four 
thousand pesos or imprisoned not exceeding two years, or 
both. 

Sec. 2688. — Desertion, absent without leave . — Any member 
of the Constabulary who, having received pay or been duly 
enlisted therein, absents himself therefrom without leave and 
with intent not to return thereto, or advises or persuades 
others to do the like, shall be fined not exceeding four thou- 
sand pesos or imprisoned not exceeding two years, or both. 
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Sec. 2689 . — Sentinel sleeping on post . — Any member of 
the Constabulary who, while on duty as sentinel, is found 
sleeping on post, or who leaves it before he is regularly re- 
lieved, and any noncommissioned officer or guard in charge 
of a relief on post who is found sleeping on such duty, shall 
be fined not exceeding one thousand pesos or imprisoned not 
exceeding one year, or both. 

UNLAWFUL SALE OR PURCHASE OF ARMS, EQUIPMENT, AMMUNI- 
TION, CLOTHES, MILITARY STORES, OR OTHER, PUBLIC PROP- 
ERTY 

[Act No. 25671 

Section 2.— Whoever shall knowingly sell, purchase or 
receive in pledge for any obligation or indebtedness, from 
any soldier, officer, sailor, or other person called into or 
employed in the military or naval service or Philippine Con- 
stabulary, any arms, equipment, ammunition, clothes, mili- 
tary stores, or other public property, whether furnished to 
the soldier, sailor, officer, or person, under a clothing allow- 
ance or otherwise, such soldier, sailor, officer, or other per- 
son not having the lawful right to pledge or sell the same, 
shall be fined not more than one thousand pesos, or im- 
prisoned not more than two years, or both in the discretion 
of the court. 

Enacted February 3, 1916. 

(Note. — See Executive Proclamation No. 7.) 
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SPECIMEN FOR CHARGES AND SPECIFICATIONS 






INSTRUCTIONS 

The forms for charges set forth below: constitute a general 
guide for use of officers in the drafting of charges and spe- 
cifications for offenses triable by Constabulary summary 
courts. In preparing charges the following general rules 
should be observed: 

(a) If there be more than one specification under a charge 
the specifications will be numbered, as “Specification (1), 
(2), (3).’' 

( b ) Each specification will be complete in itself and refer 
to one offense only. The place and date of the commission 
of the alleged offense will be stated in the body of the spe- 
cification and not in a separate line thereof. 

(c) A specification of an act or commission not specific- 
ally mentioned in section 856 of the Administrative Code but 
punishable thereunder, will contain a statement that the 
facts alleged constitute an offense “to the prejudice of good 
order and discipline.” 

( d ) Duplication of specifications for the same act or omis- 
sion is objectionable and will be avoided. 

(e) Constabulary Form No. 14 is prescribed for Summary 
Court Records. (For other information in regard to prepa- 
ration of charges, read paragraph 288, M. P. C. 

FORMS 

Charge: Violation of section 856, Administrative Code. 

Specification: In that Pvt. Carlos Aculaw, 1st Company, 
Philippine Constabulary, did, at Tayug, Pangasinan, on or 
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about July 10, 1921, wilfully waste, by shooting birds, ten 

ball cartridges, carbine, cal. 30, of the value of p 

issued him for use in the Government service. 

Specification: In that Sgt. Alejo Lucas, 3rd Company, 
Philippine Constabulary, did, at Sual, Pangasinan, on or 
about May 6, 1921, through neglect, lose one Revolver Colt, 

D. A., cal. 45, No. 237456 of the value of 

issued to him for use in the Government service. 

Specification: In that Pvt 20th 

Company, Philippine Constabulary, did, at Gagalangin Bar- 
racks, Manila, on or about June 3, 1921, wilfully sell to a 

civilian, Juan Cruz, for the sum of f*. — issued to 

him as part of his clothing. 

Specification: In that CpL , 30th 

Company, Philippine Constabulary, did, at Barlig, Mountain, 
on or about May 9, 1921, maltreat a Government pony, by 
tying it up to a post exposed to the rain for fourteen hours. 

Specification: In that Pvt. Juan Doe, 33rd Company, Phil- 
ippine . Constabulary, did, at Malolos, Bulacan, on or about 
June 24, 1921, wilfully spoil, by throwing it violently to the 
ground, one carbine, cal. 39, of the value of prop- 

erty of the Government. 

Specification: In that Sgt * 41st 

Company, Philippine Constabulary, did, at Paniqui, Tarlac, 
on or about August 10, 1921, behave himself with disrespect 

toward 1st Sgt. _ of his company, by 

saying to him “puiieta ka,” “hindi ako natatakot sa iyo,” or 
words to that effect. 

Specification: In that Pvt. 52nd 

Company, Philippine Constabulary, did, at Santolan, Rizal, 
without proper leave, absent himself from his company and 
station from about 9 o’clock p. m. on December 24, 1921, 
to about 6 o’clock a. m., on December 26, 1921. 

Specification: In that Pvt - * 100th 

Company, Philippine Constabulary, did, at San Fernando, 









Pampanga, on or about June 8, 1921, lie out of his quar-. 
ters, without leave from his superior officer. 

Specification: In that Pvt 63rd 

Company, Philippine Constabulary, not being prevented by 
sickness or any lawful necessity, did at Indang, Cavite, on 
or about October 14, 1921, fail to report at the fixed time to 
the proper appointed place for annual target practice. 

Specification: In that Sgt. Major 

Philippine Constabulary, having received a lawful command 

from Captain his superior officer 

to report to Lieutenant Simon Garcia, for drill, did, at San 
Fernando, Pampanga, on or about November 12, 1921, 
wilfully disobey the same. 

Specification: In that Pvt 72nd 

Company, Philippine Constabulary, at Pasay, Hizal, on or 
about December 24, 1921, being on duty as Company cook, 
did, wilfully hire Pvt. Carlos Yago to do his duty for him. 

Specification: In that Pvt 8th 

Company, Philippine Constabulary, Stationed at Santolan, 
Rizal, on or about May 19, 1921, was found at Pasay, Hizal, 
which is more than seven kilometers from Santolan, his reg- 
ular station, without leave from his superior offieer. 

Specification: In that Sgt 6th 

Company, Philippine Constabulary, was found drunk and 
disorderly at Antipolo, Rizal, on or about December 8, 1921, 
to the prejudice of good order and discipline. 

Specification: In that Corporal 

7th Company, Philippine Constabulary, did, at Iloilo, Iloilo, 
on or about January 1, 1921, wilfully play monte as banquero 
with other members of his Company to the prejudice of good 
order and discipline. 

Specification: In that Pvt 9th 

Company, Philippine Constabulary, did, at Imus, Cavite, on 
or about August 3, 1921, wilfully apply to his own use the 
sum of ‘1*0.80 which "was given him by his Company com- 
mander for the purchase of grass and palay for forage of 
a Government animal. 






Charge: Violation of section 2689, Administrative Code. 

Specification: In that Pvt ilth 

Company, Philippine Constabulary, being on guard and posted 
as sentinel at Imus, Cavite, on or about July 15, 1921, was 
found sleeping on his post at about 1 o’clock of night of 
said date to the prejudice of good order and discipline. 

This charge is made by authority of the Chief of Con- 
stabulary and with the acquiescence of the provincial fiscal. 

Charge: Violation of section 2688, Administrative Code. 

Specification: In that Pvt 23rd 

Company, Philippine Constabulary, being regularly enlisted, 
did, at Pasig, Rizal, on or about July 4, 1921, wilfully ab- 
sent himself from his Company without leave and with in- 
tent not to return thereto, and remain absent until on or 
about July 20, 1921, when he was arrested at Novaliches, 
Rizal, to the prejudice of good order and discipline. 

This charge is made by authority of the Chief of Con- 
stabulary and with the acquiescence of the provincial fiscal. 



Officer Preferring Charge. 

FORMS FOR SENTENCE 

(1) To forfeit ten pesos of his pay. (2) To be confined 
at labor for ten days. (3) To forfeit five pesos of his pay 
and to be confined at labor for fifteen days. (4) To or el 
fifteen pesos of his pay in three monthly instalments of five 
pesos each. (5) To forfeit ten pesos of his pay and to be 
reduced to the grade of private. (6) To be dishonorably dis- 
charged from the service. (7) To be dishonorably dis- 
charged from the service, forfeiting all pay and allowances 
due or to become due excepting a sufficient sum to meet any 
existing liability to the Government, and to be confined at 
labor for one month. 
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ABSENCE: 

Accrued leave of, 72—102. 

Officer’s address while on, 98, 100. 
On account of wound or injury, 108, 109. 
Sick leave, 105, 106. 

Unexplained, 101. 

Without leave, 90, 101. 

( See Desertion.) 

ABSTRACTS, 795, 796. 

ABUSIVE LANGUAGE, 266. 

ACADEMY, CONSTABULARY: 

Buildings, 963, 982. 

Cadets, 965-967. 

Control and supervision, 3, 978. 
Discipline, 963. 

Employees, 964. 

Enlisted men, 961. 

Faculty, 964. 

Instruction, 977, 978. 

Instructors, 964. 

Property, 963. 

Reports, 979. 

Superintendent, 15, 963, 964. 
Transportation, 976. 

ACCIDENTS, report of, 518, 1086. 
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ACCOUNTABILITY: 

; Money, 542, 687-724, 776, 1296, 1297 
Property, 423, 833, 835-838, 803-878. . 
Subsistence, 452, 475. 

ACCOUNTS: 

Advance, 542, 693, 776. 

Collection, 414, 695, 743. 

Disbursing officers, 722. 

Inspection of, 721, 722. 

Money, 542, 687-724, 776, 1296, 1297 
Property, 423, 834, 835-838, 803-878. ’ 
Subsistence funds, 452, 475. 

Tentative difference, 694, 
ACCOUTERMENTS, care of, 432, 437. 
ACCRUED LEAVE, 72-102. 

Abroad, 77. 

Additional time, 77. 

Address, post-office, 98, 100. 

Application for, 88, 92. 

Action on, 88, 89. 

Clearances, 84, 90. 

Commutation, 73, 76 ; 77^ 80-82 84 
Compensation, 72. 

Computation, 73. 

Due at death, 86, 87. 

Extension of, 77. ' 

Firearms, 1218. 

Forfeiture of, 85. 

Half pay, 77 ; 79. 

In the Islands, 77. 

On resignation, 85. 

Re n fu S nd a of ti0n fr ° m the Service ’ 81. 102. 
iveiund of money, 82. 

Reimbursement, 78. 

Return to service, 78, 100 

Schedule, 72. 

Service during* 77. 
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ACCRUED LEAVE — Continued. 

Suspension, 267, 268. 

Telegrams, 99. 

Transportation, 91-97. 

Traveling expenses, 77-79. 

When granted, 72, 77. 

When not granted, 77, 90, 102. 

ACTING CHIEF, 9. 

ACTION, report of, 1081-1083. 

Casualties in, 1081-1083. 

ACTIVE SERVICE: 

Call of retired officers to, 415. 

ADDRESS: 

In official communications, 1042. 

Of licensees of firearms, 1233. 

Of officers on leave, 98, 100. 

ADJUTANT, 10, 11. 

ADMINISTRATION OF COMPANIES, 416-481. 
Firewood, 579. 

Internal economy, 431-438. 

Subsistence, 439-474. 

Audit, 475, 476. 

Instruction, 482-500. 

Mess savings, 477-481. 

School, 494-500. 

ADVANCE ACCOUNT, 693. 

ADVANCE PAYMENT, 728. 

ADVANCE OF MONEY, 542, 715, 776. 

AGE at enlistment, 146. 

Majority attained, 148. 

Minors, 147. 

AGENTS: 

Intelligence office,. 940-951. 

(See Intelligence Office.) 

Of other Bureaus, 1263. 

AGRICULTURE, data re, 1100 (Subparagraph 18.) 
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ALLOTMENTS : 

Allottees, 773. 

Enlisted men, 759, 761, 772-775. 

deserters, 775. 

For buildings, 616-623. 

ALLOWANCES: 

Ammunition, 571, 578. 

Animals, 588-591, 681, 845, 846 
Baggage, 66, 779. 

Barracks, 619. 

Burial expenses — 

Enlisted men, 202. 

Officers, 118. 

Cadets, 965. (See Academy, Constabulary) 

Clothing, 594-597 802. 

cash payment for, 597-598. 
initial, 627-628. 

Forage, 588-591, 681, 845, 846. (See «, so under For . 

Fuel, 579. 

Horses, 845-846. 

Mineral oil, 580-587. 

Quarters, 616-618. 
officers, 616-618. 
staff sergeants, 616-617. 

Rations, 170, 439-474 
Salt, 588. 

Stationery, 592, 593. 

Subsistence, 446-474. 

ALTERCATION to be avoided, 1264. 

AMERICANS, list of, 1107. 

AMMUNITION: 

Allowance of, 571, 578. 

Bond for, 1225, 1226. 

Brass shells, 877, 878. 

Checking of, 431. 

Condemnation of, 874. 
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AMMUNITION— Continued. 

Dealers in, 1220-1223. 
Defective, 874. 

Expenditure — 

for testing carbines, 854. 
in action, 851. 
on patrol, 851. 

Gallery practice, 571, 578, 876. 
Hunting, 878. 

Inspection, 431. 

Loss of, 1243. 

Multiball cartridges, 875. 
Quartermaster, 536. 

Reloaded, 829. 

Sale of, 1221. 

Target practice, 578, 847, 848. 
Testing of, 874. 

Vouchers, 829. 

ANIMALS*. 

Bedding for, 588. 

Branding, 812. 

Condemnation, 860. 

Descriptive list, 812. 

Diseased, 860. 

Estrays, 520. 

Forage, 588. 

Infected, 860. 

Officers' 845. 

Purchases, 812, 813. 

Recovery of, 520, 1100. 
Registration, 813. 

Salt for, 58 8. 

Statistical data re, 1100. 

Theft of, investigation of, 945. 
Transfer, 813. 

Transportation, 845. 

Veterinary certificate, 814, 860. 
Vouchers, purchase, 812. 
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APPOINTMENTS: 

Adjutant, 10, 11. 

Acting chief, 9. 

Assistant chief, 6, 45. 

Chief, 3, 4, 45. 

Chief surgeon, 13. 

Dental surgeons, 13, 885. 
Inspectors, 23-31. 

Intelligence officer, 14. 

Medical inspectors, 880, 881. 
Noncommissioned officers, 60, 61. 
Officers, 45 16. 

Provincial commanders, 32-41. 
Quartermaster, 12. 

Superintendent, Academy, 15. 
Third lieutenants, 46, 60, 61. 
ARGUMENTS to be avoided, 1264. 
ARMED BANDS, 1084. 

ARMS CAPTURED, 1081. 

Arms concealed, 1210. 

(See FireaTms.) 

ARMY AND NAVY: 

Army hospitals, 917, 921. 
Courtesies to officers, 336, 1262. 
Ordnance, 551. 

Officers, 356. 

Regulations, 337. 

Salute to officers, 343. 

Surgeon, 921. 

ARREST: 

Civil cases, 1161. 

Conduct in making, 1133. 
Constabulary arrests, 269. 
enlisted men, 274. 
noncommissioned officers, 278. 
of officers, 269. 

Criminals, 950, 1175. 
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ARREST — Continued. 

Definition of, 1130. 

Desperate criminals, 1146. 

Detectives, 950, 1182. 

Force in making, 1134—1135, 1138—1141. 
For grave crimes, 1140. 

minor offenses, 1140. 

Humiliation in making, 1135, 1136. 
Killing to effect, 1140-1145. 

Limits of, 1160, 1163. 

Method of making, 1133—1136. 

Municipal officers, 1276. 

Municipal ordinances, 1270. 

Persons wanted, 1100. 

Power to make, 1126, 1127. 

Telegraphic request for, 1164—1166. 
Unlawful, 1181. 

Warrant of, 943, 1131. 

Without warrant, 1126-1129. 

ASSAULTS, report of, 1084. 

ASSEMBLIES, unlawful, 2. 

ASSISTANT CHIEFS, 6-9, 42, 340, 341. 
ATTORNEY- GENER AL: 

Opinion of, 1189. 

Prosecution by, 1187. 

Represented by fiscal, 1186- 
AUCTION, sale at, 701. 
AUDIT-SUBSISTENCE, 475. 

AUDITOR : 

Accounts, 724. 

Disallowance, 742. 

AUTHORITY: 

Abuse of, 1191, 1192, 1267. 

Exercise of, 266. 

Exercise of, suspended, 270. 

Injury to inferiors, 275. 
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AUTOMOBILE: 

Hire of, 780. 

Spare parts for, 863-869. 
Supplies for, 561 
Travel by, 780. 

BADGES: 

Campaign, 380-382. 
Marksmanship, 214. 

Wearing of, 215, 380-382. 
Service, 383. 

BAGGAGE ALIO WAN CL, 66, 779. 
BAIL, 767. 

BAND, Constabulary, 984—986. 
Clothing allowance, 628, 629. 
Collections, 986. 

Conductor, 984, 985. 
Enlistment in, 984. 

Expenses, 986. 

Funds, 986. 

Uniform, 256, 257. 
BARRACKS: 

Allowance, 619. 

Buildings, 619, 622. 

Care of, 623. 

Rent of, 617-622. 

Visitors to, 430. 

BATHING of enlisted men, 433. 
BEDDING for animals, 588. 
BICYCLES, 863. 

BIDS, 555-557. 

BLANK CARTRIDGES, 362, 368. 
BLANKETS, 249, 252. 

BOARDS: 



Examining, for promotion, 49. 

Investigating, 273. 

Pension, 387-391, 394, 397, 399, 400, 404, 406. 







BOATS, CARE OF, 685. 

Material for caulking, 685. 

BONDS: 

Cancellation of, 1240. 

Disbursing officers, 690, 691. 

Firearms, 1225. 

Renewal of, 1237. 

Recovery of, 1243. 

Responsibility for funds under, 691. 

BONDSMEN, relief of, in case of loss of arms, 1246, 1247. 
BOOTS, riding, 225. 

BORROWING MONEY, prohibited, 1289, 1295. 
BRANDING of animals, 812. 

Property, 438. 

BRASS SHELIS, expenditure of, 877, 878. 

BRIGANDAGE, prevention and suppression of, 2. 
BREACHES OF PEACE, 2. 

BUILDINGS: 

Construction and repair, 575, 576. 

Disbursement of funds for, 577. 

Estimates for, 575-577. 

Hospitals, repair to, 905. 

Insurance fund for, 862. 

Materials for, 562, 575-577. 

Rental, 617-621. 

Repairs, 575. 

BULLETINS, 1005. 

BUREAUS: 

Agriculture, 41. 

Coast and Geodetic Survey, 948. 

Cooperation with agents of other, 1263. 

Relation with other, 1263. 

Supply, 547, 898, 1213. 

BURIALS: 

Enlisted men, 202, 367, 370. 

Expenses, 118, 202. 

Officers, 118. 
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BUSINESS, private, officers shall not engage ii 



CADETS: 

Allowances, 965. 

Discharge, 965, 982. 

Discipline, 963. 

Eligibility, 968. 

Examination, 970. 

Examining board, 969. 
Graduation, 965, 981. 

Honor graduates, 980. 
Instruction, 978. 

Misconduct, 982,. 

Nomination for, 966-968. 
Pension, 965. 

Qualifications, 968. 

„ Report of studies, 979. 
Transportation, 976. 

Vacation, 983. 

CADUCEUS for medical officers, 255. 
CALISTHENIC EXERCISE, 483, 484. 
CALL TO ARMS, 490. 

CAMPAIGN BADGES, 380-382. 
CAMPAIGN, rations, 447. 

CAMPAIGN HAT, 215, 219, 220, 223. 
CAP BANDS, 224. 

CAPRICIOUS CONDUCT, 266. 
CAPTURED PROPERTY, 824. 
CARABAO: 

Astray, 520. 

Found, 520. 

Recovered, 520, 1100, 1104. 
Stolen,’ 1100, 1104. 

Thieves, 520. 



i, 1294. 
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CARBINES: 

Defective, testing of, 854. 

Spare parts, 624, 625. 

Unserviceable, 853. 

CARDS, property, 830. 

CARDS, sick record, 928. 

“CARGADORES:” 

Claims for hire of, 777. 

Employment of, 509, 788. 
Subsistence, 510, 788-792. 
CARRIERS: 

Charge of, 627, 628. 

Claims against, 472, 648. 
CARTRIDGES, multiball, 875. 

CASH: 

Advance of, to officers, 542, 776. 

For making uniforms, 597. 
Payment to soldiers, 753. 

Ration in, 467, 468. 

authority for, 468. 

CATTLE THIEVES, arrest of, 959. 
CELEBRATIONS, local, 360-362. 
CENTAVO, fraction of, 735. 
CEREMONIES, 336-372. 

Conformity to drill regulations, 337. 
Courtesies, 336-372. 

Flag, 351, 353, 363, 364. 

Funeral, 363-371. 

Inauguration — 

provincial governor, 358. 
municipal president, 358. 
Inspection, 341. 

Memorial Day, 361, 362. 

Fourth of July, 360. 

Rizal Day, 360. 
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CERTIFICATES : 

Chinese registration, 1090. 
Death, 401, 954. 

Disability, 191. 

Discharge, 184. 

Marriage, 401, 409. 

Postal deposit, 1227, 1244. 
CHEVRONS: 

Band, 256. 

Lance Corporals, 247. 

Medical Division, 247, 255. 
Noncommissioned officers, 247. 
Service, 248. 

CHIEF OF CONSTABULARY: 

Absence, 8, 9. 

Acting, 9. 

Appointment, 45. 

Assistant, 6, 7. 

Assistant to, 8, 9. 
Correspondence for, 1043. 

Duties, 2-4. 

Grade, 42. 

Honor to, 336. 

Powers, 3. 

Visits, 336, 339, 340. 

CHINESE, 1090. 

CIVIL PROCESS, 1162. 

CIVIL SERVICE LAW, 102. 

CIVIL SERVICE TRUST FUND, 743. 
CIVILIAN DRESS, 217, 218. 
CIVILIANS, INDIGENT, 657. 

CLAIMS: 

Against carriers, 472. 

For damaged property, 472, 648. 
For funds lost, 716. 
Reimbursement, 776-784. 

Rewards, 954, 956. 
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CLEARANCE of officers, 633. 

CLERKS, transportation of, 656. 

CLOTHING, 594-615. 

Accounting, 594-615 759, 760. 

Allowance, 594-615, 802. 

cadets, 965. (See Academy, Constabulary.) 

excess from, 604, 605. 

payment from, 598. 

initial, 595,-597. 

unused, 601. 

Deceased soldiers, 209, 263. 

Discharged soldiers, 259-262, 606. 

Deserters, 771. 

Gratuitous issue of, 615. 

Inspection of, 607. 

Overdraft, 423. 

Recruits, 560, 595-597. 

Requisitions for, 560, 599. 

Sale of, prohibited, 872. 

how accounted for, 600. 
to officers, 570, 609. 

Schedules, 609-611, 613. 

Transferred soldiers, 614, 802. 

Witness to sale of, 611. 

CODE, CONSTABULARY, 1061. 

COLLECTION ACCOUNT: 

Deposit of, 704. 

Disbursing officers, 695, 704. 

Fee for remitting, 708. 

From officers, 414, 743. 

Invoice of, 705. 

COLLECTIONS: 

Allotments, 759, 761. 

For clothing sold, 759, 761. 

For property lost or destroyed, 759, 761. 

Of forfeitures, 759, 761. 
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COLORS: 

Escorts, 353. 

Salute, 351, 352. 

COMBINATION SATE, record of, 864, 865. 

COMMAND, 20-22. 

COMMISSIONED OFFICERS. (See Officers commissioned.) 
COMMON CARRIERS. (See Carriers.) 

COMMUTATION: 

Accrued leave, 80-82, 84. 

Quarters, 618. 

Subsistence, 170. 

COMPANY ADMINISTRATION: 

Call to arms, 490. 

Cleanliness, 433. 

Clothing, soiled, 433. 

Company commanders — 

duties, 417, 423, 426-428, 431, 484, 498. 
junior officers, 419. 
responsibilities, 417, 423, 426-428. 

Companies numbered, 416. 

Cooking of food, 445, 450, 451. 

Designation, 416. 

Disbursing officers, 537. 

Discipline, 417. 

Drills, 483-493. 

Equipment, 423, 425. 

Fire apparatus, 492. 

Fire calls, 493. 

Funds, company, 476, 479, 510. 

Junior officers, 419. 

Inspection, 36, 339, 341, 428, 431. 

Instruction, 417, 483-500. 

Interior economy, 431-438. 

Mess savings, 477-481. 

Messing, 445, 446. 

Numbered consecutively, 416. 

Officers attend formations, 484. 




357 




COMPANY ADMINISTRATION— Continued. 

Property, 423, 438. 

marking of, 438. 

Records, 423. 

Scavengers, 480. 

Special duty men, 422. 

Strength, 422. 

Transportation, 655. 

Visitors, 430. 

COMPASS, 425. 

COMPLAINTS: 

Against Constabulary, 1287, 

CONDUCT of members of Constabulary, 1263, 1264, 1273-1297. 

Unbecoming an officer, 269. 

CONFIDENCE OF PEOPLE, 1279, 1285, 1291. 

CONFINEMENT: 

Arrest of officers, 269-271. 

Noncommissioned officers, 277—279. 

Private soldiers, 274^276. 

Awaiting action on sentence, 275. 

Awaiting trial, 275, 277. 

Duration, maximum, 269, 274. 

For minor offenses, 270, 275. 

Payment while in, 276, 768,' 769. 

Report of, 271, 275, 279. 

Sentence of, 319. 

Who may order, 269, 274, 275, 279. 

CONFISCATED PROPERTY, 824. 

CONSENT to enlisment of minors, 147. 

CONSTABULARY: 

Academy, 963-983. 

Adjutant, 10, 11. 

Arrest, 269. 

Assistant chiefs, 6-9. 

Assistant to chief, 8, 9. 

Chief of, 3, 4. 

Definition, 1. 
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CONSTABULARY— Continued. 

Discipline, 3, 264-335. 

Duties, 1, 2, 1262, 1263. 
Governor-General, 1, 45, 336, 343. 

Peace officers, 2. 

Powers, 2. 

Stations, 18, 19, 416-481. 
constabulary CODE, 1093. 

CONTAGIOUS diseases, 906. 

CONTRACTS: 

Officers not to participate in, 553, 554. 
Proposals, 555-557. 

Purchase of supplies under, 555-557. 
CONVICTS, reward for capture of, 952. 
COOPERATION with other Bureaus, 1263. 

With provincial governor, 1265-1267. 
With municipal officials, 1268-1278. 
CORPORALS. (Sec Noncommissioned officers.) 
CORRESPONDENCE, 1027-1076. 

Actual rank of addressee, 1042. 

AddTess, 1032, 1053-1055. 

Answered promptly, 1058. 

Brief, 1050, 1060. 

Calls for unanswered, 1058. 

Channels of communications, 1044-1046. 
Confidential, how mailed, 1059. 

Copies, 1037. 

File numbers, 1033. 

Folding of, 1031. 

For Chief, 1043. 

Heading, 1051. 

Inclosures, 1039, 1040. 

Indorsements, 1035, 1036, 1038, 1039. 
Inside of Constabulary, 1054, 1055. 
Outside, 1053, 1055. 

Letter form, 1053, 1054. 1 

Letter head, 1051. 

Personnel, 1062, 1063. 




CORRESPONDENCE— Continued. 

Quartermaster, 1049. 

Rules for, 1027-1076. 

Secrecy, 1061. 

Signature, 1041—1052, 1055—1057. 

Station of writer, 1032. 

Telegrams, 1050, 1060-1070. 

Telephone, 1070. 

Tone, of, 1048. 

Transmittal, 1028. 

COUNSEL, employment of, 1192, 1193. 

COURT OFFICERS, escort for, 1162. 

COURTESIES: 

Courtesy essential to discipline, 264. 

Calls, 354-357. 

Escort of honor, 336. 

In correspondence, 1048. 

Salutes, 343-352. ' „ , 

To certain Government officials, 3o5-35 . 
under Ceremonies.) 

COURTS OF FIRST INSTANCE: 

Aid to Fiscal, 1194. 

Attorney-General, 1185. 

Conviction by, causes discharge, 176 (a). 

Fiscal, 1186, 4188. 

Sentence of enlisted men by, 285. 

Trial before, 285, 1191. 

CRIMES: 

Data in re, 1100. 

Detection of, 950. 

Evidence, 503. 

Information, 503, 511- 
Investigation of, 503. 

Patrols go to scene of, 503. 

Prevention, of, 1204, 1286. 

Prosecution, 1185-1208. 

Statistical data, 1100, 1107. 

Theft of animals, 945. 
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CRIMINAL INVESTIGATIONS, 503, 511. 

CRIMINALS, desperate; 

Arrest of, 522 950, 954. 

Information, 947. 

Pursuit of, 1175. 

Reward for capture of, 748, 952-958. 

CRITICISM: 

Of local officials, 1274. 
people, 1269, 1284. 
police, 990. 

CURRENCY, transmission by mail, 708. 

CUSTOMS, local: 

Acquaintance -with, 1280. 

Conformity with, 371. 

Violation of, 1280. 

CUSTOMS OFFICERS, Constabulary officers delegated as, 1183. 
D 

DAILY RATION STRENGTH, report, 457, 463, 464, 466, 474. 
DAILY RECORD OF EVENTS, 1106, 1116. 

DAMAGED PROPERTY; 

Transfer of, 835-838. 

Supplies — 

medical, 903. 

remedy on receipt of, 840. 

DAMAGE to buildings, 862 (a), 

DEAD, deference to, 371. 

DEATH: 

Disbursing officers, 720. 

Enlisted men, 198-203. 

final statements, 204-209. 
in hospital, 929. 
report of, 1089-1091. 

Foreigners, 1089, 1090. 

Injuries or wounds, 396- 
Insular employees, 1089. 

Officers, 87, 115-118. 

Patients in hospital, 929. 







DEATH — Continued. 

Pensioners, 394, 396. 

Reports of, 1089-1091. 

Spaniards, 1091. 

DECEASED ENIISTED MEN: 

Burial, 201, 202. 

Effects of, 199, 200. 

Estates, 206. 

Final statement, 204, 205. 

Funeral, 201, 202, 361. 

DECEASED OFFICERS: 

Burial, 118, 369- 
Effects of, .117. 

Estate of, 117. 

Funeral expenses, 118. 

Reports, 115, 116- 

DECLARATIONS of persons reporting crimes, 1195. 
DEDUCTIONS from pay of 
Officers for — 
fines, 267. 

pension and retirement, 414 743, 7W. 
property lost, etc.. 243. 

Enlisted men — 

absence without leave, 325, 7bl. 

allotment, 759, 761, 772-775. 

articles sold, 759. 

excess payment, 761. 

fines, 759, 761. 

pension, etc., 414, 759, 761. 

property lost, 759, 761. 

DESCRIPTIVE LIST OF ANIMALS, 812. 
DESCRIPTIVE RECORDS, 159. 

DESERTERS: 

Allotments made by, 775. 

* Apprehension of, 196- 

reward for* 197, 747. 

Charge against, 196. 

Pay and allowances, 771. 

Trial, 196. 
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DESERTION, 195-197. 

DESTITUTE PERSONS: 

Medical attendance, 923. 

Transportation of, 657. 

DETACHMENTS, transportion of, 655. 

DETAILS for special duty, 422. 

DETECTIVES. ( See Agents, Intelligence Office ) 

DIARY OF EVENTS of officers, 1106. 

DIETZ STREET LAMPS, 580. 

DISABILITY: 

Certificate of, 190. 

Degree of, 389-415. 

how determined. 395. 
one-third, 395. 
partial, 395. 
permanent, 395. 
total, 393, 395. 
two-thirds, 395. 

From disease, 401. 

tuberculosis, 191, 404. 
wounds or injury, 384, 401. 

Pension for 393, 401. 

Retirement, 385, 386. 

Specific, 395. 

DISALLOWANCE, 742. 

DISASTERS, report of, 1100. 

DISBURSING OFFICERS: 

Accounts of, 545, 722. 

Authority for payments, 540, 554, 713, 748, 753, 776, 952, 

Bonds of, 690, 691. 

Capital, working of, 538. 

Cash on hand, 721, 722. ' 

Claims far lost funds, 716. 

Collections by, 702. 

Death of, 720. 
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DISBURSING OFFICERS— Continued. 

Delayed payments, 793. 

Deposit of collections, 704. 

Designation of, 537. 

Duties of, 539. 

Erroneous payments, 742. 

Fees for sending funds by mail, 708. 

Funds, advance of, 713. 

Funds, transfer of, 544-546. 

Inspection of funds of, 722, 723. 

Interets in sale, etc., 553, 554. 

Memorandum receipts, 542. 

Payrolls, 757, 1092. 

Payments, 540, 554, 713, 748, 753, 776, 952, 955. 
Property, 541. 

Purchases, 815, 817. 

Records, 423, 830. 

Relief of, 544—546, 718. 

Responsibility, 541. 

Returns, 543. 

Rewards paid by, 749, 751, 955. 

Supervision of, 546. 

Secret service expenses, 749, 751. 

Vouchers, 540, 544. 

DISBURSEMENTS, 795, 796. 

DISCHARGE of enlisted men, 175-194, 323, 606 769. 
As unsuited to service, 179 ( b ). 

By expiration of service, 181. 

favor, 185. 

Certificate of, 184. 

Classes of — 

dishonorable, 176, 177, 769, 770. 
honorable, 179. 

Disposition of clothing, 259-262. 

During absence, 182. 

Final statement, 204, 769 , 770. 

Forfeiture of pay, 177, 769. 

Fraudulent enlisment, 155. 
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DISCHARGE — Continued. 

Noncommissioned officers, 179. 

Of sick soldiers, 193, 194. 

On conviction by civil courts, 189. 
Physical examinations on, 190. 
Recommendations for, 180. 
Transportation, 185. 

Tuberculous soldiers, 191. 

When, takes effect, 181. 

While in confinement, 188, 189. 

While on expedition, 183. 

DISCIPLINE: 

Courtesy essential to, 264. 

Enlisted men — 

admonition, 280. 
advice, 280. 

arrest and confinement, 274-276. 
discretionary punishments, 280. 
humiliation of, prohibited, 275. 
minor offenses, 275, 280. 

Execution of orders, 329. 

Exercise of authority, 270. 
Maintenance of, 37, 431, 269, 1288. 
Obedience, 264, 265. 

Officers — 

arrest and confinement, 269-273. 
causes for arrest of, 269. 
charges against, 269. 
deduction from pay, 267. 
disloyalty, 267. 
dismissal of 267. 
when it takes effect, 267. 
duration of confinement, 269. 
hearing of, under charge, 271-273. 
in confinement, 269. 
exercise no authority, 270. 
inefficiency, 267. 
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DISCIPLINE — Continued. 

Officers — Continued, 
investigation of — 

by board of officers, 272. 
how conducted, 273. 
report of, 273. 
suspension during, 267. 
testimony, form of, 273. 
who may arrest, 269. 
misconduct of, 267, 269. 
pay during suspension, 268. 
report of arrest of, 271. 
reduction in files, 267. 
in pay, 267. 
reprimand, 270. 
resignation of, 268. 
restoration to duty, 268. 
statement in self-defense, 272. 
suspension of, 267. 

Provincial commanders, 37. 

Summary courts, 282-335. 

Violation of regulations, 267. 

DISEASE, contagious — 

Articles used in, 906. 

Disability from, 191, 393, 404. 

DISGUISE, 212. 

DISLOYALTY, 267. 

DISOBEDIENCE to orders, 1058. 

DISMISSAL of officers: 

Causes for, 267. 

When it takes effect, 267. 

Leave on, 102. 

DISTRICTS, 16. 

Of Mindanao and Sulu, 17. 

DISTRICT INSPECTORS, 23-31. 

DEAYAGE, 653. 
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DRESS, CIVILIAN, 217, 218. 

DRILLS, 483-493. 

Callisthenic, 484. 

Fire, 493. 

DROUGHTS, reports of, 1100. 

DUTIES, general, 1, 2, 1262, 1263. 

DUTY, restoration to, 767. 

E 

EARTHQUAKES, report of, 1100. 
ECONOMY, interior, 431-438. 

EFFECTS of deceased officers, 117. 
Enlisted men, 199, 200. 

Personal, shipment of, 636. 
EFFICIENCY: 

Company commanders, 121, 122. 
Provincial commanders, 121, 122. 
Reports — 

by whom made, 121, 122. 

When rendered, 121, 122. 
EMANCIPATION of minors, 148. 
EMPLOYEES: 

Army, in hospitals, 913. 

Medical attendance to, 913, 918, 
Transportation, 626, 656. 
ENCOUNTERS, report of, 1081-1083. 
ENFORCEMENT of law, 1293. 
ENGAGEMENTS, reports of, 1081-1083. 
ENGLISH LANGUAGE, 728. 

ENLISTED MEN: 

Absence without leave, 325. 
Allotment of pay, 759, 761, 772-775. 
Allowances — * 

clothing, 594-597, 802. 
subsistence, 439-474. 




ENLISTED MEN — Continued. 

Arms- — 

in cots, 432. 

in personal possession, 432. 

Arrest of, 274. 

Awaiting trial, 275, 277. 

Badges, 2,14, 215, 380-382. 

Bathing, 433. 

Burial expenses, 202. 

Civilian dress, 212, 213. 

Cleanliness, 433. 

Clothing — 

disposition of, 608. 
gratuitous issue of, 615. 

Confinement, 274-276, 766. 

Cooking of food of, 445, 450, 451. 

Corporals, 140. 

lance, 140. 

Death of. 198-203. 

Deceased, estate of, 206. 

effects of, 199, 200. 

Relations of, 199. 

Dental treatment, 888. 

Deserters, 195. 

Discharge, 175-194, 323, 606, 769. 

{See also under Discharge.) 

dishonorable, 176, 177, 769, 770. 
honorable, 179. 

Discipline, 37, 269, 431, 1288. 

Discretionary punishments, 280. 

Duty, restoration to, 767. 

• Enlistments, 145-159. ( See also under Enlistments.) 

Examination for promotion, 127-144. 

physical on discharge, 190. 

Final statement, 204-209, 764, 766. 

Forfeitures, 177, 323, 324, 759, 761. 

Funerals, 201, 202, 364, 367, 370. 

Furloughs, 166-170. (See also under Furloughs.) 



ENLISTED MEN— Continued. 

Hair, how kept, 433. 

Heirs, 206. 

Hospital, death of in, 929. 

Humiliation of, 275. 

Incapacity for service, 390, 397. 

Indebtedness, 763. 

’ Inefficiency, 267. 

Instruction of, 482-500. 

Medal for valor, 373-379. 

Medical attendance, 910-912. 

to family of, 918. 

Medical Division, 879-939. 

Messing of, 445, 446, 474. 

Minor offenses, 270, 275. 

Orders to, how given, 1025, 1026. 

Pay of — 

absentees, 325. 

deductions from, 324, 325, 414, 759, 761. 
forfeitures from, 324, 759, 761. 
in confinement, 276, 766-768, 770. 
on discharge, 764, 769. 
not doing duty, 767, 770. 
recnlistment pay, 161, 758. 
to be in cash, 753. 

Pension, 385, 386, 398, 414, 743, 759, 761. ( See also 

under Pensions.) 

Promotions, 127-144. 

Property lost by, 423, 434. 

Ration on furlough, 170. 

Recruits, 152, 560, 595, 596. ( See also under Recruits.) 

Reenlistments, 160-165, 758. 

Restoration to duty, 767. 

Retired, 385, 386, 391-394, 415. 

Retirement, 385, 386, 415. 

Salute, 342-352, 372. ( See also under Salutes.) 

School for, 494-500. 

Sick record, 930-937. 

Soiled clothing, 433. 



ENLISTED MEN — Continued. 

Subsistence of, 439-474. 

Summary court, 282-335. ( See also under Summary 

Courts.) 

Transfer, 171-174, 614, 802. 

Transportation, 185-187, 449, 626, 655, 656, 658, 659. 
Treatment* to, 266, 911, 912. 

Tuberculous, 404. 

Uniform, 242-245. 



ENLISTMENTS: 

Age, 146, 147, 149. 

By whom made, 145. 

Clothing issued at, 595-597. 

Consent for, of minors, 147. 

form of consent, 147, 

Date of, included in payment, 764. 
Eligibility for, 146, 147, 149. 

False representation, 155. 

Fraudulent, 155. 

Ineligible for, 154. 

Majority attained, 148. 

Minors, 147. 

Oath, 158. 

Papers of, 157. 

Persons prohibited from, 154. 

Physical examination at, 156. 

requirements for, 150, 151. 
Reenlistments, 151, 156, 160-165, 758. 
Rejected after, 152. 

Term of, 145. 

Under assumed name, 155. 

Visual requirments, 151. 

EPIDEMICS, 1100. 

EQUIPMENT AND SUPPLIES: 

Classified, 80-1-807. 

Company, 423, 425. 

Damage, 759-761. 

Invoice, 808. 
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EQUIPMENT AND SUPPLIES — Continued. 
Medical — 

accounting for, 849, 901. 
damaged, 903. 
expenditure, 905. 
hospital, 905. 

purchase of, 741, 815, 902. 
requisition for, 898-900. 

Requisition for, 558. 

Responsibility for, 423. 

Sale of, 808. 

ESCORTS: 

Colors, 353. 

Control of, 525. 

For court officers, 1162. 

Funeral, 363-371. 

In charge of, 526. 

Of honor, 336. 

prisoners by 1024. 

Precautions by, 534. 

ESTIMATES, 1028. 

ESTRAYED ANIMALS, 520. 

EVENING WEAR, Officers, 231-237. 
EXAMINATION: 

Cadets, 970, 973, 974. 

Dental surgeons, 885. 

Medical inspectors, 881. 

Noncommissioned officers, 60, 128-135. 

Of line officers, 53, 55. 

Physical examination, 156. 

Promotion — 

officers, 48-58. 

noncommissioned officers, 60, 128-135. 
Recruits, 156. 

EXAMINING BOARD, 49. 

EXPEDITION, 183, 507. 

EXPENDABLE PROPERTY, 816. 
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EXPENDITURES: 

Ammunition- 

on patrol 851. 
in action, 851. 
in test of carbines, 854. 
Company funds, 479. 

Stamps, 737, 1071-1076. 

EXPENSES, minor, 737, 741, 815. 
EXPENSES, travel, 798. 

Reimbursement of, 783. 

Subvouchers for, 609, 611, 818, 819. 
EX-CONVICTS, records of, 1107. 
EXPLANATION of orders, 1026. 



FABRICATED PROPERTY, 823. 

FACSIMILE signatures, 730, 1012, 1041. 

FALSE imprisonments, 1203. 

Prosecutions, 1203. 

FANATICISM, how dealt with, 1206. 

Data in re, 1,100. 

FAULT-FINDN G, 1269. 

FEES for defense of members of Constabulary for violation 
of law when allowed, 1193. 

Hospital, collection of 914. 

Of local physicians, 919. 

FERRIES, hire of, 779. 

FIELD DUTY, 490. 

FIELD RATION, 508. 

FINAL STATEMENT, 204-209. 

By whom prepared, 204. 

Deceased soldiers, 205. 

Discharged soldiers, 204. 

Heirs of deceased men, 206. 

Medical Division men, 894-897. 

Payment of, 205-207. 
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FINES by summary courts, 326, 768, 769. 

FIREARMS: 1209-1261. 

Abandoned, 1241. 

Ammunition, 864, 1225, 1234. 

Army and Navy, 1212. 

Bonds for, 1225. 

cancellation of, 4240. 
cash deposit, 1226, 1244. 
recovery of, 1243. 
renewal of, 1237. 

Bondsmen, leaving islands, 1237. 
relief of, 1246, 1247. 

Bureau employees, 1214. 

Captured, 824. 

Confiscated, 824. 

Constabulary, 169, 432, 1218, 1219. 
care of, 432, 436. 
loaded, not shipped, 868. 
officers leaving islands, 1218. 
registration, 1217. 
spare parts, 624, 625. 
transfer of, 1218. 

Custody or possession, 1220. 

Dealers — . 

license for, 1220. 
prohibited to sell, 1223. 
storage, 1222. 

Definition of, 1209. 

Deposit of, 1218, 1222, 1224, 1235, 1241. 

Destruction of, 1236. 

Enlisted men, 1219, 

Failure to produce, 1244. 

Fiscals, 1215. 

Guards, Bilibid, 1212, 1216. 

Guards, provincial, 1212, 1213, 1216. 

Guards, jails, 1212, 1213, 1216. 

Importation of, 1221. 

Lending cf, prohibited, 1229. 
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FIREARMS — Continued. 

License — 

application for, 1225-1234. 
duplicate of, 1231. 
exhibit of, 1232. 
expiration, 1242. 
hunting, 1252. 
in Manila, 1227. 
in provinces, 1227. 
loss of, 1231. 

on holder’s death, ,1230, 1248. 
on holder’s disability, 1230. 
provisional, 1229, 1231. 
revocation of, 1229, 1238, 1239, 1242. 
surrender of, 1242. 
to be carried with arm, 1232. 
tourist, 1252. 
verification of, 1249. 

Loss of, 1243, 1246. 

Officers, 1217, 1218. 

Persons leaving islands, 1250, 1251. 
Purchase authority for, 1225. 

Police City of Manila, 1216. 

Police, municipal, 1212, 1213, 1216. 
Provincial governors, 1212. 

Provincial treasurers, 1212. 

Record of, 1118, 1223. 

Special permit, 1214, 1215. 

Transfer of, 1240. 

Unlicensed, 1224. 

Unserviceable, 853, 1236. 

Verification of, 1249. 

FIRES, protection against, 492. 

Data in re, 1100. 

Drill, 493. 

FISCAL: 

Cooperation with, 1190. 

Evidence furnished to, 1190, 1195. 
Legal advisor, 1188. 
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FISCAL- — Continued. 

Opinion of, 1188. 

Prosecutions, 1186. 

FLAGS: 

At half staff, 361, 363, 364. 

Escort, 353. 

Hoisting of, 353. 

Honor to, 351, 352. 

On Memorial Day, 361. 

Salute, 351, 352. 

FLOODS, data in re, 1100. 

FORAGE: 

* Allowance, 588-591, 681, 845, 846. 

Bedding, 588. 

Expended on Form No. 38, 821. 

For privately owned horses, 845. 

Grain, 590. 

How accounted for, 816, 819-821. 

Locally grown, 589. 

Purchase of, 590, 816, 820. 

Reimbursement, 777, 781. 

Requisition for, 591. 

Sales of, to officers, 683, 81 7. 

Taken up on Form No. 36, 819. 

FORCE in making arrest, 1134, 1135, 1138-1141. 
FOREIGNERS, death of, 1090. 

Record and report of, 1107. 

FORFEITURES from pay — 

By summary courts, 326, 759, 761. 

Collection of, 326, 759, 761. 

Pension and Retirement Fund, 326, 771. 
FORMS: 

Accrued leave, 88-92. 

Communications, 1029, 1053, 1054. 

Orders, 1002-1026. 

Subsistence, 453, 474. 

Summary court charges. (See Appendix X). 
Summary court sentences, 321. 




FOURTH OF JULY, 360. 

FRACTION OF CENTAVO, 735. 

FRAUDULENT ENLISTMENT, 155. 

FREIGHT RATES, 643. 

FUEL ALLOWANCE, 579. 

FUNDS: 

Accountability, 715, 1296, 1297. 
Advanced, 714. 

Civil service trust, 743. 

Claim for loss of, 716, 717. 

Company, expenditure, 476, 479, 510. 
Disbursing officers, 714. 

Insurance of, 862. 

Neglect to account for, 715. 
Responsibility, 691, 714. 

Secret Service, 949, 950, 958, 959- 
Subsistence, 440, 452-463. 

Supervision of, 440. 

Transfer, 546. 

Working capital, 693. 

FUNERALS: 

Blank cartridges, 368. 

Enlisted men, 201, 202, 364-368, 370. 
Escorts, 365-367. 

Expenses — 

officers, 118. 
enlisted men, 202. 

Honors, 363-371- 
Officers, 363-366, 370. 

Pallbearers, 369. 

Procession, 370, 371. 

Uniform, 370. 

FURLOUGHS: 

Arms not taken on, 169. 

Authority for, 166, 167. 

Company commanders, 166. 

Number furloughed, 168. 

Period of, 166, 167. 
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FURLOUGHS — Continued. 

Property not taken on, 169. 

Provincial commanders, 167. 

Ration, 170. 

Transportation, 186, 187. 

Tuberculous soldiers, 404. 

FURNITURE: 

Repair, 623. 

Transfer, 622. 

G 

GAGALARGIN BARRACKS, MESS, 474. 

GALLANTRY in action, 373-379. ( See also under Medals.) 

GALLERY PRACTICE, 571, 578, 876. 

GAMBLING, llG'O. 

GASOLINE, 850. 

GENERAL FITNESS, determined, 54, 56. 

GIFTS OR PRESENT prohibited, 1289. 

GOOD ORDER, 37. 

GOVERNOR-GENERAL*. 

Escort of honor, 336. 

Salute, 343, 372. 

GRAIN, purchase of, 596. 

GUARD: 

Inspection of, 431. 

Mounting of, 491. 

Persons entitled to courtesy, 372. 

Prisoners, 1024. 

Uniform for, 216, 242. 

GUARDIAN, consent of, 147. 



HABEAS CORPUS, 1176. 

HAIR, how worn, 433. 

HANDCUFFS, 523, 855. 

HARMONY with local officials, 37, 1285. 
HATS, campaign, 215, 219, 220, 223. 



377 




HAVERSACKS, marking of, 438. 

HEIRS of deceased soldiers, 206. 

HEIRSHIP, order of, 206. 

HOLIDAYS, official, 360-362. 

HONORS, 336, 343, 363-372. 

HORSES. ( See under Animals.) 

HOSPITALS: 

Admission to, 910-929. 

Army — 

fees at, 921. 

officers and employees, 918. 
Attendance at, 916-929. 

Civilian patients, 923- 
Collection of fees, 914. 

Destitute patients, 923. 

Diet, special, 910, 911. 

Employees, Government, 913, 915, 91 . 
Enlisted men at, 912. 
death of, at, 929. 
family of., 206. 

Fees, 913. 

Free treatment, 918. 

Laundry, 909. 

Location of, 904. 

Mineral oil, 5 SO. 

Operations, 924. 

Payroll, 894, 895. 

Patients, pay, 755. 

Physicians, private, 919. 

Ration for soldiers, 912. 

Records, 928. 

Repair to, 905. 

’Reports, 926-929. 

Subsistence account, 910-913. 

Service vouchers, 909, 924. 

Supplies, 905. 

Sick record cards, 928. 
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HUMILIATION of enlisted men, 275. 

HYGIENE AND SANITATION, 433. (See also under Ap- 
pendix VI.) 

I 

IDENTITY of informers, 749, 1208. 

ILLUMINATING SUPPLIES, 580-587. 

IMPRISONMENT, false, 1203. 

INAUGURATION of officials, 358. 

INCAPACITY for service, 390, 391, 397. 

INCLOSURES, 1039, 1040. 

INDEBTEDNESS of soldiers, 763. 

INDIGENT CIVILIANS, 657. 

INDORSEMENTS, 1035, 1036, 1038, 1039. 

INEFFICIENCY, 267. 

INPECTED ANIMALS, 860. 

INFORMATION: 

How secured, 1284, 1291. 

Patrols secure, 502. 

Payment for, 746. 

Secrecy, 1292. 

INFORMERS PROTECTION, 749, 1208. 

INITIALS of witness, 753. 

In correspondence, 1038. 

INJURIES OR WOUNDS: 

Absence because of, 108, 109. 

Death from, 396. 

INSIGNIA, 238-241. 

INSPECTION : 

Accounts, 721, 722. 

Ammunition, 431. 

Barracks, 431. 

By company commanders, 431. 

By inspectors, 28, 722. 

By provincial commanders, 36, 722. 
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INSPECTION — Continued. 

Clothing, 431. 

Company, 36, 339-341, 428, 431. , 

daily, 431. 

Saturday, 431. 

men excused from, 431. 

Defects noted at, 25, 36. 

FIREARMS LICENSES, 519. 

Guards, 431. 

Grounds, 433. 

Jails, 1087. 

Police, 37. ( See also under Municipal Police.) 

Property, 852, 856, 861. 

Reports of, 826, 861. 

Station, 874. 

INSPECTORS FOR CONSTABULARY, 23-31. 
Assignment, 23. . 

Authority, 24. 

Districts, 16, 17. 

Duties, 24-31, 374. 

Inspection by, 28, 722. 

Recommendations, 30, 31. 

Reports, 28. 

INSTRUCTION: 

Practical, 483—493. 

Theoretical, 494—500. 

To patrols, 504. 

INSURANCE FUNDS, 862. 

INSURABLE PROPERTY, 862. 

INTELLIGENCE OFFICE: 

Agents: 

assignment, 940. 
detectives, 950. 
pay of, 959- 
per diem, 951. 
permanent, 951. 
roving commission to, 946. 
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INTELLIGENCE OFFICE — Continued. 

Agents — Continued, 
temporary, 951. 
transportation, 656. 
trivial offenses, 945. 

Arms, capture of, 959. 

Arrest, warrant cf, 943. 

Capture of criminals, 954. 

Crimes, detection of, 950. 

Funds, 949, 950, 958, 959. 

Information, 947. 

Intelligence Officer — 
appointment, 14. 
assistants to, 940. 
duties of, 941-944. 

Investigations, 945. 

Law and order, 944. 

Maps and tracings, 948. 

Outlaws, 959. 

Persecution prohibited, 960. 

Personnel, 940. 

Persons wanted, 1113-1115. 

Punishment to leaders, 960. 

Records of crimes, 947, 1113. 

Reports, 950. 

Rewards — 

authority for, 952. 
claimants, 954, 956. 
convicts, 952. 
criminals, 952. 
offer of, 952. 

outlaws, 954. , J 

payment of, 954, 955-958. 
publication of, 953. 

INTERIOR ECONOMY, 431-438. 

INTERNAL REVENUE OFFICERS, duty of delegated to Con- 
stabulary, 1183. 
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INTERMENTS: 

Officers, 118, 363-365, 369, 370. 

Enlisted men, 201, 202, 364, 367, 370. 
INTERPRETERS, 306, 307. 

INVENTORY AND INSPECTION reports, 826, 861. 
INVESTIGATION of crimes — 

By agents, 945. 
j By patrols, 503. 

Of officers, 272, 273. 

Pension cases, 413. 

Procedure in making, 1200, 1201, 1205, 1208. 
| Record of, 1201. 

INVOICE AND RECEIPTS, 826. 

j J 

! JAIL GUARDS: 

Arms for, 1212, 1216. 

Request for change of, 19. 

JAIL INSPECTION, 1087. 

j JUDGE, COURT OF FIRST INSTANCE, 357. 

JUSTICE'S COURT: 

Cases before, 1194. 

Preliminary investigation, 1196. 

Testimony before, 1196. 

Trial by, 1196. 

It 

KEYS OF SAFES, 864. 

i KILLED and wounded, report of, 1081-1083. 

KITCHENS, inspection of, 446. 



“LADRONES,” 528-533. 

Appearance of armed, 528, 53 ; 1. 
Attacking of, 529. 

Band, 528. 

Camp of, 529. 

Data in re, 959. 
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LAUNCHES, 850. 

LAUNDRY work for hospitals, 909. 

LAW AND ORDER, 944, 1100. 

LAWLESSNESS, 1271. 

LEAVES: 

Absence, 72-113. 

Accrued, 72—102. 

Extension, 77. 

Sick, 105, 106. 

Vacation leave, 103-113. 

Wound or injury, 108-109. 

LEG IRONS, 855. 

LEGGINGS, 219, 220. 

LETTERS of transmittal, 1028. 

LETTERS, OETICIAL, 1027. 

LETTERHEAD STYLE, 1051. 

LICENSES, FIREARMS. ( See under Firearms.) 
LOCAL CONDITIONS, 1280. 

LOCAL OFFICIALS: 

Borrowing money from, prohibited, 1289, 1295. 
Inauguration to office of, 358. 

Relations with, 36. 

LOCUST REPORT, 1102. 

LOSS OF: 

Animals, 520. 

Bills of lading, 649, 

Fire arms, 1243, 1245, 1246. 

license of, 1231. 

Funds, 716, 717. 

Property, 423, 648. 

Rations, 463. 

Transportation orders, 662. 

Treasury warrants, 717. 
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MAJORITY, attained, 148. 




MAPS: 

Intelligence Office, 948. 

Provincial commanders, 1111. 

MARCHES, practice, 489, 507. 

MATERIAL FOR BUILDINGS, 562, 575-577. 
MEASUREMENTS IN BILL OF LADING, 643. 

MEDALS AND BADGES: 

Award of, 373. 

Campaign, 380-382. 

For valor, 373-379. 

How worn, 379. 

Investigation, 374. 

Not worn on flannel shirt, 379. 

Presentation, 377. 

Ribbon for medal, 373. 

Service medal, 383. 

MEDICAL ATTENDANCE: 

By Army surgeons, 921. 

By private physicians, 919. 

Destitute patients, 923. 

Enlisted men, 911, 916, 918. 

Employees, 913, 915, 918. 

Families, 918. 

Fees 914* 

Hospitals, 904-929. (See also under Hospitals.) 
Medicines, 905, 916. 

Operations, 924. 

Payments for medicines, 922, 925. 

MEDICAL DIVISION: 

Chief surgeon, 13. 

Functions of, 879. 

Dental surgeons, 885-893. 

Enlisted men, 894-897. 

Inspection, 882, 883. 

Instruction, 882, 896. 

Medical officers — 

appoinment, 880. 
assignment, 880. 
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MEDICAL DIVISION — Continued. 

Medical officers — Continued, 
examination, 881. 
relief of, 935. 

reports, 883, 936-938, 1088. 
travel of, 882. 

MEDICAL SUPPLIES; 

Accounting for, 901. 

Damaged, 903. 

Expenditure, 849, 901. 

Hospitals, 905. 

Purchase of, 905. 

Requisition for, 898-900. 

MEDICINE CHEST, 900. 

MEMORANDUM RECEIPTS: 

Copies of, 542. 

For money advanced, 532, 776. 

Renewal of, 542. 

Taking up, 64. 

MEMORIAL DAY, 361, 362. 

MESSING-ENLISTED MEN, 445, 446. 

Organization of, 441. 

Purchase of supplies, 460. 

payment for, 461. 

Reimbursement, 474. 

Savings, 470, 477-481. 

METRIC SYSTEM, 567. 

MILITARY INFORMATION DIVISION, 948. 
MINERAL OIL, 580-587. 

MINORS, ENLISTMENT OF, 147. 

Emancipation of, 148. 

Pension payable to, 410. 

MISCONDUCT OF CONSTABULARY, 1287. 
MITIGATION OF SENTENCE, 328. 

MONEY ACCOUNTABILITY, 715, 718-724, 1296, 1297. 
MONEY, borrowing of, 1289, 1295. 

Remittal of, by mail, 708. 
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MORNING REPORT, 1118. 

MOTORBOATS, 561. 

MOTORCYCLES, 561, 863. 

MULTIBALL CARTRIDGES, 875. 
MUNICIPAL OFFICIAL: 

Arrest of, 1276. 

Charges against, 1273-1276. 
Confidence of, 961. 

Criticism, 990, 1274. 

Dereliction of duty, 1275. 
Prosecution of, 1276. 

Report, 1273-1275. 

MUNICIPAL ORDINANCE, 1270. 
MUNICIPAL POLICE, 987-1001. 

Arms for, 1001. 

Assistance to, 998, '1271, 1272. 
Control, 996. 

Criticism, 990. 

Disarming of, 999. 

Discipline, 987. 

Inefficiency, 995. 

Inspection, 37, 987-1001. 
Instruction, 990- 
Reports, 987, 992, 995. 
Suspension, 995. 

MUNICIPAL P RESIDENTS, 358. 

N 

NARRATIVE REPORTS: 

Copies, 1095. 

Contents, 1100. 

Object, 1094. 

Provincial commanders, 1095. 
When due, 1093. 

NAVY, OFFICERS, SALUTE TO, 343. 

NONCOMMISSIONED OFFICERS: 

Appoinment, 127, 129, 135- 
warrant of, i‘144. 

186170 — -25 
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NONCOMMISSIONED OFFICERS— Continued. 
Arrest, 278, 279. 

Chevrons, 247, 248. 

Confinement, 277, 279. 

Corporals, 140. 

Duties, 140. 

Discharge, 141, 142. 

Examination, 60, 61, 129-135. 

First sergeant, 132, 133. 

Instruction, 143, 494. 

Lance corporals, 140. 

Occupation, inconsistent, 420. 

private, engage in, 1294. 

Promotion, 129-135. 

Qualification, 131, 4.37. 

Quarters allowance, 616. 

Rank, gtade of, 42. 

Reduction of, 141, 142. 

Reenlistment, 161, 163. 

Reprimand, 270. 

Selection of, 134. 

Sergeants-major, 127, 129. 

Support to, 143. 

Staff sergeants, 127, 129. 

O 

OATHS: 

Before whom taken, 59. 

Enlistment, 458. 

Interpreter, 306, 307. 

Office, 59. 

Summary court, 307. 

Witnesses, 305. 

OBLIGATIONS, GOVERNMENT: 

Outstanding, 793-802. 

Payment, 776, 777. 

Reimbursement, 777, 778. 

Report of outstanding, 800, 801. 
OCCUPATION, Private-officers will not engage i: 
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OFFENSES: 

Minor, 270, 275. 

Punishments, 320. 

Triable by Civil Courts, 285. 
by summary courts, 284. 

OFFICERS, COMMISSIONED: 

Abuse of authority, 266, 1192, 1267, 1269, 1287. 

Abusive language, 266. 

Accountability — - 

for money, 7J15, 1296, 1297. 
for property, 844. 

Accused of crime, 267, 269, 1267, 1287. 

Activity prohibited, 1274, 1282. 

Addressed by actual rank, 1042. 

Address, change of, 98, 100. 

Allowances — 

baggage, 66, 779. 
burial, 118. 

forage, 588, 591, 681, 845, 846. 
office, 616-:618. 
quarters, 616-618. 
travel, 62-71, 626. 

Appointment, 45, 46. 

Assignment, 20. 

Attend formations, 484. 

Authority, exercise of, 21, 22, 266. 

Badges, 214, 215. 

Bonds, 690, 691. 

Borrowing money, 1289, 1295. 

Calls, official, 354-357. 

Charges against, 267-269. 

Civilian dress, 217, 2jl8. 

Clearance, 84, 633, 664. 

Claims for— 

funds lost, 716. 
property lost, 858. 

Clothing, 560, 570, 599, 609. 

Commanding companies, 417, 541, 873. 

Confinement, 269, 271. 
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OFFICERS, COMMISSIONED— Continued. 

Correspondence, 1027—1070. 

Courtesy, 336-362. 

Custom officers, 1183. 

Death of, 115. 
pay, ,116. 
report of, 116. 

Deceased, 115. 
effects, 117. 

Designation of, by rank, 1042. 

Diary of events, 1106. 

Discipline, 37, 264-335, 1288. 

Disloyalty of, 267. 

' Dismissal of, 267, 1297. 

Disobedience of orders, 1058. 

Dropped from roll, 101. 

Efficiency reports, 119-126. 

Escort of honor, 336. 

Escort of prisoners, 1024. 

Examination, 49, 53, 55. 

Expedition, 519. 

Extortion, 1267. 

Firearms of, 1218. 

registration of, 1217. 

Funeral expenses, 118. 

Funeral honors, 363, 365, 402-404. 

Horses, 845. 

Inefficiency, 267. 

Inspection trips, 29. 

Interest prohibited to, 1294. 

Leaves of absence — ■ 

accrued leave, 72-102. 
sick leave, 105, 106. 
vacation leave, 10&-113. 

Marches with troops, 507. 

Medal for valor, 373-379. 
campaigns, 380-382. 
service, 383. 
ribbon for, 373. 
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OFFICERS, COMMISSIONED — Continued. 

Medical attendance, 913, 916, 952. 

Medical officers, 881-884. 

Memorandum receipts, 64. 

Oath of office, 59. 

Pay- 

deposit of, in banks, 744. 

Pecuniary obligations, 1295. 

Per diems, 67-70. 

Personal report, 119, 120. 

Promotion, 47~49, 52. 

Hank, precedence of, 42. 

Reduction in file, 267. 
in pay, 267. 

Relatives, nearest, 115, 1^16. 

Register at headquarters, 71. 

Residing n Manila, 71. 

Resignation, 79, 85, 114. 

Retirement of, 237, 385, 391, 394. 

Salute, 342-352. 

Summary court, 282-335. 

Suspension, 267. 

Transfer, 62-65. 

Travel expenses, 66. 

Travel on duty, 62-71. 

Travel order, 62-71. ( See Orders, Travel.) 

Under arrest, 269-271. 

Uniform, 219-241. 
field, 220. 
garrison, 219. 
evening wear, 231-237. 
white, 226-230. 

OFFICES, RENTAL, 616-618. 

OFFICIAL CORRESPONDENCE, 1027-1076 ; 
OFFICIAL RECEIPTS: 

Cancelled, 710, 832. 

Disposition of, 710. 

Transfer of, 711. 

Unused, 711. 



mmmm 



i 

I i I: an 




OIL, MINERAL, 580-587. 

OPERATIONS, SURGICAL, 924. 

OPINION, ATTORNEY-GENERAL, 1189. 

Provincial fiscal, 1188, 1190. 

OPIUM: 

Compromise cases, 1100. 

Informers, 749, 1208. 

Law, 962. 

Rewards, 962. 

OPPRESSION, 1267. 

ORDERLIES, use of, 339, 422. 

ORDERS: 

General, 1002, 1003. 

Orders, 1002. 

Special, 1002, 1004. 

Commander of Mindanao and Sulu, 1021, 1022. 
Company commanders, 1025, 1026. 

Copies of, 1009. 

Disobedience of, 1058. 

Eulogizing conduct, 1003. 

Files, 1009. 

Form of, 1015. 

Oral orders, 1011. 

Provincial commanders, 1012, 1013, 1019, 1020. 
Signatures, 1012. 

facsimile prohibited, 1012. 

Size of, 1014. 

Subject to confirmation, 1013. 

To enlisted men, 1023, 1025, 1026. 

Transportation, 660-677. 

Travel, 62-71, 660-677, 993, 1007 1019, 1020, 1023, 1024. 
ORDNANCE SUPPLIES, 551. 

OUTLAWS KILLED, 1100. 

OUTSTANDING OBLIGATIONS, 800, 801. 

Vouchers of, 800. 

OVERDRAFT FOR CLOTHING, 423. 

PACKING PROPERTY for shipment, 868. 
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PALLBEARERS, 369. 

PARTNERSHIP, payment to, 733. 

PATIENTS: 

Admmission of, to hospitals, 912. 

Destitute, subsistence of, 923. 

Employees of other Bureaus, 915. 

Non-Government employees, 923. 

PATROLS: 

Ammunition for, 851. 

Assistance by, 518. 

Astray animals, 520. 

Cargadorcs, 509, 788—792. 

Duties, 512, 518, 5,19. 

Information secured by, 502, 511. 

Inspection of, 506. 

Instructions to, 504. 

Investigation by, 503. 

Object of, 502. 

Persons, with firearms, 519- 
Precautions by, 534. 

Rations for, 508. 

Secrecy by, 512. 

Size of, 505. 

PAY-OFFICERS: 

Deposit of, in banks, 744. 

During suspension, 267. 

On leave of absence, 72—79. 

Pay of enlisted men, 752-771. 
absence without leave, 325. 

allotments of, 759, 761, 772-775. _ , , . 

days of enlistment and of discharge included in, 

764. 

during absence, 754—756. 
during confinement, 766-768. 
reenlistment, 160-165 , 758. 

Pay to cargadores, 788-792. 

municipal police, 788-792, 992. 

Undelivered pay, 755. (See Deductions.) 
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PAYMENTS: 
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Advance, prohibited, 728. 
Allotments, 759-761, 772-775. 
Absent enlisted men, 754-756. 
Bills of lading, 638, 649. 

Delayed payments, 793. 
Erroneous, 742, 761. 

Final statements, 204-209. 
Frequency of, 752. 

Government obligations, 776-778. 
Pensions, 393-396, 401, 406-411. 
Receipt for, 776-784. 

Rewards, 746-751, 954, 955-958. 
To corporations or firms, 733. 

To be in cash to soldiers, 753. 
PAYKOIilS: 

By whom prepared, 757, 1092. 
Copies, 757, 762. 

Deduction made from, 843, 

peace and good order, 37. 

PEACE OFFICERS: 

Duties, 2. 

Powers, 2. 




PENAXTIES, table of, 320. 

PENSION AND RETIREMENT FUND: 

Administration of, 384-386. 

Collection of, 326, 414, 743, 759, 761, 771. 

Source of, 326, 414, 743, 759, 761, 771.’ 

To whom paid, 192, 194, 384-386, 390, 392-396, 409. 
PENSION AND RETIREMENT BOARD: 

Action by, 399, 400. 

Claims before, 389, 398, 404. 

Composition of, 387. 

Duties, 389. 

Evidence required, 400. 

Findings, 390, 391. 

Recommendation, 403. 
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PENSION: 

Application for, 385, 400-403. 

By whom paid, 407. 

Claims for, 389, 398, 404. 

Company commanders, 402. 

Date payment of, begins, 406. 

Frequency of payment of, 407. 

Medical inspectors, 404. 

Papers for, by whom prepared, 402, 405. 

Persons entitled to, 192, 194, 384-386, 390, 392-396, 409. 
Provincial commanders, 403. 

Testimony required, 388, 400. 

Tuberculous cases, 404. 

Vouchers, 407—410. 

PER DIEMS: 

Agents, 951. 

Computation of, 68. 

Vouchers for, 740. 

reimbursement of, 66. 

When allowed, 68. 

PERSONAL CORRESPONDENCE, 1062, 1063. 

PERSONAL EFFECTS, shipment of, 636. 

PERSONAL VIEWS, expression of, 1283. 

PERSONS WANTED: 

Arrest of, 1114. 

Description of, 1107. 

List of, 1112-1117. 

PESTS, data in re, 1100. 

PHILIPPINE SENATE, PRESIDENT, 336, 343. 

PHYSICAL EXAMINATION: 

Officers and men, 156. 

Of discharged soldiers, 190. 

Of recruits, 156. 

PISTOL, when worn, 216. 

POLICE, municipal, instruction of, 900. 

PRESENTS OR GIFTS, prohibited, 1289. 
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PREVIOUS CONVICTION, 311, 312. 

PRISONERS: 

Attempt of, 522, 523. 

Escaped, to be reported, 1100. 

Escort for, 1024. 

Killing of, escaping, 1141-1145. 

Pardoned, 1107. 

Paroled, 1107. 

Precautions in guarding, 1144. 

Rations for, 510. 

Transportation for, 656, 785, 1024. 

PRIVATE BUSINESS, officers will not engage in, 1294. 
PRIVATE OPINION, 1283. 

PROMOTIONS: 

Dental surgeons, 885. 

Enlisted men, 135, 137. 

Examining board, 49. 

Medical inspectors, 881. 

Noncommissioned officers, 127-134. 

Officers — 

by selection, 48. 
by seniority, 47. 
examination far, 53, 55. 
failure to qualify, 51 . 

PROPERTY, COMPANY: 

Purchase of, 817. 

Condemnation of, 834, 852, 856, 860. 

PUBLIC PROPERTY: 

Accountability, 423, 833, 835-838, 803-878 844 
Accounts, 423, 833, 835-838, 803-878, 844. 

Annual inventory, 869-871. 

Branding of. 812. 

Captured or surrendered, 824. 
v. Card for record, 423, 830. 

Carrier, responsibility, 472, 648. 

Classified, 804. 
equipment, 806. 
supplies, 805-807. 
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PUBLIC PROPERTY— Continued. 

Collection for, lost etc., 423, 843, 873. 
Condemnation, 834, 852, 856, 860. 

Damage to, 759-761, 860. 

Damaged, 434, 835-838, 903. 

Destroyed, 843. 

Expendable, 816. 

Fabricated, 823. 

Factory number of, 828. 

Failure to account, 842. 

Found at station, 823. 

Inspection of, 431, 852, 856. 

Inventory and Inspection Report, 429, 826, 861. 
Insurable, 862. 

Invoices, 826. 

Issued on memorandum receipts, 542. 

Loss or damage of, in transit, 840, 858. 

Marking of, 438. 

Minor articles, 815. 

Non-expendable, 818. 

Number of, 810, 811. 

Packing of, 868. 

Personal use, 872. 

Price unit, 832. 

Repairs to, 737, 738. 

Reports, 661. 

Responsibility for, 858, 860. 

Sale of, 553, 554, 570, 609, 856. 

Shipment of, 839, 868. 

Shortage, 839. 

Specification, 814. 

Transfer of, 22, 423, 831-833, 841, 869. 

Unit price, 832. 

Unserviceable, 738, 834, 852, 855, 856, 903. 

Used by companies, 423, 843, 861, 873. 
PROPOSALS, for furnishing supplies, 555-557. 
PROSECUTION: 

Of Constabulary members, 285. 

Of municipal police, 995, 1276. 
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PROVINCIAL commanders : 
Appointment, 32. 

Assignment, 32. 

Authority, 34, 680, 737. 

Duties, 33-41. 

Inspections, 35-37. 

municipal police, 37, 978, 988. 
Locust board, 41. 

Minor expenses, 680, 737. 

Police examining board, 39. 

Relief of, 33, 1124. 

Travel of, 34. 

Visits, 40. 



PROVINCIAL GOVERNORS: 

Calls on, 355. 

Cooperation with, 1265. 

Courtesy to, 355. 

Duty, 1267. 

Firearms, application for, 1227. 
Guard for, 1266. 

Inauguration of, 358. 

Municipal police, 995. 

Riot, 1271. 

Support to, 1265. 

PROVINCIAL OFFICIALS: 

Relations with, 36, 1265, 1285. 
PUBLIC AUCTION, sale at, 701. 
PUBLIC UTILITY COMMISSION, 1086. 
PUNISHMENTS: 

Conformity with law, 266. 
Discretionary, 280, 1118. 

Limits of, 319. 

Officers, 267. 

Summary courts, 319, 320. 

Trivial offenses, 270, 275. 



QUARTERS: 

Allowance, 616-618. 

Cleanliness of, 433. 

Commutation for, 618. 

Furniture, 622, 623. 

Hospital not used as, 908. 

Inspection of, 431* 

Rental of, 616-618. 
QUARTERMASTER: 

Appointment, 12. 

Communications to, 536. 

Duties, 536. 

QUARTERMASTER'S OFFICE: 

Accounting system, 537-878. 

Audits subsistence account, 475, 476. 
Authority for expenditures, 536. 
Bills of lading, 630-654. 

Functions of, 548. 

Outstanding obligations, 793-802. 
Payments, 725—802. 

Property accountability, 803-878. 
Reimbursement, 776-784. 

Supplies furnished by, 536, 547. 
Transportation, 536, 626-717. 




RANK: 

Degree of, 42. 

How determined, 43. 
RATION of enlisted men, 439. 
Administration of, 440. 
Cash, 439. 

Cargadores, 510, 788-792. 
Certificate of, 463. 

Checks, 459. 
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RATION— Continued. 

Components of, 441. 

Field, 508. 

Loss of, 463. 

On campaign, 447. 

' On furlough, 170. 

On Government vessels, 449. 

Patrols, 508. 

Payment of, 737. 

Prisoners, 510, 791. 

Substation, 465. 

Transient detachments, 464. 

Traveling under orders, 462. 

RECEIPTS: 

Correction on, 710. 

How prepared, 832. 

Memorandum. (See Memorandum Receipts.) 
Official receipt, 710-712, 832. 

Subsistence, 456, 457. 

RECOMMENDATIONS, 1078. 

RECORDS: 

Abandoned station, 1105. 

Card index system, 1107. 

Company, 423, 610, 1118-1120. 

Destruction of, 1122. 

Disbursing officer, 423, 830. 

Enlisted men, 1118. 

Firearms, 1118, 1223. 

Government property, 1116, 1118. 
Intelligence Office, 947, 1113. 

Of events, 1110, 1116. 

Officers, 1106. 

Preservation of, 1105, 1123. 

Property, how kept, 423, 830. 

Provincial commanders, 1107. 

Sick cards, 928. 

Sick record book, 931, 1118. 

Station records, 1116. 

Statistical, 1107, 1124. 
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RECORDS — Continued. 

Summary courts, 331. 

Transient detachment, 1116, 1118. 
RECRUITS: 

Age limits, 146, 149. 

Clothing for, 560, 595-597. • 

Enlistment of minors, 147. 

Enlistment papers, 157. 

Oath, 158. 

On probation, 152. 

Physical examination, 156. 
Qualifications, 146. 

REDUCTION: 

. Officers — 

in files, 267. 
in salary, 267. 

Noncommissioned officers, 277, 319. 
REeNLISTMENT: 

Application for, 160. 

Noncommissioned officers, 163. 

Pay, 161, 758. 

Service chevrons, 248. 
REIMBURSEMENTS: 

Auto or truck hire, 780, 782, 783. 
authorized, travel, 62, 777. 

Cargadores, 777. 

Claims far, 776-784. 

Forage, 777, 781. 

Quarters, 618-621. 

Stamps, 777. 

Receipt for, 778, 779. 

Travel expenses, 782-784. 

automobile or trucks, 780, 782, 783. 
RELIEE OF: 

Company commanders, 844, 1120; 1124. 
Disbursing officers, 545, 546, 718. 
Medical officers, 935. 

Provincial commanders, 1124. 



RELIEF of responsibility, 21, 8B8. 

RENTS of buildings, 616-621. 

REPAIRS to: 

Buildings, 575. 

Boats, 685. 

Equipment, 738. 

Furniture, 623. 

Hospitals, 905. 

Property, 738. 

Vehicles, 680, 737. 

REPORTS AND RETURNS: 

Accidents, 1086. 

Annual, 1078, 1103, 1104. 

Armed bands, 1084. 

Arms captured, 1081. 

Copies, 1077, 1078. 

Crimes, 1085. 

Deaths, 1089-1091. 

Desertion, 195-197. 

Efficiency, 121-126. 

Engagements, 1081-1083. 

Inspection — 

company and stations, 36, 428, 431, 476 
jails, 40. 1087. 

municipal police, 987, 1100, 1103. 
provincial commanders, 36, 1103, 1104. 
Intelligence office, 950. 

Killed, wounded and missing, 1081-1083. 
Locust, 1102. 

Medical officers, 936-938, 1088. 

Narrative, 36, 1093-1100. 

Sick, 930-938, 1118. 

Station and strength, 457, 464. 

Subsistence, 457, 912. 

Target report, 1100. 

Telegraphic, 1084. 

RESIGNATION of officers, 114. 

RETIREMENT, 385, 386, 
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RETURN, quarterly, 36. 

Subsistence funds, 458, 459, 465, 469, 474, 478. 
REVISION of sentence, 332, 333. 

REWARDS: 

By whom paid, 955. 

Claim to, 954, 956. 

For capture of criminals, 748, 952, 955. 
Identity of claimants, 747, 954, 956. 

Notice of, 953. 

Offer of, 952. 

Payment of, 747, 751, 954, 955-958. . 

RIOT AND LAWLESSNESS, 1271. 

RIZAL DAY, 360. 

ROLL CALLS, officers attend, 484. 

ROUTES of patrols, 512. 
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SABER, 216. 

SADDLES, 681. 

SAFES: 

Combination of, 865. 

Field, 424. 

Keys, duplicate of, 864. 

To be chained, 424, .866. 

SALARIES. ( See Pay.) 

Deposit of, in banks, 744. 

SALES: 

Clothing to officers, 570, 609. 

to enlisted men, 609. 

Interest in, prohibited, 553, 554. 
Unserviceable supplies, 856. 

SALT, 588. 

SALUTES, 342-352. 

SATURDAY INSPECTION, 431, 499. 
SCAVENGERS, hire of, 480. 

SECRECY IN CORRESPONDENCE, 1061. 
SECRET ORGANIZATIONS, 1100. 
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SUPPLIES: ^ 

Classification, 804-807. 

Condemnation, 852, 856. 

Contract for, 555-557. 

advertisement, 555-557. 
proposals, 555-557. 

Damaged, 471, 840. 

Expenditures, 851. 

Medical, 548-550, 574, 741, 815, 849, 902, 905. 
Ordnance, 551. 

Purchase of, 547-557. 

authority, 460, 547-557, 740. 

Quartermaster, 536. 

Requisition for, 558-574. 

Transportation, 628-654, 737. 

Unserviceable, 738, 834, 852, 856. 

SURGEONS, ARMY, 921. 

SURGEONS, DENTAL, 885-893, 918. 

SUSPENSION of officers, 267. 



TRANSMITTAL LETTER, 1028. 
TRANSPORTATION ORDER, 660-677. 




TARGET PRACTICE, 578, 847, 848, 1121. 
TELEGRAMS, 1050, 1060-1070. 

TELEPHONES, 1070. 

TERM OF ENLISTMENT, 145. 

TEXTBOOKS, 435. 

TITLE OF ACTUAL RANK, 1042. 

“TO ARMS.” Call to, 490. 

TONE OF OFFICIAL CORRESPONDENCE, 1048. 
TRANSFERS: 

Date of, 62, 

Baggage, 66. 

Enlisted men, 171-174, 614, 802. 

Funds, 22. 

Officers, 62-66. 

Property, 22, 423, 831-833, 841, 842, 869. 
animals, 813. 

Records, 1105, 1120, 1124. 



TRANSPORTATION: 

Accountability, 626, 629, 670. 

Animals, 845. 

Baggage, 66, 779. 

Bills of lading, 630-649. 

Care of, 680. 

Common carriers, 472, 627, 648. 

Company, 655. 

Drayage charges, 653. 

Employees, 626, 656. 

Enlisted men, 185-187, 449, 626-629 655-659. 

Excess rate, 628. 

Ferries, hire of, 779. 

Government use of, 666, 670, 679. 

Improper use of, 636, 669, 679. 

Officers — 

expenses of, 656. 

going on leave, 77, 78, 91, 92. 

relative to, 93. 

.returning from leave, 94-97. 
request for, 91, 92, 94-97. 
transient, 626. 
vouchers, 737. 

Orders, 660—677. 

alteration in, 668. 
blank, loss of, 662. 
cancelled, 661. 
change of station, 62-71. 
duplicate, 667. 
forms of, 665. 
loss of, 662. 
payment of, 675. 
preparation of, 675. 
report of, issued, 674. 
transfer of, book, 663. 
when not issued, 669. 
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TRANSPORTATION — Continued. 

Provincial, 678-686. 
operation of, 678. 
repairs to, 680. 
use of, 679. 

Tariff, adhered to, -627, 628. 

Tolls, 653. . 

Wharfage charges, 653. 

When an official charge, 670. 

TRAVEL EXPENSES: 

Per diem, 67-70. 

Provincial commanders, 41. 

Reimbursement for, 66, 777, 783, 784. 

Vouchers for, 782-784. 

subvouchers for, 778-780. 

TRAVEL OF OFFICERS ON DUTY, 62-71, 1007, 1008, 1013, 
1019, 1020, 1023, 1024. 

TRIALS: 

Civil courts, 285, 

Summary courts, 284, 286-335. 

TROUSERS, 233. 

TRUCKS, hire of, 780. 

TUBERCULOSIS, PULMONARY, 404. 

TYPHOONS, data in re, 1100. 

UNIFORMS: 

. At inspection, 216, 220, 242. 

At trial, 295. 

Breeches, 222, 244. 

Cadets, 258. 

Caduceus, 255. 

Caps, 219, 224, 229, 245. 

Cash for making, 597, 598. 

Chevrons, 247, 248. 

Chevrons service, 248. 

Civilian dress, 217, 218. 

Coat, service, 221, 244. 

Collar ornaments, 238-241. 

Cord, hat, 223. 
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UNIFORMS— Continued. 

Deceased soldiers, 263. 

Discharged soldiers, 259—261. 

Disposition of, 259-263. 

Enlisted men, 242-245. 
field, 243. 
garrison, 242. 
white, 245. 

Flannel shirt, 215, 220, 243. 

Funeral, 370. 

Hats, 223, 242, 243. 

Medical division — 
officers, 255. 
enlisted men, 255. 

Mixing of, prohibited, 212, 213. 

Officers — 

boots, 225. 

collar ornaments, 238-241. 
evening wear, 231-237. 
field, 220. 
garrison, 219. 
on leave, 218. 
shoulder straps, 238, 240. 
spurs, 225. 
white, 226-230. 

V 

VACATION LEAVE, 72-113. 

“VALES,” 1296. 

VEHICLES, repairs to, 680. 

VETERINARY CERTIFICATE, 860. 

VETERINARY SUPPLIES, 684. 

VISUAL REQUIREMENTS, 151. 

VOLUNTEERS, 788-792. 

VOUCHERS: 

Ammunition, 578, 829, 847, 848, 851, 854, 874. 

Copies of, 540. 

Disallowed or suspended, 544. 

Entries in cash book to be supported by, 697. 
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VOUCHERS — Continued. 

Facsimile signatures, 730. 

Hospital service, 904, 924. 

How prepared, 720-728, 826, 827. 

How signed, 730, 825. 

Medical supplies, purchase of, 741, 905. 
Numbered serially, 540. 

Outstanding obligations, 801. 

Pension, 407-411. 

Purchases — 

medical supplies, 741, 905. 
Supporting, of entries, 697-699. 

To be made in English, 728. 

Travel expenses, 740. 



WAGES, how estimated, 800. 

Payment of, 729. 

WARRANTS OF ARREST, 943. 

WARRANTS of noncommissioned officers, 144. 
WARRANTS, TREASURY: 

Claim for loss of, 717. 

How paid, 688. 

WIDOWS: 

Pension to, 384, 396, 400. 

Remarriage of, 409, 413. 

WOOD, 579. 

WOUNDED, report of, 1083. 

WOUNDS: 

Absence on account of, 108, 109. 

Disability from, 384, 401. 




